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BOROUGH OF BRENTWOOD
AGENDA

January 16, 2017 - AGENDA MEETING
7:30 PM

As part of Brentwood's continuing efforts to promote a Transparent Government as well as
environmentally friendly initiatives, copies of the Reports, Bills, Resolutions and Ordinances will be
provided on the Borough Web Site. www.brentwoodboro.com - As always, a description of the
Agenda Items will be provided via the Council Fact Sheet. 
 
Note:  Minutes will be provided on the web site once they are officially approved.
 
EXECUTIVE SESSION: 6:30 PM

1. Call to Order.

2. Pledge of Allegiance.

3. Roll Call.

4. Presentation

a. Consider adopting Resolution 2017-01, appointment of Tucker Arensberg as Solicitor
[ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-01 appointing Tucker Arensberg,
P.C. as Borough Solicitor for a period ending December 31, 2017.

5. Comments on Agenda Action Items Only. Please limit remarks to three minutes.

https://local.nixle.com/signup/widget/i/2018/
http://www.brentwoodboro.com/
http://www.brentwoodboro.com/


6. Communications.

7. Department and Borough Managers Reports:

a. Public Works Department
b. Building Inspector
c. Engineer
d. Recreation
e. Police Chief
f. EMS
g. Fire Department
h. Solicitor
i. Finance Director
j. Borough Manager

a. Consider accepting the Department and Borough Manager's Reports [ACTION ITEM]
Mr. President, I move to accept the Department and Borough Manager's Reports for the
Period ending December 31, 2016 as presented.

8. President's Report – Mr. John Frombach

a. Welcome New Solicitor

b. FYI - Brentwood Council/School District Meeting
Brentwood Borough Council will be meeting with the Brentwood School District Board of
Directors on Tuesday, January 31st at 7:00 PM at the Brentwood High School Cafeteria.
 These meetings are open to the public.

9. Mayor's Report – Mr. Dennis Troy

a. Chief Zeppuhar's Accomplishment
Graduation from the FBI National Academy Program at Quantico, Virginia

b. Parking Update

c. Clean Sweep Update

10. Administrative and Finance Committee – Mr. Harold Smith

a. Consider approving the minutes from the December 12th Council Meetings [ACTION ITEM].
Mr. President, I move to approve the minutes from the December 12th Council Meeting.

b. Consider Accepting the Treasurer's Report for the Period Ending December 31, 2016
[ACTION ITEM]
Mr. President, I move to accept the Treasurer's Report for the Period Ending December
31, 2016.

c. Consider ratifying the payment of bills from December 1 to December 31, 2016. [ACTION
ITEM]
Mr. President, I move the Borough ratify the payment of bills from December 1 to
December 31, 2016 for the following:
 

1. General Fund in the amount of $534,112.84
2. Sanitary Sewer Fund in the amount of $65,584.89



3. Capital Improvement Fund in the amount of $84,355.36
4. Liquid Fuels Fund in the amount of $62,715.75
5. Non-Uniform Pension Fund in the amount of $2,597.27
6. Police Pension Fund in the amount of $18,895.68

d. Consider adopting Resolution 2017-02, settting the 2017 mileage reimbursement rate [ACTION
ITEM]
Mr. President, I move to adopt Resolution No. 2017-02, setting the 2017 mileage
reimbursement rate at 53.5 cents per mile.

e. Consider adopting Resolution 2017-03, designating bank depositories for municipal funds
[ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-03, establishing the bank depositories
for municipal funds.

f. Consider adopting Resolution 2017-04, authorizing prepayment of invoices and payroll
[ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-04, authorizing the Finance Director
to make prepayment of payroll and certain invoices.

g. Consider adopting Resolution 2017-05, Designation of Newspaper of Record [ACTION
ITEM]
Mr. President, I move to adopt Resolution No. 2017-05, establishing the newspapers of
record for Borough notices.

h. Consider adopting Resolution 2017-06, designating authorized signatories for Borough
accounts [ACTION ITEM].
Mr. President, I move to adopt Resolution No. 2017-06, designating authorized
signatories for Borough accounts.

i. Consider adopting Resolution 2017-07, Exoneration of Tax Collector [ACTION ITEM]
Mr. President, I move the Borough Adopt Resolution 2017-07, Exoneration of Tax
Collector

j. Consider adopting Ordinance 2017-1256, Tax Collector Salary.[Discussion]

k. Consider adopting Resolution 2017-12, Amendments to Financial Standard Operating
Procedures.[DISCUSSION]

11. Public Works Committee – Mr. AJ Doyle

a. Consider adopting Resolution 2017-08, reappointment of Engineer [ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-08, reappointing The Gateway
Engineers as Borough Engineer for a period ending December 31, 2017.

b. Consider approving the agreement with Mr. John for rental of four ADA-compliant portable
toilets for Brentwood Park [ACTION ITEM]
Mr. President, I move to approve the agreement with Mr. John for the rental of four ADA-
compliant portable toilets to be installed at Brentwood Park.



c. Consider approving the agreement with Penn Power for generator maintenance [ACTION
ITEM]
Mr. President, I move to approve the agreement with Penn Power Systems for
maintenance of the generators at the municipal building and public works building in
the annual amount of $710 to be charged to the General Fund Line Item 01-409-450
Contracted Services and $725 to be charged to the General Fund Line Item 01-430-450
Contracted Services.

d. FYI - Military Banner Program for the Borough of Brentwood.
Mr. President, a reminder that the deadline to purchase a Military Banner is fast
approaching.
 
Completed applications and full payment must be received by February 15th to be
considered for installation in the same year.  Applications received after February
15th will be filed for the following year.
 
To date, the Borough has received approximately forty (40) applications.  Applications
and information is available on the Borough web site.

12. Zoning and Ordinance Committee – Ms. Stephanie Fox

a. FYI- Public hearing for an intermunicipal liquor license transfer will be held on January 23rd.
FYI- Mr. President, a public hearing will be held on January 23rd at 7PM to review a
request by Giant Eagle for an inter-municipal liquor license transfer.

b. FYI- A Planning Commission meeting will be held on January 19th.
FYI- Mr. President, a Planning Commission meeting will be held on January 19th at
7:30 PM to review a request for a conditional use permit for a home occupation business.

c. FYI- Public hearing for Digital Sign Ordinance scheduled for February 20th.
FYI- Mr. President, a public hearing will be held on February 20th at 7PM to review
Ordinance No. 2016-1252: Digital Signs.

d. Consider adopting Resolution 2017-10, appointing Bob Cranmer to the Brentwood Borough
Planning Commission [ACTION ITEM]
Mr. President, I move the Borough adopt Resolution 2017-10, appointing Bob Cranmer
to the Brentwood Borough Planning Commission.

13. Parks and Recreation Committee – Mr. Rich Schubert

a. Field 4 Renovation - [UPDATE]

b. Park Lighting - [DISCUSSION]

c. Consider the request from the Brentwood Park Initiative (BPI) asking the Borough to construct
a pavilion(s) in the Brentwood Park. [DISCUSSION]

14. Public Safety Committee – Mr. Pat Carnevale



a. Consider adopting Ordinance No. 2017-1253; Stop Sign at Kaufmann and Lawnview and on
Theresa Ave.

b. Consider adopting Resolution 2017-11, Entering Into a Prepaid Card Issuance Agreement with
PNC Bank [ACTION ITEM]
Mr. President, I move the Borough adopt Resolution No. 2017-11, Entering Into a
Prepaid Card Issuance Agreement with PNC Bank.

c. Consider Grievance No. 13266 - [ACTION ITEM]
Mr. President, I move the Borough [approve/deny] Grievance No.13266.

d. Consider Grievance No. 13271 - [ACTION ITEM]
Mr. President, I move the Borough [approve/deny] Grievance No. 13266.

e. Letters of interest and Resumes Emergency Management Coordinator [DISCUSSION]

15. Community Affairs Committee – Dr. Robert Pasquantonio

a. Consider adopting Resolution 2017-09, decalring the week of April 2, 2017 as Local
Government Week [ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-09, declaring the week of April 2,
2017 as Local Government Week.

b. FYI - Banner Community Application
Mr. President, as stated, the Borough will once again be applying to the County to try and
achieve recognition as a 2017 Banner Community.  In order to even be considered, the
Borough must demonstrate a commitment to sustainable practices including:
 

professional development for employees and elected officials;
intergovernmental cooperation;
sound fiscal management; and
proactive communications to engage community stakeholders.

c. FYI - Brentwood's VFW Post 1810 Annual Man of the Year Banquet
Brentwood Veterans' of Foreign Wars Post 1810 will hold their 54th Annual Person of the
Year Banquet on Saturday, February 11, 2017.  This year's honoree will be Robert D.
(Butch) Burke.
 
Tickets for the banquet are $15 per person and a reservation must be made by February
3, 2017 by contacting Henry Mannella at 412-523-5764.

16. Special Committees

17. Old Business

18. New Business

19. Public Comment

20. Adjournment



The Brentwood Borough Council meets every month on the Third Monday at 7:30 p.m. and Fourth Monday
at 7:30 p.m., unless otherwise noted. Thank you for taking the time to attend today's meeting. We look
forward to seeing you at future meetings.
Agendas, Department Reports, and some associated documents for Borough Council items may be viewed
online at http://www.brentwoodboro.com.
All public records relating to an open session item on this agenda that are not exempt from disclosure
pursuant to the Pennsylvania Open Records Act will be available for public inspection at on the Borough's
web site at http://www.brentwoodboro.com at the same time that the public records are distributed or made
available to the legislative body. Any draft contracts, ordinances and resolutions posted on the site or
distributed in advance of the Council meeting may not be the final documents approved by the Borough
Council. Final documents will be made available online following adoption by the Brentwood Borough
Council.
To request an accommodation or alternative format under the Americans with Disabilities Act for Borough-
sponsored meetings, events or printed materials, please call (412) 884-1500 as soon as possible, but at least
three business days before the meeting.
Occasionally, Borough Council may consider agenda items out of order.
 

BOROUGH OF BRENTWOOD COMMUNITY VISION STATEMENT
The Borough of Brentwood is a unified, family-oriented community with a strong commitment to civic pride and
traditions. While preserving these standards, ideals and traditions, the community shall strive to provide a high quality
of life for all, a superior educational system and residential areas with a more suburban character. The community shall
support established businesses while encouraging future economic development and effective local government, all
within a safe and clean environment.

http://www.brentwoodboro.com
http://www.brentwoodboro.com


 

PUBLIC PARTICIPATION
GUIDELINES

The Borough of Brentwood welcomes Public Participation during their Council Meetings. 
They ask however to please follow the Council Rules & Procedures when addressing Council.

14-14. Public participation; enforcement of decorum.

A. The Borough shall provide those in attendance a reasonable opportunity to address the Council on any agenda item or
any matter of concern, official action, or deliberation which may come before council. This privilege shall occur
during the part of the agenda entitled "Public Privilege of the Floor."

B. Speakers must stand. Speakers are requested to give their name, address and organization, if any. Speakers must be
recognized by the Chairman. During the first segment of the meeting designated "Public Comment on Agenda Items,"
speakers may speak only once and will be advised by the Borough Manager when three (3) minutes have expired. 
Speakers are requested to conclude their remarks at that time. During this segment speakers are only to comment on
specific items on the agenda.

C. The first segment will end no later than 30-minutes after commencement in order to allow the borough business to
begin in a timely and reasonable manner. Further questions or statements can be carried over to the second segment.

D. During the second segment of the meeting designated "Public Comment on Non-Agenda Items" speakers may speak
only once and are requested to limit their remarks to three (3) minutes.  Speakers will be advised by the Borough
Manager when three (3) minutes have expired. Speakers are requested to conclude their remarks at that time.

E. In the case of a non-agenda item, citizens are requested, but not required, to present the matter to a member of the
Council or Borough Manager in an attempt to resolve the matter beforehand.

F. When a group of persons wishes to address the Council on the same subject matter, it shall be proper for the
Chairman to request that a spokesperson be chosen by the group to address the Council and to limit the number of
persons addressing the Council on the same matter so as to avoid unnecessary repetition.

G. If the Chairman determines that there is not sufficient time at the meeting, the comment period may be deferred to the
next regular meeting or special meeting occurring in advance of the next meeting.

H. All remarks shall be addressed to the Council as a body and not to any member thereof.  Speakers shall observe the
commonly accepted rules of courtesy, decorum, dignity and good taste.  Interested parties or their representatives may
address the Council by written communications. Written communications shall be delivered to the Secretary or his or
her designee.

I. Each "public comment period" segments are intended to afford citizens an opportunity to (express opinions) and to
bring important matters to the attention of the Borough Council.  Although they may, nothing herein shall require the
President of Council or the Council to answer questions or engage in debate at any Borough Council meeting.



SUBJECT: Consider adopting Resolution 2017-01, appointment of Tucker Arensberg as
Solicitor [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 4.a.

ACTION ITEM

SUMMARY:

In October 2016, Council directed the Borough Manager to ask the incumbent solicitor to revise the hourly assessed
rate, as well as to attain proposals from prospective solicitor candidates.  Because the solicitor is considered to provide
a professional service under the Borough Code, no formal bidding process was required.  Upon the review of four (4)
proposals, it was the consensus of Council to retain Tucker Arensberg for legal services.  In order to formally appoint
this firm for FY 2017, a resolution of Council is required.   

BUDGET IMPACT:

Tucker Arensburg will charge a $160 hourly fee for legal services.  Work performed by their labor counsel will be
assessed at $175 per hour, while any documents filed by the paralegal staff will be completed at a $100 per hour rate. 
 
$80,000 has been budgeted under General Fund Line Item 01-404.317 to cover general legal services.  This figure
represents a decrease from the $110,000 budgeted in 2016.

RECOMMENDATION:

Adopt Resolution 2017-01 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2016-01: Appointment of Solicitor 1/11/2017 Cover Memo

10-20-16 Proposal from Tucker Arensberg 1/11/2017 Cover Memo



   

 

Resolution No. 2017-01 Borough Solicitor  1 

  

 

 

 

 

RESOLUTION NO. 2017-01 

 

“BOROUGH SOLICITOR” 
 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 
COMMONWEALTH OF PENNSYLVANIA, AUTHORIZING THE BOROUGH OF BRENTWOOD 
TO ENTER INTO AN AGREEMENT WITH TUCKER ARENSBERG, P.C. TO SERVE AS BOROUGH 
SOLICITOR. 

 
WHEREAS, Article X, Section 1005(a) of the Pennsylvania Borough Code states that the Borough 

Council shall have power to create the office of Solicitor and make appointments, by ordinance or resolution, to 
fill the same; and 

 
WHEREAS, there is a need for the appointment of the Solicitor for the Borough of Brentwood; and 
 
WHEREAS, the appointment of said Solicitor may be made without competitive bids as a “professional 

service” under the provisions of Article XIV, Section 1402(d)(5) of the Pennsylvania Borough Code; and 
  

WHEREAS, the Borough of Brentwood and Tucker Arensberg, P.C. have negotiated a Professional 
Services Agreement for performing the duties of Brentwood Borough Solicitor; and 
 
 WHEREAS, an exact copy of said Professional Services Agreement negotiated among the parties is 
attached hereto as Exhibit 1; and 
 
 NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough of 
Brentwood, County of Allegheny and Commonwealth of Pennsylvania, and it is hereby RESOLVED and 
ADOPTED by authority of the same, as follows: 
 
 1. Tucker Arensberg, PC, licensed attorneys-at-law in the Commonwealth of Pennsylvania, are hereby 

appointed Solicitor for the Borough of Brentwood. 

 

 2. The President of Brentwood Borough Council shall be authorized to enter into an agreement with 

Tucker Arensberg, PC securing legal services for the Borough in accordance with the terms and 

conditions specified in said agreement, as outlined in Exhibit 1, effective January 1, 2017 through 

December 31, 2017, and the President of Brentwood Borough Council shall be authorized to enter into 

said agreement and to execute same. 

 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 16
th

 day of January 2017. 

 

 

ATTEST:    BOROUGH OF BRENTWOOD 
 

   

George Zboyovsky, PE 

Borough Manager 

 John Frombach 

President of Council 

 



























SUBJECT: Consider accepting the Department and Borough Manager's Reports [ACTION
ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 7.a.

SUMMARY:

Includes the monthly reports for each of the following departments:
 

1. Public Works Department
2. Building Inspector/Code Department
3. Engineering Department
4. Parks & Recreation Department
5. Police Department
6. EMS
7. BVFC
8. Solicitor
9. Finance Department

10. Borough Manager
 
Department Heads submit Summary/Progress Reports each week for Council to review and address any questions.  The
Monthly Reports are just a compilation of these weekly reports.  As such, these reports will be accepted at the Agenda
Meeting so that new items can receive the attention they deserve.
 
In addition, there should not be a need to have Borough Department Heads attend the Council Meetings as the Public
Council Meeting should not be the forum to question Department Heads, as there is ample time and methods (emails,
phone calls, etc.) prior to the meetings to have any questions addressed. Their time and efforts are best utilized during
normal business hours.

BUDGET IMPACT:

N/A

RECOMMENDATION:

N/A

PROS:

N/A



CONS:

N/A

ATTACHMENTS:
Description Upload Date Type
CODE_DECEMBER 2016 1/12/2017 Cover Memo

DPW REPORT_DECEMBER 2016 1/12/2017 Cover Memo

GATEWAY ENGINEERS_DECEMBER 2016 1/13/2017 Cover Memo

PARKS AND REC_DECEMBER 2016 1/12/2017 Cover Memo

EMS_DECEMBER 2016 1/12/2017 Cover Memo

2017 January Monthly_POLICE CHIEF 1/13/2017 Cover Memo

MANAGER REPORT_DECEMBER 2016 1/12/2017 Cover Memo



 

 
 
 
 
 
 
 
 
 
 
 

Borough of Brentwood 
 

 
 
 
 
 
 

Dept. of Code 

Enforcement 
 

December 2016 Monthly Report 



 
 

Monthly Code Department Report 
December 2016 

 
A. Building Inspections MTD YTD 

 
 

1.   Building permits issued: ............................................. 5 .................................. .104 

2.   Sign permits issued:..................................................... .0 .................................. 15 

3.   Demolition permits issued:.......................................... 0 .................................. 4 

4.   Dumpster permits issued: .............................................1 ................................... 12 

5. Occupancy permits issued (transactions): ................... 13 ................................ .204 

6. Occupancy permits issued (commercial tenants): ........ 0 .................................. 10 

7.   Plans reviewed:..............................................................4 ................................. .29 

8. Construction inspections performed:............................ 24 ............................... .139 
9. Lien letters for foreclosure/refinance/equity loan ......... 2 ................................ .55 

B. Code Enforcement/Property Maintenance MTD YTD 

1.   Violation letters issued:  ...............................................26 .............................. 1,237 

2.   Citations issued: ........................................................8 ................................... 172 

3. Notable action:  

a. Brentshire/Pine Tree-  settlement payments have been received, and the inspection 

process is continuing; 64 of the units have been inspected twice, and several minor 

issues remain within the apartments themselves; the property owner has provided 

evidence that they are seeking to attain a contractor to address major items, including the 

decayed garage lintels and the lack of drywall in the ceilings of the mechanical areas; a 

third set of 32 units were inspected this month: although the property owner has 

provided documentation that an HVAC contractor was on site, evidence is insufficient to 

demonstrate that furnaces are in an acceptable condition; due to the Borough declaring 

the excessive carbon monoxide levels as constituting an imminent danger, the landlord 

has asked for a meeting before a designated arbitrator, as is permitted in the sentiment; 

follow-up action: awaiting arbitration hearing; inspections have been on hold; will meet 

with new attorneys to strategize in January.  
b. 3735 Brownsville- in July, a guilty verdict was adjudicated against the owner of the 

former Snee Dairy building; the building remains in unsafe condition, and the Borough 
continues to pursue demolition due to failure of the owner to make the structure habitable; 
no appeal was filed, and the Borough received the requisite fines for the 12 counts; the 
owner has made contact with the Borough and has requested an extension before any 
additional action is taken, due to ongoing negotiations with a developer; preliminary 



sketches have been received, and the site was actively marketed, but development deal 
expired at the end of 2016; follow-up action: new citations to be filed in January.      

c. SJ Group properties- landlord has purchased properties at 3863 Delco, 103 E Garden, 14 
W Bellecrest and 3037 Glendale via sheriff sale; occupancy inspections were completed 
on the former units, where are currently being rented, but the landlord has refused to 
schedule a follow-up inspection to confirm current conditions; the latter structure need 
significant rehabilitation; in July, the magistrate continued a hearing pertaining to 
property conditions, as well as failure of the landlord to conduct sewer lateral inspections; 
confirmed that this landlord has additionally purchased the nuisance property at 101 
Pentland; property owner was found guilty at an August magistrate hearing; verdict was 
appealed, but the case was dismissed in Common Pleas Court on a technicality; follow-up 

action: the process has been restarted using different code sections on the violation 
notices.    

d. 3167 Glendale- owner purchased property with defective sewer line in 2014 and escrowed 
funds with the Borough for the same; individual has refused to remediate conditions and 
has been argumentative with plumbers; after provided both written and verbal notice, no 
change has occurred; therefore, escrowed funds utilized to pay plumber to complete 
project; owner did not appear at hearings and has been fined three times; the most recent 
verdict was appealed to Common Pleas Court; follow-up action: a continuance was 
granted by the court until March.    

e. 347 Dailey- owner-occupied home that is the center of a salvaging operation; owners have 
been cited multiple times for storage of debris in the past, and, after over one year of 
hearings and appeals, were fined a miniscule $100 for their most recent offense; new 
citations were filed, on which the Borough requested the magistrate to invoke the 
maximum penalty; a guilty verdict and $1,000 find was handed down in June; follow-up 
action: case has been appealed to Common Pleas Court, but has been postponed; follow-

up action: awaiting February hearing 
f. 3901 Cloverlea/3900 Meadowbrook- received correspondence from adjoining property 

owner that sloped rear yard was being filed; due to lack of response to violation notice 
pertaining to grading without a permit, issued a citation; asked owner to file the 
appropriate permit and level the earth at the site, but such action has not been completed; 
a fine was levied due to failure to appear for the hearing, and a new citation as 
subsequently issued; a meeting was held with the owner to explain that all grading must 
be reviewed by the Allegheny County Conservation District; the owner was instructed to 
ask if a waiver could be granted due to relatively small scope of work due to lack of 
documentation, new citation has been filed; met with owner of 3900, who agreed to 
remove shed from paper street; follow-up action; awaiting hearing at magistrate. 

g. 322 Marylea sewer- the Borough has not yet received evidence that this home is 
connected to the sanitary sewer system; owner has retained legal counsel, and a court 
order was granted allowing for this property to tie into the private lateral of the adjoining 
half of the duplex; a meeting was held with the Allegheny County Health Department, and 
a member of this organization stated that the disconnected line noted in the front of the 
property may only transport “gray water,” such as sink drains; follow-up action: awaiting 
further dye testing; because the property is no longer occupied, the conditions do not 
presently constitute an immediate hazard.    

h. 3833-35 Delco sewer- as part of the proposed sale of 3835, discovered a severely 
defective sewer line; property is a half-duplex that shares a common line with the 
adjoining dwelling at 3833; property owners have been given ample time to coordinate 
but have not corrected defects; met with plumber and one of the owners on numerous 
occasions but to no avail; at third magistrate hearing, owners stated that they planned to 
rectify by vacating the existing line and running a parallel sewer, and judge granted an 
additional continuance, but this action did not occur; a fine was levied in September; 



corresponded with one of the owners regarding potentially lining the defective pipe from 
our municipal main; because this case was not appealed and no additional progress has 
been noted, new citations have been filed; follow-up action: awaiting February magistrate 
hearing.    

i. 3861 Hilpert- owner of adjacent half of duplex reported structurally defects at the site; 
evaluated and noted foundation in need of repair; violation notice issued and citation filed 
for failure to respond; at an August magistrate hearing, owner claimed that an engineer 
had previously assessed and found no hazards, but judge required presentation of more 
recent evidence; no new documentation was offered at the November hearing, and the 
owner was found guilty in December; follow-up action: at the expiration of the appeal 
period, new citations will be issued in January.   

j. 287 Greenlee- single family home has been boarded since fire damage in January; finally 
received contact from an insurance adjuster; aware of a landlord who is seeking to 
purchase and put this individual in touch with the owner if he chooses not to rebuild; 
owner continues to vacillate as to his intentions and previously indicated that he was 
contracting with an engineer to determine if he could rebuild using existing foundation; 
owner was also advised of interior debris in the driveway, but, since no action was taken, 
DPW was asked to assist; discovered that the owner’s phone is now disconnected and that 
he appears to be taking no action; violations were issued, and a maximum number of 
citations will be issued due to structural conditions; conversed with owner in December, 
and he stated his interest in celling to the interested buyer; follow-up action: awaiting sale 
action.    

k. 240 Owendale- fence was discovered to have been erected without a permit in 2015; 
owner subsequently filed for a permit, but this document was not issued due to survey 
evidence that the fence was constructed over the property line; after providing numerous 
opportunities to comply, a citation was filed, and a guilty verdict was adjudicated at the 
magistrate; property owner hired an attorney and filed an appeal to Common Pleas Court; 
upon receiving contact from the solicitor, indicated that a settlement could be reached; 
follow-up action: awaiting attorney information to determine how to proceed.  

l. 229 & 247 Conson sewers- received previous documentation from DPW about potential 
defects in an above grade section of sewer that drains these properties; after issuing 
violation notices, contacted Allegheny County Health Department for additional 
assistance but received no reply; due to lack of owner response, citations were filed; 
follow-up action: awaiting magistrate hearing; owner of 247 has made contact with the 
Borough and is contracting with a plumber.   

m. 3841 through 3847 Delco sewers- as part of the Viking Way sewer rehabilitation project, 
alerted to significant groundwater infiltration from a pair of duplexes; made contact with 
the separate owners of 3845 and 3847 regarding a collapse that is located approximately 
10 feet from the main line; owner of 3841 and 3843 indicated that a hot water tank had 
recently burst, but determined from Gateway Engineers that the intrusion preceded this 
incident; laterals will be bypassed, to main line repairs to be completed follow-up action: 
meeting with property owners regarding repairs.  

n. Towne Square Dental Lab- a building permit was issued in December for the buildout of a 
commercial space; dental lab was to be relocated from Carrick; learned that operations 
had commenced prior to issuance of occupancy permit and that a number of stoves had 
been installed to mold dentures and other items; these systems were not included on the 
site plan; improper ventilation caused an overwhelming odor in the unit, necessitating it to 
be ordered closed; follow-up action: awaiting plans from a mechanical engineer.  

 

 

 



D. Rental Property Program 
 

MTD YTD 
 

1.   Rental units inspection (initial and follow-up): ….3…………………….1,941 (since 5-13)  

2.   2016 program fees collected …………………………………………….$ 54,980  

3.    Fees include penalty payments received from Forward Management as part of legal settlement. 

4.   A new rental property on Bellecrest has been inspection and licensed.  Significant upgrades   

      were made at the property, including the demolition of a dilapidated garage.  
 
E. Sewer Lateral Inspection Program 

 

 

1.   Defective private laterals discovered ….….… .................................................. 163(since 5-14) 

2.    Properties sold utilizing escrow process ........................................................... 24 (since 5-14) 

3.   Damaged wye connections/sewers under public streets discovered….….….… 20(since 5-14)  
       

 

F.   Sidewalk Restoration Program  

1.   In accordance with the terms of the five-year restoration plan, notifications of eligibility were 

mailed to owners of properties abutting Clermont Avenue, Brentwood Avenue, and Bookman 

Avenue.  A total of 96 separate parcels contain at least one defective slab.     

2.   A total of 10,900 square feet of sidewalk were restored as part of the 2016 version of the 

program.  12 property owners failed to enroll or make private repairs.  Citations will be issued 

in the spring.   

3.   Awaiting hearing dates for two remaining Greenlee Road property owners who have not 

repaired sidewalk defects identified in 2015.  One individual was fined for failure to appear but 

subsequently enrolled to have the Borough contractor complete the improvements.  Another 

individual received the minimum fine and has not yet indicated willingness to make repairs.   
 
 
G.      Other Departmental Programs  

 

1. Handicapped parking- 2017 renewal forms have been issued.  A letter has been issued to a 
permittee regarding improper use.  The individual with the handicapped placard is not parking in 
the space but is rather utilizing it to reserve a stall for a relative’s vehicle.  As such, the Borough is 
seeking to have the space removed.        
 

2. Amusement devices- 2017 renewal forms will be issued in January.    
 

3. Disruptive conduct- no new reports filed.   

 

4. CLEAN-UP Detail- no update.   
 
 
H. Boards/Commissions 

 
1. Planning Commission: 



a. A scheduled November meeting has been deferred to January.  The body was set to 

formally approve the site plan for the Brentwood Park.  However, discrepancies were 

noted on the survey.  Gateway Engineers will review and provide new 

documentation for the board.     

 

          b.   At the January meeting, the board will also review a request for a home occupation permit.  

The individual is seeking to operate a nail salon from a residential unit.  Such activity is 

only allowed as a conditional use.   

 

          c.   The Borough received the required review letter from the Allegheny County Department of 

Economic Development regarding the proposed digital sign ordinance.  A public hearing 

must be held prior to adoption.  If substantive changes are made, the revised ordinance will 

need to be resubmitted to the county.  The hearing will be scheduled for February.     

  
 

2. Zoning Hearing Board 
a.    No meeting was held in December, and no meeting is scheduled for January.      

 
I. Department Administration 

 
1. Phone calls: 201 
2. Met with Gateway Engineers regarding final implementation of the new GIS-based code 

enforcement software.  Software is nearly complete and will be ready for January rollout.  GeoPlan 
will continue to be utilized for historical data.   

 

J.   Development Updates 

 

1. A tax office is scheduled to open at a site near the Sankey end of Brownsville Road.  

2. The former pool hall is scheduled to be repurposed as an ethnic community center.   
 

K. Other Items 

 
1. R. Costa attended five-day continuing education course on the residential building code.  
2. E. Peccon completed PennDot MTF grant for sidewalk upgrades.   
3. EP worked with Software Systems to determine penalty and interest process for bills.   
4. E. Peccon working on analysis of Q2 2016 trash data and devising bill updates.    
5. E. Peccon reviewing weekly sewage data.   
6. E. Peccon updated meeting agendas and drafted resolutions for Council approval.  
7. E. Peccon performed website administration. 

8. E. Peccon issued invoices and lien notifications for property maintenance bills.  
9. E. Peccon generated purchase orders and invoices.  
10. E. Peccon compiled deposits.   

 



 

 

 

THE BOROUGH OF BRENTWOOD 
 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 
PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

  
 

PUBLIC WORKS MONTHLY REPORT FOR DECEMBER 2016 

 

       The filters on the mini-split HVAC were cleaned.  

 

     1 temporary Handicap sign was removed on Lawnwood for a resident living on Shadyway 

due to the road construction. Various signs were replaced throughout the borough (Stop and Fire 

Lane). One man assisted Baldwin DPW with the bucket truck in removing their veteran’s 

banners. 

 

     Cold asphalt patching was completed on: Sankey, Pyramid, Bookman, Shadewell, Pointview, 

and milled asphalt were used on Wanley. One large oak tree was cut up after it fell across 

Wanley Road. 

 

      Holiday decorations were repaired where needed, changing a GFI or light sensor. 

      

      The sweeper was used for 64 man hours to sweep the roadways mainly for leaves and 10 

hours used for maintenance. We also picked up leaves in areas where the sweeper would not fit. 

 

     We replaced 1 one hydraulic hose on Unit 6, cleaned the trucks and high lift after the snow 

events. 

 

      Storm pipes were checked after heavy rains and inlets cleaned. Sanitary lines located on 

Bookman and Hillson were dye tested due to resident’s request. The sanitary located on Hillson 

was found to be backed up and was unclogged by the crew. 

 

     There were 8 callouts for snow removal and one being an ice storm which consumed 

proximity 200 tons of salt. 300 tons were ordered and put away. The crew either shoveled or 

salted th walkways and path after the snow events. 

 

 

     PARK: fence gates were repaired, leaves picked up or mulched, playground blown off weekly 

basis, the cross over mats for the track were removed and cleaned, and the civic center was 

cleaned after events (Zumba, PALS). The stage in the civic center was done over with laminated 

wood covering after the old material was removed, bathrooms were winterized. 

