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BOROUGH OF BRENTWOOD
AGENDA

February 20, 2017 - AGENDA MEETING
7:30 PM

As part of Brentwood's continuing efforts to promote a Transparent Government as well as
environmentally friendly initiatives, copies of the Reports, Bills, Resolutions and Ordinances will be
provided on the Borough Web Site. www.brentwoodboro.com - As always, a description of the
Agenda Items will be provided via the Council Fact Sheet. 
 
Note:  Minutes will be provided on the web site once they are officially approved.
 
EXECUTIVE SESSION: 6:30 PM

1. Call to Order.

2. Pledge of Allegiance.

3. Roll Call.

4. Presentation

a. 2016 Energy Audit Presentation - Richard Phelps

5. Comments on Agenda Action Items Only. Please limit remarks to three minutes.

6. Communications.

7. Department and Borough Managers Reports:

https://local.nixle.com/signup/widget/i/2018/
http://www.brentwoodboro.com/
http://www.brentwoodboro.com/


a. Consider accepting the Department and Borough Manager's Reports [ACTION ITEM]
Mr. President, I move to accept the Department and Borough Manager's Reports for the
Period ending January 31, 2017 as presented.

8. President's Report – Mr. John Frombach

9. Mayor's Report – Mr. Dennis Troy

a. Mayor Proclamation Declaring the Week of March 5, 2017 as Multiple Sclerosis Awareness
Week

b. Mayor Proclamation Commiting the Borough to Plant a Tree in Memory of Peter J.
Niederberger This Earth Day

10. Administrative and Finance Committee – Mr. Harold Smith

a. Consider approving the minutes from the January 16th and January 23rd Council Meetings
[ACTION ITEM].
Mr. President, I move to approve the minutes from the January 16th and January 23rd
Council Meetings.

b. Consider Accepting the Treasurer's Report for the Period Ending January 31, 2017 [ACTION
ITEM]
Mr. President, I move to accept the Treasurer's Report for the Period Ending January 31,
2017.

c. Consider ratifying the payment of bills from January 1 to January 31, 2017. [ACTION ITEM]
Mr. President, I move the Borough ratify the payment of bills from January 1 to January
31, 2017 for the following:
 

1. General Fund in the amount of $619,130.14
2. Sanitary Sewer Fund in the amount of $482,237.04
3. Capital Improvement Fund in the amount of $45,244.38
4. Liquid Fuels Fund in the amount of $0.00
5. Non-Uniform Pension Fund in the amount of $194,704.31
6. Police Pension Fund in the amount of $30,879.00

d. Consider approving the agreement with Cohen & Grigsby to provide special legal services
associated with the litigation filed under Allegheny County General Docket No. 16-016171
[ACTION ITEM].
Mr. President, I move to approve the agreement with Cohen & Grigsby to provide special
legal services associated with the litigation filed under Allegheny County General Docket
No. 16-016171 to be paid from the Capital Improvement Fund Line Item 18-454-611
Phase III Construction.

11. Public Works Committee – Mr. AJ Doyle

a. Consider Resolution No. 2017-16: Authorizing the Borough of Brentwood to Submit
Application for Traffic Signal Approval to the Pennsylvania Department of Transportation
[ACTION ITEM]
Consider Resolution No. 2017-16: Authorizing the Borough of Brentwood to Submit



Application for Traffic Signal Approval to the Pennsylvania Department of
Transportation

b. Consider approving the Work Authorization from Gateway Engineers Associated with Borough
of Bretnwood Flow Isolation Study Project in the Amount of $35,000 to be paid from the
Sanitary Sewer Fund Line Item 08-429-313 - Engineering Services [ACTION ITEM]
Mr. President, I move the Borough approve Work Authorization from Gateway Engineers
Associated with Borough of Brentwood Flow Isolation Study Project in the Amount of
$35,000 to be paid from the Sanitary Sewer Fund Line Item 08-429-313 - Engineering
Services. 

12. Zoning and Ordinance Committee – Ms. Stephanie Fox

a. FYI- Public hearing for a conditional use permit to be held on February 27th.
FYI- Mr. President, a public hearing will be held on February 27th at 7PM to review a
request for a conditional use permit to operate a nail salon at 330 Marylea Avenue.

b. Consider adopting Resolution 2017-17, reappointing Charles Kannair to the Rental Board of
Appeal [ACTION ITEM].
Mr. President, I move to adopt Resolution No. 2017-17, reappointing Charles Kannair to
a four-year term as an alternate member of the Rental Property Board of Appeal.

c. Consider adopting Resolution 2017-18, approving the inter-municipal liquor license tranfer for
3601 Saw Mill Run Boulevard [ACTION ITEM].
Mr. President, I move to adopt Resolution No. 2017-18, approving the inter-municipal
liquor license transfer for the Get Go store at 3601 Saw Mill Run Boulevard.

d. Consider approving the revised Brentwood Park site plan. [ACTION ITEM]
Mr. President, on the recommendation of the Planning Commission and Borough
Engineer, I move the Borough the revised Brentwood Park Site plan.

e. FYI - Zoning and Ordinance Committee Meeting
Mr. President, I'd like call a Zoning and Ordinance Committee for Monday, March 13,
2017 at 6:00 PM to discuss some outstanding items.

13. Parks and Recreation Committee – Mr. Rich Schubert

a. Consider authorizing the purchase of ball field mix from New Enterprise Stone & Lime Co. in
the amount of $9,321.60 to be paid from the Capital Improvement Fund Line Item 18-454-700.
[ACTION ITEM]
Mr. President, I move the Borough authorize the purchase of ball field mix from New
Enterprise Stone & Lime Co. in the amount of $9,321.60 to be paid from the Capital
Improvement Fund Line Item 18-454-700.

b. Consider contracting with Athletic Fields Pro for the work on Kaiser Field in the amount of
$8,140.24 to be paid from the Capital Improvement Fund Line Item 18-454-700. [ACTION
ITEM]
Mr. President, I move the Borough accept the proposal from Athletic Fields Pro for the
work on Kaiser Field in the amount of $8,140.24 to be paid from the Capital



Improvement Fund Line Item 18-454-700.

c. Consider Adopting Resolution No. 2017-19, Revisions to Facility Rental Policy
[DISCUSSION AND/OR ACTION]

d. Consider Resolution No. 2017-20; Agreement with Brentwood School District to Fund
Brentwood Day Camp

14. Public Safety Committee – Mr. Pat Carnevale

a. Consider selling police service dog "Duke" to former handler Officer Mulholland. [ACTION
ITEM]
Mr. President, I move the Borough agree to sell Brentwood's police service dog "Duke" to
former handler Officer Mulholland for the contractual amount of $1.

b. Consider Authorizing a Surveillance Camera Registry Project [ACTION ITEM]
Mr. President, I move to authorize the Police Chief to establish a Voluntary Surveillance
Camera Registry program.

c. Consider entering into a contract with Crime Watch Technologies. [DISCUSSION]

d. Consider Grievance No. 13266 - [ACTION ITEM]
Mr. President, I move the Borough approve Grievance No.13266.

e. Consider Grievance No. 13271 - [ACTION ITEM]
Mr. President, I move the Borough deny Grievance No. 13266.

15. Community Affairs Committee – Dr. Robert Pasquantonio

a. FYI - 2017 Brentwood Community Day is scheduled for Saturday, July 1, 2017
Mr. President, it is not too early to mention a Save the Date for Brentwood's Community
Day.  It is scheduled for Saturday, July 1, 2017.  A great way to kick off the Borough's 4th
of July Activities.  I am told that this year will be bigger and better than last year's event.

16. Special Committees

17. Old Business

a. Consider declining the proposal from Brandon Renzi to purchase property located at 3614
Brownsville Road (aka The Artman Building). [ACTION ITEM]
Mr. President, I move that the Borough decline the proposal from Brandon Renzi to
purchase property located at 3614 Brownsville Road for the price of $350,000.00.

b. Consider adopting Resolution No. 2017-21; Entering into an Agreement for the Sale of Real
Estate [DISCUSSION]

c. Consider approving the agreement with Skelly & Loy Engineering-Environmental Consultants
for a Phase I Environmental Site Assessment to be paid from the Capital Improvement Fund
Line Item 18-409-313 Engineer & Architectural Services in the amount Not-To-Exceed
$2,000.00.[DISCUSSION]



d. Consider approving the work authorization from The Gateway Engineers for the completion of
a preliminary geotechnical investigation at 3735 Brownsville Road at a not-to-exceed cost of
$7,000 to be paid from Capital Fund Line Item 18-409.317: Engineering & Architectural
Services.[DISCUSSION]

e. Consider approving the work authorization from HHSDR Engineers and Architects associated
with Architectural/Engineering Services to prepare plans and cost estimates to construct a new
Municipal Building at 3735 Brownsville Road at a not-to-exceed cost of $14,900 to be paid
from Capital Fund Line Item 18-409.317: Engineering & Architectural Services.[DISCUSSION]

18. New Business

19. Public Comment

20. Adjournment

The Brentwood Borough Council meets every month on the Third Monday at 7:30 p.m. and Fourth Monday
at 7:30 p.m., unless otherwise noted. Thank you for taking the time to attend today's meeting. We look
forward to seeing you at future meetings.
Agendas, Department Reports, and some associated documents for Borough Council items may be viewed
online at http://www.brentwoodboro.com.
All public records relating to an open session item on this agenda that are not exempt from disclosure
pursuant to the Pennsylvania Open Records Act will be available for public inspection at on the Borough's
web site at http://www.brentwoodboro.com at the same time that the public records are distributed or made
available to the legislative body. Any draft contracts, ordinances and resolutions posted on the site or
distributed in advance of the Council meeting may not be the final documents approved by the Borough
Council. Final documents will be made available online following adoption by the Brentwood Borough
Council.
To request an accommodation or alternative format under the Americans with Disabilities Act for Borough-
sponsored meetings, events or printed materials, please call (412) 884-1500 as soon as possible, but at least
three business days before the meeting.
Occasionally, Borough Council may consider agenda items out of order.
 

BOROUGH OF BRENTWOOD COMMUNITY VISION STATEMENT
The Borough of Brentwood is a unified, family-oriented community with a strong commitment to civic pride and
traditions. While preserving these standards, ideals and traditions, the community shall strive to provide a high quality
of life for all, a superior educational system and residential areas with a more suburban character. The community shall
support established businesses while encouraging future economic development and effective local government, all
within a safe and clean environment.

http://www.brentwoodboro.com
http://www.brentwoodboro.com


 

PUBLIC PARTICIPATION
GUIDELINES

The Borough of Brentwood welcomes Public Participation during their Council Meetings. 
They ask however to please follow the Council Rules & Procedures when addressing Council.

14-14. Public participation; enforcement of decorum.

A. The Borough shall provide those in attendance a reasonable opportunity to address the Council on any agenda item or
any matter of concern, official action, or deliberation which may come before council. This privilege shall occur
during the part of the agenda entitled "Public Privilege of the Floor."

B. Speakers must stand. Speakers are requested to give their name, address and organization, if any. Speakers must be
recognized by the Chairman. During the first segment of the meeting designated "Public Comment on Agenda Items,"
speakers may speak only once and will be advised by the Borough Manager when three (3) minutes have expired. 
Speakers are requested to conclude their remarks at that time. During this segment speakers are only to comment on
specific items on the agenda.

C. The first segment will end no later than 30-minutes after commencement in order to allow the borough business to
begin in a timely and reasonable manner. Further questions or statements can be carried over to the second segment.

D. During the second segment of the meeting designated "Public Comment on Non-Agenda Items" speakers may speak
only once and are requested to limit their remarks to three (3) minutes.  Speakers will be advised by the Borough
Manager when three (3) minutes have expired. Speakers are requested to conclude their remarks at that time.

E. In the case of a non-agenda item, citizens are requested, but not required, to present the matter to a member of the
Council or Borough Manager in an attempt to resolve the matter beforehand.

F. When a group of persons wishes to address the Council on the same subject matter, it shall be proper for the
Chairman to request that a spokesperson be chosen by the group to address the Council and to limit the number of
persons addressing the Council on the same matter so as to avoid unnecessary repetition.

G. If the Chairman determines that there is not sufficient time at the meeting, the comment period may be deferred to the
next regular meeting or special meeting occurring in advance of the next meeting.

H. All remarks shall be addressed to the Council as a body and not to any member thereof.  Speakers shall observe the
commonly accepted rules of courtesy, decorum, dignity and good taste.  Interested parties or their representatives may
address the Council by written communications. Written communications shall be delivered to the Secretary or his or
her designee.

I. Each "public comment period" segments are intended to afford citizens an opportunity to (express opinions) and to
bring important matters to the attention of the Borough Council.  Although they may, nothing herein shall require the
President of Council or the Council to answer questions or engage in debate at any Borough Council meeting.
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Terminology 

BASELINE 
Projected, or modeled, usage calculated from 
historic utility bill data and patterns. This comes 
from data prior to the beginning of construction. 

ACTUAL 
The actual usages that were incurred. This data 
come directly from the utility bills that were 
provided by the customer, or their utility company. 

SAVINGS 
The difference between the baseline and the actual. 
Positive Actual Savings imply utility costs have been 
reduced after correcting for weather and other 
variables. 

 

Executive Summary 

Savings for this audit period are $46,970 consisting of $18,221 in stipulated M&O 
savings, $14,284 in stipulated lighting savings, and $14,465 from utility (energy) 
savings.  

The 2016 annual guarantee for Brentwood is $33,949, which is further defined by 
$15,728 in utility savings and $18,221 in other operational savings and defined in 
the contract. The ACHIEVED utility savings for the audit period were $14,284 in 
stipulated electrical savings and an increase of $5,041 in measured electrical 
savings for a total of $9,243. In addition, $19,506 in natural gas savings were 
realized for a total of $28,749. This means ABM exceeded the annual utility savings 
guarantee by $13,021! The civic center electric use continues to increase and the  
schedule and equipment operations will be evaluated to identify areas of 
improvement. The gas meter at the library was changed in November 2014 likely 
due to age and inaccuracy.  

Audited energy savings are based upon monitoring the meters for the Library & 
Civic Center. All other locations only had lighting retrofits, which are stipulated 
savings.  
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Methodology 

ABM Building Solutions uses linear regression software to analyze utility bill data 
such as usage costs, kilowatt-hours used, kilowatt-demand, and gas volume to 
determine a baseline for which a comparative analysis is done. The regression 
models are designed to include weather data for tuning, or modeling, the expected 
usage had the project not been done. This is done since weather has a large impact 
on heating or cooling expenses, and in turn allows ABM Building Solutions to 
present more accurate findings as opposed to a simple bill-to-bill comparison. 
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Points of Interest 

 

Modeling Baseline:    January 2008 – March 2009 

The baseline period is a minimum period of twelve (12) consecutive months prior to on-site construction of any capital investments, 
upgrades, cost saving implementations, retrofits, etc. The client should allow the baseline period to be adjusted, within reason, if 
needed; this is done in cases where baseline data (usage, expenditures, demand, etc.) shows anomalies. Such anomalies could be 
power outages, gaps in meter readings, transfer of service between vendors, gas leaks, faulty meters, inaccurate meter readings, 
etc.; allowing for more accurate baseline data yields a more accurate Energy Audit.    

 
Construction Period:    April 2009 – May 2009 

The construction period is the period for which ABM, any of its subcontractors, or any of its affiliates associated with the project, 
arrive onsite to begin any of the Energy Conservation Measures. The construction period is considered to end when the contract’s 
proprietor signs off and accepts the project as finished.  

 
Annual Audit Period:    July – June  

The audit period is the period for which ABM is contractually obligated to produce Energy Audits for the client; this period length 
is generally the same as the payback period. The audit period is to be a timeframe of twelve (12) consecutive months for which, at 
the end of, a report is to be presented to the client. 

 
Maintenance & Operating Savings:  $ 18,221 Annually 

The Maintenance & Capital Avoidance costs are stipulated, and agreed upon, in the contract. These costs are the instant savings 
that come from better utilization of employees’ time, more accurate thermostats and/or settings, reduction in need for supplies, 
extended equipment life, etc.  
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Baseline vs. Actual 
(Visual Representation of Savings) 

 

Baseline: Modeled or expected costs if no Energy Conservation Measures had been implemented. 
Actual:  Actual usages and costs from utility bills. 
 

The Green area depicts the non-stipulated utility savings for this audit period:  $ 14,465 
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Utility Costs for the Audit Period 

 

 

* Actual (blue ) + Savings (green ) = Expected Cost (cost if the project  was not implemented ).

 
Cost ($) Savings by Month 

 

 $-

 $1,000

 $2,000

 $3,000

 $4,000

 $5,000

 $6,000

 $7,000

 $8,000

Cost
Saved

Spent

Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 2,071$    2,051$    1,894$    2,509$    4,560$    6,439$    6,818$    5,715$    3,842$    1,592$    2,179$    1,901$    41,569$    

Actual 2,292$    2,204$    1,805$    1,661$    2,077$    2,587$    3,424$    3,207$    2,152$    1,955$    1,805$    1,936$    27,104$    

Baseline - Actual (221)$      (154)$      88$          848$       2,484$    3,851$    3,394$    2,508$    1,690$    (362)$      374$       (35)$        14,465$    

Savings -10.7% -7.5% 4.7% 33.8% 54.5% 59.8% 49.8% 43.9% 44.0% -22.8% 17.2% -1.8% 34.8%
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Electricity Usage for the Audit Period 

 

 

* This graph compares what would have been used (orange ) versus what was actually billed (blue ). 

 

Electricity (kWh) Savings by Month 
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Actual

Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 23,046    22,719    15,498    12,434    11,468    13,482    18,120    16,025    12,818    12,780    17,160    20,152    195,702    

Actual 23,873    22,866    17,000    14,679    18,939    23,721    31,897    28,477    17,597    17,971    17,482    19,119    253,621    

Baseline - Actual (827)        (147)        (1,502)     (2,245)     (7,471)     (10,239)  (13,777)  (12,452)  (4,779)     (5,191)     (322)        1,033      (57,919)     

Savings -3.6% -0.6% -9.7% -18.1% -65.1% -75.9% -76.0% -77.7% -37.3% -40.6% -1.9% 5.1% -29.6%
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Gas Usage for the Audit Period 

 

 

* This graph compares what would have been used (orange ) versus what was actually billed (blue ). 

 

Gas (CCf) Savings by Month 
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Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 5               4               76            778          2,707      4,226      4,246      3,494      2,069      248          159          5               18,016      

Actual 37            34            40            177          503          908          1,532      1,737      808          195          38            31            6,040         

Baseline - Actual (32)           (30)           36            601          2,204      3,318      2,714      1,757      1,261      53            121          (26)           11,976      

Savings -703.1% -662.6% 47.1% 77.3% 81.4% 78.5% 63.9% 50.3% 61.0% 21.3% 76.1% -551.8% 66.5%
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Trend Lines of the Model 
 

Trend Lines of the model allow for visual inspection of which months did not perform as expected. 

These graphs help identify any abnormalities or fluctuations in usages that could have been cause by an outside 
influence such as meter misreads, gas leaks, behavioral attributes, or unscheduled events. 

The Baseline should always be above the Actual and, in turn, the area between the two lines represents the 
quantity in savings; area between the two lines where the Actual is above the Baseline represents excessive use. 
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Trend Lines of the Model 
(cont.) 
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* All equivalencies calculated by the EPA: www.epa.gov/cleanenergy/energy-resources/calculator.html 
** assumes 1 therm = 1 ccf 
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Energy Reduction Equivalencies 

 

Reductions in Electricity & Gas usage for the period 

reduced polution by any one of the following: 

 

 

 

o 53  Barrels  of  Oil  Not  Consumed  

 

o .18  Acres  of  Forest  Preserved 

 

o 2,565 Gallons  of  Gas  Not  Consumed 

 

o 4  Passenger  Vehicles  Not  Used  for  a  Year 

 

 23  Metric  Tons  of  CO2  Not  Created
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Contractual Breakdown 

 

Guaranteed Annual Savings (blue):    $    33,949  (annual cost of project) 

  

M&O, Stipulated, Savings:      $     18,221  (per contract) 

Stipulated Lighting Savings:      $     14,284  (per contract) 

Energy Savings this Period:      $     14,465  (audited) 

Total Savings this Period (gradient green):   $     46,970    

Annual Audited Savings:      $     46,970   

Annual Project Cost:      $    (33,949) 

Realized Savings:      $     13,021  (money kept in-pocket) 
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CDD & HDD 
(by year) 

Degree Day:

 A degree day is the number of degrees between a meter’s balance-point (the outside air temperature for which the meter uses the least amount 

of energy) and the average tempertature for that day; by convention, a balance-point of 65 ⁰F is considered average. Degree Days can be for 

heating (HDD), or cooling (CDD) depending on whether the average temperature is above or below the balance-point. 

 

  



Appendix A – Cost & Usage Data 
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Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 2,071$    2,051$    1,894$    2,509$    4,560$    6,439$    6,818$    5,715$    3,842$    1,592$    2,179$    1,901$    41,569$    

Actual 2,292$    2,204$    1,805$    1,661$    2,077$    2,587$    3,424$    3,207$    2,152$    1,955$    1,805$    1,936$    27,104$    

Baseline - Actual (221)$      (154)$      88$          848$       2,484$    3,851$    3,394$    2,508$    1,690$    (362)$      374$       (35)$        14,465$    

Savings -10.7% -7.5% 4.7% 33.8% 54.5% 59.8% 49.8% 43.9% 44.0% -22.8% 17.2% -1.8% 34.8%

Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 2,045$    2,021$    1,500$    1,229$    1,064$    1,220$    1,574$    1,399$    1,286$    1,234$    1,617$    1,880$    18,069$    

Actual 2,103$    2,022$    1,621$    1,432$    1,740$    2,121$    2,761$    2,485$    1,717$    1,723$    1,626$    1,759$    23,110$    

Baseline - Actual (58)$        (0)$           (121)$      (203)$      (676)$      (901)$      (1,188)$  (1,086)$  (431)$      (489)$      (9)$           122$       (5,041)$     

Savings -2.8% 0.0% -8.1% -16.5% -63.6% -73.9% -75.5% -77.6% -33.5% -39.6% -0.6% 6.5% -27.9%

Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 26$          29$          394$       1,279$    3,496$    5,219$    5,244$    4,315$    2,556$    358$       562$       21$          23,500$    

Actual 188$       183$       184$       229$       336$       466$       663$       722$       435$       232$       179$       177$       3,994$      

Baseline - Actual (162)$      (153)$      210$       1,051$    3,160$    4,753$    4,581$    3,594$    2,121$    126$       383$       (157)$      19,506$    

Savings -622.4% -519.6% 53.2% 82.1% 90.4% 91.1% 87.4% 83.3% 83.0% 35.3% 68.2% -763.8% 83.0%

Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 23,046    22,719    15,498    12,434    11,468    13,482    18,120    16,025    12,818    12,780    17,160    20,152    195,702    

Actual 23,873    22,866    17,000    14,679    18,939    23,721    31,897    28,477    17,597    17,971    17,482    19,119    253,621    

Baseline - Actual (827)        (147)        (1,502)     (2,245)     (7,471)     (10,239)  (13,777)  (12,452)  (4,779)     (5,191)     (322)        1,033      (57,919)     

Savings -3.6% -0.6% -9.7% -18.1% -65.1% -75.9% -76.0% -77.7% -37.3% -40.6% -1.9% 5.1% -29.6%

Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Total

Baseline 5               4               76            778          2,707      4,226      4,246      3,494      2,069      248          159          5               18,016      

Actual 37            34            40            177          503          908          1,532      1,737      808          195          38            31            6,040         

Baseline - Actual (32)           (30)           36            601          2,204      3,318      2,714      1,757      1,261      53            121          (26)           11,976      

Savings -703.1% -662.6% 47.1% 77.3% 81.4% 78.5% 63.9% 50.3% 61.0% 21.3% 76.1% -551.8% 66.5%

$ / kWh 0.088$    0.088$    0.095$    0.098$    0.092$    0.089$    0.087$    0.087$    0.098$    0.096$    0.093$    0.092$    0.092$      

$ / CCf 5.094$    5.370$    4.609$    1.294$    0.669$    0.513$    0.432$    0.416$    0.538$    1.190$    4.710$    5.717$    2.546$      

Natural Gas (Vol) CCF

Brentwood

Total $

Electricity $

Natural Gas (Vol) $

Electricity kWh



SUBJECT: Consider accepting the Department and Borough Manager's Reports [ACTION
ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 7.a.

ACTION ITEM

SUMMARY:

Includes the monthly reports for each of the following departments:
 

1. Public Works Department
2. Building Inspector/Code Department
3. Engineering Department
4. Parks & Recreation Department
5. Police Department
6. EMS
7. BVFC
8. Solicitor
9. Finance Department

10. Borough Manager
 
Department Heads submit Summary/Progress Reports each week for Council to review and address any questions.  The
Monthly Reports are just a compilation of these weekly reports.  As such, these reports will be accepted at the Agenda
Meeting so that new items can receive the attention they deserve.
 
In addition, there should not be a need to have Borough Department Heads attend the Council Meetings as the Public
Council Meeting should not be the forum to question Department Heads, as there is ample time and methods (emails,
phone calls, etc.) prior to the meetings to have any questions addressed. Their time and efforts are best utilized during
normal business hours.

BUDGET IMPACT:

N/A

RECOMMENDATION:

N/A

PROS:

N/A



CONS:

N/A

STRATEGIC GOALS APPLIED:

Strategic Goal 4: Improve the Accountability of Various Borough Departments

ATTACHMENTS:
Description Upload Date Type
January Monthly Report_Code 2/14/2017 Cover Memo

January Monthly Report_DPW 2/13/2017 Cover Memo

January Monthly Report_Engineering 2/13/2017 Cover Memo

Janury Monthly_Gateway Engineers 2/14/2017 Cover Memo

January Monthly Report_Parks & Rec 2/13/2017 Cover Memo

January Monthly Report-EMS 2/14/2017 Cover Memo

January Monthly_Police Chief 2/18/2017 Cover Memo

January Monthly Report_Borough Manager 2/18/2017 Cover Memo



 

 
 
 
 
 
 
 
 
 
 
 

Borough of Brentwood 
 

 
 
 
 
 
 

Dept. of Code 

Enforcement 
 

December 2016 Monthly Report 



 
 

Monthly Code Department Report 
January 2017 

 
A. Building Inspections MTD YTD 

 
 

1.   Building permits issued: ............................................. 1 .................................. .1 

2.   Sign permits issued:..................................................... .0 .................................. 0 

3.   Demolition permits issued:.......................................... 0 .................................. 0 

4.   Dumpster permits issued: .............................................0 ................................... 0 

5. Occupancy permits issued (transactions): ................... 12 ................................ .12 

6. Occupancy permits issued (commercial tenants): ........ 2 .................................. 2 

7.   Plans reviewed:..............................................................2 ................................. .2 

8. Construction inspections performed:............................ 9 ................................. .9 
9. Lien letters for foreclosure/refinance/equity loan ......... 3 ................................ .3 

B. Code Enforcement/Property Maintenance MTD YTD 

1.   Violation letters issued:  ...............................................25 ................................... 25 

2.   Citations issued: ........................................................2 ................................... 2 

3. Notable action:  

a. Brentshire/Pine Tree-  settlement payments have been received, and the inspection 

process is continuing; 64 of the units have been inspected twice, and several minor 

issues remain within the apartments themselves; the property owner has provided 

evidence that they are seeking to attain a contractor to address major items, including the 

decayed garage lintels and the lack of drywall in the ceilings of the mechanical areas; an 

additional set of 32 units were inspected this month: although the property owner has 

provided documentation that an HVAC contractor was on site, evidence is insufficient to 

demonstrate that furnaces are in an acceptable condition; due to the Borough declaring 

the excessive carbon monoxide levels as constituting an imminent danger, the landlord 

has asked for a meeting before a designated arbitrator, as is permitted in the sentiment; 

arbitrator agreed with Borough’s conclusions, but opposing counsel attempting to 

challenge credibility of these conclusions; follow-up action: awaiting legal instruction 

before proceeding with additional inspections.   
b. 3735 Brownsville- in July, a guilty verdict was adjudicated against the owner of the 

former Snee Dairy building; the building remains in unsafe condition, and the Borough 
continues to pursue demolition due to failure of the owner to make the structure habitable; 
no appeal was filed, and the Borough received the requisite fines for the 12 counts; the 
owner has made contact with the Borough and has requested an extension before any 



additional action is taken, due to ongoing negotiations with a developer; preliminary 
sketches have been received, and the site was actively marketed, but development deal 
expired at the end of 2016; follow-up action: awaiting results of negotiations regarding 
proposed municipal building before taking future action.      