                                                                                                                                                     

Respectfully submitted, 

Robert Mackewich 

 



 

 

 

 

      

 

 

       

 

 

 

 

                                                          

 

Dec-16

REG. OT REG. OT REG. OT REG. OT REG. OT REG. OT REG OT

BOROUGH BUILDING 10    -        31    -      28    -      34    -      46    -      -      -      149    -       

CIVIC CENTER -      -        28    -      52    -      26    -      2      -      -      -      108    -       

LABRARY MAINTENANCE 6      -        15    -      15    -      23    -      12    -      -      -      71      -       

PARK MAINTENANCE 28    -        64    -      9      -      36    -      18    -      -      -      155    -       

PAVING AND PATCHING -      -        26    -      20    -      -      -      28    -      -      -      74      -       

ROAD CLEANING 32    -        32    -      -      -      -      -      -      -      -      -      64      -       

RIGHT-OF-WAYS -      -        7      -      -      -      18    -      14    -      -      -      39      -       

SCHOOL MAINTENANCE -      -        -      -      -      -      -      -      -      -      -      -      -         -       

SNOW REMOVAL -      -        -      24    57    74    20    -      36    36    -      -      113    134  

SANITARY SEWERS -      -        5      -      2      -      60    10    -      -      -      -      67      10    

STORM SEWERS 32    -        21    -      -      -      29    -      8      -      -      -      90      -       

SOLID WASTE MANAGEMENT -      -        8      -      16    -      25    -      2      -      -      -      51      -       

TRAFFIC MARKINGS -      -        8      -      -      2      -      8      -      -      -      18      -       

VECHICLE/EQUIPMENT -      -        23    -      -      41    -      42    -      -      -      106    -       

TOTAL WORK HOURS 108  -        268  24    199  74    314  10    216  36    -      -      1,105  144  

LABOR TASKS
WEEK 6 MONTHLYWEEK 1

MONTHLY TIME REPORT

WEEK 2 WEEK 3 WEEK 4 WEEK 5

                                                              



 

 

 

 

 

 

January 13, 2017 

C-40000-2016 

 

REPORT TO:  Brentwood Borough Council  

   George Zboyovsky, P.E., Borough Manager 

   Mary Lou Garase, Administrative Assistant 

            

  

FROM:  Jennifer J. Slagle, P.E., Borough Engineer 

   Ruthann L. Omer, P.E., Municipal Liaison 

 

SUBJECT:  Engineers Report for January 2017 Meeting 

     

CC:   Dennis Troy, Mayor 

   Bob Mackewich, Public Works Supervisor 

    

_______________________________________________________________________________ 

 

C-40000-2016 General Fund 

 

No Current Projects.   

 

O&M SANITARY SEWER FUND RELATED PROJECTS 

 

C-40094 Consent Order Operation and Maintenance  

08.429.372 (Construction Costs) 

08.429.313 (Engineering Fees) 

 

2016 Operations & Maintenance Tasks  

 

As directed by Brentwood Borough, Gateway is assisting the Borough in complying with the 

requirements of their approved Consent Order Operations & Maintenance Plan Year 6.   Gateway 

continues to work with the Borough to review how we can work together to efficiently execute the 

projects while incorporating Borough staff in completing tasks.  

 

2016 O&M Engineering Budget  

 

Work Authorization Approved (01/18/16): $ 115,000.00 

Work to Date (as of 7/29/16):  $   92,844.77 

Remaining:     $   22,155.23 

 

-1600 – General 

Project Manager:  Dennis J. Flynn, P.E. 

 

Gateway has worked with the Borough to perform any general tasks as required in the O&M Plan.  

Gateway met with George and Vitali to review the 2016 O&M tasks and any lessons learned 

which could provide efficiency in 2017. 
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The O&M plan is being reviewed for updates required.  The initial 5-year audit has been 

performed and changes are being made in accordance with the audit performed with Vitali and 

Bob Mackewich in March.  An audit report and necessary updates to the O&M Plan have been 

prepared.  The updated O&M plan will be reviewed with the Borough once completed and will be 

sent to the ACHD. 

 

-1601 – Preventative Maintenance  

Project Manager:  Dennis J. Flynn, P.E. 

 

Preventative Maintenance Contract – Gateway worked with Borough staff to prepare the list of 

sanitary lines to be included in the 2016/2017 contract.  The contract specifications were prepared 

for bidding and the bid opening date was November 11, 2016.  The bid tabulation and 

recommendation were prepare and sent to the Borough to recommend the award of the contract to 

State Pipe Services in the amount of $29,925.00.  The contract will be prepared in order to begin 

the project. 

 

-1602– Manhole Inspections 

Project Manager:  Jennifer Slagle, P.E.  

 

Gateway prepared the list of manholes to be performed by the Borough for the 2016 O&M Plan as 

well as preparing the list for the next 5 years of the O&M plan and provided the map to the 

Borough.  Gateway has uploaded the data to ArcGis Online and provided training to the Borough 

to complete the manhole inspections.  Once the inspections are completed, Gateway will QA/QC 

the inspections.   

 

-1603 – CCTV (See Borough Staff Report) 

Project Manager:  Dennis J. Flynn, P.E. 

 

Roto-Rooter continues to perform the CCTV work.  Data submissions have been made and are 

under review by the Borough with assistance from Gateway.  The contractor was expected to 

complete the CCTV contract by the end of 2016 and we are awaiting a data submission to 

determine the quantity completed.  Proposed repairs were developed and reviewed by Gateway 

and are to be assigned to their proper contracts.  Additional data and pay applications will be 

reviewed by both Vitali and Gateway. 

 

Additional CCTV may be added to the contract throughout the year as needed.  It will be 

determined whether to prepare a change order to extend the contract into 2017. The final work 

order for 2016 was sent to the Contractor which included all the CCTV for the proposed 2017 road 

program. 
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-1605 –Defect and Specialized Repairs (See Borough Staff Report)  

Project Manager:  Dennis J. Flynn, P.E. 

 

Anticipated Construction (Excavation and Spot Lining) Ongoing 

 

Contract A - Excavation Repair Contract:  

Roto-Rooter continues to work on excavation repairs in the Borough.  Identified repairs will be 

performed and additional repairs will be reviewed based on the on-going CCTV.  

  

The contractor was expected to complete the 6 repairs remaining from the initial work order and 

an additional 4 storm water repairs which were added.  Once this data is received for review, a pay 

application will be prepared.  

 

Spot Lining Repair Contract: 

State Pipe Contracting has submitted data for all work completed which has been reviewed and a 

final payment application is being prepared for their 2016 contract. 

 

-1607 –Reporting and Compliance   

Project Manager:  Dennis J. Flynn, P.E. 

 

The Borough reviewed the O&M plan tasks with Gateway in order to identify any additional tasks 

required by the O&M plan.  Reporting will be required at the beginning of 2017 for work completed in 

2016. 

 

-1608 –Mapping and Database Maintenance   

Project Manager:  Dennis J. Flynn, P.E. 

 

Gateway will perform mapping updates based on changes found in the sanitary and storm system by way 

of new CCTV review and field analysis.  Gateway will continue to update the mapping and databases as 

additional information becomes available. 

 

 

-1615 – MH-MH Lining Repairs  

Project Manager:  Dennis J. Flynn, P.E. 

 

Gateway worked with Borough staff to formulate repairs for the 2016/2017 lining contract.  

Gateway has prepared the contract for bid as directed by the Borough and the bid opening was 

held on November 11, 2016. Following the review of all submitted bids an apparent low bidder 

was determined.  The bid tabulation and recommendation were prepared and sent to the Borough 

to recommend the award of the contract to Fast Pipelining East in the amount of $358,350.00.  A 

pre-construction kickoff meeting will be held for the project in the near future. 

 

C-40164-0001 Viking Drive and Brentwood Avenue Sanitary Sewer Repair Project 

Project Manager:  Jennifer Slagle, P.E. 

 

Contract A – Viking Drive work continues by Independent Enterprises.    The contractor has been 

working on the contract.  Gateway and Borough staff are working with the contractor to resolve field 
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issues in private laterals delaying the installation of the liners.  We anticipate construction to be 

completed in January.   

 

Contract B – Brentwood Avenue work was started by Roto Rooter.  There is a conflict with a 24 inch 

high pressure gas line.  Borough staff was approached by the gas company that the line is scheduled for 

replacement in the spring of 2017.  The contractor has agreed to hold the prices for the repair until the gas 

line can be replaced.  Gateway will work with the Borough to ensure that the existing pipe can be 

maintained until the project can be completed.  A change order for the time extension will be prepared.   

 

Gateway worked with Borough staff to submit the Viking Drive project for the Alcosan Grow grant.  The 

grant was submitted on November 1, 2016.  We are  

 

 

C-40048-2017 – Pavement Maintenance Project – 2017 

Project Manager:   Joseph H. Sites, P.E., MBA 

 

We have met with Borough Staff to develop the list of proposed roads for the 2017 Pavement 

Maintenance Program. We are in the process of developing a schedule and addressing tasks to be 

completed to assemble the specifications and construction plans.  A work authorization has been 

approved to begin the work.   

 

Engineering Budget  

 

Work Authorization Approved:  $ 20,000.00 

Work to Date:  $   3,000.00 

Remaining:                                                    $ 17,000.00 

 

 

C-40156-0005 – GIS Data Migration 

Project Manager:  Ryan R. Berner, GISP 

 

We have implemented capabilities in the Borough’s GIS for tracking permits, code enforcement efforts, 

and tax parcel sale and associated sewer lateral inspections.  In addition we have provided the capability 

for the Borough to develop letters and for permit approval, code enforcement violations, and dye test 

inspections as well as keep a digital archive of the letters sent. 

 

We met with the Code Enforcement staff to review and present the capabilities in order to allow for 

Borough usage of the system. 

 

Engineering Budget  

Work Authorization Approved:  $ 10,000.00 

Work to Date:                                               $   9,651.50 

Remaining:                                                   $      348.50 
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C-40158-0002 - ARLE Grant 

Project Manager:  Michael J. Haberman, P.E., PTOE 

 

Curb work and the new ADA ramps have been installed and inspected.  The poles and mast arms have 

been received and installed.  Final wiring and installation is expected to occur the week of 1/2/2017 with 

possible signal turn on by 1/6/2017.  Once the new signal is turned on, the existing signal supports and 

signal equipment will be removed.   

 

Work Authorization Submitted (8/9/2016):  $ 33,000.00 

Work to Date                                                   $ 32,787.25 

Remaining:                                       $      212.75     

 

C-40113-2016 MS4 Program 

Project Manager:  Ryan R. Berner, GISP 

 

The upcoming focus of 2017 MS4 efforts will be finalizing the storm sewer map so that a comprehensive 

complete map can be submitted in September of 2017.  The map will need to be completed in order to 

address Pollution Reduction Plan requirements associated with the Streets Run Road watershed. 

 

The Borough will have an NOI (Notice of Intent) permit application due to DEP in September of 2017.  

We recommend beginning the process of developing the necessary information for the NOI submission. 

Moving forward will be scheduling a meeting with the Borough to review mapping and MCM plans.  We 

recommend scheduling a mock inspection in order to review the Borough’s facilities and documentation 

efforts prior to DEP conducting an MS4 inspection.  We will coordinate with the Borough and the 

inspector regarding schedule for the inspection.  It is recommended that the mock inspection be 

completed in late January or early February. 

 

We will be distributing educational material associated with Minimum Control Measure 1. 

 

Work Authorization Submitted (2/2016):  $ 25,000.00 

Work to Date                                                   $ 21,540.00 

Remaining:                           $   3,460.00 

 

C-40113-0001 Saw Mill Run TMDL 

Project Manager:  Stacey Graf. P.E. 

 

We are waiting for DEP to review the TMDL Plan submitted December 2015.  Upon received of 

comments or an approved permit, we will move forward with implementation of the plan.  There has been 

no response from DEP to date.   

 

Work Authorization Approved (2/2016):  $   5,000.00 

Work to Date                                                   $      280.00 

Remaining:                           $   4,720.00     
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C-17749-1602 – 2016 Phase 1 Consent Order Flow Isolation and Regionalization 

Project Manager: Michael S. Glister, P.E. 

 

Gateway will review the results of the 2016 flow isolation work with the Borough so that the next steps 

can be discussed.  Additional flow isolation is recommended in 2017 in both the MH-89 and M-42 sewer 

sheds. 

 

Work Authorization Approved (2/2016):  $ 33,000.00 

Work to Date                                                   $ 25,328.00 

Remaining:                           $   7,672.00    

 

C-40057-0013  Brentwood Pool Rehabilitation – 18.452.611 Pool Improvements 

Project Manager: Dennis J. Flynn, P.E. 

 

Gateway is working with the Borough to prepare a phased approach for the rehabilitation of the pool 

based on grant funding available to date.  Design and bidding is expected to take place in spring 2017. 

Construction is planned to begin September 2017 at the close of the pool and be complete by May 2018 

for the reopening of the pool. 

 

Gateway has performed due diligence to determine the scope of the proposed work to be performed.  

Detailed survey of the site was also performed in order to be used with the project design.  Site meetings 

have been held in order to evaluate potential concerns with the conceptual design.  The design work has 

begun. 

 

Work Authorization Approved (12/2016):  $ 65,000.00 

Work to Date                                                   $          0.00 

Remaining:                           $  65,000.00   
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Park & Recreation 

Department 
Monthly Report 

 

 

 

December 2016 
 

 

 

Jim Attanucci 

Park & Recreation Director 
 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

November 23, – December 1, 2016 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 November 23 – December 1 

 
 
Meetings 
 

 No meetings this report period 

 Upcoming meetings 
o Staff meeting 
o Parks & Recreation Meeting 

 
 
 

Notable Phone Calls 
 

 Spoke to Councilman Schubert concerning Parks and Recreation meeting and swimming pool fees 

 Spoke to Councilman Carnavale about swimming pool fees 
 
 
 

 
Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

Programming 
 Researching new programs for 2017 

 Current and Scheduled Programs 

o Little Penguins Dek Hockey and Hoopstars Basketball 

o Concerts 

o Dek Hockey 

o Zumba Classes 

o Sculpt and Tone Classes 

o Movies 

o Brentwood Mini Open Streets for 2017 

o Jump Start Sports Programs and Camps 

 



 
 
Sponsorship and Advertising 

 No update 
 
 
 

Park Lighting 
 Park lighting is operating on the winter schedule 

o Attempt will be made to activate lights on unusually warm day 
o Park lighting hours need to be established and posted 
o  

 
 
 

Park Concerns 
 Water runoff continues to be a problem at the steps near the swimming pool 

 With winter approaching consideration should be given to closing dek rink for the winter months due 
to the amount of damage to the tiles from breaking and chipping ice 

  

 
  

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

December 2, – December 8, 2016 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 December 2 – December 8 

 
 
Meetings 
 

 Attended staff meeting on Friday  Dec. 1 
o Christmas Party 
o Department Meetings 
o Council Meeting 
o Code for doors 
o Collection of Passwords 
o Google Calendar 
o Refuse and Sewage 
o Sidewalk Program 
o Coordination with other Departments 
o Suggestions to improve Department Operations 

 Attended Parks and Recreation Department Meeting on Monday Dec. 5 
o Discussed department needs 
o Reviewed items for Committee Meeting 

 Park and Recreation Committee Meeting scheduled for Monday Dec. 5 was cancelled 
o Agenda for meeting is on Novus Agenda – Parks & Rec Meeting Dec.5 

 
 
 
 

 
Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

 

 

 

 

 



 

 

Programming 
 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

 Zumba 

 Senior Citizen Lunch and Bingo/BHS (New) Thursday Dec. 22 Community Room 

 Little Penguins Dek Hockey 

 Little Hoopstars 

 Road Runner Track 

 Jump Start Sports Summer Camps 

 Concerts First Saturday of June, July and August 

 Movies Third Friday of June, July and August 

 Brentwood Streets (New) Dates TBD 

 Community Day 

 

 
 
Sponsorship and Advertising 

 Mailing for Dek Hockey Banners, Field Banners and Brick Pavers set for January 
o Renewal forms and new invitations to participate will be sent to businesses and organizations 

 
 
 

Park Concerns 
 Water Run Off at steps near pool 

 Field #3 Tepsic Field – Flooded dugouts and team area due to erosion on hillside 
 

 
 
Park Vandalism 
 

 Monday evening December 5 two vehicles were seen driving on the grass area at the circle in the park.  

o They apparently repeatedly drove back and forth this area tearing up the grass and leaving 

deep tire tracks.  They also drove on the grass area that separates the two parking areas in the 

lot. 

 Quick response and prudent action by the Brentwood Police Department resulted in them being 

apprehended. 

 
 
 
 
 
 



 
 
Park Lighting 

 Recommending the establishment of park facility lighting guidelines for non-permit/reservations 

  
BASKETBALL COURT  
APRIL 1 TO MAY 31  

  SUNDAYS THRU THURSDAYS ON UNTIL 10:00 PM 

  FRIDAYS AND SATURDAYS ON UNTIL 11:30 PM  
 
JUNE 1 TO SEPTEMBER 7  

 SUNDAYS THRU SATURDAY ON UNTIL 11:30 PM  
 
SEPTEMBER 8 TO NOVEMBER 15  

 SUNDAYS THRU THURSDAYS ON UNTIL 10:00 PM  

 FRIDAYS AND SATURDAYS ON UNTIL 11:30 PM  
 
TENNIS COURT  
SAME AS BASKETBALL COURT  
 
FIELD 2 Attanucci Field 
 SAME AS BASKETBALL and TENNIS COURT  

 EXCEPT REPLACE NOVEMBER 15 WITH OCTOBER 31 
 
DEK HOCKEY RINK  
SAME AS BASKETBALL and TENNIS COURT  

 OR BY PERMIT ONLY  
 
FOOTBALL FIELD  
BY PERMIT ONLY  
 
TRACK  
APRIL 1 TO NOVEMBER 15 

  SUNDAYS THRU SATURDAYS ON UNTIL 11:30 PM  
NOVEMBER 16 TO MARCH 31 

  SUNDAYS THRU SATURDAYS ON UNTIL 10:00 PM 
 

 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

December 9, – December 15, 2016 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 December 9 – December 15 

 
 
Meetings 
 

 Met with Bob Mackewich and representatives from Allegheny Electric to research the possibility of 
adding relay buttons and beacons to the dek rink, basketball court, tennis court and field 2 

o This would allow the lights to be in an activated state but not turned on and when park users 
arrive they can push the relay button and it will turn the lights on for a selected period of time. 
Typically this is one hour.  Fifty minutes into the hour the beacon will turn on and resemble a 
strob light notifying users they have ten minutes to push button to keep lights on an additional 
hour.  If the timer is not in an activated state the lights can’t turn on 

o Example: Friday evening the lights are in an activated state from one half hour before sun set 
to 11:00 pm. It rains all of Friday evening and no one uses the facilities the lights will not turn 
on.  The next day the lights are in the same activated state and a group of park users arrive at 
9:00pm. The lights will stay off until they push the button to turn them on.  They use the 
facility for half hour and leave and lights turn off instead of burning. 

o When there is use by permit the standard method of activating the lights may remain 
o This system could result in substantial savings to the Borough and save energy. 

 Accepted invitation from BHS principal to meet with him and Borough Mgr.to discuss future WPIAL 
playoffs 

 Tentatively schedule Parks and Recreation Committee meeting for January 

 
 
 
 

 
Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

 

 

 

 



 

 

 

Programming 
 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

 Zumba 

 Senior Citizen Lunch and Bingo/BHS (New) Thursday Dec. 22 Community Room 

 Little Penguins Dek Hockey 

 Little Hoopstars – Purchased portable adjustable basketball hoop for younger children 

 Road Runner Track 

 Jump Start Sports Summer Camps 

 Concerts First Saturday of June, July and August – Ordered advertising banner 

 Movies Third Friday of June, July and August 

 Brentwood Streets (New) Dates TBD 

 Community Day 

 

 
 
 
Sponsorship and Advertising 

 No update 

 
 

 
 
 

Park Concerns 
 Lights and light usage 

 Dek Hockey Rink 
o Consider locking dek hockey rink in winter months due to damages caused from ice and snow 

removal 
 Dek hockey is not a winter sport 

 
 
 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 



 

 
Park & Recreation 

Department 
Weekly Report 

 

 

 

December 16, – December 22, 2016 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 December 16 – December 22 

 
 
Meetings 
 

 Previously reported a meeting with Allegheny Electric concerning relay switches and beacons for the 
tennis court, basketball, court, dek hockey, and field 2.  The meeting was with Cousins electric.  A 
meeting is scheduled this week with Allegheny Electric. 

 
 
 
 

 
Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

 

Community Room 

 Responded to a request by Brentwood Mayor Dennis Troy on the evening of Thursday December 16 to 

open the Community Room for Bentwood residents who were evacuated from their apartments due 

to severe water leaks 

o Along with a DPW employee we set up tables and chairs 

o Mayor Troy purchased pizza and beverages for the evacuees 

o I added additional drinks, cookies and wings  

o DPW worker staffed the building until the Red Cross arrived 

 Once again the Brentwood Police, Fire Department, EMS, and DPW responded and administered the 

emergency needs 

 

 

 

 



 

 

Civic Center 
 The old, stained, worn out carpeting on the stage was replaced with laminate flooring and the front of 

the stage was faced with the same 

o This very small maintenance item has vastly improved the looks of the Civic Center and has 

drawn compliments from all who have used the Civic Center this week. 

 

 

 

 

Portable Stage 
 A canopy style stage cover as budgeted for was purchased for the stage 

o The stage cover has a wind rating of 85 mph 

o The cover is open on front and back and has roll up sides 

o It was constructed in a manner that a panel can be purchased in the future for the back to be 

closed 

o The cover is white with a two foot edging in blue 

 

 

 

 

Programming 
 We co-sponsored a Senior Citizen Luncheon/Bingo with BHS student council on Wednesday  

December 21 at the Community Room 

o The lunch was catered by Ches Anthony and the guest enjoyed Chicken Cordon Bleu, Herbed 

Parsley Potato’s, Green Beans and a Tossed Salad.  

o Coffee, tea, and water was also available 

o Members of the student council prepared the tables and served the lunch 

o After lunch the guests enjoyed playing bingo and winning the prizes the students purchased 

throughout the month 

o A survey was handed out asking the guests for contact information and to see what type of 

activities they would like to see the Parks and Recreation offer for them 

 Top responses included day trips, current affairs speakers, and line dancing 

 We will work on these suggestions for future events 

 A 91 year young guest unfortunately locked her keys in her car 

o Two Brentwood police answered our call for assistance and retrieved the keys 

o It was heartwarming to see the huge hug she gave the police officer when he returned the 

keys to her. Wish I had a picture of that moment 

 

 

 

 

 



 

 

Same as previous week 
 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

 Zumba 

 Senior Citizen Lunch and Bingo/BHS (New) Thursday Dec. 22 Community Room 

 Little Penguins Dek Hockey 

 Little Hoopstars – Purchased portable adjustable basketball hoop for younger children 

 Road Runner Track 

 Jump Start Sports Summer Camps 

 Concerts First Saturday of June, July and August – Ordered advertising banner 

 Movies Third Friday of June, July and August 

 Brentwood Streets (New) Dates TBD 

 Community Day 

 

 
 
 
Sponsorship and Advertising 

 No update 

 
 
 
 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 

Wishing you a very Merry Christmas and a 

Happy New Year ! 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

December 23, – December 29, 2016 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 December 23 – December 29 

 

Duplicate of previous report due to time off for Holidays 

 
 
Meetings 
 

 Previously reported a meeting with Allegheny Electric concerning relay switches and beacons for the 
tennis court, basketball, court, dek hockey, and field 2.  The meeting was with Cousins electric.  A 
meeting is scheduled this week with Allegheny Electric. 

 
 
 
 

 
Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

 

Community Room 

 Responded to a request by Brentwood Mayor Dennis Troy on the evening of Thursday December 16 to 

open the Community Room for Bentwood residents who were evacuated from their apartments due 

to severe water leaks 

o Along with a DPW employee we set up tables and chairs 

o Mayor Troy purchased pizza and beverages for the evacuees 

o I added additional drinks, cookies and wings  

o DPW worker staffed the building until the Red Cross arrived 

 Once again the Brentwood Police, Fire Department, EMS, and DPW responded and administered the 

emergency needs 

 

 



 

 

 

 

Civic Center 
 The old, stained, worn out carpeting on the stage was replaced with laminate flooring and the front of 

the stage was faced with the same 

o This very small maintenance item has vastly improved the looks of the Civic Center and has 

drawn compliments from all who have used the Civic Center this week. 

 

 

 

 

Portable Stage 
 A canopy style stage cover as budgeted for was purchased for the stage 

o The stage cover has a wind rating of 85 mph 

o The cover is open on front and back and has roll up sides 

o It was constructed in a manner that a panel can be purchased in the future for the back to be 

closed 

o The cover is white with a two foot edging in blue 

 

 

 

 

Programming 
 We co-sponsored a Senior Citizen Luncheon/Bingo with BHS student council on Wednesday  

December 21 at the Community Room 

o The lunch was catered by Ches Anthony and the guest enjoyed Chicken Cordon Bleu, Herbed 

Parsley Potato’s, Green Beans and a Tossed Salad.  

o Coffee, tea, and water was also available 

o Members of the student council prepared the tables and served the lunch 

o After lunch the guests enjoyed playing bingo and winning the prizes the students purchased 

throughout the month 

o A survey was handed out asking the guests for contact information and to see what type of 

activities they would like to see the Parks and Recreation offer for them 

 Top responses included day trips, current affairs speakers, and line dancing 

 We will work on these suggestions for future events 

 A 91 year young guest unfortunately locked her keys in her car 

o Two Brentwood police answered our call for assistance and retrieved the keys 

o It was heartwarming to see the huge hug she gave the police officer when he returned the 

keys to her. Wish I had a picture of that moment 

 

 

 



 

 

 

 

Same as previous week 
 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

 Zumba 

 Senior Citizen Lunch and Bingo/BHS (New) Thursday Dec. 22 Community Room 

 Little Penguins Dek Hockey 

 Little Hoopstars – Purchased portable adjustable basketball hoop for younger children 

 Road Runner Track 

 Jump Start Sports Summer Camps 

 Concerts First Saturday of June, July and August – Ordered advertising banner 

 Movies Third Friday of June, July and August 

 Brentwood Streets (New) Dates TBD 

 Community Day 

 

 
 
 
Sponsorship and Advertising 

 No update 

 
 
 
 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 

Wishing you a very Merry Christmas and a 

Happy New Year ! 























BRENTWOOD BOROUGH POLICE DEPARTMENT 

Adam R. Zeppuhar 
   Chief of Police 

 

DATE:   1/12/2017 
 
FROM:  Chief Adam Zeppuhar 
 
RE:       Monthly Council Report (December 1, 2016 through December 31, 2016) 
 
 

TOTAL ARRESTS COUNT 

TOTAL ARREST ADULT 21 

Gender Male 16 

 Female 5 

TOTAL ARREST JUVENILE 7 

Gender Male 4 

 Female 3 

TRAFFIC STOPS COUNT 

TOTAL 94 

CITATION(S) ISSUED 42 

WARNING(S) ISSUED 52 

 
 

Arrest Total Count: 32 

Arrest Type Count 

OTHER WARRANT 0 

PFA/ICC 0 

UCR – ARRESTED AND RELEASED -NOT INCARCERATED 21 

UCR – ARRESTED AND TAKEN TO ACJ/SHUMAN 3 

WITH WARRANT 4 

 
 

Citation Total Count: 246 

Citation Type Count 

 BOROUGH PARKING TICKET     259 

 NON-TRAFFIC CITATION     12 

 TRAFFIC TICKET     133 

 

 

 

  



 

 

 

Event Type     

   
Count 

ALARM    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

26 

ANIMAL COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

18 

ANIMAL LOST/FOUND    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . .  
 

3 

AREA 1 CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

62 

AREA 2 CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

63 

AREA CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
 

1 

ASSAULT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

ASSIST CITIZEN    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

12 

ASSIST EMS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

106 

ASSIST FIRE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

11 

ASSIST POLICE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

13 

BOROUGH PARK CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

18 

BRENTWOOD TOWNE CENTER CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

11 

BURGLARY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

CHILD CUSTODY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

CIVIL COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

COURT/HEARINGS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

CRASH/NON-REPORTABLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

CRASH/REPORTABLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

CRIMINAL MISCHIEF    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

9 

DISABLED VEHICLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

DISORDERLY CONDUCT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  
 

6 

DISPUTE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

DISTURBANCE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

DOA    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . .  
 

2 

DOMESTIC    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

20 

DPW REQUEST    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

DUI    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  
 

9 

FOLLOW-UP INVESTIGATION    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

FOOT PATROL SOUTH BROWNSVILLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

FRAUD    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

HARASSMENT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

6 

HAZARDOUS CONDITIONS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

10 

INVESTIGATION    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

JUVENILE COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

K-9 DETAIL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . .  
 

1 

LOCAL ORDINANCE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

31 

MEGAN'S LAW NOTIFICATION    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

MENTAL HEALTH    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

MISSING PERSON, +18    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

MISSING PERSON, -18    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  
 

1 

MOTOR VEHICLE CRASH    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

34 

MOTOR VEHICLE THEFT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

NARCOTICS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

7 

OTHER    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

22 



 

OVERDOSE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

10 

PARKING COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

6 

PARKING ENFORCEMENT DETAIL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

PATROL RELATED    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

PERSON SEEKING POLICE ADVICE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

PFA    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

16 

PROPERTY RETURN    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . .  
 

1 

PROPERTY-LOST/FOUND/RECOVERED    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

PUBLIC DRUNKENESS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

REFER TO OTHER AGENCY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

REPORTING BACK FOR DUTY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

7 

REPOSSESSION    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . 
 

4 

ROBBERY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

SUSPICIOUS ACTIVITIES    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

11 

SUSPICIOUS PERSON    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

11 

SUSPICIOUS VEHICLE(S)    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

TARGETED INTERVENTION PATROL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

THEFT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

13 

TRAFFIC COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

20 

TRAFFIC DETAIL/ENFORCEMENT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

27 

TRAFFIC STOP    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

94 

TRAINING    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

TRANSPORT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

UNWANTED PERSONS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  
 

1 

UTILITY COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

WARRANT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

WEAPONS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

WELFARE CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

29 

 

POLICE MONIES 

Category 11/29/2016 12/8/2016 12/22/2016 
4th Quarter 
Totals YTD TOTAL 

Parking tickets cash $185.00 $45.00 $150.00 $965.00 $5,227.00 

Parking tickets checks $280.00 $270.00 $180.00 $1,690.00 $10,270.00 

Insurance (police report copies) $150.00 $210.00 $165.00 $750.00 $6,805.82 

Allegheny County DUI fines $0.00 $0.00 $1,884.96 $4,618.01 $35,407.41 

Allegheny County Traffic fines $0.00 $903.60 $0.00 $3,146.14 $14,777.94 

Allegheny County parking meter fines $0.00 $639.98 $0.00 $1,254.97 $6,363.70 

Allegheny County Non-Traffic fines $0.00 $1,836.96 $0.00 $6,018.09 $25,761.17 

Code Enforcement Fines $0.00 $0.00 $0.00 $722.00 $8,964.49 

False Alarm Fines $0.00 $150.00 $0.00 $0.00 $0.00 

NSF Checks $0.00 $0.00 $0.00 $0.00 $361.48 

Restitution $0.00 $0.00 $0.00 $300.00 $0.00 

WEEKLY TOTALS $615.00 $4,055.54 $2,379.96 $19,464.21  $  113,939.01  

 



 

 Over the Christmas holiday our department handled 1 retail theft, 1 narcotics violation, 

1 public drunkenness incident, and a DUI crash. 

 

 Over the New Year’s holiday our department handled a criminal mischief case (on-going 

investigation), 2 retail thefts, 2 overdoses, and a DUI crash involving 3 cars (2 parked). 

 

 On 1.4.17 our department hosted the monthly SHACOG meeting at Brentwood Borough 

Volunteer Fire Company.  We would like to thank the fire company for allowing the use 

of their facility.   

 

 On 1.6.17 I met with members of EDS to discuss and explore ideas on how to promote 

safety in the business districts and other topics. 

 

 We are currently scheduling a training date with Echo Development for the use and 

access of their surveillance camera system.  At this time each officer will be provided 

their own individual log-in.  Access to their surveillance system will greatly help our 

efforts in solving any crimes in the area. 

 

 The Brownsville Road camera project is complete.  Already, these cameras have 

supplemented our investigations. 

 

 On 1/6/17 Training Coordinator Christian Heynes and I participated in an administrator 

webinar for the use of the new Police One Online Academy Training.  

 

 During the week of 1.10.17 our officers investigated multiple reports of “vehicle break-

ins” or Theft from Motor Vehicle cases.  There was no sign of forced entry on any of the 

vehicles.  During the next few days the officers and especially the night shift have been 

aggressively patrolling and making contact with people who were about.  The 

investigation is on-going. 

 

 I would like to thank our officers for doing an excellent job with the newly implemented 

Naloxone policy.  They are helping save lives while also combating the nation’s opiate 

epidemic amongst other responsibilities.  Below are our NARCAN Saves/EMS overdose 

related assists. 

o Officers Rech and Wagner.  11.15.16.   

o Officer Swick.  11.27.16. Assisted with chest compressions. 

o Officers Skrip and Wagner.  12.3.16. 

o Officers Rech and Meisel.  12.11.16. 

o Officer Fisher.  1.3.17. 

o Officer Scott.  1.8.17 (2 separate incidents). 



 

 

 We would like to remind all residents of the following: 

 

o Please lock you vehicle doors even if your vehicle is on your property.  Theft 

from a motor vehicle is a crime of opportunity so please do not be an easy target 

for theft. 

 

o With the winter season here please utilize any off-street parking you may have.  

The Borough’s road crew works hard at keeping our streets clean and safe.  The 

less vehicles on the road the easier and safer it is for them to do their job. 

 



 

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 
PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 
www.brentwoodboro.com 

 

January 16, 2017 
 
Brentwood Borough Council 
3624 Brownsville Road 
Pittsburgh, PA 15227  
 
RE: Monthly Progress Report 2016-12 
 Office of the Borough Manager 
 Period December 01, 2016 to December 31, 2016 
 
Honorable Members of Council: 
 
Enclosed is my monthly progress report for the period of December 01, 2016 to December 31, 
2016.    
 
PAID TIME OFF 

I used 57.25 Hours of PTO in December. 

 

 
 
 
 
As always, if anyone has any comments or questions on this report please do not hesitate to 
give me a call.  

 

 

 

 

Personal PTO

Date Days Hours

12/19/2016 8

12/21/2016 1.25

12/22/2016 8

12/23/2016 8

12/27/2016 8

12/28/2016 8

12/29/2016 8

12/30/2016 8

http://www.brentwoodboro.com/
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SPECIAL PROJECTS 

 

2017 BUDGET 

Status Update:   

12/12/16 – Budget Adopted by Council. 