c. SJ Group properties- landlord has purchased properties at 3863 Delco, 103 E Garden, 14 
W Bellecrest and 3037 Glendale via sheriff sale; occupancy inspections were completed 
on the former units, where are currently being rented, but the landlord has refused to 
schedule a follow-up inspection to confirm current conditions; the latter structure need 
significant rehabilitation; in July, the magistrate continued a hearing pertaining to 
property conditions, as well as failure of the landlord to conduct sewer lateral inspections; 
confirmed that this landlord has additionally purchased the nuisance property at 101 
Pentland; property owner was found guilty at an August magistrate hearing; verdict was 
appealed, but the case was dismissed in Common Pleas Court on a technicality; follow-up 

action: the process has been restarted using different code sections on the violation 
notices.    

d. 3167 Glendale- owner purchased property with defective sewer line in 2014 and escrowed 
funds with the Borough for the same; individual has refused to remediate conditions and 
has been argumentative with plumbers; after provided both written and verbal notice, no 
change has occurred; therefore, escrowed funds utilized to pay plumber to complete 
project; owner did not appear at hearings and has been fined three times; the most recent 
verdict was appealed to Common Pleas Court; follow-up action: awaiting March hearing.    

e. 347 Dailey- owner-occupied home that is the center of a salvaging operation; owners have 
been cited multiple times for storage of debris in the past, and, after over one year of 
hearings and appeals, were fined a miniscule $100 for their most recent offense; new 
citations were filed, on which the Borough requested the magistrate to invoke the 
maximum penalty; a guilty verdict and $1,000 find was handed down in June; follow-up 
action: case has been appealed to Common Pleas Court, but has been postponed; follow-

up action: awaiting February hearing. 
f. 3901 Cloverlea/3900 Meadowbrook- received correspondence from adjoining property 

owner that sloped rear yard was being filed; due to lack of response to violation notice 
pertaining to grading without a permit, issued a citation; asked owner to file the 
appropriate permit and level the earth at the site, but such action has not been completed; 
a fine was levied due to failure to appear for the hearing, and a new citation as 
subsequently issued; a meeting was held with the owner to explain that all grading must 
be reviewed by the Allegheny County Conservation District; the owner was instructed to 
ask if a waiver could be granted due to relatively small scope of work due to lack of 
documentation, new citation has been filed; met with owner of 3900, who agreed to 
remove shed from paper street; follow-up action; awaiting hearing at magistrate. 

g. 322 Marylea sewer- the Borough has not yet received evidence that this home is 
connected to the sanitary sewer system; owner has retained legal counsel, and a court 
order was granted allowing for this property to tie into the private lateral of the adjoining 
half of the duplex; a meeting was held with the Allegheny County Health Department, and 
a member of this organization stated that the disconnected line noted in the front of the 
property may only transport “gray water,” such as sink drains; follow-up action: awaiting 
further dye testing; because the property is no longer occupied, the conditions do not 
presently constitute an immediate hazard.    

h. 3833-35 Delco sewer- as part of the proposed sale of 3835, discovered a severely 
defective sewer line; property is a half-duplex that shares a common line with the 
adjoining dwelling at 3833; property owners have been given ample time to coordinate 
but have not corrected defects; met with plumber and one of the owners on numerous 
occasions but to no avail; at third magistrate hearing, owners stated that they planned to 
rectify by vacating the existing line and running a parallel sewer, and judge granted an 



additional continuance, but this action did not occur; a fine was levied in September; 
corresponded with one of the owners regarding potentially lining the defective pipe from 
our municipal main; because this case was not appealed and no additional progress has 
been noted, new citations have been filed; however, in the interim, one of the owner’s 
passed away, and the case was dismissed against the other party due to impending 
foreclosure action; follow-up action: awaiting legal opinion before filing an appeal.     

i. 3861 Hilpert- owner of adjacent half of duplex reported structurally defects at the site; 
evaluated and noted foundation in need of repair; violation notice issued and citation filed 
for failure to respond; at an August magistrate hearing, owner claimed that an engineer 
had previously assessed and found no hazards, but judge required presentation of more 
recent evidence; no new documentation was offered at the November hearing, and the 
owner was found guilty in December; because no additional action has been taken, 
another round of citations have been filed; follow-up action: awaiting hearing date.    

j. 287 Greenlee- single family home has been boarded since fire damage in January; finally 
received contact from an insurance adjuster; aware of a landlord who is seeking to 
purchase and put this individual in touch with the owner if he chooses not to rebuild; 
owner continues to vacillate as to his intentions and previously indicated that he was 
contracting with an engineer to determine if he could rebuild using existing foundation; 
owner was also advised of interior debris in the driveway, but, since no action was taken, 
DPW was asked to assist; discovered that the owner’s phone is now disconnected and that 
he appears to be taking no action; violations were issued, and a maximum number of 
citations will be issued due to structural conditions; conversed with owner in December, 
and he stated his interest in celling to the interested buyer; follow-up action: awaiting 
results of negotiations.   

k. 240 Owendale- fence was discovered to have been erected without a permit in 2015; 
owner subsequently filed for a permit, but this document was not issued due to survey 
evidence that the fence was constructed over the property line; after providing numerous 
opportunities to comply, a citation was filed, and a guilty verdict was adjudicated at the 
magistrate; property owner hired an attorney and filed an appeal to Common Pleas Court; 
upon receiving contact from the solicitor, indicated that a settlement could be reached; 
follow-up action: awaiting legal opinion on how to proceed.   

l. 229 & 247 Conson sewers- received previous documentation from DPW about potential 
defects in an above grade section of sewer that drains these properties; after issuing 
violation notices, contacted Allegheny County Health Department for additional 
assistance but received no reply; due to lack of owner response, citations were filed; the 
owner of 247 Conson has completed the necessary work; follow-up action: awaiting 
magistrate hearing against owner of 229 Conson.   

m. 3841 through 3847 Delco sewers- as part of the Viking Way sewer rehabilitation project, 
alerted to significant groundwater infiltration from a pair of duplexes; made contact with 
the separate owners of 3845 and 3847 regarding a collapse that is located approximately 
10 feet from the main line; owner of 3841 and 3843 indicated that a hot water tank had 
recently burst, but determined from Gateway Engineers that the intrusion preceded this 
incident; laterals will be bypassed, to main line repairs to be completed; the Borough has 
proposed to excavate on the subject properties and install a site tee, which would also 
afford the owners easier access to the defective lines; to date, however, the requisite 
easements have not been signed; follow-up action: if easements are not received, the 
Borough will use an alternate method to upgrade Viking Way, and citations will be filed 
to mandate repair.  

 

 

 



D. Rental Property Program 
 

MTD YTD 
 

1.   Rental units inspections (initial and follow-up): ….42…………………….1,983 (since 5-13)  

2.   2017 program fees collected …………………………………………….$ 4,620  

3.  Registration documentation has been mailed.  Letters were also issued to the owners of several 

     properties that sold in 2016 to request that a rental license be acquired.  

4. Identified eight new other-than-owner occupied properties.  To date, one has been confirmed to  

     qualify for an exemption, while a second has been subject to initial inspection.  
 
E. Sewer Lateral Inspection Program 

 

 

1.   Defective private laterals discovered ….….… .................................................. 164 (since 5-14) 

2.    Properties sold utilizing escrow process ........................................................... 24 (since 5-14) 

3.   Damaged wye connections/sewers under public streets discovered….….….… 20 (since 5-14)  
       

 

F.   Sidewalk Restoration Program  

1.   As of the end of January, applications were received from 52 of the 96 eligible property 

owners that abut Clermont Avenue, Brentwood Avenue, and Bookman Avenue.  Two owners 

have indicated that they will privately perform repairs in the spring.  A second round of notices 

will be issued in February.       

2.   Citations will be filed in March against the 12 property owners who did not make sidewalk 

repairs along the Brownsville Road corridor.  One individual still has not made the requisite 

improvements from the Greenlee Road pilot project.  This individual was previously found 

guilty, but no further action was taken.  A new citation will also be filed this spring.   
 
 
G.      Other Departmental Programs  

 

1. Handicapped parking- 2017 renewal forms have been issued.  One space will be removed due to 
death of the permit holder.  Two individuals did not submit their applications by the deadline, and 
final notices were mailed.    
 

2. Amusement devices- 2017 renewal forms were issued.       
 

3. Disruptive conduct- no new reports filed.   

 

4. CLEAN-UP Detail- no update.   
 
 
H. Boards/Commissions 

 
1. Planning Commission: 

a. At its January meeting, the body heard a request for a conditional use permit for a 

home occupation business.  The proposal nail salon was recommended for approval 



contingent upon parking, signage, hours of operation, and buffer yard restrictions.   

 

          b.   At the January meeting, the board also reviewed the amended site plan for the Brentwood 

Park and recommended approval of the same.     

 

          c.   Several phone calls were fielded from an individual proposing to operate a daycare.  Such 

business is only permitted as a conditional use.  The prospective applicant is currently 

working with a contractor to develop site drawings, and it is anticipated that a meeting will 

be held in March or April to review.       

  
 

2. Zoning Hearing Board 
a.    No meeting was held in January, and no meeting is scheduled for February.      

 
I. Department Administration 

 
1. Phone calls: 214 

2. Working to implement new GIS-based code software, as provided by Gateway Engineers.  
GeoPlan is no longer active and is utilized only for historical data.  A meeting will be held in 
February to discuss additional needed improvements to this program.   

 

J.   Development Updates 

 

1. Occupancy inspections were completed at the site of the former pool hall.  This space will be used 

as an ethnic meeting and community center.  

2. The Kirby Vacuum store, a longtime Brentwood business, received an occupancy permit to 

relocate to a larger space in the same plaza.   

3. Meeting with the tenant at the Marathon station to discussion a proposed used car lot.  Such 

business would be permitted by utilizing the currently vacant second floor space as an office.  

Several site improvements, such as lot striping, would be required.   
 

K. Other Items 

 
1. E. Peccon training on AccuFund software.  Completing additional items, such as adjustments and 

cash receipts.   
2. E. Peccon reviewing data for closed sewage accounts and performing the required transfers and 

processing necessary refunds.   
3. E. Peccon worked with Software Systems on several billing alterations.   
4. E. Peccon reviewing weekly sewage data.   
5. E. Peccon updated meeting agendas and drafted resolutions for Council approval.  
6. E. Peccon performed website administration. 

7. E. Peccon issued invoices and lien notifications for property maintenance bills.  
8. E. Peccon generated purchase orders and invoices.  
9. E. Peccon compiled deposits.   
10. E. Peccon completed summary of departmental operations for public relations pieces through 

CONNECT. 
11. E. Peccon completed Banner Communities application. 
12. E. Peccon drafted easements for sewer project.  

 



 

 

 

THE BOROUGH OF BRENTWOOD 
 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 
PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

  
 

PUBLIC WORKS MONTHLY REPORT FOR JANUARY 2017 

 

       The Christmas decorations were removed from the building, light poles and also removed 

the light up night tree. The windows were cleaned, two urinals in police department were 

repaired and the bench located in front of the library was replaced with a spare bench that was 

sanded and coated with polyurethane. 6 new garbage can lids were replaced along Brownsville.  

 

     1 Handicap spot was removed from 3209 Kestner, Ped X-ing sign replaced on Brownsville at 

West Francis, stop sign and post at Greenlee at Kestner was repaired, stop signs located located 

at: 2-Pyramid @ Brevard, Glendale @ Catskill, Catskill @ Spangler replaced. 

 

     Cold asphalt patching was completed throughout the borough using 5 tons of material; 

Wanley road was graded and patched. 

 

       The sweeper was used for 50 man hours to sweep the roadways and 20 hour used for 

maintenance. 4 yards of material was picked up. We also picked up leaves in areas where the 

sweeper would not fit. 

 

     There were 9 occasions used for snow removal and also salting/shoveling the walkways. 300 

tons of salt was ordered and put away. 600 tons were ordered the season and 300 are remaining 

for the SHACOG quota. 

 

     The trucks and high lift were cleaned after snow events and greased when needed. 

 

      Storm pipes were checked after heavy rains and inlets cleaned. Sanitary manhole inspections 

were started along with verifying the segment length on specific lines which had a conflict with 

CCTVing. 

 

        PARK: A water line shut off valve was repaired near the hockey area, a spot light was 

added to the civic center, 3 older cameras not hooked up were removed per police department 

(one can be added to the police dept. system the other 2 will be looked at to see if we can use at 

the DPW building), winter maintenance was started on the equipment, the main drain room in 

the bath house was cleaned along with the 2
nd

 and 3
rd

 room of the park office (scrap metal was 

taken for recycling),  leaves picked up, playground blown off semiweekly basis, a bar was 

constructed for the civic center and was cleaned after events (Zumba, PALS).  

                                                                                                                                                     

Respectfully submitted, 

Robert Mackewich 



 

 

 

 

 

      

 

 

       

 

 

 

 

                                                          

 

Janury 2017

REG. OT REG. OT REG. OT REG. OT REG. OT REG. OT REG OT

BOROUGH BUILDING 22    -        27    -      25    -      35    -      -      -      -      109    -       

CIVIC CENTER 4      -        16    -      40    -      47    -      2      -      -      -      109    -       

LABRARY MAINTENANCE 12    -        15    -      17    -      17    -      -      -      -      61      -       

PARK MAINTENANCE 59    -        38    -      68    -      54    -      2      -      -      -      221    -       

PAVING AND PATCHING -      -        28    -      35    -      46    -      -      -      -      -      109    -       

ROAD CLEANING 14    -        32    -      -      -      4      -      -      -      -      -      50      -       

RIGHT-OF-WAYS -      -        4      -      54    -      16    -      -      -      -      -      74      -       

SCHOOL MAINTENANCE -      -        -      -      -      -      -      -      -      -      -      -      -         -       

SNOW REMOVAL 52    32     67    -      -      -      -      119    32    

SANITARY SEWERS -      -        25    -      1      -      45    -      8      -      -      -      79      -       

STORM SEWERS 6      -        16    -      -      -      -      -      -      -      -      -      22      -       

SOLID WASTE MANAGEMENT 8      -        10    4      6      -      12    -      4      -      -      -      40      4      

TRAFFIC MARKINGS 23    -        1      -      8      20    -      -      -      -      -      52      -       

VECHICLE/EQUIPMENT 77    -        42    -      -      40    -      -      -      -      159    -       

TOTAL WORK HOURS 277  32     321  4      254  -      336  -      16    -      -      -      1,204  36    

WEEK 1

MONTHLY TIME REPORT

WEEK 2 WEEK 3 WEEK 4 WEEK 5
LABOR TASKS

WEEK 6 MONTHLY

                                                              



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

      

Prepared By: Vitali Alexandrov 
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BRENTWOOD BOROUGH ENGINEERING REPORT 

2016 CIP Financial Statement (YTD) 

 
 

 
 

 
 

 

 
 

 

BUDGET 01-GENERAL FUND PROJECTS ENGINEERING BUDGETED AWARDED YTD (%) COMPLETE REMAINING

01 408-313 ENGINEERING SERVICES - GENERAL  

01 408-313 -$                -$               -$                   

01 408-313 MS4 15,000.00$       25,000.00$      20,382.92$         82% 4,617.08$     

01 408-313 Miscellaneous Grants -$                -$               -$                   

01 408-313 Miscellaneous Engineering 10,000.00$       10,000.00$      9,482.11$           517.89$        

01-414-313 Miscellaneous Engineering Reinburseable 11,000.00$       11,000.00$      981.75$              95% 10,018.25$    

36,000.00$     46,000.00$   30,846.78$       15,153.22$ 

BUDGET 08-SEWER FUND PROJECTS ENGINEERING BUDGETED AWARDED YTD (%) COMPLETE REMAINING NOTES

08 429-313 ENGINEERING SERVICES

08 429-313 Feasibility Study 5,000.00$         5,000.00$       20,377.97$      408% (15,377.97)$     

08 429-313 Operations and Maintenance Plan (Work Auth.) 105,000.00$     105,000.00$    111,677.95$    106% (6,677.95)$       

08 429-313 -$                -$               -$                

08 429-313 Miscellaneous 5,000.00$         5,000.00$       7,535.00$        151% (2,535.00)$       

08 429-313 Intern 7,000.00$         7,000.00$       -$                0% 7,000.00$        

08 429-610 Engineeering Capital Construction, Viking, Bretnwood 30,000.00$       17,000.00$      22,006.24$      73% (5,006.24)$       

08 429-313 Flow Isolation Study 33,000.00$       -$               824.00$          2%

185,000.00$   139,000.00$ 162,421.16$ (22,597.16)$  

BUDGET 08-SEWER FUND PROJECTS CONSTRUCTION BUDGETED AWARDED YTD (%) COMPLETE REMAINING NOTES

08 429-372 O & M PLAN -$                -$                  0%

08 429-372 CCTV 35,000.00$       71,850.00$         28,046.78$      39% 43,803.22$       this is 3 years contract

08 429-372 Point Repair/Manhole Repair Dig 110,000.00$     693,290.00$       157,242.01$    23% (583,290.00)$    this is 3 years contract

08 429-372 Spot Lining 250,000.00$     148,550.00$       98,471.30$      66% 101,450.00$     

08 429-372 Special Repairs 25,000.00$       -$                  -$                25,000.00$       

08 429-610 Capital Construction, Bretnwood 118,802.00$       2,136.25$        2% 116,665.75$     

08 429-610 Viking Drive 27,700.00$         -$                27,700.00$       

08 429-372 Preventative Maintenance 40,000.00$       29,925.00$         -$                0% 10,075.00$       this is 3 years contract

08-429-372 Emergency Repairs 20,000.00$       12,000.00$         -$                0% 8,000.00$         

08-429-372 Miscellaneous 10,000.00$       -$                  -$                0% 10,000.00$       

08-429-372 MH-MH Lining -$                358,350.00$       -$                358,350.00$     this is 3 years contract

690,000.00$   1,460,467.00$ 285,896.34$ 117,753.97$   

200,000.00$     

BUDGET

18- CAPITAL IMPROVEMENT PROJECTS CONSTRUCTION/ 

ENGINEERING BUDGETED APRROVED 

 WORK 

AUTH/AWARDED 

CONTRACT YTD (%) COMPLETE REMAINING NOTES

18-409-313 ENGINEERING SVCS for New Borough Building 10,000.00$         10,000.00$         10,000.00$                -$                   0% 10,000.00$         

18-439-313 ENGINEERING SVCS 10,000.00$         10,000.00$         -$                         -$                   0%

-$                  -$                  -$                         -$                   

18-414-313 ENGINEERING-SVC 2014 RT. 51 OVERLAY DISTRICT -$                  -$                         -$                   

18-433-700 ARLE Traffic Signals 162,000.00$       162,000.00$       162,000.00$              10,030.12$         6% 151,969.88$       

18-446-313 Gateway Engineer's Support Storm/TMDL 10,000.00$         10,000.00$         5,000.00$                 2,304.00$           23% 2,696.00$           

18-439-619 2016 ROADWAY PAVING Engineering Desigh 25,000.00$         25,000.00$         25,000.00$                26,628.16$         107% (1,628.16)$          

18-439-619 PAVING PROGRAM 700,000.00$       700,000.00$       (49,849.00)$              12,128.13$         2% (61,977.13)$        

Dauphin Ave 234,978.00$       234,978.00$       261,010.00$              -$                   0%

Contract A 210,401.30$              149,092.46$       63%

Contract B 453,861.70$              -$                   0%

Contract C 18,340.00$                19,804.17$         108%

Arlea duduction 33,000.00$                -$                   

Boldwin Invoice 14,210.00$                -$                   

PAW Reimburcement (240,974.00)$             -$                   (240,974.00)$      

-$                         -$                   

-$                  -$                         -$                   

18-407-455 GIS 10,000.00$         10,000.00$         10,000.00$                -$                   143% 10,000.00$         

18-439-610 Sidewalk Brownsville 50,000.00$         50,000.00$         50,000.00$                -$                   0% 50,000.00$         

-$                  -$                         -$                   

-$                  -$                         -$                   

1,211,978.00$ 1,211,978.00$ 979,500.00$           219,987.04$    (122,413.41)$   
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BRENTWOOD BOROUGH ENGINEERING REPORT 

Monday 12-23-16 to Tuesday 1-2-1 Vacation  

 

 

Tuesday 1-3-17 

 

1. Responded to multiple emails  

2. DPW general tasks, scheduled project to repair water line leak at the park.  

3. Filed projects documents, created and set project folders on the server.  

4. Possessed street excavation permits.  

 

 

Wednesday 1-4-16 

 

1. Responded to multiple emails 

2. Responded to multiple phone calls: 724-494-0280, 412-921-4030, 717-273-7995, 

484-8841500, 

3. Possessed street excavation permits.  

4. Processed final pay application related to 2014 Sewer Contract   
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BRENTWOOD BOROUGH ENGINEERING REPORT 

Thursday 1-5-16 

 

1. Responded to multiple emails  

2. Prepared monthly engineering report. 

3. Responded to multiple phone calls-  

4. Worked on 2016 Viking Drive project: scheduled the meeting with Peoples Gas, 

Gateway engineers and Roto- Rooter to discuss and finalize future project 

construction approach due to discovered 24” HPGL located at the same elevation 

as designed/proposed sewer line.   

5. Worked on 2016 Sewer Contract A QC-ed  project quantities installed.  

6. Met contractor Roto-Rooter to discussed pay application and review the inlets 

that were installed on my absence. The following inlets were installed/replaced.  

 

Brentwood Ave. 

 

 

 
Hillman  



 

 pg. 4 

BRENTWOOD BOROUGH ENGINEERING REPORT 
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Weekly Engineering Activities  
                                                               

 

 

Friday 1-6-17 

 

5. Responded to multiple emails  

6. DPW general tasks, scheduled project to repair water line leak at the park.  

7. Continued to on 2016 Sewer Contract A QC-ed  project quantities installed. Sent 

discrepancies to gateway engineers.  

 
8. Possessed street excavation permits.  

 

Monday 1-9-17 

 

1. Responded to multiple emails  

2. DPW general tasks, scheduled project to repair water line leak at the park.  

3. Possessed street excavation permits.  

4. Residents complains: resident requested to spread more salt at Dalewood and 

Shedyway locations due to active sump pump and freezing conditions.  

 

Tuesday 1-10-17 

 

5. Responded to multiple emails  

6. DPW general tasks (refer to DPW weekly report)  

7. Performed sanitary sewer manhole inspections.  

8. Possessed street excavation permits.  

 

 

Wednesday 1-11-16 

 

5. Responded to multiple emails 

6. Responded to multiple phone calls:  

7. Possessed street excavation permits.  

8. Completed self-evaluation form for annual performance review.  

9. DPW general tasks (refer to DPW weekly report)  

10. Performed sanitary sewer manhole inspections.  
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Thursday 1-12-16 

 

7. Responded to multiple emails  

8. Prepared monthly engineering report. 

9. Responded to multiple phone calls-  

10. Worked on 2016 Viking Drive project: worked with Eric Peccon on temporary 

construction easement. (see below) 

 
 

 

1. DPW general tasks (refer to DPW weekly report)  
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Friday 1-13-17 OFF Personal Day 

 

 

Monday 1-16-17 

 

9. Responded to multiple emails  

10. DPW general tasks, scheduled project to repair water line leak at the park.  

11. Possessed street excavation permits.  

12. Responded to resident phone calls and requests: 412-697-0268, 412-480-5356 

regarding properties3855 Delco Ave. The landlord had questions and concerns 

related to concrete driveway that been used by contractor as an entrance to the job 

site. The borough assured landlord that this particular driveway will be replaced 

by the contractor at the end of the project.  

 

Tuesday 1-17-17 

 

1. Responded to multiple emails  

2. DPW general tasks (refer to DPW weekly report)  

3. Met Jim Anttanucci to discuss installation of additional lights at the Civic Center 

by the steps (see below). Worked with Duquesne Light and requested installation 

of the light. As per DL: an additional light will be installed within 4-5 weeks.  

 
4. Performed storm sewer inlets inspections.  

5. Possessed street excavation permits.  

6. Attended at the meeting with Jackie Karkowsky Director of property management 

to discuss several issues related to road surface management: paving, plowing, 

salting. Sewer know issues sanitary and storm sewers, catch basin replacement 

and rehabilitation.   
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Wednesday 1-18-16 

 

11. Responded to multiple emails 

12. Responded to multiple phone calls:  

13. Possessed street excavation permits.  

14. Completed self-evaluation form for annual performance review.  

15. DPW general tasks (refer to DPW weekly report)  

16. Attended at annual performance evaluation.  

17. Performed storm sewer inlets inspection.  

  
 

Thursday 1-19-16 

 

11. Responded to multiple emails  

12. Prepared monthly engineering report. 

13. Attended at webinar related to DPW operations management. NOTE: wan’t 

helpful, the host has been trying to sell the software WebPWE throughout the 

session.  

14. Responded to multiple phone calls-  

15. DPW general tasks (refer to DPW weekly report)  

16. Prepared an agenda for gateway to discuss at weekly conference call. (see below)  

 

 
 2016 Paving Project  
Contract A 

a. Punchlist Item –  restoration on Brownsville Rd 
Contract B and Dauhing  

a. No pay apps from Morgan  
 
Sewer  
Contract A – storm sewer inlets replacement. The borough will provide updates  
Project q-ty installed follow up with gateway  
Contractor needs next pay app. 
 
GIS – MH inspection forms and tracking 
MS4/TMDL- audit and general updates, permit updates.  
 
 
Updates from gateway regarding 2017 projects and schedule.  
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Friday 1-20-17  

 

13. Responded to multiple emails  

14. Worked on Viking Drive project, sent email and video files to the home owners.  

15. Possessed street excavation permits.  

16. DPW general tasks (refer to DPW weekly report)  

17. Attended at holiday lunch with gateway engineers 

 

 

Monday 1-23-17 

 

1. Responded to multiple emails  

2. DPW general tasks (refer to DPW weekly report)  

3. Worked on 2016 Sewer project close out. 

4. Responded to resident phone calls and requests: 412-512-2311 

5. Worked with Penn American Water regarding 2017 street paving projects.  

 

Tuesday 1-24-17 

 

7. Responded to multiple emails  

8. DPW general tasks (refer to DPW weekly report)  

9. Attended at the meeting with gateway engineers to discuss 2016 CIP and sewer 

projects, outstanding issues for each project. Discussed future opportunities and 

lesson learned from 2016 project management.   

10. Possessed street excavation permits.  

11. Worked on 2016-2017 sewer projects (reviewed and revised sewer segment for 

2017 CCTV contract) 

 

Wednesday 1-25-16 

 

18. Responded to multiple emails 

19. Responded to multiple phone calls:  

20. DPW assigned sewer segments length field verifications. general tasks Attended 

at annual performance evaluation.  

21. Continued to work on 2016-2017 sewer projects (reviewed and revised sewer 

segment for 2017 CCTV contract, reviewed multiple outstanding segments with 

level 5 defects and identified repairs, revised sewer segments for 

2017preventative maintenance contract ) 

  
 

Thursday 1-26-16 

 

17. Responded to multiple emails  
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18. Attended at pre construction meeting with State Pipe related to 2017 

Preventative maintenance contract. 