12/01/16 – Finalized binding the 2017 Preliminary Budget.  Uploaded to web site. 
 

ALCOSAN – CONSENT DECREE 

Status Update: Nothing new to report. 

 

ARLE Grant Project – Willock/Brownsville Road Traffic Signal Upgrades 

Status Update: Refer to Engineer’s Report. 

 

TRAIL COMMITTEE 

Status Update:  Nothing new to report. 
 

PERMIT PARKING PROJECT 

Status Update:  Nothing new to report. 
 

POOL PROJECT/CITF GRANT 

Status Update:   

12/05/16 – Met with representatives of Gateway Engineers to walk the Pool site and discuss the 
scope of the project to ensure all of the required needs are met.  Based on the Phase I Budget of 
$714,000, it was discussed that issues pertaining to the concrete decking, zero entry, and new 
gutter system are a must during this phase.  In addition, some new piping, electrical conduit for 
future lighting and electrical needs (i.e., pumping system for future slide, and shallow water 
features) will need to be installed.  Based on the scope, the future “tiered seating area”should be 
held off for a future phase considering the uncertainty with the Civic Center deck.  Gateway 
will use the information to prepare a Work Authorization/Proposal that will need to include 
design aspects of future phases to ensure everything ties in properly when those future phases 
are constructed. 
 

SIDEWALK IMPROVEMENT PLAN/POLICY 

Status Update:  Nothing new to report. 
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SINC-UP GRANT PROJECT – MARYLEA/BROWNSVILLE ROAD 

DESCRIPTION: Upgrade existing signals at Marylea Avenue & Brownsville Road to meet 
current traffic signal standards and include pedestrian signal heads with countdown timers. 
 
Status Update:  Nothing new to report. 
 

2016 ROAD PAVING PROJECT 

Status Update:  Refer to Engineer’s Report. 
 

GIS PROJECT 

Status Update:  Nothing new to report. 
 

NEW MUNICIPAL COMPLEX PROJECT/FINANCE & DEVELOPMENT 
 
STATUS: Nothing new to report. 

12/14/16 – Replied to email by Mayor Troy regarding issues with sharing EMS with PD.  Will 
meet to discuss. 
 
12/13/16 – Met with Brandon Renzi to discuss the possibility of his selling the Artman Building 
to the Borough.  He will draft up a proposal and submit it to the Borough late 2016 or early 
2017.  Once received, I will contact the Borough Building Committee to schedule a meeting. 
 
Met with a couple of Officers and discussed their concerns associated with some of the shared 
spaces. 
 
12/08/16 – Conference call with PFM to discuss their presentation during the 12/12/16 Council 
meeting. 
 

IN-HOUSE SEWAGE/DELINQUENT REFUSE COLLECTIONS PROJECT 

STATUS: Nothing new to report. 

 

SAW MILL RUN WATERSHED ASSOCIATION 

Status: Nothing new to report. 
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MILITARY BANNER POLICY 

Status: Nothing new to report. 

To date the Borough has received approximately 30 Applications. 
 

STRATEGIC ACTION PLAN (SAP) 

Status: Nothing new to report. 
 

YOUTH EXCEPTIONAL SERVCIE (YES) AWARD 

Status: Nothing new to report. 
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BOROUGH OPERATIONS REPORT 

 

ADMINISTRATIVE 

Reviewed and addressed emails. 
Prepared for and attending the Monthly Borough Staff Meeting held on Friday, December 02nd. 
Assigned various tasks and projects to staff. 
Cleaned up Electronic Scanned Documents and E-Filed them accordingly 
Weekly Planning of Schedule and Priorities 
Reviewed Employee Time Sheets 
Reviewed Voicemail Messages 
Reviewed regular mail and scanned and filed accordingly 
Returned all voicemail calls 
 

Code Enforcement/Building Inspection  

12/08/16 – Met with a resident regarding the requirements for a temporary Christmas Sign.  
Did research on the subject. 

12/06/16 – Prepared for and attended the Monthly Code Department Meeting. 
 

COMMUNITY AFFAIRS/ECONOMIC DEVELOPMENT 
 
Allegheny League of Municipalities (ALOM) 

 
ALOM Bi-Annual Legislative Reception 
  

Join your state and federal legislators, Allegheny County and 
City of Pittsburgh leaders and fellow local officials as we 
celebrate the spirit of intergovernmental cooperation! 

 
Thursday, January 19 2017  

at the Sheraton in Station Square.  

 
 

 
 
Brentwood Baldwin Whitehall Chamber of Commerce 
 
General Meeting Luncheon 
 
January 5, 2017 
 
Gianna Via’s Restaurant 
Caste Village 
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5301 Grove Road 
Pittsburgh, PA 15236 
 
Noon 
 
Guest Speakers 
The Librarians! 
Paula Kelly, Whitehall Library 
Dennis Luther, Brentwood Library 
Jenny Worley, Baldwin Library 
 
Join Paula, Dennis and Jenny in an open discussion about how libraries can better help your 
communities.  Hear them highlight current services and programs, as well as planned future 
collaborations to better serve the BBW area. They will also lead a discussion with chamber 
members on how they can help solve community problems, raise awareness of local issues and 
build partnerships with local businesses and community leaders to reach and help more people. 
 
 
Advance reservations requested 
Email Mary Dilla: secretary@bbwchamber.com 
$20 with reservation 
$25 without reservation and non-members 
NEXT CHAMBER LUNCHEON – February 2, 2017 at South Hills Country Club 

Speaker: Financial Advisor from First Commonwealth Bank 
 
 
Economic Development South (EDS) 
 
Government Affairs 

12/06/16 – Met with Congressman Doyle’s Community Development Representative, Joseph 
Heffley to review the many things happening in Brentwood.  When asked if there was anything 
that Congressman Doyle’s office can do for the Borough I mentioned the need for a new 
municipal building.  J. Heffley indicated that seems to be the trend in a number of 
municipalities in the district.  He said he will bring this information back to the Congressman. 
 

COUNCIL RELATED  

Replied to emails from Council members. 
Returned calls to Council members 
Received calls from Council members 
Met with a couple members of Council on a variety of items this week. 
 

  

mailto:secretary@bbwchamber.com
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COUNCIL MEETING & PREPARATIONS    

12/13/16 – Follow up with various Action Items from Regular Meeting and assigned 
accordingly. 

12/12/16 – Prepared for and attended the Council Regular Meeting. 

12/09/16 – Worked on Regular Council Meeting Agenda. 

12/08/16 – Worked on Regular Council Meeting Agenda. 

 

COUNCIL PACKETS 

12/21/16 - Completed and emailed out last two (2) week’s Council Packet. 

12/07/16 – Completed and emailed out Council Packet. 

 

Engineering 

Refer to Engineer’s Report Attached.  

 

Monthly Engineering Progress Meeting with Gateway Engineers 

12/07/16 - The purpose of this meeting was to discuss the ongoing progress and 
issues pertaining to the many Engineering related items in the Borough. 
 
Meeting began at 2:00 PM 
 

I. Dauphin Avenue Issues 

a. Completed 
 

II. Viking Drive and Brentwood Avenue 
a. Reviewed Construction Schedule – Should only be 2 weeks. 
b. Borough will be overseeing inspections (V. Alexandrov) 
c. Issues 
d. Pre-Construction meeting will be held with Roto Rooter 

 
III. Alcosan Grant Opportunities Updates 

IV. O&M Projects 2017 Renewal 
a. No issues in 2016 

V. Pool Project 

a. Gateway will prepare a Work Authorization by 12/09/16 associated with the 
preparation of the Phase I Construction Bid Documents. 

VI. MH-MH Lining and Preventative Maintenance Bid Opening 
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VII. 2017 Budget Discussion 

a.   GZ indicated that 2017 STRMP budget is $400,000.00. 

 

VIII. 2017 MS4 Budget Discussion 

a.   J. Slagle indicated that this mandate will be around $25k - $35k each year. 

b. Will work on plans that will identify required projects the Borough will have to 
undertake in future years. 

 

 IX. Borough Building  

  a. Gave Gateway an update on the Borough Building. 

 

 X. Planning Commission/Brentwood Park Plan 

  a. Gateway will contact R. Costa for information on the next Planning Commission 
meeting. 

 

Finance 

12/21/16 – Reviewed invoices and signed checks. 

12/14/16 – Reviewed invoices and signed checks. 

12/07/16 – Reviewed invoices and signed checks. 

AccuFund 

12/20/16 – Meeting with AccuFund account rep, Elisa Kearney, preparing to go live with 
AccuFund sooner than expected.   

12/14/16 – Conference call with Elisa Kearney regarding “Going Live” on January 1st with 
AccuFund. 

 

Financial Planning 

12/14/16 – Met with Aaron Mansfield who works for Northwesteren Mutual about coming into 

the Borough and discussing the benefits of long term financial planning with the Borough 

employees. 

2017 TAN 

12/09/16 – Met with J. Miller and S. Toth to discuss the paper work required for the 2017 TAN. 
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Monthly Department Meeting 

12/14/16 - Attended Monthly Finance/HR Department Meeting with Finance/HR Director 
Susan Toth and Assistant Borough Manager Eric Peccon. 

 Reviewed the Monthly Budget Report and Invoices. 

 E. Peccon will be adding an Employment Tab to the Borough’s Web Site. 

 2017 Budget 

 AccuFund Software 

 Procurement Cards 

 Training 
 

Grants  
 
Inter-Modal Grant 

12/13/16 – Reviewed final grant application associated with Sidewalk 
Intermodal Grant. 

 

LEGAL 
  
Right-To-Know Requests 

12/14/16 – Reviewed some outstanding RTK Requests and sent out. 

 

Solicitors 

12/15/16 – Contacted Tucker Arnsberg to discuss getting ready for 2017 and their taking over 
as Borough Solicitor.  

 

MANAGER’S REPORT 

12/21/16 – Worked on last week’s Manager’s Report. 

12/20/16 – Worked on last week’s Manager’s Report. 

12/07/16 – Worked on last week’s Manager’s Report. 
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PARKS & RECREATION 

Weekly Report attached. 

12/14/16 – Met with J. Attanucci to review his ordering of the new Stage Cover. 

 

12/05/16 – Prepared for and attended the Monthly Department Meeting with J. Attanucci. 

Discussed the following items: 

1. 2017 Fees for the Facilities and Pool – Will be included in 2017 Fee Resolution 

2. Cover for Stage which was budgeted for 2016. 

3. Issues with Stadium and WPIAL Playoffs 

4. Updates to Facility Rental Policy – Include new Park Hours and Pool Hours 

5. Closing Pool on the 4th of July (only a handful have been using it that day.) 

6. 2017 Summer Concerts 

7. Fall/Winter Programs – Looking into Senior activities. 

8. Park Lighting 

9. Field 4 Improvements 

  

PERSONNEL RELATED 

12/14/16 – Reviewed an issue associated with an employee.   
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PUBLIC RELATIONS  

12/13/16 – Returned text message to resident complaining about their road not being salted 
during ice/snow storm. 

CALL SHEET 

 

 

 

 
  

Telephone Log Tracker for Incoming Calls/Outgoing Calls/Voicemail

Date

Time of 

Call

Type of 

Call 

(In/Out/VM) Name Phone Number Subject Notes Action Items

Follow-up 

Needed? 

Y/N

Open/

Closed

12/1/2016 8:22 AM VM Elisa Kerney 724-575-2373

AccuFund User Group's 

Meeting Y CLOSED

12/1/2016 10:01 AM VM Zach Williard 717-232-2723 N CLOSED

12/1/2016 10:05 AM OUT Zach Williard 717-232-2723 PFM Presentation N CLOSED

12/1/2016 11:47 AM VM

Ryan Jeroski - Peters 

Township 724-941-4180

Land and Water 

Conservation Fund Y CLOSED

12/1/2016 2:30 PM VM Heather Penn 412-535-8207

R.J. O'Hara - Nov. 1st 

Letter - Liquor License Y CLOSED

12/2/2016 5:13 AM VM Sue Toth Sick N CLOSED

12/2/2016 2:16 PM VM Heather Penn 412-535-8207 Y OPEN

12/2/2016 4:39 PM OUT Heather Penn 412-535-8207

Liquor License Hearing - January 23rd 

at 7:00 PM. N CLOSED

12.06/16 9:45 AM VM Dennis Piper 412-922-8824 New Server Y CLOSED

12/6/2016 10:01 AM VM

Rachelle - Teamsters 

205 412-751-7988 Grievances

Sent email to C. Bailey 

regarding the outcome 

of the Council Meeting 

and Grievances Y CLOSED

12/6/2016 4:01 PM OUT Dennis Piper 412-922-8824 New Server Y CLOSED

12/7/2016 9:10 AM VM Elisa Kerney

724-327-9399

724-575-2373 AccuFund 3 Digits or 4 Digits Y CLOSED

12/7/2016 11:10 AM VM Debbie Gentile

603-352-7494

1800-500-7276 ext. 

16 Municipal Bldg Project Looking for Status on Project Y CLOSED

12/7/2016 1:27 PM VM 515-639-3772 2009 Ford Tarus

Transportation Company ready to 

pick up the Vehicle Y CLOSED

12/7/2016 2:00 PM VM Anne Smallwood 412-651-8305

Issue because she is 

disabled. Y CLOSED

12/7/2016 2:30 PM OUT Anne Smallwood 412-651-8305

Return call. 130 Bellanca - Neighbor 

put up a wall.  

Sent a task to R. Costa to 

investigate Y CLOSED

12/7/2016 4:10 PM OUT Mrs. Krzyzanowski 412-310-2410 Delinquent Sewage Water was shutoff.

PA American was 

contacted to turn on Y CLOSED

12/12/2016 8:41 AM VM Elisa Kerney 724-575-2373 AccuFund

Grants and Projects - and Chart

When do we want to go Live. Y CLOSED

12/12/2016 10:30 AM OUT Elisa Kerney 724-575-2373 AccuFund Check Runs etc. Y CLOSED

12/12/2016 Rob Massio 724-350-1187 Sewage Department

Discussion on past trash and sewage 

invoices Y CLOSED

12/12/2016 11:30 AM OUT Rob Massio 724-350-1187 Y CLOSED

12/12/2016 3:00 PM OUT Elisa Kerney 724-575-2373 AccuFund Y CLOSED

12/13/2016 8:23 AM VM Janine DelSignore 412-680-9113 Y CLOSED

12/13/2016 8:30 AM VM Janine DelSignore 412-680-9113 310 Marylea - Sanitary Y CLOSED

12/13/2016 10:38 AM VM Zach Williard 717-232-2723 Follow Up Y OPEN

12/13/2016 11:01 AM VM Gerry 724-328-0013 Letter regarding Parking

Misunderstanding - would like to 

meet. Y OPEN

12/13/2016 2:15 PM VM Dennis Flynn 724-510-1630 Y OPEN

12/14/2016 10:42 AM VM Jason Olexa

412-881-4940 

ext.2118

Schedule with School 

District Y CLOSED

12/14/2016 11:02 AM VM Tom Ayoob 412-208-3000 Saying hey. Y CLOSED

12/14/2016 12:03 PM VM Aaron Mansfield 724-809-8457 N CLOSED

12/14/2016 12:14 PM VM Elisa Kerney 724-575-2873

Need a file for Names 

and Addresses of 

employees List of Deductions as well. Sent to S. Toth Y CLOSED

12/14/2016 1:31 PM VM William Terzinski 412-969-6976 Water Shut Off Has a Dr. excuse. Sent to D. Assenti Y CLOSED

12/14/2016 1:45 PM VM William Terzinski 412-969-6976 Water Shut Off Has a Dr. excuse. Sent to D. Assenti Y CLOSED

12/14/2016 3:20 PM OUT Elisa Kerney 724-575-2373 AccuFund

12/16/2016 9:16 AM VM Bonnie --- 412-427-2593 with Keller Williams N CLOSED

12/16/2016 2:44 PM VM Howard Olsen

563-262-4733

800-756-1205 Musco Sports Lighting

2013 Lighting Project - CPA 

requesting PO Y OPEN

12/16/2016 3:54 PM VM

Dave on Munsey 

Avenue 412-668-3464

Black Sonata and Ford 

Van

Black Sonata is from Dubai and Ford 

Van is from South Carolina Y CLOSED
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PUBLIC SAFETY 
 
Emergency Management Coordinator 

12/12/16 – Reviewed legal advertisement associated with the vacant Emergency Management 
Coordinator.  Did research on the requirements associated with this vital position. 
 
12/20/16 – Act 8 of 2008 Meeting with BVFC 

Prepared Agenda and information for the Annual Act 8 of 2008 Meeting with BVFC.  This 
meeting is required every year to discuss the financials of the governing municipality with both 
the local EMS and Fire Companies.  The Act 8 meeting with the EMS was held in November. 

12/21/16 – Met with Chief Zeppuhar to review current issues/items. 

12/13/16 – Call from Chief Zeppuhar.  Discussed a few items. 

  

PUBLIC WORKS 
Refer to Monthly DPW Report 
 
12/05/16 – Prepared for and attended the Monthly DPW meeting. 

 

SAFETY COMMITTEE 

12/06/16 – Prepared for and attended the Monthly Safety Committee Meeting of the 
Brentwood Borough Employees.  (See attached meeting packet).  Reviewed and edited  
 

  

12/18/2016 1:16 PM VM Debra Tomich

4069-71 Dalewood 

Street Furious about ADA parking spot. Y CLOSED

12/19/2016 12:12 PM VM Margie from PG 412-268-8588 Questions for article Y CLOSED

12/19/2016 3:48 PM VM Sandy Andrews 412-885-8640 Y CLOSED

12/20/2016 1:36 PM VM Sandy Andrews 412-885-8640 4069 Dalewood Street Y CLOSED

12/20/2016 2:22 PM VM Debra Tomich 412-418-2845

4069-71 Dalewood 

Street

Furious about ADA parking spot being 

removed.  May sue the person 

harrassing them. Y OPEN

12/26/2016 5:49 PM VM Janine DelSignore 412-680-9113 310 Marylea - Sanitary Needs Sewer Information Reset. Y CLOSED

12/22/2016 8:53 AM VM Jerry Livingston 724-328-0013 Dalewood Avenue

Would like to meet to discuss ADA 

Parking Y OPEN

12/28/2016 10:17 AM VM Dottie C 412-881-1111

Richard Hudic - ED of 

RAD

Speak at March or June Chamber 

meeting. CLOSED

12/28/2016 2:50 PM VM Brian Maloney 412-297-4769 Plavchak vs. Brentwood Needs a signed form. Y CLOSED

12/30/2016 3:27 PM VM 800-456-5664

Konica Meter Reading is 

due. Sent to Denise Assenti N CLOSED
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SANITARY SEWER/REFUSE FEE COLLECTIONS 

Monthly Department Meeting. 

12/14/16 – Attending the monthly Department meeting.  Discussed were the following: 

 New Invoice Format. 

 Ubility Corrections 

 2017 Rates 

 

Resident Issue 

12/20/16 – Prepared for and attended meeting with a landlord who had questions pertaining to 
his sewage account and refuse account.  Following the meeting, he was satisfied and came to 
the building a few days later and paid on his account to bring it current. 

 

Engineering 

12/21/16 – Received a call from Gateway Engineer’s Dennis Flynn regarding an issue 
pertaining to a sewer line that is in Baldwin Borough.  Until their engineer can provide any 
documentation proving the Borough has responsibility for this sanitary sewer line Brentwood 
nor Gateway is to do any work related to this. 
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Review of Meetings and Priorities accomplished during the Week ending December 09, 2016 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - Police Contract = 0 0

6 - Day Camp = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2016 Road Paving = 0 0

9. GIS Project = 0 0

10. Phase III - Park/Stadium [COMPLETED] = 0 0

11. New Municipal Complex = 1 1

11. - Rt. 51 Overlay District - [COMPLETED] = 0 0

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

14. Library Renovations - 2015 [COMPLETED] = 0 0

15. RFP 2015-02 - Pension Fund Manager [COMPLETED] = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 2 1.25

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

20. - Borough Policies Project [COMPLETED] = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 5 4.5

Civil Service = 0 0

Code Enforcment = 1 1.75

Community Affairs/Economic Development = 0 0

CONNECT = 0 0

EDS = 0 0

Engineering = 2 1.5

Finances = 2 3.5

Healthcare Related = 0 0

IT Related = 0 0

Council Related (phone calls, meetings, etc.) = 3 1

Council Meetings (Prep./Agendas/Attend = 12 10.5

Council Packets = 1 0.75

Manager’s Report = 2 0.5

Insurance = 0 0

Legal = 0 0

Library = 0 0

Parks & Recreations = 2 1.5

Pensions = 0 0

Personnel = 2 1.25

Pool = 0 0

Professional Development = 0 0

Public Relations = 4 4

Public Safety = 1 0.5

Public Works = 2 1.75

Right-To-Know = 0 0

Safety Committee Meeting = 3 3.25

Sewage Related = 2 1.75

SHACOG = 0 0

School District = 0 0

Personal Days /PTO/Sick Day = 0 0

Holiday (Thanksgiving and Day After) = 0 0

Totals = 47 40.25



Monthly Manager’s Report 12/01/16 to 12/31/16   

 

Review of Meetings and Priorities accomplished during the Week ending December 16, 2016 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 1 0.5

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - Police Contract = 0 0

6 - Day Camp = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2016 Road Paving = 0 0

9. GIS Project = 0 0

10. Phase III - Park/Stadium [COMPLETED] = 0 0

11. New Municipal Complex = 1 1.75

11. - Rt. 51 Overlay District - [COMPLETED] = 0 0

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

14. Library Renovations - 2015 [COMPLETED] = 0 0

15. RFP 2015-02 - Pension Fund Manager [COMPLETED] = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

20. - Borough Policies Project [COMPLETED] = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 5 3

Civil Service = 0 0

Code Enforcment = 1 0

Community Affairs/Economic Development = 0 0

CONNECT = 0 0

EDS = 0 0

Engineering = 2 0

Finances = 4 6

Healthcare Related = 0 0

IT Related = 0 0

Council Related (phone calls, meetings, etc.) = 3 0.5

Council Meetings (Prep./Agendas/Attend = 8 7.75

Council Packets = 1 0

Manager’s Report = 1 0

Insurance = 0 0

Legal = 0 2.25

Library = 0 0

Parks & Recreations = 2 0.5

Pensions = 0 0

Personnel = 1 0.5

Pool = 0 0

Professional Development = 0 0

Public Relations = 6 5.25

Public Safety = 2 2.5

Public Works = 0 0

Right-To-Know = 0 0.25

Safety Committee Meeting = 0 0

Sewage Related = 2 1.25

SHACOG = 0 0

School District = 0 0

Bereavement Day = 0 8

Personal Days /PTO/Sick Day = 0 0

Holiday (Thanksgiving and Day After) = 0 0

Totals = 40 40
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Review of Meetings and Priorities accomplished during the Week ending December 23, 2016 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - Police Contract = 0 0

6 - Day Camp = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2016 Road Paving = 0 0

9. GIS Project = 0 0

10. Phase III - Park/Stadium [COMPLETED] = 0 0

11. New Municipal Complex = 0 0

11. - Rt. 51 Overlay District - [COMPLETED] = 0 0

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

14. Library Renovations - 2015 [COMPLETED] = 0 0

15. RFP 2015-02 - Pension Fund Manager [COMPLETED] = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

20. - Borough Policies Project [COMPLETED] = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 3 3.75

Civil Service = 0 0

Code Enforcment = 1 0

Community Affairs/Economic Development = 0 0

CONNECT = 0 0

EDS = 0 0

Engineering = 0 0

Finances = 3 2

Healthcare Related = 0 0

IT Related = 0 0

Council Related (phone calls, meetings, etc.) = 1 0.75

Council Meetings (Prep./Agendas/Attend = 0 0

Council Packets = 1 0

Manager’s Report = 2 1.5

Insurance = 0 0

Legal = 0 0

Library = 0 0

Parks & Recreations = 0 0

Pensions = 0 0

Personnel = 1 1.5

Pool = 0 0

Professional Development = 0 0

Public Relations = 1 1

Public Safety = 2 3.75

Public Works = 0 0

Right-To-Know = 0 0

Safety Committee Meeting = 0 0

Sewage Related = 1 2.25

SHACOG = 0 0

School District = 0 0

Bereavement Day = 0 0

Personal Days /PTO/Sick Day = 25.25 25.25

Holiday (Thanksgiving and Day After) = 0 0

Totals = 41.25 41.75
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Review of Meetings and Priorities accomplished during the Week ending December 30, 2016 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - Police Contract = 0 0

6 - Day Camp = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2016 Road Paving = 0 0

9. GIS Project = 0 0

10. Phase III - Park/Stadium [COMPLETED] = 0 0

11. New Municipal Complex = 0 0

11. - Rt. 51 Overlay District - [COMPLETED] = 0 0

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

14. Library Renovations - 2015 [COMPLETED] = 0 0

15. RFP 2015-02 - Pension Fund Manager [COMPLETED] = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

20. - Borough Policies Project [COMPLETED] = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 0 0

Civil Service = 0 0

Code Enforcment = 0 0

Community Affairs/Economic Development = 0 0

CONNECT = 0 0

EDS = 0 0

Engineering = 0 0

Finances = 0 0

Healthcare Related = 0 0

IT Related = 0 0

Council Related (phone calls, meetings, etc.) = 0 0

Council Meetings (Prep./Agendas/Attend = 0 0

Council Packets = 0 0

Manager’s Report = 0 0

Insurance = 0 0

Legal = 0 0

Library = 0 0

Parks & Recreations = 0 0

Pensions = 0 0

Personnel = 0 0

Pool = 0 0

Professional Development = 0 0

Public Relations = 0 0

Public Safety = 0 0

Public Works = 0 0

Right-To-Know = 0 0

Safety Committee Meeting = 0 0

Sewage Related = 0 0

SHACOG = 0 0

School District = 0 0

Bereavement Day = 0 0

Personal Days /PTO/Sick Day = 32 32

Holiday (Christmas Day) = 8 8

Totals = 40 40
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MEETINGS 

December 05, 2016 

10:00 AM – 11:00 AM MTG/Parks & Recreation Monthly Department Meeting 

1:00 PM – 2:00 PM MTG/Pool Meeting with Gateway Engineers 

2:00 PM – 4:00 PM MTG/DPW Monthly Department Meeting 

 

December 06, 2016 

9:00 AM – 10:00 AM MTG/Code Monthly Department Meeting 

11:30 AM – 12:30 PM MTG/Monthly Safety Committee Meeting 

2:00 PM – 3:00 PM MTG/with Joe Hefly from Congressman Dolye’s Office 

 

December 07, 2016 

2:30 PM – 4:00 PM MTG/Monthly Engineer’s Meeting with Gateway Engineers 

11:30 AM – 12:30 PM MTG/Monthly Safety Committee Meeting 

2:00 PM – 3:00 PM MTG/with Joe Hefly from Congressman Dolye’s Office 

 

December 09, 2016 

2:30 PM – 3:30 PM MTG/with Joe Miller RE. 2017 TAN 

 

December 12, 2016 

6:00 PM – 7:30 PM MTG/Council Executive Session 

7:30 PM – 10:00 PM MTG/Council Regular Meeting 

 

December 13, 2016 

10:00 AM – 11:00 AM MTG/with Teamster’s No. 205 RE. Grievances 

11:00 AM – 12:00 PM MTG/with Brandon Renzi RE. Artman Bldg 

 

December 14, 2016 

10:00 AM – 11:00 AM MTG/Collections Department Monthly Meeting 

11:00 AM – 12:00 PM MTG/Finance Department Monthly Meeting 

12:00 PM – 2:00 PM MTG/with Aaron Mansfield Re. Financial Planning for Borough 
Employees. 
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December 15, 2016 

11:00 AM – 4:00 PM MTG/Western PA Manager’s Event 

 

December 16, 2016 

9:00 AM – 4:00 PM Bereavement Day 

 

December 19, 2016 

9:00 AM – 4:00 PM 8 Hours PTO 

 

December 20, 2016 

8:00 AM – 9:00 AM MTG/BBW Chamber BOD Meeting 

10:00 AM – 11:00 AM MTG/Resident RE. Trash Fee Collections 

2:00 PM – 3:00 PM MTG/with Elisa Kearney RE. AccuFund 

 

 

 

 
If you have any questions or comments or would like additional information, please do not 
hesitate to give me a call.    
 
Very truly yours, 
BRENTWOOD BOROUGH  

 
 
 
George Zboyovsky, PE 
Borough Manager 

cc:  D. Troy – Mayor via Email 
 A. Zeppuhar –  Chief 

Staff 



SUBJECT: FYI - Brentwood Council/School District Meeting

DATE: January  16, 2017

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 8.b.



SUBJECT: Chief Zeppuhar's Accomplishment

DATE: January  16, 2017

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 9.a.

ATTACHMENTS:
Description Upload Date Type
Press Release 1/14/2017 Cover Memo



                                                                                       

                                                           U.S. Department of Justice                                                                                                             

                                                      Federal Bureau of Investigation 

_____________________________________________________________________________________ 

                 Washington, D.C. 20535-0001 
 
        FOR IMMEDIATE RELEASE 
 
        December 16, 2016 
 
 
                            Two hundred and twenty –two Law enforcement officers graduated today from the FBI 
National Academy Program at Quantico, Virginia.  The 266th Session of the National Academy consisted 
of men and women from 48 states.  Included in the class are members of law enforcement agencies 
from the District of Columbia, 20 international countries, five military organizations, and eight federal 
civilian organizations. 
 
  Internationally known for its academic excellence, the National Academy Program, held 
at the FBI Academy, offers eleven weeks of advanced communication, leadership, and fitness training 
for selected officers having proven records as professionals within their agencies.  On average, these 
officers have 21 years of law enforcement experience and usually return to their agencies to serve in 
executive-level positions. 
 
  FBI Director James Comey was the principal speaker at the ceremony. 
 
  Training for the program is provided by the FBI Academy instructional staff, Special 
Agents, and other staff members holding advanced degrees, many of whom are recognized 
internationally in their fields of expertise. 
 
  Since 1972, National Academy students have been able to earn undergraduate and 
graduate credits from the University of Virginia due to the accreditation by the university of the many 
courses offered.   
 
  The graduating officers were represented by the class spokesperson, Thomas Anthony 
Verdi, Deputy Chief, Providence Police Department, Providence, Rhode Island.   A total of 49,686 
graduates now represent the alumni of the FBI National Academy since it began in 1935.   
 
 
      #####       
   
 
         
 
 
                                                                                                                 
 



SUBJECT: Consider approving the minutes from the December 12th Council Meetings
[ACTION ITEM].

DATE: January  16, 2017

PRESENTED
BY: 

MR. ERIC PECCON
ASSISTANT BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.a.

ACTION ITEM

SUMMARY:

Minutes are the official record of actions taken during the meeting, including motions made, who proposed and
seconded them, and if they passed, failed or were tabled and the margin for each vote.  Although the Borough does try
to record some of the discussions that occur during a meeting, members should realize that meeting minutes are not a
“transcribed verbatim” record and typically best meeting minute practices are those that limit the meeting minutes only to
official actions/votes. It is not required to record any discussion on any issue.

BUDGET IMPACT:

N/A

RECOMMENDATION:

Approve meeting minutes as presented.

ATTACHMENTS:
Description Upload Date Type
12-12-16 Regular Meeting Minutes 1/11/2017 Cover Memo



BOROUGH OF BRENTWOOD
AGENDA

December 12, 2016 - REGULAR MEETING MINUTES
7:30 PM

As part of Brentwood's continuing efforts to promote a Transparent Government as well as
environmentally friendly initiatives, copies of the Reports, Bills, Resolutions and Ordinances will be
provided on the Borough Web Site. www.brentwoodboro.com - As always, a description of the
Agenda Items will be provided via the Council Fact Sheet. 
Note:  Minutes will be provided on the web site once they are officially approved.
 
EXECUTIVE SESSION: 6:00 PM

1. Call to Order.

2. Pledge of Allegiance.

3. Roll Call.

Member Present Absent Member Present Absent 
Mr. Carnevale X Ms. Fox X
Mr. Schubert X Mr. Frombach X
Mr. Doyle X Mr. Smith X
Dr. Pasquantonio X Mayor Troy X
Solicitor X Manager Zboyovsky X   

4. Presentation

a. New Municipal Building
Zach Williard - PFM Financial Advisors
Matt Franz - HHSDR Architects

Zach Williard from PFM discussed the Borough's borrowing capacity and current conditions
within the municipal bond market. 
 
Matt Franz of HHSDR Architects reviewed the preliminary building plans, renderings, and cost
estimates associated with the municipal building proposal. 

5. Comments on Agenda Action Items Only. Please limit remarks to three minutes.

None. 

6. Communications.

a. Retirement - John Vojtas

http://www.brentwoodboro.com/


7. Department and Borough Managers Reports:

a. Public Works Department
b. Building Inspector
c. Engineer
d. Recreation
e. Police Chief
f. EMS
g. Fire Department
h. Solicitor
i. Finance Director
j. Borough Manager

a. Consider accepting the Department and Borough Manager's Reports [ACTION ITEM]
Mr. President, I move to accept the Department and Borough Manager's Reports for the
Period ending November 30, 2016 as presented.

Motion By: Rich Schubert

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

8. President's Report – Mr. John Frombach

No report. 

9. Mayor's Report – Mr. Dennis Troy

No report. 