19. Responded to multiple phone calls- 412-606-3470, 412-561-1946  

20. Placed multiple phone calls to the residence that been effected by Viking Drive 

sewer repair projects. Scheduled field trip and conference calls with Philip 

Khoury, Brendon Renzi.  

21. Prepared an agenda for gateway to discuss at weekly conference call. (see below)  

 

 
2017 Paving Project  
Genetral Updates from Gateway, project contract draft status.  
 
2017 Sewer  
Contract A – pay app #2 status   
CCTV – updated maps for contractor 
Viking Drive  
Brentwood Ave  

 
Friday 1-27-17  

 

18. Responded to multiple emails  

19. Hosted conference call with Gateway engineers to discuss project and projects 

items, updates, and schedule.  

20. Worked on Viking Drive project, sent email and video files to the home owners, 

followed up with home owners regarding temporary construction easements.  

21. Possessed street excavation permits.  

22. DPW general tasks (refer to DPW weekly report)  

23. Met the contractor Osiris Enterprises to discuss grading of field #4 project. I have 

supplied the contractor with contract defined scope of work.    

24. Responded to resident phone calls and requests: 412-651-6769, 412-427-6820- 

sewer issue on 3772 Woodraw ave. DPW crew dye testes two sanitary manholes 

on Woodraw ave, based on the performed dye test the borough determined the 

main line in is good condition.  

 

Monday 1-30-17 

 

6. Responded to multiple emails  

7. Worked on 2017 Sewer project. 

8. Worked on Viking Drive project- met Brendon Renzi at the job site to explain the 

borough’s approach of installing the liner in the main line. Brandon would like to 

install brand new coming lateral from the house 3841/3843 Delco Ave. and 

connect this lateral at the trench. The trench will be excavated by the contractor to 

intercept the flow coming from the sewer lateral.  

9. Responded to resident phone calls and requests: 412-741-6600 
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Tuesday 1-31-17 

 

12. Responded to multiple emails  

13. DPW scheduled four meetings in 2017 with SHACOG  

14. Attended at the meeting with gateway engineers to discuss 2016 CIP and sewer 

projects, outstanding issues for each project. Discussed future opportunities and 

lesson learned from 2016 project management.   

15. Responded to resident phone calls and requests: 412-925-4701 

16. Worked on 2016-2017 sewer projects (reviewed and revised sewer segment for 

2017 CCTV contract) 

17. Worked with Duquesne Light regarding installation of the light by the set of steps 

accros from the Civic center. The DL representative scheduled field visit to the 

park to asses pole condition.   

 



 

 

 

 

 

February 17, 2017 

C-40000-2016 

 

REPORT TO:  Brentwood Borough Council  

   George Zboyovsky, P.E., Borough Manager 

   Mary Lou Garase, Administrative Assistant 

            

  

FROM:  Jennifer J. Slagle, P.E., Borough Engineer 

   Ruthann L. Omer, P.E., Municipal Liaison 

 

SUBJECT:  Engineers Report for February 2017 Meeting 

     

CC:   Dennis Troy, Mayor 

   Bob Mackewich, Public Works Supervisor 

    

_______________________________________________________________________________ 

 

C-40000-2017 General Fund 

 

No Current Projects.   

 

O&M SANITARY SEWER FUND RELATED PROJECTS 

 

C-40094 Consent Order Operation and Maintenance  

08.429.372 (Construction Costs) 

08.429.313 (Engineering Fees) 

 

2017 Operations & Maintenance Tasks  

 

As directed by Brentwood Borough, Gateway is assisting the Borough in complying with the 

requirements of their approved Consent Order Operations & Maintenance Plan Year 7.   Gateway 

continues to work with the Borough to efficiently execute the projects while incorporating 

Borough staff in completing tasks.  

 

2017 O&M Engineering Budget  

 

Work Authorization Approved (12/12/16): $ 115,000.00 

Work to Date (as of 02/06/17):  $   17,547.25 

Remaining:     $   97,452.75 

 

-1700 – General 

Project Manager:  Dennis J. Flynn, P.E. 

 

Gateway has worked with the Borough to perform any general tasks as required in the O&M Plan.  

Gateway met with George and Vitali in October 2016 to review the 2016 O&M tasks and any 

lessons learned which could provide efficiency in 2017.  A kickoff meeting was also held at the 
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Gateway offices on January 24, 2017 to evaluate the current proposed O&M projects and the 

proposed tasks to be performed. 

 

The O&M plan updates are being finalized.  The initial 5-year audit has been performed and 

changes are being made in accordance with the audit previously performed with Vitali and Bob 

Mackewich.  An audit report and the necessary updates to the O&M Plan have been prepared.  The 

updated O&M plan will be reviewed with the Borough once completed and will be sent to the 

ACHD. 

 

-1701 – Preventative Maintenance  

Project Manager:  Dennis J. Flynn, P.E. 

 

Preventative Maintenance Contract – Gateway worked with Borough staff to prepare the list of 

sanitary lines to be included in the contract.  The contract specifications were prepared for bidding 

and the bid opening date was November 11, 2016.  The contract was awarded to State Pipe 

Services in the amount of $29,925.00 with options to renew the contract for 2 additional years.  

The preconstruction meeting was held with the contractor and the initial proposed work order 

mapping and list have been provided to the contractor.  The contractor is expected to begin in late 

February. 

 

-1602– Manhole Inspections 

Project Manager:  Jennifer Slagle, P.E.  

 

Gateway prepared the list of manholes to be performed by the Borough for the 2016 O&M Plan as 

well as preparing the list for the next 5 years of the O&M plan and provided the map to the 

Borough.  The Borough is using the GIS cloud to track the inspections.  Gateway will work with 

Borough staff to identify any issues with the inspection process.  Once the inspections are 

completed, Gateway will QA/QC the inspections.   

 

-1703 – CCTV (See Borough Staff Report) 

Project Manager:  Dennis J. Flynn, P.E. 

 

Roto-Rooter continues to perform the CCTV work and has additional data to submit from 2016 

field orders under the 2016 contract.  Data submissions will be reviewed by the Borough with 

assistance from Gateway.  The contractor was expected to complete the CCTV contract by the end 

of 2016 and we are awaiting a data submission to determine the quantity completed.  Proposed 

repairs were developed and reviewed by Gateway and are to be assigned to their proper contracts.  

Additional data and pay applications will be reviewed by both Vitali and Gateway. 

 

The change order has been prepared in order to accept the renewal of the CCTV contract for 2017.  

The initial field order work is being developed for the 2017 CCTV to ensure compliance with the 

O&M plan and to complete priority CCTV under roads to be paved in 2017.  A pre-construction 

meeting is expected to be setup for the week of 2/20 and the initial field order mapping and lists 

are expected to be provided at that meeting. Additional CCTV may be added to the contract 

throughout the year as needed.   
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-1705 –Defect and Specialized Repairs (See Borough Staff Report)  

Project Manager:  Dennis J. Flynn, P.E. 

 

Excavation Repair Contract:  

Roto-Rooter continues to work on excavation repairs in the Borough.  Identified repairs will be 

performed and additional repairs will be reviewed based on the on-going CCTV.  

  

The contractor completed the 6 repairs remaining from the initial work order and an additional 6 

storm water repairs which were added by the Borough.  Pay application 2 was prepared and 

reviewed by the Borough and Gateway and is ready for execution. 

 

The change order has been prepared in order to accept the renewal of the excavation contract for 

2017.  The initial field order work is being developed for the 2017 excavation repairs to maintain 

compliance with the O&M plan and to complete priority repairs under roads to be paved in 2017.  

A pre-construction meeting is expected to be setup for the week of 2/20 and the initial field order 

mapping and lists are expected to be provided at that meeting. Additional repairs may be added to 

the contract throughout the year as needed.   

 

Spot Lining Repair Contract: 

State Pipe Contracting completed their 2016 proposed repairs and the final pay application was 

executed.   

 

The change order has been prepared in order to accept the renewal of the spot lining repair contract 

for 2017.  The initial field order work is being developed for the 2017 spot lining repairs to 

maintain compliance with the O&M plan.  A pre-construction meeting is expected to be setup for 

the week of 2/20 and the initial field order mapping and lists are expected to be provided at that 

meeting. Additional repairs may be added to the contract throughout the year as needed.   

 

MH-MH Lining Repair Contract: 

Fast Pipelining East was awarded the contract for MH-MH Lining starting in 2017 with an option 

to renew the contract in 2018 and 2019.  Due to a change in the company, revisions to the award 

and execution of the contract are being made with supervision of the solicitor.  Once the contract is 

executed, a pre-construction meeting is expected to be setup for the week of 2/20 and the initial 

field order mapping and lists are expected to be provided at that meeting. Additional repairs may 

be added to the contract throughout the year as needed.   

 

 

-1707 –Reporting and Compliance   

Project Manager:  Dennis J. Flynn, P.E. 

 

The Borough reviewed the O&M plan tasks with Gateway in order to identify any additional tasks 

required by the O&M plan.  Reporting is being prepared for work completed in 2016 to be submitted in 

Mach 2017 to verify that work Is being performed to maintain compliance. 

 

http://intranet.gatewayengineers.com/pt/Logos/Forms/DispForm.aspx?ID=2


     February 17, 2017 

  C-40000-2017 

  Page 5 of 9 

 

   

 

-1708 –Mapping and Database Maintenance   

Project Manager:  Dennis J. Flynn, P.E. 

 

Gateway will perform mapping updates based on changes found in the sanitary and storm system by way 

of new CCTV review and field analysis.  Gateway will continue to update the mapping and databases as 

additional information becomes available. 

 

 

C-40164-0001 Viking Drive and Brentwood Avenue Sanitary Sewer Repair Project 

Project Manager:  Jennifer Slagle, P.E. 

 

Contract A – Viking Drive work by Independent Enterprises has been delayed due to groundwater 

infiltration from private laterals and wet weather.    Gateway and Borough staff are working with the 

contractor to resolve field issues in private laterals delaying the installation of the liners.   The Borough is 

currently working on temporary easements required to perform construction activities to mitigate the 

infiltration in the private laterals prohibiting installation of the liner. Gateway and Borough staff met with 

Independent Enterprises to discuss additional construction options due to delays in obtaining all of the 

required temporary easements.   We will update the Borough on the schedule, since success of the project 

is weather dependent.   

 

Contract B – Brentwood Avenue work was started by Roto Rooter.  Borough staff met with the gas 

company to discuss the conflict with a 24 inch high pressure gas line.  The gas line will not be relocated.  

The project will be adjusted to make the repair and avoid the conflict with the gas line.   

 

 

C-40048-2017 – Pavement Maintenance Project – 2017 

Project Manager:   Joseph H. Sites, P.E., MBA 

 

The draft specifications have been provided to the Borough Staff Engineer for review and comment. 

These specifications were developed from the provided list of proposed roads for the 2017 Pavement 

Maintenance Program. We are anticipating advertisement for the project on February 23, 2017 and March 

2, 2017 with a bid opening of March 10, 2017. This will enable the project to be awarded at the March 

Council Meeting.  

 

Engineering Budget  

 

Work Authorization Approved:  $ 20,000.00 

Work to Date:  $   3,000.00 

Remaining:                                                    $ 17,000.00 

 

 

C-40156-0005 – GIS Data Migration 

Project Manager:  Ryan R. Berner, GISP 

 

We have implemented capabilities in the Borough’s GIS for tracking permits, code enforcement efforts, 

and tax parcel sale and associated sewer lateral inspections.  In addition we have provided the capability 
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for the Borough to develop letters and for permit approval, code enforcement violations, and dye test 

inspections as well as keep a digital archive of the letters sent. 

 

We met with the Code Enforcement staff to review and present the capabilities in order to allow for 

Borough usage of the system. 

 

We are coordinating a meeting with the Borough for the week of February 20th to discuss historical record 

implementation from GeoPlan. 

 

 

Engineering Budget  

Work Authorization Approved:  $ 10,000.00 

Work to Date:                                               $   9,651.50 

Remaining:                                                   $      348.50 

 

C-40158-0002 - ARLE Grant 

Project Manager:  Michael J. Haberman, P.E., PTOE 

 

All work associated with this contract is complete.  The new traffic signal was activated on Monday, 

January 9, 2017 and the old signal and signal equipment was removed.  A final inspection was performed 

by representatives of Gateway and PennDOT on Friday, January 13, 2017.  There are no punchlist items 

or issues that need to be resolved.  At the time of the inspection, the signal timings and controller 

parameters were verified to be in compliance with the design, and the emergency vehicle preemption 

system was tested and determined to be property operating.  Final invoicing will be submitted by the 

contractor and should be processed by the borough upon receipt. 

 

Work Authorization Submitted (3/2015 & 8/2016):  $ 33,000.00 

Work to Date                                                    $ 34,216.25 

Remaining:                                         $  -1,216.25     

 

C-40113-2016 MS4 Program 

Project Manager:  Ryan R. Berner, GISP 

 

The upcoming focus of 2017 MS4 efforts will be finalizing the storm sewer map so that a comprehensive 

complete map can be submitted in September of 2017.  The map will need to be completed in order to 

address Pollution Reduction Plan requirements associated with the Streets Run Road watershed. 

 

The Borough will have an NOI (Notice of Intent) permit application due to DEP in September of 2017.  

We recommend beginning the process of developing the necessary information for the NOI submission. 

Moving forward will be scheduling a meeting with the Borough to review mapping and MCM plans.  We 

recommend scheduling a mock inspection in order to review the Borough’s facilities and documentation 

efforts prior to DEP conducting an MS4 inspection.  We will coordinate with the Borough and the 

inspector regarding schedule for the inspection.  It is recommended that the mock inspection be 

completed in late February or early March. 

 

We will be submitting a Work Authorization for the 2017 permit year. 
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Work Authorization Submitted (2/2016):  $ 25,000.00 

Work to Date                                                   $ 21,540.00 

Remaining:                           $   3,460.00 

 

C-40113-0001 Saw Mill Run TMDL 

Project Manager:  Stacey Graf. P.E. 

 

We are waiting for DEP to review the TMDL Plan submitted December 2015.  Upon received of 

comments or an approved permit, we will move forward with implementation of the plan.  There has been 

no response from DEP to date.   

 

C-17749-1602 – 2016 Phase 1 Consent Order Flow Isolation and Regionalization 

Project Manager: Michael S. Glister, P.E. 

 

Gateway will review the results of the 2016 flow isolation work with the Borough so that the next steps 

can be discussed.  Additional flow isolation is recommended in 2017 in both the MH-89 and M-42 sewer 

sheds. 

 

Work Authorization Approved (2/2016):  $ 33,000.00 

Work to Date                                                   $ 25,328.00 

Remaining:                           $   7,672.00    

 

C-40094-1710  – 2017 Phase 1 Consent Order Flow Isolation and Regionalization 

Project Manager: Michael S. Glister, P.E. 

 

Gateway continues to work on the Phase 1 Interim Consent Order.  We will schedule a meeting with 

Borough Staff in February to discuss the flow isolation completed in 2016 and the remaining flow 

isolation work to be completed in 2017.  We will also discuss the Source Reduction Study required as part 

of the Consent Order.   

 

A work authorization has been prepared to complete the flow isolation study and report in the Borough.  

The purpose of the flow isolation is to identify areas within the Borough where significant amounts of 

groundwater is infiltrating into the sanitary sewer. 

 

 

C-40057-0013 Brentwood Pool Rehabilitation – 18.452.611 Pool Improvements 

Project Manager: Dennis J. Flynn, P.E. 

 

Gateway is working with the Borough to prepare a phased approach for the rehabilitation of the pool 

based on grant funding available to date.  Design and bidding is expected to take place in spring 2017. 

Construction is planned to begin September 2017 at the close of the pool and be complete by May 2018 

for the reopening of the pool. 

 

Gateway has performed due diligence to determine the scope of the proposed work to be performed.  

Detailed survey of the site was also performed in order to be used with the project design.  Site meetings 

have been held in order to evaluate potential concerns with the conceptual design.  The design work has 
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begun and the schematic design is being prepared.  A meeting will be held with the Borough in March to 

review the schematic design, the updated cost estimate, and the proposed project phasing. 
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Proposal Approved (12/12/2016):  $ 65,000.00 

Billed to Date (02/06/2016):                           $          0.00 

Remaining:                           $ 65,000.00   
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Park & Recreation 

Department 
Monthly Report 

 

 

 

January 2017 
 

 

 

Jim Attanucci 

Park & Recreation Director 
 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

December 30, 2016 – January 5, 2017 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 December 30 – January 5, 2017 

 

Condensed report due to Holidays and a bout with a virus 
 
Meetings 
 

 No meetings were held 

 Parks and Rec Department meeting was rescheduled for Friday January 6 due to coming down with a 
virus 

 Prepared for upcoming Parks & Recreation Committee Meeting scheduled for Monday January 9, 2017 
 
 

 
Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

 

Community Room 

 The interior doors could use a coat of fresh paint 

 Baseboard heating devices are starting to show signs of rust and need cleaned and painted 

 

 

 

Civic Center 
 With the additional use of the Civic Center the floors will need swept and mopped more frequently 

 

 

 

 

 



 

 

 
 

Programming 
 Continued working on maintain current programming for 2017 

o Programs and development are going well 

 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

 Zumba 

 Senior Citizen Lunch and Bingo/BHS (New) Thursday Dec. 22 Community Room 

 Little Penguins Dek Hockey 

 Little Hoopstars – Purchased portable adjustable basketball hoop for younger children 

 Road Runner Track 

 Jump Start Sports Summer Camps 

 Concerts First Saturday of June, July and August – Ordered advertising banner 

 Movies Third Friday of June, July and August 

 Brentwood Streets (New) Dates TBD 

 Community Day 

 

 Developing new programs for 2017 

 An Easter theme program “Egg Hunt” will be held in the park 

o Date will be announced next week 

 

 
 
 
Sponsorship and Advertising 

 No update 

 
 
 
 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

January 6, – January 12, 2017 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 January 6 – January 12, 2017 

 

 
 
Meetings 
 

 Attended Department meeting with Borough Manager on Monday January 9.  Topics included 
o Agenda for Parks and Recreation Committee Meeting 
o Past, Current and Future tasks including 

 2017 Movies 
 2017 Concerts 
 Programming 
 Brick Paver Campaign 
 Advertising Sign Campaign 
 Community Day 
 Kaiser Field renovations 
  

 Attended Parks and Recreation Committee Meeting on Monday January 9 
o Agenda items consisted of 

 Programming 
 Drop the Puck 
 Kaiser Field renovations 
 Various Park concerns 
 Facility Policy 
 Park Lighting 
 Park Pavilion 
 Brentwood Summer Camp 

 Attended meeting Borough Mangaer, BHS principal Jason Olexa, and Joe Kozarian 
o Agenda items consisted of WPIAL Playoff Games 
o ADA accessibility 

 
 

Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 Creating advertising ad for facility rental for the In Brentwood Magazine 

 

 



 
 

 

 

Programming  
 Continued working on maintain current programming for 2017 

o Programs and development are going well 

 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

 Zumba 

 Senior Citizen Lunch and Bingo/BHS (New) Thursday Dec. 22 Community Room 

 Little Penguins Dek Hockey 

 Little Hoopstars – Purchased portable adjustable basketball hoop for younger children 

 Road Runner Track 

 Jump Start Sports Summer Camps 

 Concerts First Saturday of June, July and August – Ordered advertising banner 

 Movies Third Friday of June, July and August 

 Brentwood Streets (New) Dates TBD 

 Community Day 

 Developing new programs for 2017 

 An Easter theme program “Egg Hunt” will be held in the park 

 Considering a Military Run 

 Brentwood Streets – Open Block Party on Brownsville Rd 

 
 
 
 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns 

 

 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

January 13, – January 19, 2017 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 January 13 – January 19, 2017 

 

 
 
Meetings 
 

 Attended Staff Meeting on Friday January 13th 
o Department heads gave updates concerning their department 
o Coordinating activities with other departments 

 Annual Review Meeting on Wednesday January 18 with George Zboyovsky and Susan Toth  
 
 
 

 
 

 

Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 Creating advertising ad for facility rental for the In Brentwood Magazine 

 

 

 

Park Projects 
 Requesting additional quotes for Kaiser Field renovations 

 Forming Committee concerning BPI proposal for park pavilions 

 Receive one quote for relay switches to activate lights on dek hockey rink, basketball courts, tennis 

courts, and Jim Attanucci Field (Field 2) 

 Updating proposed lighting guidelines for park facilities and light summary 

 

 

 

 

 

 



 

 

Programming  
 Kettlebell (New) Every Tuesday 6:30 PM Civic Center 

 Body Blast (New) Every Thursday 6:30 PM Civic Center 

o Placing signs for Kettlebell and Body Blast 

o Classes are starting to catch on 

 Zumba 

o Continues to be our flagship exercise class 

 Little Penguins Dek Hockey 

o On-line registration is now open 

 Little Hoopstars 

o Developing flyers to distribute at schools 

 Road Runner Track 

o All set and ready to go in the spring 

 Jump Start Sports Summer Camps 

o On-line registration with complete details is on Rec Desk 

 Concerts First Saturday of June, July and August 

o Reviewing interested bands and will book this month 

 Dive In Movies Third Friday of June, July and August 

June -Star Wars the Force Awakens 

July - E.T the Extra Terrestrial 

August - The Trolls 

 Brentwood Super Streets 

o Dates TBA 

 Community Day 

o July 1 

 

 

 

Advertising and Marketing 
 Purchased and received new street banner for Concerts and Movies 

o Banner reads Movies third Friday of June, July, and August 
o Concerts first Saturday of June, July, and August 

 This will allow us to use the sign for multiple years and not have to pay to have date 
changes 

 Recreation yard signs for Programs information, Zumba, Kettle Bell, and Body Blast are being displayed 
in park and on Brownsville Rd 

 Working on Spring Flyer for programs and events 

 Creating ads for the In Brentwood Magazine for events, programs, and Facility Rentals 

 
Phone Calls & E-mail 

 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns. 

 

 



 

 

Park & Recreation 

Department 
Weekly Report 

 

 

 

January 20, – January 26, 2017 
 

 

 

Jim Attanucci 

Park & Recreation Director 
  



 

 

 

 January 20 – January 26, 2017 

 

 
 
Meetings 
 

 Met with Vance Landscaping to review the scope of work to be quoted for Field 4 
 
 
 

 

Permits & Facility Rentals 

 Received and approved requests for use of Civic Center and Community Room 

 Received requests from the Band Parents for use of the facilities for the fall 
o Explained to them that fall permits can’t be issued until July 
o Contacted the President of the Brentwood Dukes  

 Assisted residents and non-residents with inquiries 

 Assisted various groups with inquiries and facility rental applications 

 Processed and approved  requests for permits 

 Processed deposit and refunds 

 Processed security deposit refunds 

 Entered permit usage and rentals on Google Calendar 

 

 

 

Park Projects 
 Met with Vance Landscaping located in Beaver Falls to review scope of work for Field 4 

o Expecting to receive written quote by the end of the month 

 Contacted Country Club Gardens Landscaping for them to quote work to be performed on Field 4 

o They agreed to look at field and provide quote 

o Hopefully they will visit the field in the next week to provide quote 

 Forming Committee concerning BPI proposal for park pavilion 

o The BPI had previously received a quote for pavilions from the Amish Yard located in 

Brentwood 

o I have received quotes from American Landscape Structures 

o American Landscape Structures home base is Summerville South Carolina and offer a variety of 

pavilions with multiple options for size, materials, and color 

o They are rated A+ by the BBB 

 Receives two quotes for relay switches and beacons for the basketball court, tennis courts, dek 

hockey, and field 2 

o Quotes were received from Cousins Electric and Allegheny Electric 



 Researching grant availability of grants for pavilions on the e Civis grant network 

 The wood park benches and tables near the playground will be refurbished by the DPW by Spring 

 

 

 

 

 

Park Concerns 
 Non permit light guidelines recommendations were submitted and continue to be discussed 

o The guidelines will reduce the electrical consumption in the park 

o Provide the park visitors with the information on when the lights will be on for each facility 

o In 2017 the lights on the stadium field were only on when a permit was issued 

 Dek Hockey Rink, Basketball Court, Tennis Court, and Field 2 lights were on for public 

use.   

 Consideration may want to be given to have the lights on the football field turned on 

for selected nights for public use 

 A street light may be added to the street light pole near the walkway that leads to the front of the Civic 

Center to provide additional lighting for the walkway 

 Researching the cost of decorative lights on walkway for future budget considerations 

 Walkway near playground is very dark and any type of light would be helpful 

 Lights around the Civic Center are being repaired 

 Filed 3 dugout continues to flood and the erosion on the hill side continues 

 

 



 
 

 

 

 



 

 

Programming  
 Kettlebell and Body Blast classes continue every Tuesday and Thursday at the Civic Center 

 Zumba classes continue every Wednesday at the Civic Center 

 Little Penguins Dek Hockey, Liitle Hoop Stars Basketball, and Summer Sports Camps are being offered 

through Jump Start Sports and on-line registration is now open 

 Road Runner Track will be offered for the spring and will also offer on-line registration 

 Concerts First Saturday of June, July and August 

o The Concert for Saturday June 3 will be booked by the end of the week 

SAVE THE DATES 

o Music Legends Live will present KAVAN who is a nationally recognized Elvis Tribute Artist and 

will perform as Elvis in all eras of his career.  

 
o The McCartney Project is a McCartney/Wings/Beatles Tribute Band and will perform in 

Brentwood on Saturday August 5.  

 
  



 

 

 Dive In Movies Third Friday of June, July and August 

o June 16 -Star Wars the Force Awakens 

 
 

 In addition to the movie the Garrison Carida Chapter of the 501st Legion are scheduled 

for a Star Wars Celebration with complete character costumes 

 

 July 21 - E.T the Extra Terrestrial 

 
 

 

  



 

 

 

 

 August 18 - The Trolls 

 
 

 Plans for Brentwood Super Street continue to be developed 

 Community Day is Saturday July 1 

 

 

 

 
 
 
 
Advertising and Marketing 

 Purchased and received new street banner for Concerts and Movies 
o Banner reads Movies third Friday of June, July, and August 
o Concerts first Saturday of June, July, and August 

 This will allow us to use the sign for multiple years and not have to pay to have date 
changes 

 Recreation yard signs for Programs information, Zumba, Kettle Bell, and Body Blast are being displayed 
in park and on Brownsville Rd 

 Working on Spring Flyer for programs and events 

 Creating ads for the In Brentwood Magazine for events, programs, and Facility Rentals 

 SWIFT 911 will be used for major events 

 
 
 
 



 
 
Civic Center 

 Kudos to the DPW for a fine job building a bar for the Civic Center that will add to the attraction of 
renting the facility 

 
 



 

 

 

 

Phone Calls & E-mail 
 Responded to all phone calls and e-mails in a timely manner and assisted residents with their needs 

and concerns. 

 

 























BRENTWOOD BOROUGH POLICE DEPARTMENT 

Adam R. Zeppuhar 
   Chief of Police 

 

DATE:   2/18/2017 
 
FROM:  Chief Adam Zeppuhar 
 
RE:       Monthly Council Report (January 1, 2017 through January 31, 2017) 
 
 

TOTAL ARRESTS COUNT 

TOTAL ARREST ADULT 30 

Gender Male 17 

 Female 13 

TOTAL ARREST JUVENILE 5 

Gender Male 4 

 Female 1 

TRAFFIC STOPS COUNT 

TOTAL 122 

CITATION(S) ISSUED 67 

WARNING(S) ISSUED 52 

ARREST 3 

 
 

Arrest Total Count: 35 

Arrest Type Count 

OTHER WARRANT 3 

PFA/ICC 1 

UCR – ARRESTED AND RELEASED -NOT INCARCERATED 18 

UCR – ARRESTED AND TAKEN TO ACJ/SHUMAN 8 

WITH WARRANT 5 

 
 

Citation Total Count: 419 

Citation Type Count 

 BOROUGH PARKING TICKET     258 

 NON-TRAFFIC CITATION     3 

 TRAFFIC TICKET     158 

 

 

 



 

EVENT TYPE                                                                                                            COUNT 
 

    
    

ANIMAL COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

9 

ANIMAL LOST/FOUND    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

AREA 1 CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

62 

AREA 2 CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

60 

AREA CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

ASSAULT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

10 

ASSIST CITIZEN    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

7 

ASSIST EMS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

104 

ASSIST FIRE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

6 

ASSIST POLICE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . .  
 