10. Administrative and Finance Committee – Mr. Harold Smith

a. Consider approving the minutes from the November 21st and November 28th Council Meetings
[ACTION ITEM].
Mr. President, I move to approve the minutes from the November 21st and November 28th
Council Meetings.

Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith



Absent: Fox, Troy

President: "Motion Passed"

b. Consider Accepting the Treasurer's Report for the Period Ending November 30, 2016
[ACTION ITEM]
Mr. President, I move to accept the Treasurer's Report for the Period Ending November
30, 2016.

Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

c. Consider ratifying the payment of bills from November 1 to November 30, 2016. [ACTION
ITEM]
Mr. President, I move the Borough ratify the payment of bills from November 1 to
November 30, 2016 for the following:
 

1. General Fund in the amount of $553,015.13
2. Sanitary Sewer Fund in the amount of $26,665.97
3. Capital Improvement Fund in the amount of $129,721.14
4. Liquid Fuels Fund in the amount of $0.00
5. Non-Uniform Pension Fund in the amount of $2,941.53
6. Police Pension Fund in the amount of $19,466.41

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

d. Consider adopting Ordinance No. 2016-1254: 2017 Tax Levy [ACTION ITEM]
Mr. President, I move to advertise Ordinance No. 2016-1254: 2017 Real Property Tax.
 Setting the Borough Tax Rate on Real Property for the Fiscal Year 2017 at the following:
 
 Administration & Public Works           3.86 Mils
 Public Safety                                          3.47 Mils
 Debt Service                                          0.96 Mils
 Capital Improvements                          1.21 Mils



 Library                                                   0.50 Mils                          
 
 Total    10.00 Mils
 
This proposed ordinance includes no tax increase.

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

e. Consider adopting Ordinance No. 2016-1255: 2017 Sewage Rates [ACTION ITEM]
Mr. President, I move to adopt Ordinance No. 2016-1255: Amending the fees and charges
to be assessed and collected for sewage collection, transportation, and treatment for the
year 2017.

Mr. Smith asked if the fee changes reflect the 11% increase from ALCOSAN. Manager
Zboyovsky responded that the Borough rate alterations are designed to offset the effects of the
new ALCOSAN fee structure. Discussion ensured regarding the annual cost of the increase on
the average residence.
 

Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Doyle, Frombach, Pasquantonio, Schubert
Nays: Carnevale, Smith

Absent: Fox, Troy

President: "Motion Passed"

f. Consider adopting Resolution No. 2016-78: 2017 Final Budget [ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2016-78: Adopting 2017 Final Budget as
presented for all funds owned and maintained by the Borough of Brentwood.

Mr. Carnevale did not state a reason for his vote against the Budget.
Motion By: Harold Smith

Second By: Robert Pasquantonio

Ayes: Doyle, Frombach, Pasquantonio, Schubert, Smith
Nays: Carnevale



Absent: Fox, Troy

President: "Motion Passed"

g. Consider adopting Resolution No. 2016-68: 2017 Fee Schedule [ACTION ITEM]
Mr. President, I move the Borough adopt Resolution No. 2016-68; setting the 2017 fees
associated with various Borough services.

Mr. Carnevale questioned if the Borough would be able to cover the costs from Republic
Waste if all residents took advantage of the prepayment option. Manager Zboyovsky responded
that the Borough would lose money in such a situation; projected that approximately 25% of
residents will enroll. 

Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

h. Consider adopting Resolution No. 2016-79: Tax Anticipation Note Authorization [ACTION
ITEM]
Mr. President, I move to adopt Resolution No. 2016-79, tax anticipation note with PNC
Bank.

Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

i. Consider authorizing the advertising of Ordinance No. 2017-1256; Tax Collector's Salary;
amending in Limited Part Chapter 46 - Salaries and Compensation [ACTION ITEM]
Mr. President, I move the Borough authorize the advertising of Ordinance No. 2017-1256;
Tax Collector's Salary; amending in Limited Part Chapter 46 - Salaries and
Compensation increasing the salary of the Borough Elected Tax Collector from $5,000
per year to $7,000 per year. (a 40% increase.)

Mr. Smith asked what tax collectors earn in other municipalities. Manager Zboyovsky reviewed
the comparison table that was included in the agenda packet. Mr. Smith expressed concern with
this increase in spending.



Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

11. Public Works Committee – Mr. AJ Doyle

a. Consider awarding the 2016-2018 Sanitary Sewer Manhole to Manhole Lining Contract to Fast
Pipe Lining East, Inc. in the amount of $358,350.00 to be paid from the 2017 Borough’s
Sanitary Sewer Fund Line Item 08-429-372-O&M. [ACTION ITEM]
Mr. President I move the Borough to award the 2016-2018 Sanitary Sewer Manhole to
Manhole Lining Contract to Fast Pipe Lining East, Inc. in the amount of $358,350.00 to
be paid from the Borough’s 2017 Sanitary Sewer Fund Line Item 08-429-372-O&M. 

Motion By: AJ Doyle

Second By: Robert Pasquantonio

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

b. Consider Resolution No. 2016-70: 2017-2021 Street Rehabilitation & Maintenance Plan.
[ACTION ITEM]
Mr. President, I move the Borough approve Resolution No. 2016-70: Adopting the 2017-
2021 Street Rehabilitation & Maintenance Plan.

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

c. Consider Work Authorization from The Gateway Engineers associated with contract
development for the 2017 Street Rehabilitation and Maintenance Plan in the not-to-exceed
amount of $20,000 to be paid from the 2017 Capital Improvement Plan Line Item 18-439-619
Roadway Rehabilitation Projects. [ACTION ITEM]



Mr. President, I move the Borough approve Work Authorization from The Gateway
Engineers associated with contract development for the 2017 Street Rehabilitation and
Maintenance Plan in the not-to-exceed amount of $20,000 to be paid from the 2017
Capital Improvement Plan Line Item 18-439-619 Roadway Rehabilitation Projects.

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

d. Consider awarding the 2016 Sanitary Sewer Preventative Maintenance Contract to State Pipe
Services, Inc. in the amount of $29,925 to be paid from the Borough’s Sanitary Sewer Fund
Line Item 08-429-372-O&M. [ACTION ITEM]
Mr. President I move the Borough award the 2016-2018 Sanitary Sewer Preventative
Maintenance Contract to State Pipe Services, Inc. in the amount of $29,925 to be paid
from the 2017 Borough’s Sanitary Sewer Fund Line Item 08-429-372-O&M. 

Motion By: AJ Doyle

Second By: Harold Smith

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy

President: "Motion Passed"

e. Consider extending the 2016 Sanitary and Storm Sewer Televising and Cleaning Contract for
2017 at the renewal rate of $76,450 to be paid from the Sanitary Sewer Fund Line Item 08- 429-
372 and the Capital Improvement Fund Line Item 18-446-372. [ACTION ITEM]
Mr. President, I move the Borough approve extending the 2016 Sanitary and Storm
Sewer Televising and Cleaning Contract for 2017 at the first year renewal rate of $76,450
to be paid from the 2017 Sanitary Sewer Fund Line Item 08- 429-372 and the 2017
Capital Improvement Fund Line Item 18-446-372.

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox, Troy



President: "Motion Passed"

f. Consider renewing the 2016 Sewer Repair Contract A - Excavation Contract for 2017 at the
first renewal period contract of $727,954.50 to be paid from the Sanitary Sewer Fund Line Item
08-429-372 O&M Plan. [ACTION ITEM]
Mr. President, I move the Borough approve renewing the 2016 Sewer Repair Contract A -
Excavation Contract for 2017 at the first renewal period contract of $727,954.50 to be
paid from the 2017 Sanitary Sewer Fund Line Item 08-429-372 O&M Plan.

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Doyle, Frombach, Pasquantonio, Schubert, Smith
Nays: Carnevale

President: "Motion Passed"

g. Consider renewing the 2016 Sewer Repair Contract B - Spot Lining for 2017 at the first renewal
period contract of $153,006.50 to be paid from the Sanitary Sewer Fund Line Item 08-429-372
O&M Plan. [ACTION ITEM]
Mr. President, I move the Borough approve renewing the 2016 Sewer Repair Contract B -
Spot Lining for 2017 at the first renewal period contract of $153,006.50 to be paid from
the 2017 Sanitary Sewer Fund Line Item 08-429-372 O&M Plan.

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

h. Consider approving approve the Work Authorization submitted by The Gateway Engineers
associated with assisting the Borough in complying with the requirements of their approved
Consent Order Operation & Maintenance Plan Year 7 in the not-to-exceed amount of $115,000
to be paid from the Borough’s 2017 Sanitary Sewer Fund Line Item 08-429-313 Engineering
Services.[ACTION ITEM]
Mr. President I move the Borough to approve the Work Authorization submitted by The
Gateway Engineers associated with assisting the Borough in complying with the
requirements of their approved Consent Order Operation & Maintenance Plan Year 7 in
the not-to-exceed amount of $115,000 to be paid from the Borough’s 2017 Sanitary Sewer
Fund Line Item 08-429-313-Engineering Services.

Motion By: AJ Doyle

Second By: Rich Schubert



Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

12. Zoning and Ordinance Committee – Ms. Stephanie Fox

a. Consider adopting Resolution No. 2016-77: Reappointment of Frank Kenny to Planning
Commission [ACTION ITEM].
Mr. President, I move to adopt Resolution No. 2016-77, reappointing Frank Kenny to a
four-year term on the Brentwood Planning Commission.

Motion By: Rich Schubert

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

b. Consider advertising for a new Planning Commission member [ACTION ITEM].
Mr. President, I move the Borough authorize to advertise for residents to submit letters of
interest to fill a vacant seat on the Planning Commission.

Motion By: Rich Schubert

Second By: Robert Pasquantonio

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

13. Parks and Recreation Committee – Mr. Rich Schubert

a. Consider Proposal from The Gateway Engineers associated with the preparation of the Design
and Construction Bid Documents for the Brentwood Pool Renovations in the amount of
$65,000 to be paid from the 2017 Capital Improvement Fund Line Item 18-452-313 Engineering
Services. [ACTION ITEM]
Mr. President, I move the Borough approve the Proposal from The Gateway Engineers
associated with the preparation of the Design and Construction Bid Documents for the
Brentwood Pool Renovations in the not-to-exceed amount of $65,000 to be paid from the
2017 Capital Improvement Fund Line Item 18-452-313 Engineering Services.

Motion By: Rich Schubert

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith



President: "Motion Passed"

b. [DISCUSSION] - Amendments to the Borough Facility Rental Policy

Mr. Schubert presented that Rec Director Attanucci has developed a proposal for additional
park lighting.
 
Mr. Carnevale asked about the terms for rental of the concession stand. Manager Zboyovsky
explained that the concession stand may only be rented by an organization that has a field
permit as part of a separate agreement. 

14. Public Safety Committee – Mr. Pat Carnevale

a. FYI - The Act 8 of 2008 meeting with the BVFC.
Mr. President, the Act 8 of 2008 meeting with the BVFC will be held on Tuesday,
December 20, 2016 at 7:00 PM in the Manager's Office.

15. Community Affairs Committee – Dr. Robert Pasquantonio

a. Consider Advertising the 2017 Borough Council Meetings, Planning Commission Meetings,
Civil Service Commission Meetings, and Zoning Hearing Board Meetings. [ACTION ITEM]
Mr. President, I move to authorize the Borough Manager to advertise the 2017 Borough
Council Meetings, Planning Commission Meetings, Civil Service Commission meetings,
and Zoning Hearing Board meetings.

Motion By: Robert Pasquantonio

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

Absent: Fox

President: "Motion Passed"

16. Special Committees

Mr. Doyle reported that the Brentwood Park Initiative is processing orders for its Christmas ornament
fundraiser. Items will be available for pick-up at the library or St. Sylvester's Church. 

Absent: Fox

17. Old Business

None. 



18. New Business

None. 

19. Public Comment

1. Joanne Cook, Brentwood EMS, questioned the design of the new municipal building. Stated that
EMS needs are not being adequately met. Does not approve of the idea that EMS should share locker
rooms and other spaces with the Police Department. Mr. Frombach responded that the plans are very
preliminary in nature. There will be approximately 11 months of design meetings to refine the scope.
Ms. Cook stated that the square footage is considerable decreased from the current facility.
 
2. Eugene Werner, 4328 Brownsville Road, commented on the trash prepayment option. Believes that
all residents should pay the same amount. 

20. Adjournment

Motion By: Rich Schubert

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"



SUBJECT: Consider Accepting the Treasurer's Report for the Period Ending December 31,
2016 [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MRS. SUSAN TOTH
FINANCE/HR DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.b.

ACTION ITEM

SUMMARY:

The monthly Treasurer’s Report is a summary of the various Borough bank accounts as well as the Borough’s debt
service accounts.  Also included with the Treasurer’s Report is the monthly revenue budget report.

BUDGET IMPACT:

N/A

RECOMMENDATION:

Accept Treasurer's Report as presented.

PROS:

N/A

CONS:

N/A

ATTACHMENTS:
Description Upload Date Type
TREASURERS REPORT_DECEMBER 2016 1/13/2017 Cover Memo

























































SUBJECT: Consider ratifying the payment of bills from December 1 to December 31, 2016.
[ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MRS. SUSAN TOTH
FINANCE/HR DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.c.

ACTION ITEM

SUMMARY:

This is associated with the Borough’s Monthly Expenditures.

BUDGET IMPACT:

Various Budget Line Items
  

1. General Fund in the amount of $534,112.84.
2. Sanitary Sewer Fund in the amount of $65,584.89.
3. Capital Improvement Fund in the amount of $84,355.36.
4. Liquid Fuels Fund in the amount of $62,715.75.
5. Non-Uniform Pension Fund in the amount of $2,597.27.
6. Police Pension Fund in the amount of $18,895.68.

 

RECOMMENDATION:

Ratify payment of the December 2016 expenditures. 

PROS:

N/A

CONS:

N/A

ATTACHMENTS:
Description Upload Date Type
EXPENDITURES_DECEMBER 2016 1/13/2017 Cover Memo























































































































































SUBJECT: Consider adopting Resolution 2017-02, settting the 2017 mileage reimbursement
rate [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.d.

ACTION ITEM

SUMMARY:

This item is associated with reimbursements for authorized business travel in a personal vehicle.  The Borough has
traditionally set its reimbursement rate as equivalent to the Internal Revenue Service's standard mileage rate for business
travel deduction claims. Due to stagnant fuel prices, this figure has reduced slightly from 54 cents per mile in 2016 to
53.5 cents per mile in 2017.

BUDGET IMPACT:

Reimbursements are associated with travel to budgeted meetings and conferences. A vehicle fuel line item is included in
the General Fund under each department.

RECOMMENDATION:

Adopt Resolution 2017-02 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-02: Mileage Reimbursement Rate 1/11/2017 Cover Memo

IRS Publication Summary 1/11/2017 Cover Memo
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RESOLUTION NO. 2017-02 

 

“MILEAGE RATE REIMBURSEMENT” 
__ 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 
COMMONWEALTH OF PENNSYLVANIA, ADOPTING A MILEAGE REIMBURSEMENT 
RATE OF FIFTY-THREE AND ONE-HALF CENTS ($0.535) PER MILE FOR BOROUGH 
OFFICERS, EMPLOYEES, AND AGENTS TRAVELING FOR THE PURPOSE OF 
OFFICIAL BOROUGH BUSINESS, PURSUANT TO THE REGULATIONS PROMULGATED 
UNDER INTERNAL REVENUE SERVICE PUBLICATION 463, AS AMENDED. 
 

WHEREAS, the Council of the Borough of Brentwood seeks to fairly compensate officers, 

employees, and agents for authorized business travel in a personal vehicle;  

WHEREAS, the Borough presently sets its reimbursement rate as equal to the standard 

business mileage rate established by the Internal Revenue Service; and 

WHEREAS, the Internal Revenue Service has amended Publication 463 to establish a standard 

business mileage rate of fifty-three and one-half centers ($0.535) per mile for calendar year 2017; and  

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of Brentwood, 

County of Allegheny and Commonwealth of Pennsylvania, hereby sets the mileage reimbursement rate 

for all Borough officers, employees, and agents at $0.535 per mile for any business travel in a personal 

vehicle between January 1, 2017 and December 31, 2017.  

  RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of 

Allegheny, and Commonwealth of Pennsylvania, meeting in regular and public session, this 16
th

 day of 

January 2017. 
 

 

ATTEST:    BOROUGH OF BRENTWOOD 
 

   

George Zboyovsky, PE 

Borough Manager 

 John Frombach 

President of Council 

 



 



SUBJECT: Consider adopting Resolution 2017-03, designating bank depositories for municipal
funds [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.e.

ACTION ITEM

SUMMARY:

This annual item is associated with formally setting the official Borough bank accounts.  The general fund, capital
improvement fund, and liquid fuels fund are deposited at PNC Bank. The park fund account is located at Brentwood
Bank.  Huntington Bank's investments division serves as the custodian for the police and non-uniform pension funds. 
Brentwood is also required to list the Commonwealth of Pennsylvania as an approved depository as part of its 2007
sanitary sewer infrastructure loan under the PennVest program.

BUDGET IMPACT:

No impact.

RECOMMENDATION:

Adopt Resolution No. 2016-03 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-03: Depositories for Municipal Funds 1/12/2017 Cover Memo
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 RESOLUTION NO. 2015-04 

 

 

 

 

 

RESOLUTION NO. 2017-03 

 

“ESTABLISHMENT OF DEPOSITORIES FOR MUNICIPAL FUNDS” 
 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 
COMMONWEALTH OF PENNSYLVANIA, DESIGNATING CERTAIN FINANCIAL INSTITUTIONS 
AS AUTHORIZED DEPOSITORIES OF BOROUGH FUNDS. 
 

WHEREAS, in accordance with the Pennsylvania Borough Code, Brentwood Borough must annually declare 

its bank depositories; and  

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of Brentwood, County of 

Allegheny and Commonwealth of Pennsylvania, hereby authorize the Borough Manager and the Finance 

Director to utilize the following banks as designated depositories: 

1. PNC Bank    2.  Brentwood Bank 

 4044 William Penn Highway   3635 Brownsville Road 

 Monroeville, PA 15146    Pittsburgh, PA  15227 

  

 

3. Huntingdon Bank   4.    Commonwealth of Pennsylvania    

 101 East Washington Street   Treasury Department Investment Program 

 New Castle, PA 16101    22 South Third Street 

       Harrisburg, PA  17101 

  

BE IT FURTHER RESOLVED that the Borough Manager and the Finance Director shall be authorized to 

invest Borough Funds in any bank or savings institution in the United States, which is insured by the FSLIC or 

FDIC, provided said investments are within the requirements of said insurance regulations. 

 

EFFECTIVE DATE: The provisions of this Resolution shall take effect on January 01, 2017 and shall remain in 

effect until amended or repealed. 

 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 16
th

 day of January 2017. 

 

 

ATTEST:    BOROUGH OF BRENTWOOD 

 

 

   

George Zboyovsky, PE 

Borough Manager 

 John Frombach 

President of Council 

 



SUBJECT: Consider adopting Resolution 2017-04, authorizing prepayment of invoices and
payroll [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.f.

ACTION ITEM

SUMMARY:

Council annually authorizes the prepayment of payroll and specific types of invoices; these items subsequently receive
formal approval at the following business meeting.  Prepayment is only authorized for items that have been explicitly
included in the annual budget or sanctioned via motion of Council, including:
 

1.     Utilities (electric, gas, telephone, cable, and email);
2.     Payroll;
3.     Debt services, as evidenced by pre-existing notes;
4.  Health, dental, flood, liability, and other insurance premiums;
5.     Federal, state, county, or school fees and taxes;
6.     Postage for authorized Borough mailings;

      7.     Retiree pension payments;
                              8.     Petty cash reimbursements;
                             9.     Payments associated with previously approved leases; 
                      10.       Payments associated with previously approved contracts or work authorizations.
 
           

BUDGET IMPACT:

Enactment of this resolution allows the Borough to operate more efficiently and to reduce the likelihood that late payment
penalties will be assessed.

RECOMMENDATION:

Adopt Resolution 2017-04 as amended.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-04: Prepayment of Payroll & Invoices 1/12/2017 Cover Memo
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 RESOLUTION NO. 2015-05 

 

 

 

 

RESOLUTION NO. 2017-04 

 

“PRE-PAYMENT OF CERTAIN BOROUGH EXPENSES” 
__  
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 
COMMONWEALTH OF PENNSYLVANIA, AUTHORIZING THE PREPARATION AND 
DISTRIBUTION OF PAYMENT FOR CERTAIN BOROUGH EXPENDITURES FOR PERIODS 
BETWEEN REGULAR MEETINGS OF BRENTWOOD BOROUGH COUNCIL. 
 
WHEREAS, Brentwood Borough Council has adopted an operating budget and has allocated funds to cover 
payroll, equipment, insurances, supplies, contract agreements, and other items and services needed for the 
effective operation of the Borough; and  
  

WHEREAS, payments on these items are frequently due at a date that is out of time with scheduled meetings of 

Borough Council, and delaying payment until the date of such meetings could leave the Borough subject to late 

fees and interest charges; and  

 

WHEREAS, to further increase timeliness in the payment of bills, the Borough authorizes the payment of such 

bills via the automated clearinghouse (ACH) network or through a secure online bill payment server, if these 

methods are available; and 

 

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of Brentwood that the Finance 

Director is hereby authorized to make pre-payments of the following fixed items prior to the same appearing on 

the list of bills prepared for Council approval at an advertised public meeting.  Such funds to be taken from the 

pre-budgeted amount for each such expense for 2017 are as follows: 

 

1.      Electric, water, gas, telephone, email, and similar utilities; 

2.      Payroll; 

3.      Debt services, as evidenced by pre-existing notes; 

4.      Health, dental, flood, liability, and other insurance premiums; 

5.      Federal, state, county, or school fees and taxes; 

6.      Postage for authorized Borough mailings;  

7.    Retiree pension payments;  

 8.    Petty cash reimbursements; 

 9.    Payments associated with previously approved leases;   

 10. Payments associated with previously approved contracts or work authorizations.  

  

EFFECTIVE DATE: The provisions of this Resolution shall take effect on January 1, 2017 and shall remain in 

effect until rescinded or revised. 

 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 16
th

 day of January 2017. 

 

ATTEST:    BOROUGH OF BRENTWOOD 
 

   

George Zboyovsky, PE 

Borough Manager 

 John Frombach 

President of Council 

 



SUBJECT: Consider adopting Resolution 2017-05, Designation of Newspaper of Record
[ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.g.

ACTION ITEM

SUMMARY:

This annual item is associated with designating newspapers for the advertising of meeting notices, ordinance proposals,
RFPs, etc.  The South Hills Record will remain as the primary publication.  The Post Gazette will serve as a secondary
option. 
 
[Note: The Tribune Review no longer has a printed newspaper.]

BUDGET IMPACT:

An advertising line item is included in the budget under each appropriate departmental section.  Where possible, all
notices will be included in the SHR, due to significantly lower publication rates.  The Post Gazette will function as a
back-up for time sensitive notices.

RECOMMENDATION:

Adopt Resolution 2017-05 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution 2017-05: Newspaper of Record 1/12/2017 Cover Memo



Resolution No. 2017-05: Newspaper of Record    

 
  

 

 

 

 

RESOLUTION NO. 2017-05 
 

“DESIGNATION OF OFFICIAL NEWSPAPERS OF RECORD” 
 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 
COMMONWEALTH OF PENNSYLVANIA, DESIGNATING THE SOUTH HILLS RECORD AS THE 
PRIMARY PUBLICATION TO RECEIVE NOTICES OF MEETINGS AS REQUIRED UNDER THE 
PENNSYLVANIA SUNSHINE ACT AND ANY OTHER SUCH NOTICE OF BOROUGH AFFAIRS AS 
REQUIRED BY THE PENNSYLVANIA BOROUGH CODE OR OTHER STATE OR FEDERAL 
REGULATION. 
 
 WHEREAS, the Pennsylvania Sunshine Act requires all public agencies to take all official actions, and 
conduct all deliberations leading up to such official actions, at publicly accessible meetings; and 
 

WHEREAS, §109 of the Pennsylvania Borough Code states that, when a borough is required to give 
public notice of a meeting or action, such notice shall be published in a newspaper of general circulation that is 
available for distribution in the borough; and 

 
WHEREAS, said section of the Pennsylvania Borough Code identifies a newspaper of general circulation 

as defined by the act of May 16, 1929 (P.L. 1784), known as the “Newspaper Advertising Act,” and its 
amendments; and 
 
 NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough of 
Brentwood, County of Allegheny, and Commonwealth of Pennsylvania, and it is hereby RESOLVED and 
ADOPTED by authority of the same, that: 
 
 1. The South Hills Record is hereby designated as the primary publication to receive notices of meetings 

as required under the Pennsylvania Sunshine Act and any other such notice of Borough affairs that is 
required by the Pennsylvania Borough Code or by any other state or federal regulation. 

 
 2. The Pittsburgh Post-Gazette is hereby designated as the secondary publication to receive notices of 

meetings as required under the Pennsylvania Sunshine Act and any other such notice of Borough 
affairs that is required by the Pennsylvania Borough Code or by other state or federal regulation. 

 

 EFFECTIVE DATE: The provisions of this Resolution shall take effect on January 01, 2017 and shall 

remain in effect until rescinded or revised. 

 

 RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 16
th

 day of January 2017. 

 

ATTEST:    BOROUGH OF BRENTWOOD 
 

   

George Zboyovsky, PE 

Borough Manager 

 John Frombach  

President of Council 

 



SUBJECT: Consider adopting Resolution 2017-06, designating authorized signatories for
Borough accounts [ACTION ITEM].

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.h.

ACTION ITEM

SUMMARY:

This annual item reauthorizes the following individuals to serve as check signatories.  Three signatures are required prior
to the issuance of any check.
 
1) Council President
2) Finance Director
3) Borough Manager
4) Administration & Finance Committee Chair

BUDGET IMPACT:

No impact.

RECOMMENDATION:

Adopt Resolution 2017-06 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 207-06: Signatories for Borough Accounts 1/12/2017 Cover Memo
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RESOLUTION NO. 2017-06 

 

“SIGNATURE AUTHORIZATION ON BOROUGH ACCOUNTS” 

 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 

COMMONWEALTH OF PENNSYLVANIA, AUTHORIZING THE PRESIDENT OF COUNCIL, 

CHAIRMAN OF THE FINANCE COMMITTEE, BOROUGH MANAGER, AND DIRECTOR OF 

FINANCE TO SERVE AS SIGNATORIES OF CHECKS ISSUES FROM BRENTWOOD 

BOROUGH FUND ACCOUNTS.  

 

WHEREAS, it is the desire of Brentwood Borough Council to designate certain Borough officials as 

signatories for Borough bank accounts; and 

 

WHEREAS, the Borough requires the signature of three (3) authorized Borough officials prior to the 

release of any check used to issue funds from a Borough bank account; and 

 

NOW, THEREFORE, be it resolved and adopted by the Council of the Borough of Brentwood, County 

of Allegheny and Commonwealth of Pennsylvania, that the following Borough officials are hereby 

authorized to sign checks or withdrawal slips: 

 

Section 1. The below listed fund accounts of the Borough of Brentwood shall require three (3)   

 signatures as follows: 

 First signature shall be that of Council President,  or, in the absence of the Council 

President, the Chairperson of the Finance Committee; 

 Second signature shall be that of the Finance Director, or, in the absence of the 

Finance Director, Chairperson of the Finance Committee; 

 Third signature shall be that of the Borough Manager, or, in the absence of the 

Borough Manager, Chairperson of the Finance Committee; 

 

Section 2. Governmental fund accounts, specifically the  General Fund, Sanitary Sewer Fund,  

 Park Fund, Highway Aid Fund, and Capital Improvement Fund; and 

 

Section 3. The Payroll Account; and 

 

Section 4. The Police and Non-Uniform Pension Funds; and 

 

Section 5. Any bank account not listed in this Resolution shall require the signatures as listed in Section 

 1 above, unless a Resolution of Council is separately adopted specifying otherwise; and 

 

Section 6. Any of the above designated persons listed in Section 1 above may sign for the Borough 

 individually, except that any checks issued shall require the signatures of three (3) of the 

 above designated persons; and 

 

Section 7. Exceptions to the aforementioned requirements are outlined in Borough Resolution 2017-05, 

which authorizes prepayments of certain expenditures.  
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EFFECTIVE DATE: The provisions of this Resolution shall take effect on January 01, 2017 and shall 

remain in effect until rescinded or revised. 

 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 16th day of January 2017.  

 

 

ATTEST:    BOROUGH OF BRENTWOOD 

 

 

   

George Zboyovsky, PE 

Borough Manager 

 John Frombach 

President of Council 

 



SUBJECT: Consider adopting Resolution 2017-07, Exoneration of Tax Collector [ACTION
ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.i.

ACTION ITEM

SUMMARY:

This annual item is associated with the collection of real estate taxes. Fay Boland has submitted a year end report, which
shows that $3,620,775.84 was received.  $235,544.17 remains outstanding and will be subject to delinquent collection by
Jordan Tax Service.  The Borough is required to exonerate the elected tax collector for any culpability pertaining to
failure to collect on this delinquent property owners.

BUDGET IMPACT:

No impact. Jordan Tax Service receives a commission for any delinquent taxes collected.

RECOMMENDATION:

Adopt Resolution 2017-07 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-07: Tax Collector Exoneration 1/12/2017 Cover Memo

Final 2016 Real Estate Tax Collection Report 1/12/2017 Cover Memo



Resolution 2017-07 Exoneration of Tax Collector   

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2017-07 

 

“2016 TAX COLLECTOR EXONERATION” 

 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY 

AND COMMONWEALTH OF PENNSYLVANIA, EXONERATING FAY BOLAND, 

ELECTED TAX COLLECTOR OF THE BOROUGH OF BRENTWOOD , FOR 

UNCOLLECTED REAL ESTATE TAXES FOR THE TAXABLE YEAR OF 2016, IN 

ACCORDANCE WITH THE TAX COLLECTOR’S REPORT WHICH WAS DATED 

JANUARY 10, 2017. 
 

WHEREAS, The Borough of Brentwood is a political subdivision of the Commonwealth of 

Pennsylvania; and 

 

WHEREAS, Fay Boland serves as the elected Tax Collector for the Borough of Brentwood and 

has collected taxes for the year of 2016 at a rate of 10.00 mils at face; and 

 

WHEREAS, on approximately January 10, 2017, Fay Boland filed with the Brentwood 

Borough Council an accounting ledger showing all taxes collected with the exception of  

$235,544.17, with said taxes being delinquent and subject to lien, and with said taxes being 

transferred to delinquent tax collector Jordan Tax Service; and  

 

NOW THEREFORE BE IT RESOLVED that the Council of the Borough of Brentwood 

exonerates Fay Boland for taxes found to be delinquent in the amount of $235,544.17 arising 

out of the collection of the 2016 real estate tax in the amount of 10.00 mils at face on behalf of 

the Borough of Brentwood and said Borough of Brentwood Tax Collector, Fay Boland, is 

therefore, exonerated from the aforementioned delinquent taxes on the date below mentioned. 

 

RESOLVED AND ADOPTED THIS  16
th

      DAY OF JANUARY, 2017 BY THE 

COUNCIL OF THE BOROUGH OF BRENTWOOD. 

 

 

ATTEST:    BOROUGH OF BRENTWOOD 
 

   

George Zboyovsky, P.E. 

Borough Manager 

 John Frombach 

President of Council 
 

 

 

http://www.brentwoodboro.com/




SUBJECT: Consider adopting Ordinance 2017-1256, Tax Collector Salary.[Discussion]

DATE: January  16, 2017

PRESENTED BY: MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.j.

SUMMARY:

In May 2016, Tax Collector Fay Boland issued letters to both the Borough and Brentwood School District to request an effective 90% increase in her salary.  She is
currently compensated at $5,000; Ms. Boland asked for an adjustment to $9,500.  The tax collector salary has not been increased since at least 1980. Based upon
discussions with Council and school district representatives, an analysis of salaries at peer municipalities was completed. It was the consensus of Council to instead
propose an increase of $2,000 to an annual salary of $7,000.
Compensation for the tax collector is statutorily set under Section 46-3 of the Borough Code. As such, an ordinance is required to alter this salary.  Additionally,
Pennsylvania law allows for the tax collector's pay to be altered only prior to February 15th of the year of an election for the position.  Ms. Boland's term is set to
expire at the end of 2017.
A summary of local communities and what they pay their Tax Collector is attached and below.  You will notice that Brentwood has the lowest paid tax collector in
the surveyed communities.



 
 
The Borough Tax Collector's salary is set by Borough Ordinance Section 46-3 and Section 46-4 pertains to changing the compensation of the Real Property Tax
Collector.
 

Chapter 46. Salaries and Compensation
§ 46-3. Real Property Tax Collector's salary.

The compensation of the Real Property Tax Collector, hereafter elected or appointed, shall be compensated at the rate of $5,000 annually.
[1]

Editor's Note: Amended at time of adoption of Code; see Ch. 1, General Provisions, Art. I.

§ 46-4. Change in Real Property Tax Collector's salary.

A. 
Compensation thus fixed by § 46-3 of this chapter shall prevail and continue until otherwise changed by ordinance of the Borough of Brentwood in accordance
with the Acts of Assembly pertaining thereto.
 

B. 
Any Real Property Tax Collector accepting appointment or being elected on or after the date of this section does so with notice as to the compensation to be
received in accordance with §§ 46-3 and 46-4A of this chapter.

 
 
 
However, LOCAL TAX COLLECTION LAW Act of May. 25, 1945, P.L. 1050, No. 394 Cl. 53 AN ACT  PA Code  states the following:
 
Section 36.1. Changing Compensation of Tax Collector.--When any taxing district or taxing authorities propose to either raise or reduce the compensation or salary
for the office of an elected tax collector, such action shall be by ordinance or resolution, finally passed or adopted prior to the fifteenth day of February of the year
of the municipal election. (36.1 amended Dec. 22, 1965, P.L.1145, No.443) 
 
Ms. Boland's current term will expire December 31, 2017.  As such, the Borough Tax Collector's seat will be on the ballet for the 2017 Primary and General
Elections.  
 
Any changes to the Tax Collector's Compensation must be adopted by February 15, 2017.
 
Also attached is a 2012 Article that was written by the Pennsylvania Economy League Central Division executive Director Mr. Gerald Cross that discusses ways that
local tax collectors are compensated.  In summary, the article states, elected tax collectors can be compensated in three ways; commission, salary, or per-bill
payment with salary being the lowest.
 
 

BUDGET IMPACT:

For FY 2018, expenditures under General Fund Line Item 01-403.110 would be increased from $5,000 to $7.000.

RECOMMENDATION:

Adopt Ordinance 2017-1256 as presented.

ATTACHMENTS:

http://www.ecode360.com/print/BR1510?guid=6197015,6197016#6197012
http://www.ecode360.com/print/BR1510?guid=6197015,6197016#6197015
http://www.ecode360.com/print/BR1510?guid=6197015,6197016#ref6197015-1
http://www.ecode360.com/print/6196856#6196856
http://www.ecode360.com/print/6196857#6196857
http://www.ecode360.com/print/BR1510?guid=6197015,6197016#6197016
http://www.ecode360.com/print/6197017#6197017
http://www.ecode360.com/print/6197015#6197015
http://www.ecode360.com/print/6197018#6197018
http://www.ecode360.com/print/6197015#6197015
http://www.ecode360.com/print/6197017#6197017


Description Upload Date Type
DRAFT Ordinance No. 2017-1256: Tax Collector Salary 1/12/2017 Cover Memo

5-8-16 Letter from F. Boland RE: Salary 1/12/2017 Cover Memo

Brentwood Borough Code Chapter 46 1/12/2017 Cover Memo

01-03-17 Adv Legal Notice_Ordinance No. 2017-1256 Tax Collector Salary 1/13/2017 Cover Memo

PA_local_governments_can_change_tax_collector_fees_-_tribunedigital-mcall 1/13/2017 Cover Memo

Tax_Collector_Salary_Info_(11-7-16) 1/13/2017 Cover Memo



 

 

 

 
ORDINANCE NO. 2017-1256 

 
“REAL PROPERTY TAX COLLECTOR’S SALARY” 

 
AN ORDINANCE OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY, 

COMMONWEALTH OF PENNSYLVANIA, AMENDING IN LIMITED PART CHAPTER 46 

OF THE CODE OF THE BOROUGH OF BRENTWOOD, WHICH PERTAINS TO SALARIES 

AND COMPENSATION.  

WHEREAS, the Borough of Brentwood is a municipal corporation organized and existing 

under the laws of the Commonwealth of Pennsylvania; and 

WHEREAS, the Legislature of the Commonwealth of Pennsylvania vests the Borough of 
Brentwood with the power and authority to make and adopt all such ordinances, bylaws, rules 
and regulations not inconsistent with or restrained by the Constitution and laws of this 
Commonwealth, as is expedient or necessary for the proper management, care and control of, 
inter alia, the Borough’s finances, the maintenance of peace, good government, health, safety 
and welfare of the Borough, its trade, commerce and manufacturers; and 

WHEREAS, Brentwood Borough Council has determined that it is necessary to amend its 
Elected Official’s Salaries and Compensation Ordinance to reflect the increasing demands of the 
Elected Borough Tax Collector and to adjust said salary to reflect such added demands and 
responsibilities; and 

NOW THEREFORE, on this ___ day of ______________ 2017, it is hereby Enacted and Ordained 
by the Council for the Borough of Brentwood, that: 
 
PART I: AMENDMENTS 
 
Chapter 46 of the Code of the Borough of Brentwood is hereby amended as follows:  
 
 
ARTICLE I: GENERAL PROVISIONS  
 
§ 46-3: Real Property Tax Collector’s salary. 
 

The compensation of the Real Property Tax Collector, hereafter elected or appointed, shall 
be compensated at the rate of $7,000 annually. 

 
 



PART II- The Borough Manager, Borough Solicitor, and all others employed or appointed by 

the Borough of Brentwood, are authorized to take any and all action necessary to ensure 

implementation of this Ordinance and to effectuate the purpose hereof.  

PART III- Any and all Ordinances and/or Resolutions, or parts thereof, conflicting herewith 

are repealed insofar as the matters here in affected. 

PART IV- The provisions of this Ordinance are servable, and if any clause, sentence, section or 

subsection hereof shall be adjudged by any court of competent jurisdiction to be illegal, invalid 

or unconstitutional, such judgment or decision shall not affect, impair, or invalidate the 

remainder, but shall be confined in its operation and application to the clause, sentence, section 

or subsection rendered.  It is hereby declared that the intent of the Borough of Brentwood 

Council that this Ordinance would have been adopted if such illegal, invalid, or 

unconstitutional clause, sentence, section, or subsection had not been included therein.  

PART V- This Ordinance is effective immediately upon enactment according to law, and shall 

remain in effect hereafter until revised, amended, or revoked by action of the Council of the 

Borough of Brentwood. 

 

ORDAINED AND ENACTED THIS   23rd  DAY OF  January  2017 BY THE 

BOROUGH COUNCIL OF THE BOROUGH OF BRENTWOOD. 

 

ATTEST:    BOROUGH OF BRENTWOOD 

   

George Zboyovsky, P.E. 

Borough Manager 

 John Frombach 

President of Council 

 

EXAMINED AND APPROVED BY ME THIS     DAY OF ____________________ 2016. 

        

      Dennis Troy 

      Mayor 

APPROVED AS TO FORM    

       

      Borough Solicitor  

  



CERTIFICATE 

I, the undersigned, hereby certify that the foregoing and attached is a true copy of an Ordinance 

which was duly enacted at a meeting of the Borough Council of the Borough of Brentwood on 

January 23, 2017, and that at such meeting a quorum was present and acting throughout, after 

due notice to the members of the Borough Council of the Borough of Brentwood and to the 

public and such meeting was at all times open to the public; that the Ordinance was duly 

recorded in the Borough of Brentwood’s Minutes Book and that a summary thereof was 

published as required by law in a newspaper of general circulation in the Borough.  I further 

certify that the Borough met the advance requirements of Act No. 1998-93 by advertising the 

date of the meeting and posting a notice of the meeting at the public meeting place of the 

Borough Council; that the total number of members of the Borough Council is seven; and the 

vote upon the Ordinance was called and duly recorded upon the minutes and that the members 

voted in the following manner: 

 

 

      Yes  No   Abstain  

Absent 

John Frombach, President 

Rich Schubert, Vice President  

Stephanie Fox, President Pro Tem.  

Pasquale Carnevale 

A. J. Doyle 

Dr. Robert Pasquantonio 

Harold Smith 

 

 WITNESS my hand and the seal of the Borough on this 23rd day of January, 2017. 

(Seal) 

 

       By:  ___________________________ 

        George Zboyovsky, PE 

        Borough Manager  





Chapter 46. Salaries and Compensation  

[HISTORY: Adopted by the Borough Council of the Borough of Brentwood 3-2-1982 as Ch. I, 

Part 1, of the 1982 Code of Ordinances. Amendments noted where applicable.] 

§ 46-1. Mayor's salary.  

The salary of the Mayor of the Borough of Brentwood, effective January 1, 1980, is hereby fixed 

at the sum of $283.33 per month, payable in monthly installments. 

§ 46-2. Council member's salaries.  

The compensation of each Councilman of the Borough of Brentwood, effective January 1, 1980, 

is hereby fixed at the sum of $200 per month, payable monthly; provided, however, that no 

compensation shall be paid to any Councilman for any month during which he has not attended 

at least one regular meeting of the Council of the Borough of Brentwood held during said month. 

Absence of a Council member from any meeting or meetings of Council may be excused, and 

said Councilman's compensation may be approved and paid if said Councilman's absence was 

due to illness or other good cause and if such excuse and payment is approved by the remaining 

members of Council pursuant to a formal motion adopted by the remaining members of Council. 

§ 46-3. Real Property Tax Collector's salary.  

The compensation of the Real Property Tax Collector, hereafter elected or appointed, shall be 

compensated at the rate of $5,000 annually. 

[1]  

Editor's Note: Amended at time of adoption of Code; see Ch. 1, General Provisions, Art. I. 

§ 46-4. Change in Real Property Tax Collector's salary.  

A.  

Compensation thus fixed by § 46-3 of this chapter shall prevail and continue until otherwise 

changed by ordinance of the Borough of Brentwood in accordance with the Acts of Assembly 

pertaining thereto. 

B.  

Any Real Property Tax Collector accepting appointment or being elected on or after the date of 

this section does so with notice as to the compensation to be received in accordance with §§ 46-3 

and 46-4A of this chapter. 
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THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500 FAX 412-884-1911 

www.brentwoodboro.com 

 

 

 

 

Borough of Brentwood 

Legal Notice 

Ordinance No. 2017-1256 

 

Notice is hereby given that Brentwood Borough Council has proposed the adoption of 

Ordinance No. 2017-1256, “An Ordinance of the Borough of Brentwood, County of Allegheny 

and Commonwealth of Pennsylvania, Amending in Limited Part Chapter 46 of the Code of the 

Borough of Brentwood, which pertains to Salaries and Compensation of the Brentwood Borough 

Tax Collector”  The Ordinance will increase the Compensation of the Real Property Tax 

Collector from $5,000 per year to $7,000 per year beginning in 2018.  This Ordinance is 

scheduled to be considered for adoption at the January 23, 2017 Regular Borough Council 

meeting at 7:30 PM. 

 

A complete copy of the text of Ordinance No. 2017-1256 is available in the Administrative 

Office for review during regular business hours Monday – Friday, 8:00 A.M. to 4:00 P.M., or 

may be viewed on the Borough’s website at www.brentwoodboro.com.  

 

Any person with a disability requiring a special accommodation to attend a Brentwood Borough 

Council Meeting should notify Denise Assenti at 412-884-1500 ext. 115 as early as possible, but 

not later than 5 business days prior to the meeting.  The Borough of Brentwood will make every 

effort to provide a reasonable accommodation.  

 

George Zboyovsky, PE 

Borough Manager 

 

 

 

Please publish this ad in the South Hills Record on the following date:  

 

Thursday, January 12, 2017 

 

Please send invoice and proof of publication to:  

 

Brentwood Borough 

C/O Susan Toth 

3624 Brownsville Road 

Pittsburgh, PA  15227 
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Pa. local governments can reduce
tax collector fees
December 17, 2012 | Gerald Cross

Counties, boroughs, townships and school districts, many of which
are scrambling to lower costs in the face of rising expenses to avoid
tax increases or reduced services, can collectively save millions of
dollars by exercising a onceinfouryear opportunity to change the
method of pay for elected tax collectors.

The Pennsylvania Economy League has found through numerous
studies that certain compensation approaches for tax collectors are
significantly less costly than others. But local government bodies
must act swiftly if a change in type or amount of pay for an elected tax
collector is warranted. The state only allows adjustments to be made
every four years. Governing bodies must set the rates for incoming
tax collectors by Feb. 15, 2013.

Sales Tax By Zip Code
taxrates.com

Sales Tax Rate Tables by Zip Code. Free
Download, For Every State.

Lookup Property
Taxes
taxes.usrealtyrecords.com

Search Any Property By Address.
Immediate Results - Start Now

There are three basic types of compensation for elected tax collectors: commission, salary or perbill payment. Some
jurisdictions use a combination of those methods. PEL past studies have clearly shown that commissionbased pay costs
significantly more than the other methods. Not only are commissions more expensive but they also have no bearing on
the amount of work performed to collect the tax, and instead are a reflection of the amount of tax collected.

Under the commission method, tax collectors receive a percentage of the bill. Thus, the more tax owed, the more the tax
collector receives. An increase in the assessed valuation of a property or in the millage rate produces increased
commissions, but the tax collector workload remains the same. Also, large tax bills generate large commissions, yet they
are no more expensive to handle than small ones. In contrast, not only are salary and perbill compensation more logical
and more in keeping with the work performed, they tend to be less costly as well.

A PEL 2003 study of boroughs and townships in 12 central and eastern Pennsylvania counties found that the 267
municipalities that used commissionbased pay spent 2.81 percent of the taxes collected for the service. Tax collectors
earning a perbill fee received 1.06 percent of the taxes collected, while those working on salary made 0.79 percent of
taxes collected.

As a result, those municipalities paying commission had an average cost of compensation that was almost threefourths
higher than the overall average and about 31/2 times higher than the average for those that paid a salary.

Regardless of the method used, governing bodies must act now to reduce costs by changing compensation methods,
capping commissions, lowering perbill fees and salaries or freezing compensation at current levels, among other
options. School districts in particular have been successful at shrinking costs, but over the years many other jurisdictions
have saved hundreds of thousands of dollars individually by altering payment methods.

Governing bodies can determine how to adjust the method and rate of compensation for their tax collectors through three
steps:

•Find out how compensation costs compare with others.

•Find out why some jurisdictions can collect taxes at lower compensation costs.

•Find out if a change in the method and/or rate of compensation for the elected tax collector is justified and which method
and rate would be most cost effective.

Home → Collections → Compensation
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Unfortunately, despite documentation suggesting the potential for major savings, many jurisdictions let the opportunity
slip by. Remember, local governments that fail to act by the Feb. 15 deadline will have no chance to make changes for
another four years.

Gerald Cross is executive director of the Pennsylvania Economy League Central Division.
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Tax Collector Salary Information (11-11-16)

Borough

Total 

Parcels Population

Boro Paid

Yearly Salary District Name Amount

Total Salary

Boro + School

Last Increase

Requested or 

Approved Comments

Bellevue

(412-766-6164) 2,700 8,370

 $10,908

($25/tax cert ltr) Northgate $8,700 $19,608 See Excel spreadsheet and Ordinance

Brentwood

(412-884-1500) 3,754 9,643 $5,000 Brentwood $8,000 $13,000 Boro also pays for postage & supplies

Castle Shannon

(412-885-9200) 3,037 8,316

 $8,177

(2015)

$2.50/line Keystone Oaks

$8,351.75

(2015)

$2.75/parcel $16,528.75 2/11/2013

Also receives 5% of delinquent taxes 

collected

Dormont

(412-561-8900) 3,168 8,593 $8,000 Keystone Oaks

$8,712

(2015)

$2.75/parcel $16,712 > 23 years

Tax collector is able to keep fees for 

delinquent taxes paid but Dormont 

unable to tell me approx. amount.

Jefferson Hills

(412-655-7735) 5,450 10,619 $10,000 W. Jefferson $12,000 $22,000 2009

Spoke w/Tracy - would like copy of 

spreadsheet when complete*

Pleasant Hills

(412-655-3300) 3,300 8,268 $6,000 W. Jefferson $8,000 $14,000

2009 - Requesting 

increase for 2016 + 2% Mercantile tax collection

Swissvale

(412-271-7101) 3,946 8,983 $9,600 Woodland Hills
$15,992.70

($3.15/tax bill) $25,592.70

Also paid for real estate collection and 

garbage fees

White Oak

(412-672-9727) 4,003 7,862

 $5,858.75

(2015)

$3.75/tax 

collected McKeesport
$6,000

($3.25/line) $11,858.75**

Tax collector pays Boro for rent 

($300/mo) & supplies.  See 

attachment from McKeesport SD.

See website below for other cities in Pennsylvania: **Act. 2015 Pay (W-2) *tharris@wjhsd.net

$17,248.25

School District Contribution

http://salarygenius.com/pa/1/salary/tax-collector-salary#city

mailto:*tharris@wjhsd.net
http://salarygenius.com/pa/1/salary/tax-collector-salary


SUBJECT: Consider adopting Resolution 2017-12, Amendments to Financial Standard
Operating Procedures.[DISCUSSION]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.k.

SUMMARY:

This item is associated with the Standard Operating Procedures Manual.  In 2015, a comprehensive policy was adopted. 
Due to the pending implementation of the new uniform allowance card system, revisions are required to the debit &
credit card policy. 
 
SOP #307 has been amended to outline the steps for utilizing this card, which are outlined as follows:
 
1) Finance Director issues the card upon the signing of the cardholder responsibility agreement by the employee.
 
2) Finance Director annually contacts PNC Bank to load the contractually specified amount on the card.
 
3) Employee must provide a receipt of each purchase to the appropriate department head by the next business day after
procurement.
 
4) The department head will notify the employee and Finance Director in writing of any purchases that are outside the
scope of the uniform policy.  The employee agrees to reimburse the Borough for such unauthorized charges.
 
Additionally, the Borough is seeking to standardize its policy for providing expense reimbursements.  Presently,
administrative employees are submitting an expense report to the Finance Director; a check is subsequently issued upon
approval.  However, police officers are currently receiving petty cash reimbursements.  SOP #308 has been revised to
eliminate this cumbersome procedure by clarifying that the expense report procedure applies to all employees.  The
policy further states that receipts should be submitted once per month so as to reduce the volume of checks. 
 
Additionally, because the implementation of the procurement cards will reduce the need for petty cash, SOP #310 has
been changed to indicate that cash will only be provided if a vendor will not accept the procurement card.

BUDGET IMPACT:

No direct impact.  However, increased internal controls help to increase efficiency. 

RECOMMENDATION:

Adopt Resolution 2017-12 as presented.



PROS:

Increased employee accountability for contractually-specified benefits.
Reduction in the quanities of checks processed.

CONS:

STRATEGIC GOALS APPLIED:

Strategic Goal 4: Improve the Accountability of Various Borough Departments

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-12: Financial SOP Amendments 1/13/2017 Cover Memo

SOP #307: Debit & Credit Card Policy- REDLINE 1/13/2017 Cover Memo

SOP #307: Debit & Credit Card Policy- CLEAN 1/13/2017 Cover Memo

SOP #307 Exhibit B- Statement of Uniform Cardholder Responsibility 1/13/2017 Cover Memo

SOP #308: Reimbursements- REDLINE 1/13/2017 Cover Memo

SOP #308: Reimbursements- CLEAN 1/13/2017 Cover Memo

SOP #310: Petty Cash- REDLINE 1/13/2017 Cover Memo

SOP #310: Petty Cash- CLEAN 1/13/2017 Cover Memo



Resolution No. 2017-12: Financial SOP Revisions                                                           

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2017-12 

 

AMENDMENTS TO FINANCIAL STANDARD OPERATING PROCEDURES 

 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY 

AND COMMONWEALTH OF PENNSYLVANIA, AMENDING, IN LIMITED PART, 

THE STANDARD OPERATING PROCEDURES FOR THE MANAGEMENT AND 

ALLOCATION OF FINANCIAL RESOURCES. 

 

WHEREAS, in 2015, Brentwood Borough Council authorized a series of Resolutions that 

codified a set of Standard Operating Procedures for various departmental functions; and  

 

WHEREAS, through Resolution 2015-40, Council implemented standard operating procedures 

for the Finance Department; and 

 

WHEREAS, said Resolution sanctioned Standard Operating Procedure No. 307, which provided 

general regulations for the use of debit and credit cards by employees; and  

 

WHEREAS, at its January 16, 2017 business meeting, Council approved an agreement with 

PNC Bank for the issuance of prepaid debit cards to be utilized for employee uniform allowance 

expenses; and 

 

WHEREAS, it is necessary to revise the terms of Standard Operating Procedure No. 307 to 

better reflect the specific conditions by which said procurement cards may be utilized; and    

 

WHEREAS, said Resolution also sanctioned Standard Operating Procedure No. 308, which 

outlined rules for the documentation of employee reimbursable expenses, and Standard 

Operating Procedure No. 310, which sets a guideline for the use of petty cash; and 

 

WHEREAS, in order to increase efficiencies in the processing of reimbursable expenses, it is 

necessary to amend Standard Operating Procedures No. 308 and 310, so as to both set criteria for 

the submission of receipts to the Finance Director and to specify that under no circumstance shall 

petty cash be utilized to satisfy such expenses.     

 

NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough 

of Brentwood, County of Allegheny and Commonwealth of Pennsylvania, that the Standard 

Operating Procedure Manual shall be amended, in limited part, with such revisions amending 

Standard Operating Procedures No. 307, 308, and 310.  A true and correct copy of said 

amendments is attached herein as Exhibit 1.  

 

http://www.brentwoodboro.com/


 
 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 23
rd

 day of January 2017.   

 

  

ATTEST:     BOROUGH OF BRENTWOOD 

 

________________________   _____________________________ 

George Zboyovsky, PE    John Frombach  

Borough Manager    President of Council 
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1. Introduction 
a. PURPOSE: to describe the policy for the use of Borough-issued credit or debit cards. 
b. SCOPE: the Finance Department will oversee the maintenance of the credit and debit cards. All other 

departments may use the credit and debit cards. 
c. DEFINITIONS 

i. “Finance” with a capital “F” will refer to the Finance Department, of which the Finance Director is head. 
ii.  “Debit card” refers to a restricted usage instrument that is directly connected with a specific Borough 

fund account.  
iii. “Procurement card” refers to an instrument similar to a credit card that includes a revolving credit line and 

that is specifically designed by a financial institution for business purchasing.   
iv. “Employee incentive card” will refer to a special preloaded debit card issued for the purpose of making 

purchases in accordance with contractual benefits.   
v. “Card” will refer to the “debit card,” and the “procurement card,” and “employee incentive cards” 

inclusively.  
 
2. Necessary prerequisites 

a. DOCUMENTS 
        i. Debit card and procurement card member agreements. 
b.  PERSONNEL RESPONSIBILITIES 

i. Borough Manager will create the guidelines for using the card. 
ii. Finance Director will receive all documentation from related to use of the cards by Borough employees. 

iii. Finance Director will distribute the card to authorized Borough employees. 
 
3. Policy 

a. Any debit cards or procurement cards designated by the Borough for business use will not be issued in any one 
Borough employee’s name, but rather, on behalf of the Borough.  Any debit card issued for the purpose of 
Borough business shall be issued solely on behalf of the Borough.  Any procurement card or employee incentive 
card issued for the purpose of Borough business shall list the name of both the Borough and a specific, 
authorized employee.   

b.a. Only the Finance Director and the Borough Manager shall be authorized to use any debit card.  The Finance 
Director shall serve as the custodian for the debit card and shall maintain in a secure location at all times when 
not in use.  

c.b. The debit card shall only be utilized in circumstances where a vendor requires prepayment for a purchase and 
where said vendor will not accept payment via the procurement card.   

d.c. The Borough Manager will determine which employees and officers are authorized to use any Borough-issued 
procurement card. No employee or officer will be permitted to use the card without first signing a standard, 
written statement of acknowledgement of cardholder responsibility, which is included as Exhibit A. 

e.d. The Borough Manager will establish appropriate limits for individual purchases on the procurement card, as well 
as the total credit line.  The Borough Manager may also restrict usage of the procurement card to specific 
vendor classifications. 

f.e. The procurement card is intended for the acquisition of tangible goods, including office supplies, operating 
supplies, tools, and equipment.  The procurement card is not intended to replace any existing invoicing 
relationship with recurring vendors.   



g.f. The procurement card may be utilized for the acquisition of services (e.g. building maintenance, vehicle repairs, 
recreational vendors, etc.) only if the vendor requires prepayment for the purchase.  

h.g. Upon completion of each transaction made with the procurement card, the authorized employee or officer 
must, by the next business day, submit documentation of the purchase to the department head. 

i.h. The authorized employee must submit documentation of each purchase made with the procurement card to the 
appropriate department head by the next business day.   Documentation shall be in the following format:  
i. For over-the-counter purchases, a receipt of purchase from the vendor. 

ii. For internet purchases, a copy of the order conformation page. 
iii. For telephone purchases, a faxed or emailed order confirmation from the vendor. 

j.i. Each department head shall maintain a log of all purchases made with the procurement card that includes the 
following information, a copy of which is included as Exhibit B: 

i. Date of purchase. 
ii. Name of employee who completed the purchase. 

iii. Name of vendor. 
iv. Description of item. 
v. Budgetary line item number in which purchase will be recorded. 

j. Each department head shall submit the procurement card purchase log and all associated documentation to the 
Finance Director on a weekly basis.  It is the responsibility of the department head to ensure that all listed 
purchases were appropriate and were properly documented.  

k. The Finance Director shall issue an employee incentive card to any Borough employee who is entitled to a 
uniform allowance in accordance with the respective collective bargaining agreement.  No employee or officer 
will be permitted to use the card without first signing a standard, written statement of acknowledgement of 
cardholder responsibility, which is included as Exhibit C. 

l. The employee incentive card shall be utilized exclusively for the procurement of items included in the uniform 
policy as contained within the collective bargaining agreement.  

m. The Financial Director shall contact the issuing bank in January of each calendar year to preload the employee 
incentive card with an amount equal to the uniform allowance benefit as defined in the collective bargaining 
agreement.  Under no circumstances shall additional funds be added to the employee incentive card for the 
remainder of the calendar year, except with in accordance with revisions to the collective bargaining agreement.  

n.  The authorized employee must submit documentation of each purchase made with the employee incentive 
card to the appropriate department head by the next business day.   Documentation shall be in the following 
format:  
i. For over-the-counter purchases, a receipt of purchase from the vendor. 

ii. For internet purchases, a copy of the order conformation page. 
iii. For telephone purchases, a faxed or emailed order confirmation from the vendor. 

o. The appropriate department head shall review each purchase made with the employee incentive card. 
Purchasing documentation shall be submitted to the Finance Director on a weekly basis.  It is the responsibility 
of the department head to ensure that all purchases were appropriate and properly documented.   

p. If a purchase is determined to be noncompliant with the uniform policy, the department head shall inform both 
the employee and the Finance Director in writing of the violation.  The employee shall be required to reimburse 
the Borough for the cost of the noncompliant purchase within five business days, or the amount of the 
noncompliant purchase will be deducted from the next subsequently issued employee paycheck.  

 
k.q. Card purchases must be made in adherence with purchase order stipulations. 
l.r. Cards shall not be utilized to make any purchases in excess of the remaining balance in the appropriate 

budgetary line item, unless the department head receives authorization from the Borough Manager.  
m.s. Cards may not be used for employee reimbursable travel expenses, including parking, lodging, or meals. 

Reimbursement will instead be issued via check, out of the General Fund, upon the completion and approval of 
a corresponding expense report. 

n.t. Cards may not, under any circumstances, be used for employee paycheck advances, or to provide any sort of 
compensation or reward. Cards may not, under any circumstances, be used to make cash withdrawals. 

o.u. Any incentive program benefits derived from use of a Borough-issued card will be the sole property of the 
Borough. 
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p.v. If a card is lost or stolen, the Finance Director shall be notified immediately.  The Finance Director shall promptly 
notify the card-issuing bank to cancel the card.  The Finance Director shall subsequently report the incident in 
writing to the Borough Manager.  

q.w. If undocumented charges are noted on the statement, the employee responsible for those charges may 
be required to reimburse the Borough the purchase price. If a fraudulent charge is suspected, the employee in 
possession of the card at the time that the charge was incurred will be required to complete the fraud dispute 
paperwork through the card-issuing institution. 

r.x. Employees may be subject to discipline for misuse of any card, or for failure to report a lost or stolen card, up to 
and including termination. 
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1. Introduction 
a. PURPOSE: to describe the policy for the use of Borough-issued credit or debit cards. 
b. SCOPE: the Finance Department will oversee the maintenance of the credit and debit cards. All other 

departments may use the credit and debit cards. 
c. DEFINITIONS 

i. “Finance” with a capital “F” will refer to the Finance Department, of which the Finance Director is head. 
ii.  “Debit card” refers to a restricted usage instrument that is directly connected with a specific Borough 

fund account.  
iii. “Procurement card” refers to an instrument similar to a credit card that includes a revolving credit line and 

that is specifically designed by a financial institution for business purchasing.   
iv. “Employee incentive card” will refer to a special preloaded debit card issued for the purpose of making 

purchases in accordance with contractual benefits.   
v. “Card” will refer to the “debit card,” “procurement card,” and “employee incentive cards” inclusively.  

 
2. Necessary prerequisites 

a. DOCUMENTS 
        i. Debit card and procurement card member agreements. 
b. PERSONNEL RESPONSIBILITIES 

i. Borough Manager will create the guidelines for using the card. 
ii. Finance Director will receive all documentation from related to use of the cards by Borough employees. 

iii. Finance Director will distribute the card to authorized Borough employees. 
 
3. Policy 

a.   Any debit card issued for the purpose of Borough business shall be issued solely on behalf of the Borough.  Any 
procurement card or employee incentive card issued for the purpose of Borough business shall list the name of 
both the Borough and a specific, authorized employee.  Only the Finance Director and the Borough Manager 
shall be authorized to use any debit card.  The Finance Director shall serve as the custodian for the debit card 
and shall maintain in a secure location at all times when not in use.  

b. The debit card shall only be utilized in circumstances where a vendor requires prepayment for a purchase and 
where said vendor will not accept payment via the procurement card.   

c. The Borough Manager will determine which employees and officers are authorized to use any Borough-issued 
procurement card. No employee or officer will be permitted to use the card without first signing a standard, 
written statement of acknowledgement of cardholder responsibility, which is included as Exhibit A. 

d. The Borough Manager will establish appropriate limits for individual purchases on the procurement card, as well 
as the total credit line.  The Borough Manager may also restrict usage of the procurement card to specific 
vendor classifications. 

e. The procurement card is intended for the acquisition of tangible goods, including office supplies, operating 
supplies, tools, and equipment.  The procurement card is not intended to replace any existing invoicing 
relationship with recurring vendors.   

f. The procurement card may be utilized for the acquisition of services (e.g. building maintenance, vehicle repairs, 
recreational vendors, etc.) only if the vendor requires prepayment for the purchase.  

g. Upon completion of each transaction made with the procurement card, the authorized employee or officer 
must, by the next business day, submit documentation of the purchase to the department head. 



h. The authorized employee must submit documentation of each purchase made with the procurement card to the 
appropriate department head by the next business day.   Documentation shall be in the following format:  
i. For over-the-counter purchases, a receipt of purchase from the vendor. 

ii. For internet purchases, a copy of the order conformation page. 
iii. For telephone purchases, a faxed or emailed order confirmation from the vendor. 

i. Each department head shall maintain a log of all purchases made with the procurement card that includes the 
following information, a copy of which is included as Exhibit B: 

i. Date of purchase. 
ii. Name of employee who completed the purchase. 

iii. Name of vendor. 
iv. Description of item. 
v. Budgetary line item number in which purchase will be recorded. 

j. Each department head shall submit the procurement card purchase log and all associated documentation to the 
Finance Director on a weekly basis.  It is the responsibility of the department head to ensure that all listed 
purchases were appropriate and were properly documented.  

k. The Finance Director shall issue an employee incentive card to any Borough employee who is entitled to a 
uniform allowance in accordance with the respective collective bargaining agreement.  No employee or officer 
will be permitted to use the card without first signing a standard, written statement of acknowledgement of 
cardholder responsibility, which is included as Exhibit C. 

l. The employee incentive card shall be utilized exclusively for the procurement of items included in the uniform 
policy as contained within the collective bargaining agreement.  

m. The Finance Director shall contact the issuing bank in January of each calendar year to preload the employee 
incentive card with an amount equal to the uniform allowance benefit as defined in the collective bargaining 
agreement.  Under no circumstances shall additional funds be added to the employee incentive card for the 
remainder of the calendar year, except with in accordance with revisions to the collective bargaining agreement.  

n.  The authorized employee must submit documentation of each purchase made with the employee incentive 
card to the appropriate department head by the next business day.   Documentation shall be in the following 
format:  
i. For over-the-counter purchases, a receipt of purchase from the vendor. 

ii. For internet purchases, a copy of the order conformation page. 
iii. For telephone purchases, a faxed or emailed order confirmation from the vendor. 

o. The appropriate department head shall review each purchase made with the employee incentive card. 
Purchasing documentation shall be submitted to the Finance Director on a weekly basis.  It is the responsibility 
of the department head to ensure that all purchases were appropriate and properly documented.   

p. If a purchase is determined to be noncompliant with the uniform policy, the department head shall inform both 
the employee and the Finance Director in writing of the violation.  The employee shall be required to reimburse 
the Borough for the cost of the noncompliant purchase within five business days, or the amount of the 
noncompliant purchase will be deducted from the next subsequently issued employee paycheck.  

q. Card purchases must be made in adherence with purchase order stipulations. 
r. Cards shall not be utilized to make any purchases in excess of the remaining balance in the appropriate 

budgetary line item, unless the department head receives authorization from the Borough Manager.  
s. Cards may not be used for employee reimbursable travel expenses, including parking, lodging, or meals. 