12 

BOROUGH PARK CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

36 

BRENTWOOD TOWNE CENTER CHECK    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

12 

BURGLARY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

7 

CHILD CUSTODY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

CHILD LINE REFERRAL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

CIVIL COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

CLEAN-UP DETAIL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

COMMUNITY RELATIONS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

CRASH/NON-REPORTABLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

CRASH/REPORTABLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

CRIMINAL MISCHIEF    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

9 

CURFEW/LOITERING    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

DEATH NOTIFICATION    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

DISABLED VEHICLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

10 

DISORDERLY CONDUCT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

DISPUTE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

DISTURBANCE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

8 

DOA    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

0 

DOMESTIC    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

11 

DUI    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

7 

FOOT PATROL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

FOOT PATROL NORTH-BROWNSVILLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

FOOT PATROL SOUTH BROWNSVILLE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

FRAUD    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . .  
 

4 

HARASSMENT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

16 

HAZARDOUS CONDITIONS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

JUVENILE COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

LOCAL ORDINANCE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

33 

MEGAN'S LAW NOTIFICATION    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

MENTAL HEALTH    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

MISSING PERSON, -18    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  
 

2 

MOTOR VEHICLE CRASH    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

28 

MOTOR VEHICLE THEFT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

NARCOTICS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

7 

OFFENSE AGAINST FAMILY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

OVERDOSE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

4 

PARKING COMPLAINT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

6 

PARKING ENFORCEMENT DETAIL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 



 

PATROL REQUEST    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

PERSON SEEKING POLICE ADVICE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

PFA    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

8 

PFA SERVED    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . .  
 

1 

PROPERTY DAMAGE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

PROPERTY RETURN    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

5 

PROPERTY-LOST/FOUND/RECOVERED    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

3 

PUBLIC DRUNKENESS    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

PURSUIT    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

REFER TO MAGISTRATE    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

REFER TO OTHER AGENCY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

2 

ROBBERY    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

SRT/SWAT DETAIL    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

SUBJECT STOP    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

1 

SUSPICIOUS ACTIVITIES    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 

9 
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POLICE MONIES 

Category 
1/11/2017 1/25/2017 2/9/2017 1st Quarter 

Totals YTD TOTAL 

Parking tickets cash 
$205.00 $175.00 $260.00 $640.00 $640.00 

Parking tickets checks 
$450.00 $410.00 $370.00 $1,230.00 $1,230.00 

Insurance (police report copies) 
$270.00 $90.00 $225.00 $585.00 $585.00 

Allegheny County DUI fines 
$0.00 $1,452.42 $0.00 $1,452.42 $1,452.42 

Allegheny County Traffic fines 
$767.13 $0.00 $1,897.56 $2,664.69 $2,664.69 

Allegheny County parking meter fines 
$564.79 $0.00 $790.67 $1,355.46 $1,355.46 

Allegheny County Non-Traffic fines 
$1,760.69 $0.00 $2,188.64 $3,949.33 $3,949.33 

Code Enforcement Fines 
$178.68 $0.00 $236.50 $415.18 $415.18 

False Alarm Fines 
$0.00 $0.00 $0.00 $0.00 $0.00 

NSF Checks 
$75.00 $0.00 $0.00 $75.00 $75.00 

Restitution 
$0.00 $0.00 $0.00 $0.00 $0.00 

WEEKLY TOTALS 
$4,271.29 $2,127.42 $5,968.37 $12,367.08 $12,367.08 

 

NOTES 

 On 1.19.17 Chief Zeppuhar and Officer Davidson attended the Brentwood School 

Districts play “Off’Script” from Saltworks Theater Company.  This presentation 

highlighted substance abuse, peer pressure, and prescription drugs.   

 

 On 1.29.17, our department responded to a home invasion/robbery on Hurston 

Way.  Two suspects were identified and arrest warrants were obtained for the 

suspects and search warrants were obtained for their respective residences.  The 

SHACOG CIRT team was requested to assist in the warrant service.  Neither 

actor was home, however both did turn themselves into our department shortly 

after. 

 

 On 1.31.17.  Chief Zeppuhar and Officer Josh Scott were trained in the use of 

Echo Reality’s (Brentwood Towne Center) surveillance system.  Now all of our 

officers have instant access to aid in any investigations we may have. 

 

 Through the month of January our Night Turn crew conducted 24 Targeted 

Intervention Patrols to address theft from motor vehicle complaints in the 



 

Meadowbrook Boulevard area and criminal mischief reports in the Shadwell 

Avenue area.  At this time, their hard work shows a reduction in these calls. 

 

 On 2.1.17, K-9 handler Mulholland elected to retire his partner Duke due to a 

slow recovering skin condition which was affecting his quality of life while 

working.  We would like to thank Officer Mulholland and Duke for their service 

since 2008 in keeping our residents and guests safe. 
 

 

 

 

 

 

 



 

 

 

 On 2.9.17, the purchase order for our new patrol car was forwarded-off to Day 

Automotive.  At this time there is no ETA.  This vehicle will replace current car 

19.   

 

 On 2.4.17, Chief Zeppuhar along with Officer Rech, Colin Dwyer from the 

Allegheny County Health Department, and Sergeant Cannon met at our station.  

The focus of the meeting was to determine any collaboration and shared 

resources there maybe to combat the opiate epidemic in the Brownsville Business 

District.  We did take a tour of the Brownsville Business District in each 

department’s jurisdiction and finished in Mount Oliver where we also met Chief 

Juzwick. 

 



 

 On 2.6.17, Chief Zeppuhar attended the 4th of July Committee meeting. 

 

 On 2.7.17 Chief Zeppuhar met with Jim Attanucci and John Slater to discuss 

community events and related security. 

 

 On 2.8.17 Chief Zeppuhar met with City of Pittsburgh Police Officer Auvil, 

Mount Oliver Police Chief Juzwick, and Jessica Durkin from EDS/Americorp 

VISTA.  Topics included surveillance cameras, crime stats, and ideas to help 

combat the nation’s opiate epidemic in our areas. 

 

 On 2.16.17 an officer sustained a hand injury while arresting a resisting suspect.  

At this time the employee will be off until 2.24.17. 

 

 At this time Officers Mikelonis, Heynes, Scott, Mulholland, Fisher, and Chief 

Zeppuhar have completed their Mandatory In-Service Training (MIST).  This 

year’s topics include:  Legal Updates, Procedural Justice, Handling Drug 

Overdoses, and Intelligence Assisted Policing. 

 

 I would like to thank our officers for doing an excellent job with the newly 

implemented Naloxone policy.  They are helping save lives while also combating 

the nation’s opiate epidemic amongst other responsibilities.  Below are our 

NARCAN Saves/EMS overdose related assists since the last report: 

 

o Officer Swick.  2.10.17.  

 

 We would like to remind all residents of the following: 

 

o Please lock you vehicle doors even if your vehicle is on your property.  

Theft from a motor vehicle is a crime of opportunity, so please do not be 

an easy target for theft. 

 

 

 

 



 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwiH_Nmh65nSAhVLwiYKHU-

TAMUQjRwIBw&url=http%3A%2F%2Fwww.exeterexpressandecho.co.uk%2Fpolice-trying-car-doors-after-60-targeted-in-town%2Fstory-30086695-

detail%2Fstory.html&bvm=bv.147448319,d.eWE&psig=AFQjCNFYUX5bsT45zjPhX6ayWOkgWOJT0g&ust=1487513867177927 

 

o With the winter season here, please utilize any off-street parking you may 

have.  The Borough’s road crew works hard at keeping our streets clean 

and safe.  The less vehicles on the road, the easier and safer it is for them 

to do their job. 

 
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjp6few8ZnSAhWE2SYKHYz6CsAQjRwIBw&url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DMOV7wqGvhPI&ps

ig=AFQjCNGZnPmGaqAKqIFjPcGlcm0o5oShdg&ust=1487515501649683 
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THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 
PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 
www.brentwoodboro.com 

 

February 20 2017 
 
Brentwood Borough Council 
3624 Brownsville Road 
Pittsburgh, PA 15227  
 
RE: Monthly Progress Report 2017-01 
 Office of the Borough Manager 
 Period January 01, 2017 to January 31, 2017 
 
Honorable Members of Council: 
 
Enclosed is my monthly progress report for the period of January 01 to January 31, 2017.    
 
 
As always, if anyone has any comments or questions on this report please do not hesitate to 
give me a call.  

 

http://www.brentwoodboro.com/
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SPECIAL PROJECTS 

 

ALCOSAN – CONSENT DECREE 

Status Update: Nothing new to report. 

 

 

ARLE Grant Project – Willock/Brownsville Road Traffic Signal Upgrades 

Status Update: Refer to Engineer’s Report. 

01/25/17 – Reviewed Pay Applications Nos. 3 and 4 and sent to the Finance Director to process. 

The signal inspection and review has been rescheduled for Friday 1/13/17 at 10:00 a.m. due to 
the weather forecast tomorrow.  They do not need to have a police vehicle available for the EVP 
system.  The Contractor’s trucks are equipped to do the testing of that system. 
 
The signal installation is complete at Brownsville and Willock.  They plan to turn the new signal 
on Monday morning after school starts.  Once turned on, they will remove the old poles and 
equipment.  Final inspection by Gateway and PennDOT will be Thursday or Friday next week. 
 

TRAIL COMMITTEE 

Status Update:  Nothing new to report. 
 

PERMIT PARKING PROJECT 

Status Update:  Nothing new to report. 
 

POOL PROJECT/CITF GRANT 

Status Update:  Nothing new to report. 
 

SIDEWALK IMPROVEMENT PLAN/POLICY 

Status Update:  Nothing new to report. 
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SINC-UP GRANT PROJECT – MARYLEA/BROWNSVILLE ROAD 

DESCRIPTION: Upgrade existing signals at Marylea Avenue & Brownsville Road to meet 
current traffic signal standards and include pedestrian signal heads with countdown timers. 
 
Status Update:   
 
01/25/17 Prepared for and attdend the Project Kick-Off Meeting. (See attached Notes) 
  
Present: Domenic D'Andrea - SPC Domenic D'Andrea <ddandrea@spcregion.org>  
Josh Spano - SPC Josh Spano <jspano@spcregion.org>  
Mark Pemu - PennDOT Mark Pemu <MPEMU@state.pa.us>  
Daniel Fritz - Whitman, requardt & Associates, LLP Fritz, Daniel <dfritz@wrallp.com>  
Robert Mackewich - Brentwood DPW  
Vitali Alexandrov - Brentwood DPW  
George Zboyovsky - Brentwood Borough  
 
Reviewed Background Scope of Work Schedule  
Phase I: Preliminary Engineering Traffic Counts and Data Collection has already begun.  
 
Phase II: Final Design Will begin Summer of 2017  
 
Project will go out to Bid in last 2018 Project Completed 2019  
 
 

2017 ROAD PAVING PROJECT 

Status Update:  Refer to Engineer’s Report. 
 

GIS PROJECT 

Status Update:  Nothing new to report. 
 

NEW MUNICIPAL COMPLEX PROJECT/FINANCE & DEVELOPMENT 
 
STATUS:  

01/25/17 – Met with Dan Maltese, VP of Civil and Environmental Consultants, Inc.  We 
discussed the Environmental Site Assessment proposal associated with Snee Dairy Property. 
 
01/24/17 – Call to T. Gaber to discuss sell of Snee Dairy Property.  He indicated that he will 
review and get back to me with an offer. 
 
01/23/17 – Reviewed proposals for Environmental Site Assessments. 
Contacted owner of a potential site for new Borough Building. 
Prepared for and attended the January 23, 2017 Borough Building Committee Meeting. 

 

mailto:ddandrea@spcregion.org
mailto:jspano@spcregion.org
mailto:MPEMU@state.pa.us
mailto:dfritz@wrallp.com
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BOROUGH OF BRENTWOOD 
AGENDA 

JANUARY 23, 2017 
BOROUGH BUILDING COMMITTEE MEETING 

5:00 P.M. 
 

1. Call to Order. 
 
2.   Pledge of Allegiance. 
 
3.   Roll Call. 
 

Councilman John Frombach, Chair 
Councilman Rich Schubert, Member 
Councilman Dr. Robert Pasquantonio 
 
Borough Manager, George Zboyovsky, PE 
 
4. New Municipal Complex Options 

 

The following options were discussed: 

 

a. Option 1 – Build New Building in Existing Parking Lot 

Pros: 

 No need to purchase/Demo additional properties.  Est. Savings ~ $500,000 

 No need to relocate current operations. 

 

 Cons 

 Will need variances from Building Set Back. 

 Smaller building/tight design 

 Construction issues due to project site. 

 Possible litigation due to Artman property owner. 

 Project Delay due to variance process/potential legal challenges. 

 

The Committee concurred that this would not be a viable option due to space constraints and possible 
legal issues. 

 

b. Option 1 – Purchase Artman Building and Build New Building 

Pros. 

 More space for building and additional parking. 

 No need for variances/legal challenges 

 

 Cons 

 Cost to purchase property. ~ $430,000 now $350,000 

 Cost to demo property ~ $100,000 
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 Cost to demo existing building ~ $300,000 

 Costs for new appraisal if required. 

 Legal Costs for purchasing. 

 Lost tax revenues from Artman. 

 Loss of long time Business. 

 

Estimated total Cost of “Artman Option No. 1”   = ~$800,000 

 

c. Option 2 – Relocate to Civic Center and Modular Units and Building at Current Location 

Pros: 

 No need to purchase/Demo additional properties.  Est. Savings ~ $500,000 

 No need for legal costs associated with purchasing or challenging variances. 

 Quicker process.  Can begin design as soon as decisions are made.  