Reimbursement will instead be issued via check, out of the General Fund, upon the completion and approval of 
a corresponding expense report. 

t. Cards may not, under any circumstances, be used for employee paycheck advances, or to provide any sort of 
compensation or reward. Cards may not, under any circumstances, be used to make cash withdrawals. 

u. Any incentive program benefits derived from use of a Borough-issued card will be the sole property of the 
Borough. 

v. If a card is lost or stolen, the Finance Director shall be notified immediately.  The Finance Director shall promptly 
notify the card-issuing bank to cancel the card.  The Finance Director shall subsequently report the incident in 
writing to the Borough Manager.  
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w. If undocumented charges are noted on the statement, the employee responsible for those charges may be 

required to reimburse the Borough the purchase price. If a fraudulent charge is suspected, the employee in 
possession of the card at the time that the charge was incurred will be required to complete the fraud dispute 
paperwork through the card-issuing institution. 

x. Employees may be subject to discipline for misuse of any card, or for failure to report a lost or stolen card, up to 
and including termination. 
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EMPLOYEE PREPAID DEBIT CARD 

STATEMENT OF CARDHOLDER RESPONSIBILITY 

 

 

Statement of Intent 

 

It is the intent of the Council of the Borough of Brentwood to improve efficiency and decrease 

administrative costs association with the utilization of uniform allowance benefits.  The prepaid 

debit cards may ONLY be utilized for official for the procurement of uniforms.  

 

 

 

Scope of Policy 

 

Any employee utilizing the prepaid debit card is bound by the terms listed in this Statement of 

Cardholder Responsibility.  Utilization of the prepaid debit card is at the sole discretion of the 

Borough Manager.  Authorization may be suspended or terminated for violation of the terms of 

this Statement. 

 

 

 

Purchase Restrictions 

 

No item with a value over $500.00 may be acquired through use of the prepaid debit card unless 

a purchase order has been approved by the Finance Director and the Borough Manager.  

 

 

 

Authorized and Unauthorized Uses 

 

Purchases made with the prepaid debit card must be conducted in accordance with the uniform 

policy as outlined within the Collective Bargaining Agreement.   

 

The prepaid debit card may not be utilized for any of the following items: 

 Purchases of tangible goods, such as office supplies, operating supplies, tools, and 

equipment. 

 Satisfaction of a vendor invoice for any contracted service. 

 Reimbursement for travel expenses, such as lodging, parking, or meals. 

 Cash advances or withdrawals.      

 

 

 



Receipt and Reporting Requirements  

 

Upon the execution of a purchase, the employee must submit appropriate documentation to the 

department head within one business day.   

 If the purchase was completed over-the-counter at a physical retailer, then the employee 

must provide a receipt. 

 If the purchase was completed through an online vendor, the then employee must provide 

a printed copy of the order confirmation page. 

 If the purchase was completed through a telephonic vendor, then the employee must 

request that a confirmation receipt by distributed via fax or email.  The employee is 

responsible for providing a printed copy.   
 

Failure to provide appropriate receipts may result in the employee being required to reimburse 

the Borough for the undocumented charges.   

 

 

 

Lost or Stolen Cards 

 

If a procurement card is lost or stolen, the employee must immediately notify the Finance 

Director.  If it is suspected that the card has been used fraudulently, the employee shall also 

complete the appropriate fraud dispute documents from the card-issuing financial institution.    

 

 

 

Violations 

 

The employee shall be required to reimburse the Borough for any clothing or accessory 

purchases that fail to confirm to the uniform policy.  If the employee does not submit a 

reimbursement payment within five (5) business days of the date that the violation is noted, the 

amount of the unauthorized purchase shall be deducted from the first subsequently issued 

employee paycheck.   

 

Violations of this Statement will result in the suspension of prepaid debit card privileges and will 

result in disciplinary action, up to and including termination.    

 

 

 

Acknowledgement of Responsibility 

 

I, ____________________________________, have read and understand the policies outlined in 

this Statement.  I agree to abide by the provisions listed above and understand that misuse of the 

procurement card will result in disciplinary action, up to an including termination. 

 

 

__________________________________                                                     _________________  

Employee Signature         Date 



 

 

Administrative Department 
Finance Department 

BB #308 

Compiled 06/23/2015 

Reimbursable expenses 
Approved by management 7/21/2015 

Approved by council 9/28/15 

p. 13 1 of 2 Revisions approved 1/23/17 

 
 

1. Introduction 
a. PURPOSE: to provide guidelines for reimbursing employees in the event that they spend their own money on 

items for the Borough. 
b. SCOPE: the Administrative and Finance Departments will work together with employees traveling on business. 

 
2. Necessary prerequisites 

a. DOCUMENTS 
i. Expense reports and receipts. 

b. PERSONNEL RESPONSIBILITIES 
i. Employees will turn their expense reports in to the Finance Director at the end of any business travel. 

ii. Borough Manager sets the rules for which items are eligible for reimbursement. 
  
3. Policy 

a. All requests for reimbursement must be documented on an expense report, completed by the employee and 
submitted to the Finance Director. No payment will be authorized until the expense report is reviewed and 
approved by both the Finance Director and the Borough Manager. 
i. Exception: minor office expenses, such as office supplies, tools, and meeting refreshments, will be 

reimbursed to the employee via petty cash, upon providing a receipt for the purchase.  However, petty 
cash may only be utilized if the vendor will not accept the procurement card, as outlined in BB #307. 

b. PROFESSIONAL DEVELOPMENT 
Expenses pertaining to professional development will be reimbursed via check issued out of the General Fund. 
The employee must provide an expense report in order to be reimbursed. 
i. Prior to enrolling in any training course, seminar, conference, or other professional development session, 

the employee must receive approval from the Borough Manager. The employee must also submit to the 
Finance Director a copy of the Advance Reimbursement Request, as is included as Exhibit A. In order for 
any expenses to be paid prior to the event, the employee should seek registration approval at the earliest 
possible date. If an employee directly incurs an expense pertaining to professional development, the 
employee will be reimbursed at cost. The employee must provide an expense report and a receipt of 
purchase in order to be reimbursed. 

ii. Prior to enrolling in any professional association, the employee must receive approval from the Borough 
Manager. If an employee directly incurs an expense pertaining to enrollment in a professional association, 
the employee will be reimbursed at cost. The employee must provide an expense report and a receipt of 
purchase in order to be reimbursed. 

iii. If discounting lodging is available with the cost of a professional development session, If overnight travel is 
required to attend a professional development session, and a discounted lodging package is available, the 
employee must utilize this lodging option. Under all other travel circumstances, the Borough will either 
prepay for lodging or reimburse the employee for lodging up to the maximum rate established by the 
General Services Administration. For more information on lodging, see item vi. under the Business Travel 
heading. 

c. BUSINESS TRAVEL 
Employees will be compensated for any business travel performed in a personal vehicle. 
i. The mileage reimbursement rate will be set annually by resolution of Borough Council. The employee 

must document traveled miles in an expense report. The Borough will not be responsible for the costs of 



vehicle fuel or for the costs of any fines or repair fees incurred during the course of business travel. If a 
municipal vehicle was used for the travel, the travel is not eligible for reimbursement. 

 
ii. Should business travel begin at an employee’s home, the employee will not be eligible for reimbursement 

for mileage associated with the employee’s normal commute. Mileage will only be reimbursed if the 
distance of the business trip exceeds the length of the normal commute. 

iii. Meals incurred in the course of business travel will be reimbursed at cost up to $10 for breakfasts, $15 for 
lunches, and $30 for dinners. The reimbursement will also cover gratuity, up to 15%. No employee will be 
eligible for reimbursement for any meal that is included in the cost of a professional development session. 
The employee must provide an expense report and a receipt of purchase in order to be reimbursed. 

iv. If business travel does not require overnight lodging, the employee will be eligible for reimbursement only 
for lunch expenses. However, if the employee is required to conduct business travel at least two hours 
before the employee would regularly begin their commute, the employee will be eligible for breakfast 
expenses. If the employee is required to conduct business travel at least two hours after the conclusion of 
a standard working day, the employee will be eligible for dinner expenses. 

v. Parking expenses incurred in the course of business travel will be reimbursed at cost. The employee must 
provide an expense report and a receipt of purchase in order to be reimbursed.1 

d. NON-VEHICULAR BUSINESS TRAVEL AND LODGING 
These types of expenses must be approved in advance by the Borough Manager. Such expenses will be 
subject to prepayment, except where approved by the Borough Manager. In such circumstances, the 
expenses will be reimbursed at cost.  The employee must provide an expense report and a receipt of 
purchase in order to be reimbursed. 

i. Incidental expenses will be subject to reimbursement, provided that the expenses are deemed to be 
necessary in the course of business travel by the Borough Manager. 

ii. Entertainment costs and other personal expenses that are deemed not necessary in the course of business 
travel by the Borough Manager are not eligible for reimbursement. 

e. REIMBURSEMENT SCHEDULE 
i. By the fifth business day of each month, any employee seeking a reimbursement must submit to the 

Finance Director a copy of the Employee Expense Report, as included as Exhibit B.   
ii. A receipt must be included for any direct expenditure.  For reimbursement requests relating to business 

travel in a personal vehicle, the employee much provide verification of the number of miles that were 
travelled.  The preferred form of mileage documentation is via printed directions from an online mapping 
service.   

iii. The Finance Director will process reimbursement checks on the second Friday each month.  Under no 
circumstances will reimbursable expenses be included in an employee pay check.  

i.iv. It is the responsibility of each employee to maintain his or how own receipts and other supporting 
documentation.  Expenses reports should only be provided to the Finance Director once per month.  
“Piecemeal” submissions will be returned to the employee.      

                                                           
1
 Metered parking is exempt from receipt reporting requirements, except where there is an electronic payment system and receipts 

are available.   
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1. Introduction 
a. PURPOSE: to provide guidelines for reimbursing employees in the event that they spend their own money on 

items for the Borough. 
b. SCOPE: the Administrative and Finance Departments will work together with employees traveling on business. 

 
2. Necessary prerequisites 

a. DOCUMENTS 
i. Expense reports and receipts. 

b. PERSONNEL RESPONSIBILITIES 
i. Employees will turn their expense reports in to the Finance Director at the end of any business travel. 

ii. Borough Manager sets the rules for which items are eligible for reimbursement. 
  
3. Policy 

a. All requests for reimbursement must be documented on an expense report, completed by the employee and 
submitted to the Finance Director. No payment will be authorized until the expense report is reviewed and 
approved by both the Finance Director and the Borough Manager. 
i. Exception: minor office expenses, such as office supplies, tools, and meeting refreshments, will be 

reimbursed to the employee via petty cash, upon providing a receipt for the purchase.  However, petty 
cash may only be utilized if the vendor will not accept the procurement card, as outlined in BB #307. 

b. PROFESSIONAL DEVELOPMENT 
Expenses pertaining to professional development will be reimbursed via check issued out of the General Fund. 
The employee must provide an expense report in order to be reimbursed. 
i. Prior to enrolling in any training course, seminar, conference, or other professional development session, 

the employee must receive approval from the Borough Manager. The employee must also submit to the 
Finance Director a copy of the Advance Reimbursement Request, as is included as Exhibit A. In order for 
any expenses to be paid prior to the event, the employee should seek registration approval at the earliest 
possible date. If an employee directly incurs an expense pertaining to professional development, the 
employee will be reimbursed at cost. The employee must provide an expense report and a receipt of 
purchase in order to be reimbursed. 

ii. Prior to enrolling in any professional association, the employee must receive approval from the Borough 
Manager. If an employee directly incurs an expense pertaining to enrollment in a professional association, 
the employee will be reimbursed at cost. The employee must provide an expense report and a receipt of 
purchase in order to be reimbursed. 

iii. , If overnight travel is required to attend a professional development session, and a discounted lodging 
package is available, the employee must utilize this lodging option. Under all other travel circumstances, 
the Borough will either prepay for lodging or reimburse the employee for lodging up to the maximum rate 
established by the General Services Administration. For more information on lodging, see item vi. under 
the Business Travel heading. 

c. BUSINESS TRAVEL 
Employees will be compensated for any business travel performed in a personal vehicle. 
i. The mileage reimbursement rate will be set annually by resolution of Borough Council. The employee 

must document traveled miles in an expense report. The Borough will not be responsible for the costs of 



vehicle fuel or for the costs of any fines or repair fees incurred during the course of business travel. If a 
municipal vehicle was used for the travel, the travel is not eligible for reimbursement. 

 
ii. Should business travel begin at an employee’s home, the employee will not be eligible for reimbursement 

for mileage associated with the employee’s normal commute. Mileage will only be reimbursed if the 
distance of the business trip exceeds the length of the normal commute. 

iii. Meals incurred in the course of business travel will be reimbursed at cost up to $10 for breakfasts, $15 for 
lunches, and $30 for dinners. The reimbursement will also cover gratuity, up to 15%. No employee will be 
eligible for reimbursement for any meal that is included in the cost of a professional development session. 
The employee must provide an expense report and a receipt of purchase in order to be reimbursed. 

iv. If business travel does not require overnight lodging, the employee will be eligible for reimbursement only 
for lunch expenses. However, if the employee is required to conduct business travel at least two hours 
before the employee would regularly begin their commute, the employee will be eligible for breakfast 
expenses. If the employee is required to conduct business travel at least two hours after the conclusion of 
a standard working day, the employee will be eligible for dinner expenses. 

v. Parking expenses incurred in the course of business travel will be reimbursed at cost. The employee must 
provide an expense report and a receipt of purchase in order to be reimbursed.1 

d. NON-VEHICULAR BUSINESS TRAVEL AND LODGING 
These types of expenses must be approved in advance by the Borough Manager. Such expenses will be 
subject to prepayment, except where approved by the Borough Manager. In such circumstances, the 
expenses will be reimbursed at cost.  The employee must provide an expense report and a receipt of 
purchase in order to be reimbursed. 

i. Incidental expenses will be subject to reimbursement, provided that the expenses are deemed to be 
necessary in the course of business travel by the Borough Manager. 

ii. Entertainment costs and other personal expenses that are deemed not necessary in the course of business 
travel by the Borough Manager are not eligible for reimbursement. 

e. REIMBURSEMENT SCHEDULE 
i. By the fifth business day of each month, any employee seeking a reimbursement must submit to the 

Finance Director a copy of the Employee Expense Report, as included as Exhibit B.   
ii. A receipt must be included for any direct expenditure.  For reimbursement requests relating to business 

travel in a personal vehicle, the employee much provide verification of the number of miles that were 
travelled.  The preferred form of mileage documentation is via printed directions from an online mapping 
service.   

iii. The Finance Director will process reimbursement checks on the second Friday each month.  Under no 
circumstances will reimbursable expenses be included in an employee pay check.  

iv. It is the responsibility of each employee to maintain his or how own receipts and other supporting 
documentation.  Expenses reports should only be provided to the Finance Director once per month.  
“Piecemeal” submissions will be returned to the employee.      

                                                           
1
 Metered parking is exempt from receipt reporting requirements, except where there is an electronic payment system and receipts 

are available.   
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1. Introduction 
a. PURPOSE: to establish a petty cash policy for the Borough. 
b. SCOPE: the Administrative Department and Finance Department will work together.  

  
2. Necessary prerequisites 

a. DOCUMENTS 
i. Receipts and memos to go into the cash box. 

b. PERSONNEL RESPONSIBILITIES 
i. The Administrative Department will hold the cash, and the Borough Manager will supervise. 

ii. The Finance Department will view the monthly reports created by the custodian and replenish the cash. 
 
3. Policy 

a. Only the designated petty cash custodian and the Borough Manager will be authorized to remove funds from 
the petty cash account(s). 

b. The petty cash account(s) will be stored in a lockable cash box. Only the designated petty cash custodian and the 
Borough manager will have access to the key to the cash box. The cash box will be kept in a secure location. 

c. The petty cash account(s) will contain an amount predetermined by the Borough Manager. 
d. Petty cash purchases are limited to $100 unless prior approval is received from the Borough Manager. 
e. Where it is not otherwise possible to utilize the procurement card in accordance with BB #307, pPetty cash will 

be used for the reimbursement of minor expenses, such as office supplies, tools, and meeting refreshments. No 
funds will be released to the employee incurring the expense until valid receipt of purchase from the vendor is 
provided to the designated petty cash custodian. 

f. Petty cash may be used for prepayment of minor expenses only if a written memo is submitted by the 
appropriate department head. The memo will be stored in the cash box. 

g. All petty cash transactions will be documented in a pre-numbered, two-part receipt book specifically assigned to 
the petty cash account(s). Prior to the release of funds, the receipt will be signed by both the appointed 
custodian and the employee incurring the expense.1 

h. Petty cash will not be used for employee reimbursement pertaining to conference expenses, professional 
association dues, or travel expenses, including parking, lodging, or meals. Such reimbursement should instead be 
issued via check through the General Fund. See BB #308 for more information. 

i. Petty cash will under no circumstances be used for employee paycheck advances, or to provide any sort of 
compensation or reward to employees. 

j. The petty cash account(s) will be reconciled on a monthly basis, or, when the cash box contains less than 25% of 
its predetermined value,2 whichever occurs sooner. At all times, the total of the receipts and cash on hand must 
equal the predetermined petty cash amount. 

k. The designated petty cash custodian will produce a reconciliation report and submit it alongside all receipts and 
memos to the Finance Director. The specific line item from the budget should also be included for each 
purchase. The Finance Director will subsequently produce a check that will be used to replenish the petty cash 
account(s). 

                                                           
1
 In the event of returned change from a prepayment expense, a receipt should accompany the change in going back into the petty 

cash box (e.g., an employee takes $40 from petty cash to buy pizza for an office meeting, but it ends up only costing $35; $5 would 
be the returned change in this instance, and it would go back into the petty cash box, along with a receipt to record it doing so). 
2
 The Administrative Department’s cash box should balance to $400. Therefore, 25% of this value is $100. 



l. Any shortages must be immediately reported to the Finance Director and the Borough Manager. 
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1. Introduction 
a. PURPOSE: to establish a petty cash policy for the Borough. 
b. SCOPE: the Administrative Department and Finance Department will work together.  

  
2. Necessary prerequisites 

a. DOCUMENTS 
i. Receipts and memos to go into the cash box. 

b. PERSONNEL RESPONSIBILITIES 
i. The Administrative Department will hold the cash, and the Borough Manager will supervise. 

ii. The Finance Department will view the monthly reports created by the custodian and replenish the cash. 
 
3. Policy 

a. Only the designated petty cash custodian and the Borough Manager will be authorized to remove funds from 
the petty cash account(s). 

b. The petty cash account(s) will be stored in a lockable cash box. Only the designated petty cash custodian and the 
Borough manager will have access to the key to the cash box. The cash box will be kept in a secure location. 

c. The petty cash account(s) will contain an amount predetermined by the Borough Manager. 
d. Petty cash purchases are limited to $100 unless prior approval is received from the Borough Manager. 
e. Where it is not otherwise possible to utilize the procurement card in accordance with BB #307, petty cash will be 

used for the reimbursement of minor expenses, such as office supplies, tools, and meeting refreshments. No 
funds will be released to the employee incurring the expense until valid receipt of purchase from the vendor is 
provided to the designated petty cash custodian. 

f. Petty cash may be used for prepayment of minor expenses only if a written memo is submitted by the 
appropriate department head. The memo will be stored in the cash box. 

g. All petty cash transactions will be documented in a pre-numbered, two-part receipt book specifically assigned to 
the petty cash account(s). Prior to the release of funds, the receipt will be signed by both the appointed 
custodian and the employee incurring the expense.1 

h. Petty cash will not be used for employee reimbursement pertaining to conference expenses, professional 
association dues, or travel expenses, including parking, lodging, or meals. Such reimbursement should instead be 
issued via check through the General Fund. See BB #308 for more information. 

i. Petty cash will under no circumstances be used for employee paycheck advances, or to provide any sort of 
compensation or reward to employees. 

j. The petty cash account(s) will be reconciled on a monthly basis, or, when the cash box contains less than 25% of 
its predetermined value,2 whichever occurs sooner. At all times, the total of the receipts and cash on hand must 
equal the predetermined petty cash amount. 

k. The designated petty cash custodian will produce a reconciliation report and submit it alongside all receipts and 
memos to the Finance Director. The specific line item from the budget should also be included for each 

                                                           
1
 In the event of returned change from a prepayment expense, a receipt should accompany the change in going back into the petty 

cash box (e.g., an employee takes $40 from petty cash to buy pizza for an office meeting, but it ends up only costing $35; $5 would 
be the returned change in this instance, and it would go back into the petty cash box, along with a receipt to record it doing so). 
2
 The Administrative Department’s cash box should balance to $400. Therefore, 25% of this value is $100. 



purchase. The Finance Director will subsequently produce a check that will be used to replenish the petty cash 
account(s). 

l. Any shortages must be immediately reported to the Finance Director and the Borough Manager. 



SUBJECT: Consider adopting Resolution 2017-08, reappointment of Engineer [ACTION
ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 11.a.

ACTION ITEM

SUMMARY:

This item is associated with the designation of a municipal engineer.  Brentwood will retain the services of The Gateway
Engineers for 2017.

BUDGET IMPACT:

In accordance with the 2017 operating budget, funds are available for the following items:
 

01-408.313: $15,000, which is to be used only for miscellaneous engineering tasks that are not associated with a
budgeted project.

 
08-429.313: $192,000 to be used for planning and design under the Sanitary Sewer O&M Plan

 
18-439.619: $40,000 for planning and design of roadway reconstruction projects

 
18-439.313: $10,000 to be utilized for any work authorization for a capital project not included in the original
budget.

 
18-446-313: $40,000 to be utilized for any work associated with the Stormwater Management Plan.

 
18-452.313: $65,000 to be used for design and bid documents pertaining to pool renovations.

 
 
 
 

RECOMMENDATION:

Adopt Resolution 2017-08 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-08- Borough Engineer 1/12/2017 Cover Memo



2017 Standard Billing Rate Schedule 1/12/2017 Cover Memo

General Terms and Conditions_rev1-23-15 Logo ORIGINAL 1/12/2017 Cover Memo
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RESOLUTION NO. 2017-08 

 
“BOROUGH ENGINEER” 

 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY, AND 
COMMONWEALTH OF PENNSYLVANIA, AUTHORIZING THE BOROUGH OF BRENTWOOD 
TO ENTER INTO AN AGREEMENT WITH GATEWAY ENGINEERS, INC. AS BOROUGH 
ENGINEER FOR CALENDAR YEAR 2017. 
 

WHEREAS, Article X, Section 1005(a) of the Pennsylvania Borough Code states that the 
Borough Council shall have power to create the office of Engineer and make appointments, by 
ordinance or resolution, to fill the same; and 

 
WHEREAS, there is a need for the re-appointment of the Engineer for the Borough of 

Brentwood; and 
 

WHEREAS, the re-appointment of said Engineer may be made without competitive bids as a 
“professional service” under the provisions of Article XIV, Section 1402(d)(5) of the Pennsylvania 
Borough Code; and 
  

WHEREAS, The Gateway Engineers, Inc. have submitted General Terms and Conditions as 
well as Standard Billing Rate Schedule for performing the duties at the Borough of Brentwood 
Engineer; and 
 
 WHEREAS, an exact copy of said General Terms and Conditions and Standard Billing Rate 
Schedule is attached hereto as Exhibit 1; and 
 
 NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough of 
Brentwood, County of Allegheny, Commonwealth of Pennsylvania, and it is hereby RESOLVED and 
ADOPTED by authority of the same, as follows: 
 
 1. Gateway Engineers, Inc., licensed engineers in the Commonwealth of Pennsylvania, is hereby 

re-appointed as Engineer for the Borough of Brentwood for calendar year 2017. 
 
 2. The President of Brentwood Borough Council shall be authorized to enter into an agreement 

with Gateway Engineers, Inc., securing their engineering services for the Borough of 
Brentwood in accordance with the General Terms and Conditions and their 2017 Standard 
Billing Rate Schedule as outlined in Exhibit 1, effective January 1, 2017 through December 31, 
2017, and the President of Brentwood Borough Council shall be authorized to enter into said 
agreement and to execute same. 

 
 3. This agreement is awarded without competitive bidding as a “professional service” under the 

provisions of Article XIV, Section 1402(d)(5) of the Pennsylvania Borough Code because the 
aforesaid agreement encompasses professional services recognized, licensed and regulated by 
law and is of a nature where it is not possible to obtain competitive bids. 
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RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny 
and Commonwealth of Pennsylvania, meeting in regular and public session, this 16th day of January 

2017. 
 
 
 
 
ATTEST:    BOROUGH OF BRENTWOOD 
 
 
   

George Zboyovsky, PE 
Borough Manager 

 John Frombach 
President of Council 
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   PROFESSIONAL AND TECHNICAL 

   

   Principal      $170 

   Professional/Technical IX    $158 

   Professional/Technical VIII    $148 

   Professional/Technical VII    $135 

   Professional/Technical VI    $121 

   Professional/Technical V    $110 

   Professional/Technical IV    $97 

   Professional/Technical III    $86 

   Professional/Technical II    $71 

   Professional/Technical I     $53 

   

   

  SURVEYING SERVICES  

   

   2 - Man Field Crew     $169 

   1 - Man Field Crew     $81 

 

   2 - Man GPS Field Crew    $196 

   1 - Man GPS Field Crew    $142 

    

   2 - Man Robotic Field Crew    $167 

   1 - Man Robotic Field Crew    $113 

 

   1 - Man Leica GPS Field Crew    $113 

 

2017 Standard Billing Rate Schedule  
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General Terms and Conditions 
 

Invoicing and Payment  Invoicing for this project will occur monthly as work is performed.  Payment is due thirty (30) days after receipt of the invoice.  

The Gateway Engineers, Inc. (hereinafter referred to as “Gateway”) must be notified in writing of any questions concerning an invoice within ten (10) 

days.  Failure to do so within the prescribed time frame constitutes acceptance of the invoice.  Gateway reserves the right to stop work immediately on 

any project and hold work in progress (if applicable), if an invoice is 60 days past due or older.  If Gateway initiates legal proceedings to collect 

delinquent invoices, Gateway shall be permitted to recover all legal fees and costs associated with collecting such delinquen t invoices. 

 

Rate Escalation  If the attached scope of work is performed on a time and materials basis and work extends beyond the calendar year of the acceptance of 

this contract, Gateway will adjust the hourly billing rates to its newly-adopted standard hourly rate schedule. 

 

Additional Work  If any additional work is required beyond the scope of the agreement, the cost for the additional work will be presented for your 

approval prior to commencement of work.  Additional work may be completed under this contract upon receipt of an Additional Work Authorization 

Form signed by the Client.  Additional work will be invoiced monthly as work is performed in accordance with the standard hourly rate schedule in force 

at that time. 

 

Direct Expenses  Printing/plotting costs for the project are not included in the proposal price.  The cost for these services is $0.20 per 8½x11 color 
laser copy, $0.35 per 11x17 color laser copy, $0.12 per square foot for prints, $0.75 per square foot for color prints, $1.50 per square foot for 
color glossy prints and $0.95 per square foot for mylars.   
 

Subconsultants  In the completion of this contract, Gateway may use subconsultants at its discretion in order to complete the scope of work in a timely 

and efficient manner.  The costs of these subconsultants are included in the estimated fee of the project, if provided.  

 

Work Product  All plans, specifications, letters, reports and other products provided by Gateway are intended to satisfy the scope of this project only.  

Gateway is not liable for the use of its work product by anyone for any purpose other than by the Client for this project and in accordance with this 

contract. 

 

Changed Conditions  Gateway will promptly notify the Client in writing if it discovers conditions or circumstances that were not contemplated at the 

commencement of this contract, which in Gateway’s judgment significantly affect or may affect the services or the recommended scope of services.  

Subsequent to that notification, the Client and Gateway will either negotiate a revised scope and estimated fee or terminate the contract.  

 

Assumptions, Services and Information Provided By Others  This contract assumes the base conditions to be true as set forth in the proposal, and likewise 

assumes that services and/or information provided by the Client or their agents is accurate and in a useable form.  If these assumptions are found to be 

untrue, an additional fee may be required to compensate Gateway for any extra work.  

 

Hazardous Materials  The Client agrees to advise Gateway about the presence of any known hazardous substances or any known condition existing in, on, 

or near the site presenting a potential danger to human health or the environment.  Gateway does not have any responsibility to locate, identify, evaluate, 

treat or otherwise consider or deal with hazardous materials.   

 

Access/Right of Entry  Unless otherwise agreed, the Client will provide access to the land and/or facilities for Gateway and its subconsultants.  Gateway 

will take reasonable precautions to minimize damage to said land or facilities by its personnel and/or equipment.  

 

Termination  This contract may be terminated by either party upon fourteen (14) days prior written notice.  In the event of termination, Gateway shall be 

compensated by the Client for all costs incurred and services performed up to and including the termination date.  

 

Limitation of Liability  Gateway, its shareholders, directors, officers, employees and agents, shall not be liable to the client for any special, consequential, 

incidental or penal losses or damages.  

 

Indemnification  Gateway agrees to indemnify and hold harmless the Client and its officers, directors, and employees from and against any and all claims, 

suits, liability, damages, injunctive or equitable relief, expenses including reasonable attorneys’ fees, or other loss to the extent caused by Gateway’s 

negligent performance of services.  The Client agrees to indemnify and hold harmless Gateway and its agents, subcontractors, directors, of ficers and 

employees from and against any and all claims, suits, liability, damages, injunctive or equitable relief, expenses including reasonable attorneys’ fees, or 

other loss arising from damage to subterranean structures or utilities unless correctly shown on plans furnished by the Clien t, or arising from any 

negligence, gross negligence or willful misconduct by the Client and/or its officers, directors, employees and agents. 

 

Insurance  During the terms of any contract which might result from this proposal, Gateway will have in force the following types of min imum insurance 

coverages:  A) professional liability – $2,000,000 per claim/$2,000,000 aggregate limit, B) workman’s compensation – statutory limits, C) general 

liability – bodily injury/property damage $1,000,000 per occurrence, D) automobile liability – bodily injury/property damage $1,000,000 combined; 

uninsured and under insured motorist $35,000, and E) excess liability $5,000,000. 

 

Laws and Severability  This contract shall be subject to, interpreted, and enforced according to the laws of the Commonwealth of Pennsylvania.  If any 

part of this contract shall be held illegal, unenforceable, void, or voidable by any court of competent jurisdiction, each of the remainder of the provisions 

shall nevertheless remain in full force and effect and shall in no way be affected, impaired, or invalidated.  

 

Assignment  The Client and Gateway respectively bind themselves, their successors, assigns and legal representatives to the other party to this agreement 

and to the partners, successors, assigns and legal representatives of such parties with respect to all covenants of this cont ract.  Neither the Client nor 

Gateway shall assign, sublet or transfer any interest in this contract without the consent of the other.  



SUBJECT: Consider approving the agreement with Mr. John for rental of four ADA-compliant
portable toilets for Brentwood Park [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. ROBERT MACKEWICH
DPW SUPERINTENDENT

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 11.b.

ACTION ITEM

SUMMARY:

This annual items pertains to the installation of handicapped accessible portable restrooms at Brentwood Park. The
facilities are placed for a period of five months near the Dailey Road entrance, Pointview Road entrance, stadium, and
basketball courts.

BUDGET IMPACT:

Mr. John's monthly rate of $824.40 represents an increase of $8.56 from 2016.  Additionally, a $160 transportation and
set-up fee will be assessed.  These expenditures will be incurred under Line Item 01-454.450: Contracted Services.

RECOMMENDATION:

Approve the agreement as presented.

ATTACHMENTS:
Description Upload Date Type
Mr. John Agreement 1/12/2017 Cover Memo





SUBJECT: Consider approving the agreement with Penn Power for generator maintenance
[ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. ROBERT MACKEWICH
DPW SUPERINTENDENT

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 11.c.

ACTION ITEM

SUMMARY:

This item is associated with the servicing and inspection of two generators, which are located at the municipal building at
the public works facility. Penn Power Systems will perform an equipment inspection in June and service the devices in
December. This contract does not cover emergency repairs.

BUDGET IMPACT:

$710 will be expended under General Fund Line Item 01-409-450: Contracted Services and $725 will be charged to 01-
430-450 Contracted Services associated with the DPW Building.

RECOMMENDATION:

Approve the agreement as presented.

ATTACHMENTS:
Description Upload Date Type
12-01-16 to 11-30-17 Agreement_Penn Power 1/12/2017 Cover Memo













SUBJECT: FYI - Military Banner Program for the Borough of Brentwood.

DATE: January  16, 2017

PRESENTED
BY: 

MR. AJ DOYLE
MEMBER, BRENTWOOD COUNCIL
 
MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 11.d.

SUMMARY:

1.      Introduction
The Brentwood Borough Military Banner Program is created to honor any active, retired, or deceased Military
personnel who lives or lived in the Borough of Brentwood by placing banners with our local heroes’ photo and
names on them. It is created for one purpose and that purpose is to honor and give thanks to our neighbors and
loved ones for their service to our country.

 
2.      Purpose
 
It is the purpose of this policy to articulate regulations pertaining to the circumstances, character, location and other
standards under which the Borough of Brentwood will permit the use of Borough owned streetlight poles to display
Military Banners that have a direct and substantial civic and/or community benefit and enrich the aesthetic and visual
appearance of Brentwood Borough’s thoroughfares.  The display of the Military Banners will contribute to the
community’s quality of life which lend a special character to the Borough of Brentwood.

 
3.      Banners

a.      Fabrication and design of banners is the sole responsibility of the Borough.  Banner specifications will be
provided by the Borough.
b.      The banners are full color, single sided and measure 24” x 36”.
c.       The banner fabric:                  Synthetic or synthetic blend.
d.      The banner fabrication:         Double-layered hems with 5/8 inch grommets
e.       The banner font size:             4-inchs Tall

f.        The banner text:                     Will list the name of the person, service                branch and logo on one (1) side
of the Banner.

g.      Once produced and installed, the Banners shall remain the property of the Borough until removed and
presented to the family or applicant.
h.      Banner installation shall be limited to Borough poles with approved Banner brackets.

 
 



 
4.      Eligibility for the Military Banner Program

a.      Must have a DD214 Certificate.
b.      Active duty, retired, or deceased member of the U.S. armed forces and current/former resident of
Brentwood Borough.
c.       A high quality digital photograph of the honoree, suitable for publication.

 
5.      Cost

a.      Total Cost per banner: As set by Annual Borough Fee Resolution. 
 

6.      Guidelines
a.      The Brentwood Borough Council’s Military Banner Program is to be used for the benefit of recognizing
those current or former residents of Brentwood Borough, who are currently serving or who have served in the
United States Armed Forces and pay tribute to our veterans and deceased veterans.
b.      The Borough Manager, or his/her designee, shall manage the Brentwood Borough Council’s Military
Banner Program and have sole authority to approve the installation of banners meeting the requirements as stated
in these guidelines for this program utilizing any Borough resource that may be needed.
c.       The Banner purchasing applications may be obtained from the Borough of Brentwood’s website at
www.brentwoodboro.com or you may contact the Borough Administrative Office to have one emailed to you by
calling 412-884-1500.  Applications will also be available in the Borough Building lobby, located at 3624
Brownsville Road, Pittsburgh, PA 15227.
d.      Completed applications and full payment must be received by February 15th to be considered for
installation in the same year.  Applications received after February 15th will be filed for the following year.
e.       Only ONE (1) Banner per honored Veteran is permitted at any given time.
f.        Once all of the available poles/locations are taken no additional application will be accepted until such time
that additional locations become available.
g.      Banners will be displayed each year from Memorial Day through Veteran’s Day.
h.      No specific location is guaranteed for placement of the Banner.
i.        Installation shall be the responsibility of the Borough.
j.        Once the Banner is installed, Borough Staff will contact the applicant to confirm the location of the pole.
k.      Once the Banners are installed, they will be displayed each year for a maximum of five (5) years or until the
Banner starts to show deterioration.  At the end of the display period, Borough Staff will contact the family
and/or applicant and arrange for pick up from the Borough within a reasonable time frame once the Banner has
been taken down.  Any Banners unclaimed after one (1) year will become the property of the Borough.
l.        After five (5) years, if the applicant is interested in another banner, a new application will have to be
submitted along with the appropriate fee.
m.    Should the applicant decide not to replace a damaged banner within the five (5) year display period; within
30-days, the applicant must sign a waiver and/or statement stating no further interest in replacing a banner.  This
will free up the pole for anther interested person.
n.      The Borough will conduct periodic inspections, however, the Borough shall NOT be responsible for
damage to banners falling off the pole due to extreme weather elements or other unforeseen events, but will assist
to put them back up as time permits.
o.      Should the Banner become damaged, lost, stolen, or starts to show deterioration, a replacement Banner
may be purchased at a reduced price of $50 as long at the replacement takes place within the five (5) year
period. 
 

7.      Deadline(s)
a.      Application Deadlines: February 15th for Memorial Day installation.
b.      Submit completed application and fee to the following:
C/O Brentwood Military Banner Program
3624 Brownsville Road

http://www.brentwoodboro.com/


Pittsburgh, PA 15227
 

8.      Banner Location Process:
a.      Banner Locations are strictly arbitrary.  Absolutely NO special requests will be accepted.
b.      The banners will be displayed at along Brownsville Road from Rt. 51 to Sankey Avenue.
c.       Dewalt Avenue
d.      Town Square Way from Rt. 51 to Brownsville Road.

 
 

BUDGET IMPACT:

Minor Major Budget Impact -
The banners are paid for by Veterans families.
DPW time to put and take down the banners and replace with seasonal banners.

 
Possible Budget Line item created to establish the fund with which to purchase banners for veterans in need.

RECOMMENDATION:

Staff recommends approving the policy as written.

PROS:

Brentwood Honors its Military Veterans with banners along Brownsville Road at little to no cost to the Borough.  These
banners will give our community a great look as you are driving along Brownsville.  The only real cost to the Borough is
the labor to hang these banners yearly.  These banners seem to have a nice lifespan, as the older banners in Castle
Shannon, where the program began in 2007 are almost 9 years old and still look great.

CONS:

With only 84 poles on Brownsville Road in Brentwood, we could run out of room at some point to honor every veteran.

ATTACHMENTS:
Description Upload Date Type
Military Banner Example 7/18/2016 Cover Memo

08-11-16 Banner Application and Policy_Military Banner Program_Draft No. 1 8/13/2016 Cover Memo

Resolution No. 2016-47: Military Banner Program 8/15/2016 Cover Memo
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THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

The Brentwood Borough Council 

Military Banner Program 

Banner Application Form 

The Brentwood Borough Military Banner Program is created to honor 

any active, retired, or deceased Military personnel who lives or lived in 

the Borough of Brentwood by placing banners with our local heroes’ photo 

and names on them. It is created for one purpose and that purpose is to honor and give 

thanks to our neighbors and loved ones for their service to our country. 

This program includes: 

1. 1 – 24” x 36” Military Banner to be displayed by the Borough. 

2. 1 – 12” x 18” Military Banner to be presented to the family for personal display. 

3. 1 – Mounting Bracket to hold the Banner while displayed. 

4. 1 – Mounting hardware to hang the bracket on a pole. 

5. Web presence on the Brentwood Borough Military website at  

http://www.troopbanners.com/BrentwoodBorough 

The one-time cost to join the program is $80 for 2017 as established by the Annual 

Borough Fee Resolution.   

To have a banner for your hero installed and displayed in 2017 please complete the form 

and submit it along with a check in the amount of $80.00 made payable to “The Borough 

of Brentwood”.  You must include a good quality Military Photograph. Once your 

photograph is scanned it will be returned unharmed to you.  You may email a 

good/publishing quality photograph electronically scanned at 600 dpi or higher to 

hmunson@htmdesigns.com. 

Deadline for the year is February 15th. 

http://www.brentwoodboro.com/
http://www.troopbanners.com/BrentwoodBorough


 
 

SECTION 1 – Banner Information 

 
Applicant’s Name: 

 
 

 

Applicant’s Phone 

Number: 

 
 

 

Applicant’s Email: 

 

 

Applicant’s 

Address: 

 

 

 
(City/State/Zip) 

 

 

 
Date Submitted:  

 
 

SECTION 2 – Service Person’s Information 

 
Name: 

 
 

 

Rank: 

 
 

 

Service Branch: 

 

 

Division/Squad:  

 
Conflict: 

 

 

 
POW:  MIA:  KIA:    

 

 

Medals of Valor: 

 

Medal of 

Honor: 

 Distinguished 

Service: 

 

 

Service 

Cross: 

 

 

      

 

Silver Star: 

  

Bronze Star: 

 Purple 

Heart: 

 

 



 
 

SECTION 3 – Applicant’s Certification 

I hereby certified that I have read and understand the Brentwood Borough Council 
Military Banner Policy.  I further understand that no specific location is guaranteed for 
placement of my Brentwood Borough Military Banner in the Borough of Brentwood; 
furthermore, I agree that once the Banner is installed, it is not moved again until the next 
season.  The Banners will be displayed from Memorial Day through Veteran’s Day.  
 

IF THIS STATEMENT IS NOT SIGNED, WE DO NOT CONSIDER THE 
APPLICATION COMPLETE AND THEREFORE CANNOT ACCEPT. 

 
 
Signature of 
Nominator:_______________________________________Date:___________________ 
 

 
Thank You for your participation in this program! 

 
 

 
Brentwood Offical 

 

Date Received:    Received By:    
 
Check Amount:    Check No.    
 
Photograph Received:     Photograph Emailed:    
 
 



 

 

Brentwood Borough Council 
BB #___ 

Revision # 

Brentwood Borough Council’s 
Military Banner Program 

Implemented __/__/2016 

Last Reviewed __/__/2016 

p. # 1 of __ Approved by Council __/__/2016 

 
 

1. Introduction 

The Brentwood Borough Military Banner Program is created to honor any active, retired, or deceased 

Military personnel who lives or lived in the Borough of Brentwood by placing banners with our local 

heroes’ photo and names on them. It is created for one purpose and that purpose is to honor and give 

thanks to our neighbors and loved ones for their service to our country. 

 
2. Purpose 

 
It is the purpose of this policy to articulate regulations pertaining to the circumstances, character, location 

and other standards under which the Borough of Brentwood will permit the use of Borough owned 

streetlight poles to display Military Banners that have a direct and substantial civic and/or community 

benefit and enrich the aesthetic and visual appearance of Brentwood Borough’s thoroughfares.  The 

display of the Military Banners will contribute to the community’s quality of life which lend a special 

character to the Borough of Brentwood. 

 
3. Banners 

a. Fabrication and design of banners is the sole responsibility of the Borough.  Banner specifications will 

be provided by the Borough. 

b. The banners are full color, single sided and measure 24” x 36”. 

c. The banner fabric:  Synthetic or synthetic blend. 

d. The banner fabrication: Double-layered hems with 5/8 inch grommets 

e. The banner font size:  4-inchs Tall 

f. The banner text:  Will list the name of the person, service branch and logo on one (1) side of  
the Banner. 

g. Once produced and installed, the Banners shall remain the property of the Borough until removed and 

presented to the family or applicant. 

h. Banner installation shall be limited to Borough poles with approved Banner brackets. 

 

 
  



 

P a g e  | 2 
Brentwood Borough Council’s 

Youth Exceptional Service (YES) 
Award 

BB #___ 

 
 
4. Eligibility for the Military Banner Program  

a. Must have a DD214 Certificate. 

b. Active duty, retired, or deceased member of the U.S. armed forces and current/former resident of 

Brentwood Borough. 

c. A high quality digital photograph of the honoree, suitable for publication. 

 

5. Cost 

a. Total Cost per banner: As set by Annual Borough Fee Resolution.   

 

6. Guidelines 

a. The Brentwood Borough Council’s Military Banner Program is to be used for the benefit of recognizing 

those current or former residents of Brentwood Borough, who are currently serving or who have 

served in the United States Armed Forces and pay tribute to our veterans and deceased veterans. 

b. The Borough Manager, or his/her designee, shall manage the Brentwood Borough Council’s Military 

Banner Program and have sole authority to approve the installation of banners meeting the 

requirements as stated in these guidelines for this program utilizing any Borough resource that may be 

needed. 

c. The Banner purchasing applications may be obtained from the Borough of Brentwood’s website at 

www.brentwoodboro.com or you may contact the Borough Administrative Office to have one emailed 

to you by calling 412-884-1500.  Applications will also be available in the Borough Building lobby, 

located at 3624 Brownsville Road, Pittsburgh, PA 15227. 

d. Completed applications and full payment must be received by February 15th to be considered for 

installation in the same year.  Applications received after February 15th will be filed for the following 

year. 

e. Only ONE (1) Banner per honored Veteran is permitted at any given time. 

f. Once all of the available poles/locations are taken no additional application will be accepted until such 

time that additional locations become available. 

g. Banners will be displayed each year from Memorial Day through Veteran’s Day. 

h. No specific location is guaranteed for placement of the Banner. 

i. Installation shall be the responsibility of the Borough. 

j. Once the Banner is installed, Borough Staff will contact the applicant to confirm the location of the pole. 

k. Once the Banners are installed, they will be displayed each year for a maximum of five (5) years or 

until the Banner starts to show deterioration.  At the end of the display period, Borough Staff will 

contact the family and/or applicant and arrange for pick up from the Borough within a reasonable 

timeframe once the Banner has been taken down.  Any Banners unclaimed after one (1) year will 

become the property of the Borough. 

l. After five (5) years, if the applicant is interested in another banner, a new application will have to be 

submitted along with the appropriate fee. 

http://www.brentwoodboro.com/
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m. Should the applicant decide not to replace a damaged banner within the five (5) year display period; 

within 30-days, the applicant must sign a waiver and/or statement stating no further interest in 

replacing a banner.  This will free up the pole for anther interested person. 

n. The Borough will conduct periodic inspections, however, the Borough shall NOT be responsible for 

damage to banners falling off the pole due to extreme weather elements or other unforeseen events, but 

will assist to put them back up as time permits. 

o. Should the Banner become damaged, lost, stolen, or starts to show deterioration, a replacement Banner 

may be purchased at a reduced price of $50 as long at the replacement takes place within the five (5) 

year period.   

 

7. Deadline(s) 

a. Application Deadlines: February 15th for Memorial Day installation. 

b. Submit completed application and fee to the following: 

C/O Brentwood Military Banner Program 

3624 Brownsville Road 

Pittsburgh, PA 15227 

 

8. Banner Location Process: 

a. Banner Locations are strictly arbitrary.  Absolutely NO special requests will be accepted. 

b. The banners will be displayed at along Brownsville Road from Rt. 51 to Sankey Avenue. 

c. Dewalt Avenue 

d. Town Square Way from Rt. 51 to Brownsville Road. 

e.  

 

                       

 

NOTE: The Borough reserves the right NOT to install a Banner if the requirements of this Banner Policy are 

not met. 

 

END OF POLICY 



Resolution No. 2016-47: Authorization of Military Banner Program 

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2016-47 

 

“MILITARY BANNER PROGRAM” 

 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF 

ALLEGHENY, AND COMMONWEALTH OF PENNSYLVANIA AUTHORZING THE 

ESTABLISHMENT OF A MILITARY BANNER PROGRAM. 

 

WHEREAS, Brentwood Borough Council recognizes the important role that members of the 

United Stated Armed Forces have played in both preserving the safety of Americans at home and 

defending the rights of allies abroad; and    

 

WHEREAS, Council deeply respects members of all branches of the military for committing 

their time and risking their well-being in the name of freedom and democracy; and 

 

WHEREAS, since the founding of the municipality, a significant number of Brentwood 

Borough residents have honorably served in combat; and  

 

WHEREAS, Council seeks to raise awareness of the sacrifices made by local citizens by 

implementing a Military Banner Program through which the photos of active, retired, and 

deceased members of the Armed Forces are prominently displayed along some of the Borough’s 

most heavily travelled corridors; and   

 

WHEREAS, Council seeks to adopt a policy for the implementation of the Military Banner 

Program so as to ensure that applications are equitably processed and that the installed banners 

are aesthetically pleasing; and   

 

NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough 

of Brentwood, County of Allegheny, and Commonwealth of Pennsylvania that the Borough shall 

implement a Military Banner Program in accordance with the terms and conditions outlined in 

the policy attached hereto as Exhibit 1.   

 
RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny, and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 22
nd

 day of August 2016.    

 

  

ATTEST:     BOROUGH OF BRENTWOOD 

 

________________________   _____________________________ 

George Zboyovsky, PE    John Frombach  

Borough Manager    President of Council 

 



SUBJECT: FYI- Public hearing for an intermunicipal liquor license transfer will be held on
January 23rd.

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.a.

SUMMARY:

In response to alterations in PA law relating to the sale of alcoholic beverages, Giant Eagle is applying for a restaurant
liquor license. Because Brentwood, based upon its population, is not eligible for the receipt of additional liquor licenses,
any business seeking to attain such a license must procure one from an outside municipality. No new liquor license may
be brought into a community unless the public has an opportunity to provide commentary and the governing body
formally authorizes the license acquisition.
 
Because the Borough has received a formal request, a public hearing must be held to allow resident review of this matter.
Following the hearing, Council will need to take action via resolution.  The hearing will be held at 7PM prior to the
January 23rd meeting of Council. 

BUDGET IMPACT:

Application fees of $500 will offset advertising and court reporter expenses.

ATTACHMENTS:
Description Upload Date Type
SHR Advertisement 1/12/2017 Cover Memo

11-1-16 Letter from Flaherty & O'Hara RE: Giant Eagle Liquor License 1/12/2017 Cover Memo



 

 

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500 FAX 412-884-1911 

www.brentwoodboro.com 

 

Borough of Brentwood 
Legal Notice 

Public Hearing 
Liquor License Transfer 
January 23, 2017; 7:00 PM 

 
Notice is hereby given that Brentwood Borough Council will hold a Public Hearing in 
accordance with Liquor Code (47 P.S. Section 102) as amended, on Monday, January 23, 2017 at 

7:00 PM regarding the written request of Giant Eagle, Inc., that the Borough Council adopt a 
Resolution approving the inter-municipal transfer of a Pennsylvania “R” or “restaurant” liquor 
license from outside the municipality into Brentwood Borough.  Giant Eagle will be operating a 
restaurant inside its GetGo store at 361 Sawmill Run Boulevard, in Brentwood Borough in 
which it intends to sell beer, referred to in the Liquor Code as malt and/or brewed beverages 
and wine.  Giant Eagle plans to sell beer and wine from the restaurant for consumption on 
premises in the restaurant and “to go”.  In order to sell beer, and wine, in its restaurant in 
Brentwood Borough, Giant Eagle must secure a restaurant liquor license.  No Brentwood 
Borough restaurant liquor license is available for purchase.  As a result, Giant Eagle has entered 
into an agreement to purchase a liquor license currently located outside of Brentwood Borough 
and plans to move the license into Brentwood Borough, with the approval of the municipality, 
and subsequently the Pennsylvania Liquor Control Board (“PLCB”), pursuant to the 
intermunicipal transfer provisions of the Liquor Code (47 P.S. 461).  The license under 
agreement is currently located in Upper St. Clair Township (liquor license no. R-12368). 
 
Brentwood Council will either approve or deny the Resolution requesting the transfer of the 
liquor license during the February 20, 2017 Council meeting at 7:30 PM. 
 
A complete copy of the text of Draft Resolution No. 2017-xx, is available in the Administrative 
Office for review during regular business hours Monday – Friday, 8:00 A.M. to 4:00 P.M., or 
may be viewed on the Borough’s website at www.brentwoodboro.com.  
 
Any person with a disability requiring a special accommodation to attend a Brentwood 
Borough Council Meeting or Public Hearing should notify Denise Assenti at 412-884-1500 ext. 
115 as early as possible, but not later than 5 business days prior to the meeting.  The Borough of 
Brentwood will make every effort to provide a reasonable accommodation.  
 
 
 
George Zboyovsky, PE 
Borough Manager 
 
 
 
 
 

http://www.brentwoodboro.com/
http://www.brentwoodboro.com/


 

 
 

 
 
 

 
Please publish this ad in the South Hills Record on the following date:  
 
Thursday, January 12, 2017 
 
AND in the Sunday Edition of the Pittsburgh, Tribune Review on the following date: 
 
Sunday, January 15, 2017 
 
Please send invoice and proof of publication to:  
 
Brentwood Borough 
C/O Susan Toth 
3624 Brownsville Road 
Pittsburgh, PA  15227 
 
 













SUBJECT: FYI- A Planning Commission meeting will be held on January 19th.

DATE: January  16, 2017

PRESENTED
BY: 

MR. RALPH COSTA
BUILDING CODE OFFICIAL

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.b.

SUMMARY:

The Borough received information that the owner of 330 Marylea Avenue was operating a nail salon at his owner-
occupied property.  The presence of this business was confirmed via an online advertisement.  A home occupation is
permitted only as a conditional use.  Mr. Tommy Ho has filed for an appearance before the Planning Commission.
Following receipt of recommendation from this body, Council will need to hold a public hearing before taking final
action on the permit request. 

BUDGET IMPACT:

Advertising fees will be offset by the resident application.

ATTACHMENTS:
Description Upload Date Type
1-19-17 Planning Commission Agenda 1/12/2017 Cover Memo



 

 

 

MEETING OF THE BRENTWOOD BOROUGH PLANNING COMMISSION 

 

JANUARY 19, 2017 

7:30PM 

 

 

1. (Chairman) Call to order. 

 

2. (Chairman) Recitation of Pledge of Allegiance.  

 

3. (Secretary) Roll call.  

 

4. (Building Inspector) Acknowledgment of Members of Council present. 

 

5. (Chairman) Motion to approve August 2016 meeting minutes.  

 

6. (Chairman) New Business: 

 PC Case No. 2017-01: Request for a conditional use permit for a home    

  occupation. Owner of 330 Marylea Avenue is seeking to continue the  

  operation of a nail salon at the premises.  

 

7. (Chairman) Old Business:  

  None.  

 

8. Miscellaneous discussion and questions from members. 

 

9. Adjournment.  

 

 

 



SUBJECT: FYI- Public hearing for Digital Sign Ordinance scheduled for February 20th.

DATE: January  16, 2017

PRESENTED
BY: 

MR. ERIC PECCON
ASSISTANT BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.c.

SUMMARY:

At its September 26, 2016 business meeting, Council voted to advertise the proposed adoption of an amendment to the
Brentwood Zoning Code. Ordinance 2016-1252 outlined new guidelines for the placement of digital signs.  Council also
indicated its desire to delay the associated public hearing, as is required under the Municipalities Planning Code, until
after the receipt of commentary from the Allegheny County Department of Economic Development.  This organization
reviewed the draft ordinance and indicated that it has no comments regarding the proposal. 
 
Members of the public will have an opportunity to voice their opinions during the upcoming public hearing.  Council will
need to re-advertise its intent to adopt the ordinance prior to granting final approval. 

BUDGET IMPACT:

Advertising and court reporter fees will be incurred.

ATTACHMENTS:
Description Upload Date Type
DRAFT Ordinance No. 2016-1252: Digital Signs 1/12/2017 Cover Memo



 

 

 

 

ORDINANCE NO. 2016-1252 

 

“DIGITAL SIGNS” 

 

AN ORDINANCE OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY, 

COMMONWEALTH OF PENNSYLVANIA, AMENDING IN LIMITED PART CHAPTER 

210 OF THE CODE OF THE BOROUGH OF BRENTWOOD, WHICH PERTAINS TO 

ZONING, TO INCLUDE REGULATIONS FOR THE PLACEMENT AND USE OF 

DIGITAL SIGNS.  

WHEREAS, the Borough of Brentwood is a municipal corporation organized and existing under 

the laws of the Commonwealth of Pennsylvania, including, but not limited to,  the Borough Code 

and the Water Services Act; and 

WHEREAS, the Legislature of the Commonwealth of Pennsylvania vests the Borough of 

Brentwood with the power and authority to make and adopt all such ordinances, bylaws, rules 

and regulations not inconsistent with or restrained by the Constitution and laws of this 

Commonwealth, as is expedient or necessary for the proper management, care and control of, 

inter alia, the Borough’s finances, the maintenance of peace, good government, health, safety 

and welfare of the Borough, its trade, commerce and manufacturers; and 

WHEREAS, Brentwood Borough Council has determined that it is necessary to amend its 

Zoning Ordinance to include regulations for the placement and use of digital signs:  

NOW THEREFORE, on this ___ day of ______________, 2016, it is hereby Enacted and 

Ordained by the Council for the Borough of Brentwood, that;  

 

PART I: AMENDMENTS 

 

Chapter 210, Section 57, of the Code of the Borough of Brentwood is hereby amended in limited 

as part as follows.  Text marked in bold italics shall be added to said section and placed in 

alphabetical order.  Text marked with a strikethrough shall be deleted from said section.  

 

§210-57: TYPES OF SIGNS 

 

Digital sign:  

A computer programmable sign capable of displaying words, numbers, symbols, 

figures or picture images that can be altered or rearranged by remote or automatically 

without physically altering the face or surface of the sign. These signs typically utilize 

light-emitting diode, plasma, or liquid crystal display technology to produce the 

character and graphic of the display. 

 



Electronic message board: 

A sign which displays messages, such as time and temperature, in alternating light cycles. 

 

NITS: The measure of the light emanating from an object that is used to quantify digital sign 

brightness, which is calculated by the total amount of light emitted from a sign divided by the 

surface area of the sign measured as candelas per square meter. 

 

Static alphanumeric display: 

A digital sign that is only capable of displaying numbers and letters and that is not 

designed or programmed to flash, blink, move, or display multiple messages over a 

preset time interval.   

 

Time-and-temperature sign: 

A sign which indicates changing time and/or temperature. 

 

 

Chapter 210, Section 58, Subsection B, of the Code of the Borough of Brentwood is hereby 

amended to read as follows: 

 

§210-58: PROHIBITED AND EXEMPT SIGNS 

 

 

B. The following signs shall not be permitted in any zoning district:  

1) Pennants, flags, or streamers. 

2) Signs advertising a property for sale or rent that lists a use of the property that is 

inconsistence with the Zoning Ordinance. 

3) Signs that resemble any traffic control devise.  

4) Signs that contain obscene or pornographic material; this shall include the non-

repair of illegal acts of vandalism.  

5) Off-premises signs, other than outdoor advertising.  

6) Roof signs. 

7) Signs on trees, utility poles, and traffic devices. 

8) Signs that are hazardous to public safety.  

 

 

Chapter 210, Section 61, Subsection G of the Code of the Borough of Brentwood is hereby 

amended to read as follows  

 

§210-61: PERMITTED SIGNS IN COMMERCIAL AND INDUSTRIAL DISTRICTS; 

CONDITIONS 

 

G. Window signs. 

1) A window sign is considered to be a secondary sign and shall not permitted at any 

authorized principal use unless another authorized pole sign, wall sign, ground sign, 

or projecting sign has been installed or erected.  

 



2) Window signs shall be permitted to be installed on the inside of the window of 

nonresidential uses only.  

 

3) Window signs shall not cover more than 25% of the glazing of any window. 

 

4) No more than one internally illuminated window sign shall be permitted at any 

authorized principal use.  Such signs shall be limited to a size of two (2) square feet 

and shall not blink, flash, or move.   

 

5) Window signs shall not be permanently affixed to a window or windowpane.  

 

 

Chapter 210, Section 61 of the Code of the Borough of Brentwood is hereby amended to add 

Subsection K as follows:  

 

§210-61: PERMITTED SIGNS IN COMMERCIAL AND INDUSTRIAL DISTRICTS; 

CONDITIONS 

 

K. Digital signs.  

1) A static alphanumeric display shall be a permitted use in the MUN, CRD, and I 

districts.  

 

2) A digital sign other than a static alphanumeric display shall be permitted only as a 

conditional use in the MUN, CRD, and I districts.  

 

3) No digital sign face shall be installed except as part of a wall sign, ground sign, or 

pole sign, and the placement and manner of installation of digital sign faces shall be 

subject to the placement and installation restrictions for the same.  

 

4) Digital sign faces shall not exceed an area of fifty (50) square feet in the CRD and I 

districts.  Digital sign faces shall not exceed a height of four (4) feet, a width of five 

(5) feet, or a total area of twenty (20) square feet in the MUN district.  

 

5) No digital sign shall be brighter than is necessary for clear and adequate visibility. 

 

a. All digital signs shall have installed ambient light monitors and shall at all times 

allow such monitor to automatically adjust the brightness level of the digital sign 

based on ambient light conditions so as to minimize and keep consistent sign 

brightness.  

b. The maximum brightness level for such signs shall not exceed five thousand 

(5,000) NITS when measured from the sign’s face at its maximum between dawn 

and dusk, as those times are determined by the National Weather Service. 

c. The maximum brightness level for such signs shall not exceed three hundred 

(300) NITS when measured from the sign’s face at its maximum between dusk 

and dawn, as those times are determined by the National Weather Service.  



d. No permit shall be issued for the installation of a digital sign unless the applicant 

has submitted a written certification from the sign manufacturer certifying that 

the light intensity of the sign has not be preset to exceed the illumination levels 

established herein and that the intensity level is protected from end-user 

manipulation by password-protected software or similar security measures.   

 

6) All digital signs shall contain a default mechanism that will cause the sign to revert 

immediately to a black screen in instances of malfunction.  

 

7) Digital signs, exclusive of static alphanumeric displays, shall additionally be subject 

to the following operational limitations: 

 

a. Each message or image shall remain static and unchanged for a period of no less 

than eight (8) seconds.  

b. No message or image shall be permitted to blink, flash, or move.   

c. No message shall display any characters with a height of less than nine (9) 

inches.   

d. No message shall display more than twelve (12) individual words.  

e. Each message or image shall be complete without continuation of content to the 

next display or to another sign.   

f. Each message or image shall be followed by a transition period in which the 

display reverts to a black screen for a minimum period of three (3) seconds.   

g. No digital sign shall emit any sound or audio message.  

 

8) Digital signs located in the MUN district shall not be placed at a height in excess of 

twelve (12) feet.  

 

9) Digital signs, exclusive of static alphanumeric displays, placed in the MUN district 

shall be limited to operation between the hours of 7:00 am and 9:00 pm.  At all other 

times, such sign face shall not be illuminated nor shall such sign face display any 

messages.     

 

10) The message contained on a static alphanumeric display shall not be change more 

frequently than two (2) times in any twenty-four (24) hour period.   

 

PART II- The Borough Manager, Code Department, Police Department, Borough Solicitor, and 

all others employed or appointed by the Borough of Brentwood, are authorized to take any and 

all action necessary to ensure implementation of this Ordinance and to effectuate the purpose 

hereof.  

PART III- Any and all Ordinances and/or Resolutions, or parts thereof, conflicting herewith are 

repealed insofar as the matters here in affected. 

PART IV- The provisions of this Ordinance are servable, and if any clause, sentence, section or 

subsection hereof shall be adjudged by any court of competent jurisdiction to be illegal, invalid 

or unconstitutional, such judgment or decision shall not affect, impair, or invalidate the 



remainder, but shall be confined in its operation and application to the clause, sentence, section 

or subsection rendered.  It is hereby declared that the intent of the Borough of Brentwood 

Council that this Ordinance would have been adopted if such illegal, invalid, or unconstitutional 

clause, sentence, section, or subsection had not been included therein.  

PART V- This Ordinance is effective immediately upon enactment according to law, and shall 

remain in effect hereafter until revised, amended, or revoked by action of the Council of the 

Borough of Brentwood. 

 

ORDAINED AND ENACTED THIS  __________ DAY OF ________________ 2016 BY 

THE BOROUGH COUNCIL OF THE BOROUGH OF BRENTWOOD. 

ATTEST:    BOROUGH OF BRENTWOOD 

   

George Zboyovsky, P.E. 

Borough Manager 

 John Frombach 

President of Council 

 

EXAMINED AND APPROVED BY ME THIS     DAY OF ____________________ 

2016. 

        

      Dennis Troy 

      Mayor 

 

APPROVED AS TO FORM    

      Clifford Levine 

      Borough Solicitor  

 

 



SUBJECT: Consider adopting Resolution 2017-10, appointing Bob Cranmer to the Brentwood
Borough Planning Commission [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. RALPH COSTA
BUILDING CODE OFFICIAL

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.d.

ACTION ITEM

SUMMARY:

Longtime Planning Commission member declined to be appointed to another term.  The Borough placed an
advertisement in the South Hills Record to solicit letters of interest.  One application was received.

BUDGET IMPACT:

No impact.

RECOMMENDATION:

Adopt Resolution No. 2017-10 as presented.

ATTACHMENTS:
Description Upload Date Type
Advertisement 1/12/2017 Cover Memo

12-19-16 Letter_From Bob Cranmer to Council Re. Vacancy 1/12/2017 Cover Memo

Resolution No. 2016-10: Appointment of R. Cranmer to PC 1/13/2017 Cover Memo



Public Notice 

Brentwood Borough Planning Commission 

Request for Letters of Interest to Fill Vacant Seat 

 

Are you interested with helping to guide land use and property development decisions within our 

municipality? The Borough of Brentwood is seeking a community-oriented individual to fill an open 

seat on its Planning Commission.  This body meets on an as-needed basis approximately three to four 

times per year to review site plans, conditional use permit requests, and proposed Zoning Ordinance 

amendments.  Board members are required to be Borough residents and must be at least 18 years of age.  

To apply for this position, please submit a résumé and letter of interest to George Zboyovsky, PE, 

Borough Manager at 3624 Brownsville Road, Pittsburgh, PA 15227 by January 13, 2017.  

 

It is anticipated that Borough Council will appoint a new member at its January Regular Meeting.  The 

successful candidate will serve a four year term that expires December 31, 2020.        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





Resolution No. 2017-10: Appointment of R. Cranmer to Planning Commission  

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2017-10 
 

“PLANNING COMMISSION APPOINTMENT” 
 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF 
ALLEGHENY AND COMMONWEALTH OF PENNSYLVANIA, APPOINTING 
ROBERT CRANMER TO FILL A FOUR-YEAR TERM ON THE BRENTWOOD 
BOROUGH PLANNING COMMISSION WHICH EXPIRES DECEMBER 31, 2020. 
 
WHEREAS, Chapter 37 of the Brentwood Borough Code establishes a Planning 
Commission; and 

 
WHEREAS, due to the retirement of Michael Wooten, there is an open seat on the 
Planning Commission; and 

 
WHEREAS, Robert Cranmer, a Brentwood resident, has expressed interest in serving as 
a member of the Planning Commission; and 
  
NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the 
Borough of Brentwood, County of Allegheny and Commonwealth of Pennsylvania, and 
it is hereby RESOLVED and ADOPTED by authority of the same, that Robert Cranmer 
be reappointed to fill a four-year term as a member of the Brentwood Borough Planning 
Commission, which term expires December 31, 2020. 
  
RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of 
Allegheny and Commonwealth of Pennsylvania, meeting in regular and public session, 
this 16th day of January 2017. 
 
 
ATTEST:      BOROUGH OF BRENTWOOD 
 
 
________________________   _____________________________ 
George Zboyovsky, PE    John Frombach  
Borough Manager     President of Council 
 

 

http://www.brentwoodboro.com/


SUBJECT: Field 4 Renovation - [UPDATE]

DATE: January  16, 2017

PRESENTED
BY: 

MR. JIM ATTANUCCI
PARKS & RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.a.

SUMMARY:

BAA received a $5,000.00 matching grant from the Pittsburgh Pirates Field for Kids program for infield and fence
repairs.  The Boroughs cost would act as matching funds  and the BAA will present the grant funds to Brentwood
Borough for such repairs.
 
The Borough is in the processing of obtaining two (2) additional quotes.  Three (3) quotes are required for projects that
range between $10,000 - $20,000.  
 
 

BUDGET IMPACT:

The grant will reduce the Boroughs expenditure for this project by 25%

RECOMMENDATION:

Purchase same type of mix that is used onother fields.
Requested quote with out infield mix.
Request additional bids/quotes
Schedule and proceed.

PROS:

Improve playing conditions for the Brentwood High School teams.
Improve playing condition for the community.
Reduce the amount of work the Borough provides to remove water and groom field for High School games.

CONS:

None

ATTACHMENTS:
Description Upload Date Type



FILED 4 KAISER FIELD FENCE QUOTE 12/4/2016 Cover Memo

FIELD 4 KAISER FIELD INFIELD QUOTE 12/4/2016 Cover Memo



 
Brentwood Athletic Association 
Jim Attanucci 
P.O. Box 98162 
Pittsburgh, PA 15227 
 
Quote #20751 

September 8, 2016 

 
Reference: Fence Fabric Replacement At Field #4 
 
Dear Jim: 
 
This quotation includes the cost to provide and install the following material at the location referenced above: 
 
SPECIFICATIONS: 8’ High Chain Link Fence 

 

Fabric #9 gauge wire x 2” mesh x 96” high galvanized 

Fence Framework Existing in place 

 
QUANTITIES and SCOPE of WORK:  

 

Remove existing fence fabric and replace with approximately 350 lineal feet of chain link fence fabric and re-tie to existing 
fence framework. 
 
Installation of the materials above provided by our crews. 
 

Total Materials & Labor           $ 2,606.45 
 
Please note:  Prices are valid for 30 days from date of quote and material is subject to availability at the time of order 
 

Terms Net 30 days after completion 

Delivery Work can begin in 4 to 5 weeks after receipt of signed contract – weather permitting 

Warranties 1 year on all material and labor plus any manufacturer’s warranties 
 

I hope this quotation provides you with the information you had desired.  Please feel free to call me if you have any questions or if I 
can be of any further assistance. To accept this proposal, please sign the acceptance form on the back and return one copy to Metro 
Fence.  Once we receive the acceptance we will schedule a crew for the work. 
 

Sincerely, 
 
Jeffrey M. Zwergel 

 
Jeffrey M. Zwergel JMZ/llg 
Sales Manager 

METRO 
   FENCE 

METRO FENCE CO., INC. 
2111 Montour West Industrial Blvd. 
Coraopolis, PA 15108 
Phone: 724.695.8650    
Fax: 724.695.8653 



                

Athletic Field Quote

CUSTOMER: Brentwood Athletic Association ATTN: Jim Attanucci

CONTACT: Jim Attanucci PHONE: 412-969-7535

ADDRESS: 5601 Brownsville Rd. Pittsburgh, PA 15227 EMAIL: jattanucci@brentwoodboro.com

PROJECT: Field 4 Renovation complete FAX: N/A

DATE: 6-17-2016 PROJECT NUMBER: BREN02-20160617-Field 4 

APPROX. AREA AFFECTED: 17900 SF

SCOPE OF WORK: Moblize to site

Prepare exisiting surface to receive infield mix

Import and apply approximately  164.5 tons of infield mix:  Fielder's Choice.

Remove existing lip at Infield Radius of 3 foot or less and define turf edges

Strip off 2000 square feet of exsiting grass on infield 

Laser Grade utilizing a dual plane laser controlled system to provide positive surface drainage, compact and finish drag.

Apply and incorporate 3 Tons 50/50 conditioner and finish drag

Install two 24" removable station pitching rubbers, one at 60'6", one at 54'

Repair mound install packing clays.

Install two sets of Pro hollywood bases: one at 80' and one at 90'

Rebuild batters box 

Material: 8,524.41$     

Labor: 8,197.69$     

TOTAL: 16,722.10$   

NOTES: Dry conditions must be present for traction of equipment

Credit terms to be established prior to service

Quote valid for 45 days

Quote based on conditions at time of assessment.  Additional charges may apply if field conditions have changed

Signature: Date:

athleticfieldpros.com - PO Box 373  West Pittsburg, PA 16160 - Phone  (855) 4AF-PROS - Fax  (724) 535-7786



SUBJECT: Park Lighting - [DISCUSSION]

DATE: January  16, 2017

PRESENTED
BY: 

MR. JIM ATTANUCCI
PARKS & RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.b.

SUMMARY:

Need to establish seasonal hours for park lighting.
 
Relay switches added to each facility to turn lights on during hours that timer is activated.
 
Current hours.
 
Football field and Dek Hockey by permit only.
 
Additional lighting needed on walkway leading to Civic Center and walkway near playground and filed #1
 
Solar Lighting

BUDGET IMPACT:

Positive impact on budget as lights will not be on during inclement weather and when facility is not in use.
May increase rentals on Dek Hockey Rink
Other impact on budget is initial costs but reflect long term savings.
 

RECOMMENDATION:

Seasonal hours and publicize in the In Brentwood Magazine, Park Bulletin Board and possibly on permit application or
policy.
 
Walkway near playground and field 1.
Solar Lighting and additional street light.
 
Walkway leading Civic Center.
Additional street lights.
 
Develop a plan for future years to enhance the park lighting on walkways and in and around entrances and exits for park
visitors

PROS:



Promotes public awareness of park facility rules.
Promotes safety.
Saves on wasted electricity.
Reduces expenses.
 

CONS:

Nonme

ATTACHMENTS:
Description Upload Date Type
FACILITY LIGHTING GUIDELINES 12/4/2016 Cover Memo



Brentwood Park Facility Lighting Guidelines 

for Non–Permit/Reservations 
 

 

BASKETBALL COURT 
 

APRIL 1 TO MAY 31 

 SUNDAYS THRU THURSDAYS ON UNTIL 10:00 PM 

 FRIDAYS AND SATURDAYS ON UNTIL 11:30 PM 

 

JUNE 1 TO SEPTEMBER 7 

 SUNDAYS THRU SATURDAY ON UNTIL 11:30 PM 

 

SEPTEMBER 8 TO NOVEMBER 15 

 SUNDAYS THRU THURSDAYS ON UNTIL 10:00 PM 

 FRIDAYS AND SATURDAYS ON UNTIL 11:30 PM 

 

TENNIS COURT 
 

SAME AS BASKETBALL COURT 

 

FIELD 2 
 

SAME AS BASKETBALL and TENNIS COURT 

 EXCEPT REPLACE NOVEMBER 15 WITH OCTOBER 31 

 

DEK HOCKEY RINK 
 

SAME AS BASKETBALL and TENNIS COURT 

 OR BY PERMIT ONLY 

 

FOOTBALL FIELD 
 

BY PERMIT ONLY 

 

TRACK 
 

APRIL 1 TO NOVEMBER 15 

 SUNDAYS THRU SATURDAYS ON UNTIL 11:30 PM 
 
NOVEMBER 16 TO MARCH 31 
 

 SUNDAYS THRU SATURDAYS ON UNTIL 10:00 



SUBJECT: Consider the request from the Brentwood Park Initiative (BPI) asking the
Borough to construct a pavilion(s) in the Brentwood Park. [DISCUSSION]

DATE: January  16, 2017

PRESENTED
BY: 

JIM ATTANUCCI
PARKS & RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.c.

SUMMARY:

Brentwood Park Initiative would like to see the Borough move forward with constructing one or possibly two pavilions
for the park.  They indicated that the BPI, through their continuing fundraising efforts, would assist financially with the
costs associated with this project.
 
The Borough and BPI worked successfully on a similarly project, that being the purchase and installation of the new
Park Playground.
 
There are many requirements when it comes to public projects and purchases.  As such, it was not as simple as having a
third party purchase an item for the Borough and then "donate it" back to the Borough.  
 
If council wishes to pursue this en devour, like with the Playground, a Committee of the BPI and the Borough would
work together to develop the plans and cost estimates and then present them to Council to authorize the funding during
the 2018 Budget process.  As with the Playground, Council would also have the final approval of the design and location
of any pavilion.  
 
In order to utilize Borough resources and staff, Council will have to authorize such project.  This does NOT mean the
Borough is committed to funding any such project, only that they agree that this is a worthwhile project and should be
considered to see if it can be funded next year especially if outside funding is available.
 
 

BUDGET IMPACT:

At the beginning, the only budget impact would be in staff man hours.

RECOMMENDATION:

Create a committee similar to the Playground Committee for the pavilion
Committee to include Borough Manager, Park & Recreation Director, Chairman of Park & Recreation Committee
and equal number of  members of the BPI
Develop plan.
Comparison of pavilions.



Obtain three quotes.
Proceed with project in same manner as playground.

PROS:

A Pavilion would be another nice and needed amenity for the park.
Could bring more people into the park.
Can also be a source of additional revenues as the Pavilion could be rented.
Outside Funding through the BPI to help subsidize the cost.
Borough would have time to research grants for Pavilions.

CONS:

Allocating funds for a Park Pavilion that could be better used on other more important projects.

STRATEGIC GOALS APPLIED:

Strategic Goal 2: Identify and Explore Additional Sources of Revenues

Strategic Goal 3: Increase Community Involvement within the Borough

Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
01-12-17 Letter_From BPI to Council RE. Request for Pavilion 1/16/2017 Cover Memo

PROPOSAL_Park Pavilion 1/16/2017 Cover Memo







The Purpose of this Presentation

The Brentwood Park Initiative would like to 
donate a picnic pavilion to be constructed in 

Brentwood Park above the current playground 
between the circle and the playground near 

where the charcoal grills are currently located.   



Introducing the Brackenridge

The richness and warmth of a wood pavilion are 
unsurpassed.  This would afford the residents of 
Brentwood Boro the opportunity to enjoy even 

more all of the amenities of our beautiful park.  It 
would provide shelter from the sun, protection 

from sudden cloud outbursts and an area for 
socialization with friends and family.  This 
structure could also be used as a revenue-

generator for the Boro if a rental policy were to 
be created to issue permits for use of the facility.  











At this point additional information will need to be 
gathered regarding the cost of site preparation.  
Once that information is gathered we can have 

additional discussion as to possibly sharing the cost 
of this portion of the project or reaching out to 

another group to share the cost.  At this point the 
BPI is interested in your thoughts.   Would you be 

interested in the BPI pursuing this project for spring 
of 2017?  

Thank you for your time and consideration.  



SUBJECT: Consider adopting Ordinance No. 2017-1253; Stop Sign at Kaufmann and
Lawnview and on Theresa Ave.

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.a.

SUMMARY:

Location No. 1
The intersection of Lawnview Avenue approaching Kaufmann Avenue does not have any Stop Signs.  Kaufmann Avenue
is the more heavily traveled roadway and thus a Stop Sign would be warranted approaching Kaufmann from the East and
West approached on Lawnview.
 
In addition, there are hedges on the property at the intersection of Kaufmann and Lawnview.  Although when maintained,
these hedges do not affect the Line of Site looking right up Kaufmann.  The addition of a stop sign at this location will
further aid vehicles traveling on Lawnview towards Kaufmann from the east to come to a complete stop prior to entering
the intersection.
 
Location No. 2
The "T" intersection of Theresa Avenue and Kaufmann Avenue is currently a "Two Way Stop" intersection with Stop
Signs located on Kaufmann Avenue at Theresa Avenue.  Due to the parking of vehicles on Kaufmann Avneue, the Line-
of-Sight for vehicles stopped at the Stop Sign traveling East up Kaufmann looking down Theresa Avenue is often
obstructed.  As such, installing a Stop Sign on Theresa Avenue approaching Kaufmann Avenue will add another means
of safety.
 
This Ordinance has been introduced during the November Borough Council meeting and it has been advertised and set
for Council to take Action on during the January 23, 2017 Council Meeting.

BUDGET IMPACT:

Cost of DPW time and the cost of the two (2) stop signs and posts.

RECOMMENDATION:

Staff recommends that Council authorize the Borough Manager to prepare the necessary ordinance to install the signs.

PROS:

Will make the intersection safer.
 



CONS:

ATTACHMENTS:
Description Upload Date Type
Looking East Towards Kaufmann from Lawnview 10/17/2016 Cover Memo

Looking North Towards Lawnview from Kaufmann 10/17/2016 Cover Memo

Looking SouthTowards Lawnview from Kaufmann 10/17/2016 Cover Memo

Looking West Towards Kaufmann from Lawnview 10/17/2016 Cover Memo

Plan View - Stop Sign Warrant Study at Lawnviewa and Kaufmann Ave 10/17/2016 Cover Memo

MUTCD Section 2B.05 STOP Sign Applications 11/21/2016 Cover Memo

01-16-17 Ordinance No 2017-1253 - Stop Sign on Lawnview and Kaufmann-FINAL 1/3/2017 Cover Memo

01-03-17 Adv Legal Notice_Ordinance No. 2017-1253-Stop Signs 1/14/2017 Cover Memo



10/17/2016 3810 Lawnview Ave  Google Maps

https://www.google.com/maps/@40.3698969,79.9765162,3a,75y,224.38h,73.88t/data=!3m6!1e1!3m4!1sFjUpYIC6RXU3BUjNAEd7Q!2e0!7i3328!8i1664 1/2

Image capture: Jul 2007 © 2016 Google

Brentwood, Pennsylvania

Street View - Jul 2007

3810 Lawnview Ave



10/17/2016 3810 Lawnview Ave  Google Maps

https://www.google.com/maps/@40.3698969,79.9765162,3a,75y,224.38h,73.88t/data=!3m6!1e1!3m4!1sFjUpYIC6RXU3BUjNAEd7Q!2e0!7i3328!8i1664 2/2



10/17/2016 160 Kaufmann Ave  Google Maps

https://www.google.com/maps/@40.3698395,79.9767905,3a,75y,131.96h,85.57t/data=!3m6!1e1!3m4!1sXm20nXM_tW9Bw7_AH9B1pw!2e0!7i13312!8i6656 1/2

Image capture: Aug 2014 © 2016 Google

Street View - Aug 2014

Brentwood, Pennsylvania

160 Kaufmann Ave



10/17/2016 160 Kaufmann Ave  Google Maps

https://www.google.com/maps/@40.3698395,79.9767905,3a,75y,131.96h,85.57t/data=!3m6!1e1!3m4!1sXm20nXM_tW9Bw7_AH9B1pw!2e0!7i13312!8i6656 2/2



10/17/2016 87 Kaufmann Ave  Google Maps

https://www.google.com/maps/@40.3697123,79.9764871,3a,75y,310.37h,80.16t/data=!3m6!1e1!3m4!1syXhPNfaHbNRFeAL4CK0HAQ!2e0!7i13312!8i6656 1/2

Image capture: Oct 2012 © 2016 Google

Street View - Oct 2012

Brentwood, Pennsylvania

87 Kaufmann Ave



10/17/2016 87 Kaufmann Ave  Google Maps

https://www.google.com/maps/@40.3697123,79.9764871,3a,75y,310.37h,80.16t/data=!3m6!1e1!3m4!1syXhPNfaHbNRFeAL4CK0HAQ!2e0!7i13312!8i6656 2/2



10/17/2016 3825 Lawnview Ave  Google Maps

https://www.google.com/maps/@40.3696808,79.9767167,3a,75y,42.76h,79.65t/data=!3m6!1e1!3m4!1sXMk00Ebz5hEXc1jDk1o_6g!2e0!7i13312!8i6656 1/2

Image capture: Aug 2014 © 2016 Google

Street View - Aug 2014

Brentwood, Pennsylvania

3825 Lawnview Ave



10/17/2016 3825 Lawnview Ave  Google Maps

https://www.google.com/maps/@40.3696808,79.9767167,3a,75y,42.76h,79.65t/data=!3m6!1e1!3m4!1sXMk00Ebz5hEXc1jDk1o_6g!2e0!7i13312!8i6656 2/2



10/17/2016 115 Kaufmann Ave  Google Maps

https://www.google.com/maps/place/115+Kaufmann+Ave,+Pittsburgh,+PA+15227/@40.3700626,79.9778299,111a,20y,105.41h,45.04t/data=!3m1!1e3!4m5!3m4!1s0x8834f09af11cd8df:0x9c06afcde210e44b!8m2!3d40... 1/1
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115 Kaufmann Ave







 

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

ORDINANCE NO. 2017-1253 

 

“STOP SIGNS” 

 

AN ORDINANCE OF THE BRENTWOOD BOROUGH, COUNTY OF ALLEGHENY, 

COMMONWEALTH OF PENNSYLVANIA, PROVIDING FOR THE ESTABLISHMENT OF 

STOP SIGNS ON  LAWNVIEW AVENUE, FACING NORTH, TOWARDS KAUFMANN 

AVENUE AND ON LAWNVIEW AVENUE, FACING SOUTH, AT KAUFMANN AVENUE. 

  

WHEREAS, the laws of the Commonwealth of Pennsylvania and the Code of Ordinances of Brentwood 

Borough empower Borough Council to establish traffic regulations and devices; and 

 

WHEREAS, Borough of Brentwood Council, after a completion of a traffic investigation study, have 

determined the necessity for establishing additional traffic regulations and devices in the Borough; and 

 

WHEREAS, Borough of Brentwood Council has determined that such regulations and devices are necessary 

to protect the health, safety, and welfare of Borough residents and visitors to the Borough, and 

 

WHEREAS, the express purpose of this Ordinance is to establish and add stop intersections at Lawnview 

Avenue and Kaufmann Avenue.. 

 

NOW, THEREFORE, IT IS HEREBY ORDAINED AND ENACTED by the Borough of Brentwood, 

County of Allegheny, Commonwealth of Pennsylvania, as follows: 

 

Section 1.  Locations: 

 

Stop Signs shall be erected and installed at the following locations: 

 

 On Lawnview Avenue, facing North, at Kaufmann Avenue 

 

 On Lawnview Avenue, facing South, at Kaufmann Avenue. 

 

 On Theresa Avenue, facing Northeast, at Kaufmann Avenue. 

 

 

Section 2.  Limitations:    

In the event that any of these revisions or any section of the Ordinance are found to be illegal, 

unconstitutional, or unenforceable, then the specific intent of the Borough Council of the Borough of 

Brentwood is to enforce the remaining portions of the Ordinance. 

 

 

Section 3. Effective Date 

 

The provisions of this ordinance shall take effect immediately from the date of enactment. 

http://www.brentwoodboro.com/
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ORDAINED AND ENACTED THIS 16
th
   DAY OF JANUARY 2017 BY THE BOROUGH 

COUNCIL OF THE BOROUGH OF BRENTWOOD. 

 

ATTEST:    BOROUGH OF BRENTWOOD 
 

   

George Zboyovsky, P.E. 

Borough Manager 

 John Frombach 

President of Council 

 

 

 

EXAMINED AND APPROVED BY ME THIS      DAY OF  , 2017. 

 

 

        

       Dennis Troy 

       Mayor 
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CERTIFICATE 

 

 

I, the undersigned, hereby certify that the foregoing and attached is a true copy of an Ordinance which  

was duly enacted at a meeting of the Borough Council of the Borough of Brentwood on January 16, 2017, 

and that at such meeting a quorum was present and acting throughout, after due notice to the members of 

the Borough Council of the Borough of Brentwood and to the public and such meeting was at all times 

open to the public; that the Ordinance was duly recorded in the Borough of Brentwood’s Minutes Book 

and that a summary thereof was published as required by law in a newspaper of general circulation in the 

Borough.  I further certify that the Borough met the advance requirements of Act No. 1998-93 by 

advertising the date of the meeting and posting a notice of the meeting at the public meeting place of the 

Borough Council; that the total number of members of the Borough Council is seven; and the vote upon 

the Ordinance was called and duly recorded upon the minutes and that the members voted in the 

following manner: 

 

 

      Yes  No  Abstain   Absent 

 

John Frombach, President 

 

Rich Schubert, Vice President  

 

Stephanie Fox, President Pro Tem.  

 

Pasquale Carnevale 

 

A.J. Doyle 

 

Dr. Robert Pasquantonio 

 

Harold Smith 

 

 

 WITNESS my hand and the seal of the Borough on this 16
th
 day of January, 2017. 

 

(Seal) 

 

       By:  ___________________________ 

        George Zboyovsky, PE 

        Borough Manager  
 



 

 

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 
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Legal Notice 
 
Brentwood Borough Council at their regular meeting on Monday, January 23, 2017, at 7:30 p.m. 
at the Brentwood Municipal Building, 3624 Brownsville Road, Pittsburgh, PA 15227, will 
consider the following ordinance: 
 

ORDINANCE NO. 2017-1253 
 

“STOP SIGNS” 
 

AN ORDINANCE OF THE BRENTWOOD BOROUGH, COUNTY OF ALLEGHENY, 
COMMONWEALTH OF PENNSYLVANIA, AMENDING, IN LIMITED PART, CHAPTER XV, 
PART 2, TRAFFIC REGULATIONS, OF THE CODE OF THE BOROUGH OF BRENTWOOD, 
PROVIDING FOR THE ESTABLISHMENT, AT SPECIFIED LOCATIONS, OF STOP SIGNS.  
This Ordinance is to amend the existing Code, in limited part, to establish and add stop 
intersections on Lawnview Avenue, facing south and north, at Kaufmann Avenue and on 
Theresa Avenue, facing north, at Kaufmann Avenue. 
 
Any person with a disability requiring a special accommodation to attend a Brentwood 
Borough Council Meeting or Public Hearing should notify Denise Assenti at 412-884-1500 ext. 
115 as early as possible, but not later than 5 business days prior to the meeting.  The Borough of 
Brentwood will make every effort to provide a reasonable accommodation.  
 
 
A full copy of the text of this ordinance is available in the Borough Manager’s office during 
regular business hours or online at www.brentwoodboro.com. 
 
George Zboyovsky, PE 
Borough Manager 
 
 

 
Please publish this ad in the South Hills Record on the following date:  
 
Thursday, January 12, 2017 
 
Please send invoice and proof of publication to:  
 
Brentwood Borough 
C/O Susan Toth 
3624 Brownsville Road 
Pittsburgh, PA  15227 
 
 

http://www.brentwoodboro.com/
http://www.brentwoodboro.com/


SUBJECT: Consider adopting Resolution 2017-11, Entering Into a Prepaid Card Issuance
Agreement with PNC Bank [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.b.

ACTION ITEM

SUMMARY:

This is associated with the Police Department and DPW employee's uniform allowance.
 
Each member of the Brentwood Police Department and DPW will received a prepaid debit card with an amount equal to
their respective uniform allowance.  They will then be able to utilize this card when the need arises to spend monies on
authorized uniform expenses.  Each employee will still be required to turn in receipts for every item purchased with said
debit card.
 

BUDGET IMPACT:

This item is funded through the Borough's General Fund:
 
Police Department
01-410-191 Uniforms
Per the Collective Bargaining Agreement, each officer is allocated $900 to be used toward the purchasing, cleaning,
maintaining of their Uniforms as outlined in their Uniform Policy.
 
Department of Public Works
01-430-191 Uniforms
Per the Collective Bargaining Agreement, each DPW Employee is allocated $275 to used towards the purchasing of new
Work Boots and other related clothing as outlined in their uniform policy.
 

ATTACHMENTS:
Description Upload Date Type
PNC Prepaid Card Agreement 1/12/2017 Cover Memo

Resolution No. 2017-11: PNC Bank Uniform Card Agreement 1/13/2017 Cover Memo
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THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2017-11 

 

“PNC BANK PREPAID DEBIT CARD AGREEMENT” 
 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY 
AND COMMONWEALTH OF PENNSYLVANIA, AUTHORIZING THE BOROUGH OF 
BRENTWOOD TO ENTER INTO AN AGREEMENT WITH PNC BANK FOR THE 
ADMINISTRATION OF PREPAID DEBIT CARDS 
 
 

WHEREAS, officers of the Brentwood Police Department and laborers of the Brentwood Public 

Works Department are entitled to an annual uniform allowance under the terms of the respective 

Collective Bargaining Agreements; and 

 

WHEREAS, it is the desire of Brentwood Borough to reduce the economic burden on its 

resources by increasing efficiency and reducing administrative costs associated with the 

utilization of uniform allowance benefits; and 

 

WHEREAS, it is the desire of Brentwood Borough to increase the accountability of employees 

in managing and tracking uniform allowance disbursements; and  

 

WHEREAS, PNC Bank has agreed to administer, on behalf of Brentwood Borough, a system of 

prepaid debit cards, which shall be utilized exclusively for purchases made in accordance with 

the uniform policy as defined within the respective Collective Bargaining Agreements; and 

 

WHEREAS, the Borough and PNC Bank have heretofore negotiated Articles of Agreement for 

administration of the prepaid debit card system, with an exact copy of said Articles of Agreement 

attached here to as Exhibit 1.    

 

NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough 

of Brentwood, County of Allegheny and Commonwealth of Pennsylvania, as follows: 

 

1. The Borough of Brentwood hereby accepts and approves the Articles of Agreement 

negotiated with PNC Bank for the administration of a prepaid debit card system, and with 

an exact copy of said Articles of Agreement attached hereto as Exhibit 1.    

 

2. The appropriate officials of the Borough of Brentwood are hereby authorized and 

directed to execute said Articles of Agreement on behalf of the Borough, and which 

Articles of Agreement shall be identical in form in content to Exhibit 1 attached hereto. 

 

http://www.brentwoodboro.com/
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RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of 

Allegheny and Commonwealth of Pennsylvania, meeting in a regular and public session this 16
th

  

day of January 2017.   
 
 

ATTEST:      BOROUGH OF BRENTWOOD 

 

 

________________________   _____________________________ 

George Zboyovsky, PE    John Frombach 

Borough Manager     President of Council 
 

 



SUBJECT: Consider Grievance No. 13266 - [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.c.

ACTION ITEM

SUMMARY:

Personnel Matter.  Was discussed in Executive Session.



SUBJECT: Consider Grievance No. 13271 - [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.d.

ACTION ITEM

SUMMARY:

Personnel Matter. Was discussed during the Borough's Executive Session.



SUBJECT: Letters of interest and Resumes Emergency Management Coordinator
[DISCUSSION]

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, P.E.
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.e.

SUMMARY:

With the unfortunate and untimely passing of former Borough Emergency Management Coordinator Marty Ritter, the
Borough is in dire need to fill this important position.
 
Interested applicants must meet requirements under Pennsylvania Title 35 regarding the position of Municipal Emergency
Management Coordinator (EMC).
 
The EMC shall be professionally competent and capable of exerting leadership, planning, training, and effecting coordination
among operating agencies of government and controlling coordinated operations.  The most important responsibility of the
EMC is to coordinate disaster response efforts during the first 24 to 72 hours after any emergency.   The EMC helps the
community to achieve proper levels of preparedness, response, recovery, and mitigation for various emergencies or disasters
that might affect the Borough. 
 
Requirements include but are not limited to: Applicant to be appointed by Brentwood Council and then by the Governor
through Allegheny County EMA, attend 3 of 4 quarterly Emergency Management Trainings (hosted by Allegheny County
EMA), obtain Basic Certification within one year of appointment, obtain Advance Certification within three years of
appointment; Update/Maintain the Borough’s  Emergency Operations Plan, Adopt or create a Hazard Mitigation Plan, Adopt
NIMS Training Program for the Borough. 
 
This position expires December 31, 2017 with the opportunity for reappointment to a 2-year term.  This is a voluntary
position with no salary or benefits.
 
Applications were to be received no later than 4:00 P.M., January 13, 2017.
 
The Borough only received one (1) resume.  The Borough did receive an email from a Nate Niecgorski stating he was
interested but has some questions. (attached).  He was given some additional information on the position and also asked
to submit a resume.  The Borough did not receive a reply email or his resume.
 
The Borough did receive a Letter of Interest and resume from the Deputy Chief of Brentwood EMS Mr. John Balkovec.
(see attached).
 



ATTACHMENTS:
Description Upload Date Type
Niecgorski Email 1/14/2017 Cover Memo

12-01-16 Letter of Interest_John Balkovec 1/14/2017 Cover Memo

Legal Notice 1/14/2017 Cover Memo



1

George Zboyovsky

From: Nate

Sent: Monday, December 19, 2016 6:44 PM

To: gzboyovsky@brentwoodboro.com

Subject: Emergency Management Coordinator

I am interested in filling the spot of emergency management coordinator for Brentwood Borough. I have served with the
Brentwood volunteer fire company for 15 years and have worked with Marty Ritter in the past with the BVFC and also
when I volunteered for the Green Team (Hazmat). Please email or call at 412-657-7487, I am interested and would like
to know more about the position. Hope to speak with you soon, Nate Niecgorski Sent from my iPhone









Brentwood Borough 

Equal Opportunity Employer 

Legal Notice 

The Borough of Brentwood is seeking a Brentwood resident to fill positon of Emergency Management 

Coordinator (EMC) for the Borough of Brentwood.   Interested applicants must meet requirements 

under Pennsylvania Title 35 regarding the position of Municipal Emergency Management Coordinator.   

The EMC shall be professionally competent and capable of exerting leadership, planning, training, and 

effecting coordination among operating agencies of government and controlling coordinated 

operations.  The most important responsibility of the EMC is to coordinate disaster response efforts 

during the first 24 to 72 hours after any emergency.   The EMSC helps the community to achieve proper 

levels of preparedness, response, recovery, and mitigation for various emergencies or disasters that 

might affect the Borough.  Requirements include but are not limited to: Applicant to be appointed by 

Brentwood Council and then by the Governor through Allegheny County EMA, attend 3 of 4 quarterly 

Emergency Management Trainings (hosted by Allegheny County EMA), obtain Basic Certification within 

one year of appointment, obtain Advance Certification within three years of appointment; 

Update/Maintain the Borough’s  Emergency Operations Plan, Adopt or create a Hazard Mitigation Plan, 

Adopt NIMS Training Program for the Borough.  Please submit Letter of Interest and Resume to George 

Zboyovsky, PE, Borough Manager, 3624 Brownsville Road, Pittsburgh, PA  15227.  This position expires 

December 31, 2017 with the opportunity for reappointment to a 2-year term.   Applications are to be 

received no later than 4:00 P.M., January 13, 2017. 

 

 



SUBJECT: Consider adopting Resolution 2017-09, decalring the week of April 2, 2017 as
Local Government Week [ACTION ITEM]

DATE: January  16, 2017

PRESENTED
BY: 

MR. ERIC PECCON
ASSISTANT BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 15.a.

ACTION ITEM

SUMMARY:

This annual item is associated with the Banner Communities Program. The Allegheny League of Municipalities sponsors
an annual Local Government Week to recognize the work of borough and township officials. As part of the Banner
Communities application process, Council is asked to endorse this initiative.

BUDGET IMPACT:

No impact.

RECOMMENDATION:

Adopt Resolution No. 2017-09 as presented.

STRATEGIC GOALS APPLIED:

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2016-09: Local Gov't Week 1/12/2017 Cover Memo



Resolution No. 2017-09: Local Gov’t Week 

 
RESOLUTION NO. 2017-09 

 

“A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY AND 

COMMONWEALTH OF PENNSYLVANIA, RECOGNIZING THE WEEK OF APRIL 2, 2017 

THROUGH APRIL 8, 2017 AS LOCAL GOVERNMENT WEEK.” 

 

WHEREAS, locally oriented and representative self-government is a key component of America’s 

political culture; and 

 

WHEREAS, under the federal system, local government units have been entrusted with providing those 

services that have the greatest impact on citizen quality of life; and 

 

WHEREAS, the employees and citizens legislators of local government work diligently to maintain the 

health, safety, and sustainability of their municipalities; and  

 

WHEREAS, the duties and responsibilities of local government are not always clearly understood by 

citizens of the municipality; and 

 

WHEREAS, municipal officials are obligated to maintain open communication with residents and to 

work with the public to ensure that community needs are being addressed; and 

 

NOW, THERFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough of 

Brentwood, County of Allegheny, and Commonwealth of Pennsylvania, and it is hereby by the authority 

of the same that the Borough of Brentwood joins with the Allegheny League of Municipalities in 

declaring a Local Government Week, which shall begin on April 2, 2017 and end on April 8, 2017.   

 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of Allegheny, and 

Commonwealth of Pennsylvania, meeting in regular and public session, this 16
th

 day of January 2017.  

 

  

ATTEST:     BOROUGH OF BRENTWOOD 

 

________________________   _____________________________ 

George Zboyovsky, PE    John Frombach  

Borough Manager    President of Council 

 

 



SUBJECT: FYI - Banner Community Application

DATE: January  16, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 15.b.

SUMMARY:

Borough will be applying again for the esteemed status of an Allegheny County Banner Community.
 

What does it mean to be designated a BANNER COMMUNITY?

Willing to work together to deliver effective and efficient services
Foster good will by educating youth about municipal government
Implement sustainable practices in your community
Commitment to professional development of local elected officials
Dedication to communication, citizen involvement, and transparency
Be recognized by residents as a model community
Receive special recognition at ALOM Conferences & Events
Recognition luncheon and press conference with County Executive Fitzgerald
Become eligible for scholarships to attend ALOM Conferences & Events

Application deadline is January 31, 2017.

BUDGET IMPACT:

Not Applicable.

PROS:

Distinguishes Brentwood as a Model Community 

CONS:

STRATEGIC GOALS APPLIED:

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.

Strategic Goal 4: Improve the Accountability of Various Borough Departments





SUBJECT: FYI - Brentwood's VFW Post 1810 Annual Man of the Year Banquet

DATE: January  16, 2017

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 15.c.

ATTACHMENTS:
Description Upload Date Type
VFW Announcement MOTY 1/13/2017 Cover Memo
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