 

 Cons 

 Will need to relocate.  Est. Costs ~$150,000.00 (trailer, cubicles, IT, etc.) 

Rental of a 48’ x 60’ Office Trailer ??  But used ones are being sold for ~ $50,000.00. 

 Cost to demo existing building ~ $300,000 

 

 

Estimated total Cost of “Park/Civic Center Option No. 2”  = ~$450,000 

 

c. Option 3 – Purchase Snee Dairy Building and Build New Building 

Pros. 

 More space for building and additional parking. 

 No need for variances/legal challenges. 

 No need to relocate Borough Operations 

 Will develop and vacant dilapidated property. 

 Will Free Up current Borough Building Site for Commercial Development. 

 Will not eliminate an existing business (Artman) and said property taxes. 

 Presby Church parking lot can be utilized. 

 May not have to demo existing building right away or at all. 

 

 Cons 

 Cost to purchase property. ~ $140,000 - $200,000 

 Cost for Phase I - $2,000 

 Cost to demo property ~ $100,000 - $200,000 

 Costs for new appraisal if required. 

 Legal Costs for purchasing. 

 Lost tax revenues from Snee Dairy 

 Lack of Parking 
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Estimated total Cost of “Snee Dairy Option No. 3”  = ~$250,000 to $410,000 

 

 

d. Do Nothing Option – Stay in existing building. 

 i. New Roof  

 ii.Unseen Issues 

 iii. Rising Interest Rates 

 

5. Common Issues/Restrictions 

a. Size/Programing 

b. Include EMS (Free – Lease Space to EMS) 

c. Shared Space Problems – Sharing Space with a 3rd Private Party Entity 

d. Borrow Limits - ~$5 Million 

 

6. Funding/Financing 

 

7. EMS – Include or not Include 

Meeting with EMS and Police Department representatives will be held on Monday, January 30th.  Matt 
Franz from HHSDR will be present to address any space/design issues. 

 

8. Action Items/Next Step/New Items 

Set Meet Weekly Committee Meetings (Every Monday at 5pm) 

Step 1 – Decision on Location February 2017 

Step 2 – Decision on EMS March 2017 

Step 3 – Work Authorization from HHSDR to prepare Design March 2017 

Step 4 – Design Committee (Admin/Police/Council Reps.) April 2017 

Step 5 – Council Approves on Final Design April 2018  

Step 6 – HHSDR Puts Project out for Bid May 2018 

Step 7 – Council Awards Projects July 2018 

Step 8 – Begin Bond Process with PFM August 2018 

Step 9 – Retain Construction Administrator/Borough Rep April 2018 

 

9.  Adjournment. 

 
 
01/20/17 – Phone call to Skelly and Loy re. Phase I proposal. 
01/19/17 – Phone call to environmental firm re. Phase I proposal. 
01/18/17 – Call from T. Gaber regarding Snee-Dairy property.  Informed him of the Borough’s 
possible plan to have a Phase I analysis performed on the property. 
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01/16/17 – Prepared for and attended Boro Building Committee meeting. 
 

BOROUGH OF BRENTWOOD 
AGENDA 

JANUARY 16, 2017 
BOROUGH BUILDING COMMITTEE MEETING 

5:00 P.M. 

 
1. Call to Order. 

 
2.   Pledge of Allegiance. 

 
3.   Roll Call. 

Councilman John Frombach, Chair 
Councilman Rich Schubert, Member 
Councilman Dr. Robert Pasquantonio 
Mayor Dennis Troy 
 
Police Chief, Adam Zeppuhar 
Borough Manager, George Zboyovsky, PE 
 
4. New Municipal Complex Options 

a. Option 1 – Build New Building in Existing Parking Lot 

Pros: 

 No need to purchase/Demo additional properties.  Est. Savings ~ $500,000 

 No need to relocate current operations. 

 

 Cons 

 Will need variances from Building Set Back. 

 Smaller building/tight design 

 Construction issues due to project site. 

 Possible litigation due to Artman property owner. 

 Project Delay due to variance process/potential legal challenges. 

 

b. Option 2 – Purchase Artman Building and Build New Building 

Pros. 

 More space for building and additional parking. 

 No need for variances/legal challenges 

 

 Cons 

 Cost to purchase property. ~ $430,000 

 Cost to demo property ~ $100,000 

 Costs for new appraisal 

 Legal Costs for purchasing. 

 Lost tax revenues from Artman. 

 Loss of long time Business. 
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c. Option 3 – Relocate to Civic Center and Modular Units and Building at Current Location 

Pros: 

 No need to purchase/Demo additional properties.  Est. Savings ~ $500,000 

 No need for legal costs associated with purchasing or challenging variances. 

 Quicker process.  Can begin design as soon as decisions are made.  

 

 Cons 

 Will need to relocate.  Est. Costs ~$150,000.00 (trailer, cubicles, IT, etc.) 

Rental of a 48’ x 60’ Office Trailer ??  But used ones are being sold for ~ $50,000.00. 

 

d. Do Nothing Option – Stay in existing building. 

 i. New Roof  

 ii.Unseen Issues 

 iii. Rising Interest Rates 

 

 

5. Common Issues/Restrictions 

e. Size/Programing 

f. Include EMS (Free – Lease Space to EMS) 

g. Shared Space Problems – Sharing Space with a 3rd Private Party Entity 

h. Borrow Limits - ~$5 Million 

 

6. Funding/Financing 

i. Can borrow up to $5,000,000 

ii. Debt Payment can be structure to increase current debt by $200,000 to $250,000/year. (current 

2012 GO Bond can be refinanced in 2017.) 

iii. PFM to provide Work Authorization/Engagement Letter to perform work. 

 

7. EMS – Include or not Include 

 

 

8. Action Items/Next Step/New Items 

Set Meet Weekly Committee Meetings (Every Monday at 5pm) 

 

Step 1 – Decision on Location January 2017 

Step 2 – Decision on EMS February 2017 

Step 3 – Work Authorization from HHSDR to prepare Design March 2017 

Step 4 – Design Committee (Admin/Police/Council Reps.) April 2017 
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Step 5 – Council Approves on Final Design April 2018  

Step 6 – HHSDR Puts Project out for Bid May 2018 

Step 7 – Council Awards Projects July 2018 

Step 8 – Begin Bond Process with PFM August 2018 

Step 9 – Retain Construction Administrator/Borough Rep April 2018 

 

 

9.  Adjournment. 

 
01/13/17 – Emailed information to Borough Building Committee and notice of Committee 
Meeting Scheduled for Monday, January 16, 2017 at 5:00 PM. 
 
 

IN-HOUSE SEWAGE/DELINQUENT REFUSE COLLECTIONS PROJECT 

STATUS: Nothing new to report. 

 

SAW MILL RUN WATERSHED ASSOCIATION 

Status: Nothing new to report. 
 

MILITARY BANNER POLICY 

Status: To date the Borough has received approximately 60 Applications. 
 

STRATEGIC ACTION PLAN (SAP) 

Status: Nothing new to report. 
 

YOUTH EXCEPTIONAL SERVCIE (YES) AWARD 

Status: Nothing new to report. 
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BOROUGH OPERATIONS REPORT 

 

ADMINISTRATIVE 

Reviewed and addressed emails. 
Prepared for and attending the Monthly Borough Staff Meeting held on Friday, January 13th. 
Assigned various tasks and projects to staff. 
Cleaned up Electronic Scanned Documents and E-Filed them accordingly 
Weekly Planning of Schedule and Priorities 
Reviewed Employee Time Sheets 
Reviewed Voicemail Messages 
Reviewed regular mail and scanned and filed accordingly 
Returned all voicemail calls 
  

BOROUGH BUILDING 

Energy Audit 

01/11/17 – Reviewed findings from ABM regarding the increase of electricity at the Civic 
Center.  On 01/05/17 an engineer from ABM went to the Civic Center to determine what the 
cause of the increase of electricity use might be.  The findings were as follows: 

1.   The lights were on in the activity room, the man who showed up told me that the place 
now operates a solid 4 days a week. Outside lights are lit on the patio when the folks are 
there in the evening hours too. 

2.   The downstairs storage/material space had no electricity for a little over a year.  It now 
has power and the meter was replaced. Since the lighting was bad they removed 300 
watt of lighting and replaced them with 900 total watts.  Also the unit heater did not 
operate for the same period of time. 

3.   The lights were also on in the janitors closet. 

4.   They had seven (7) graduation parties there on weekends this past year. The man I met 
with said there were other functions on the weekend this past year including: the 911 
group had a craft fare, and the hockey team had a puck drop event, to name a few. He 
said there is a man who is aggressively selling the space. 

 
Richard Phelps will be attending the February 20th Council Meeting to give the annual energy 
audit.  Attached to this week’s packet is a copy of the 2016 Energy Audit. 

 

01/04/17 – Met with Richard Phelps of ABM to review the annual Energy Audit conducted.  
The good news is that the Borough met the guaranteed savings, ($33,949) by $14,284.  However, 
this is considerably less than previous years (2014 = $28,254 and 2013 = $29,369 ).  It was 
explained that the reason for the decrease was due to a large spike in electricity usage at the 
Civic Center.   
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Code Enforcement/Building Inspection  

See attached Weekly Report. 

01/17/17 – I, along with V. Alexandrov, R. Mackewich, E. Peccon and R. Costa met with 
representatives of Forward Management to discuss some items.  We discussed the following: 

 Condition of Pyramid Avenue 

 Can Pyramid Avenue handle Fire Trucks 

 Would Forward Management be interested in contracting with the Borough to Salt and 
Plow Victoria Drive and Pearl. 

 Sanitary Sewer Issues. 

 

01/10/16 – Prepared for and attended the Monthly Code Department Meeting. 

Public Hearing for GetGo Liquor License  = January 23, 2017 – 7:00 PM 

Planning Commission Hearing (Home Business) = January 19, 2017 – 7:00 PM 

Public Hearing for Sign Ordinance = February 27, 2017 – 7:00 PM 

 
 

COMMUNITY AFFAIRS/ECONOMIC DEVELOPMENT 
 
ALOM Bi-Annual Legislative Reception 
  

Join your state and federal legislators, Allegheny County and 
City of Pittsburgh leaders and fellow local officials as we 
celebrate the spirit of intergovernmental cooperation! 

 
Thursday, January 19 2017  

at the Sheraton in Station Square.  

 
 

Brentwood Baldwin Whitehall Chamber of Commerce 
 
01/24/17 - Prepared for and attended the BBW Chamber Board of Director's Meeting 
 
 
General Meeting Luncheon 
 
January 5, 2017 
 
Gianna Via’s Restaurant 
Caste Village 
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5301 Grove Road 
Pittsburgh, PA 15236 
 
Noon 
 
Guest Speakers 
The Librarians! 
Paula Kelly, Whitehall Library 
Dennis Luther, Brentwood Library 
Jenny Worley, Baldwin Library 
 
Join Paula, Dennis and Jenny in an open discussion about how libraries can better help your 
communities.  Hear them highlight current services and programs, as well as planned future 
collaborations to better serve the BBW area. They will also lead a discussion with chamber 
members on how they can help solve community problems, raise awareness of local issues and 
build partnerships with local businesses and community leaders to reach and help more people. 
 
 
Advance reservations requested 
Email Mary Dilla: secretary@bbwchamber.com 
$20 with reservation 
$25 without reservation and non-members 
NEXT CHAMBER LUNCHEON – February 2, 2017 at South Hills Country Club 

Speaker: Financial Advisor from First Commonwealth Bank 
 
 

CONNECT 

CONNECT Executive Committee Meeting 

01/19/17 – Prepared for and attended the monthly meet of CONNECT.  Attached is the meeting packet 

for CONNECT Executive Committee meeting. 

 

Breen Masciotra, CONNECT’s designated contact at the Port Authority will be attending to talk about 

some of the recent changes that have occurred at the Authority, including the new fare policy, and an 

upcoming opportunity for collaboration with CONNECT, and will take comments and answer any 

questions you may have. We also have updates on the work of many of our policy issue areas.  

 

At our November meeting, Grant Ervin, City of Pittsburgh, joined us to talk about the opportunities 

available to CONNECT municipalities through the City’s Resilient Pittsburgh Platform Partner Program, 

and, attached to this packet, you can view a list of all of those partner organizations and the services that 

are being offered. At this meeting, we will talk in a little more detail about how your municipality might 

take advantage of these (free) offerings, and how CONNECT can support this opportunity (please refer to 

the meeting minutes from the November meeting for background if you weren’t able to attend).  
 

 

  

mailto:secretary@bbwchamber.com
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Save the Date! 
CONNECT's Eighth Annual Legislative Session & Reception 
 
Thursday, April 20th, 2017 
4:00 - 7:00 p.m. 
The Circuit Center 
5 Hot Metal St. 
Pittsburgh, PA 15203  
 

COUNCIL RELATED  

Replied to emails from Council members. 
Returned calls to Council members 
Received calls from Council members 
Met with a couple members of Council on a variety of items this week. 
 

COUNCIL MEETING & PREPARATIONS    

01/23/17 – Prepared for and attended Regular Council Executive Session and Council Meeting. 

01/21/17 – Reviewed and Finalized Regular Council Meeting Agenda. 

01/18/17 – Follow up with various Action Items from Regular Meeting and assigned 
accordingly. 

01/16/17 – Prepared for and attended the Council Regular Meeting. 

01/14/17 – Worked on Regular Council Meeting Agenda. 

01/13/17 – Worked on Agenda Council Meeting Agenda. 

01/12/17 – Worked on Agenda Council Meeting Agenda. 

 

COUNCIL PACKETS 

1/20/17 - Completed and emailed out last three (3) week’s Council Packet. 

 

Engineering 

Refer to Engineer’s Report Attached.  

01/23/17 – Met with Ruthann Omer. 

01/20/17 – Gateway Lunch Meeting 

01/18/17 – Reviewed Park Subdivision Plan and contacted Gateway Engineers 
to discuss. 
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Monthly Engineering Progress Meeting with Gateway Engineers 

1/04/17 - The purpose of this meeting was to discuss the ongoing progress and issues 
pertaining to the many Engineering related items in the Borough. 
 
Meeting began at 2:00 PM 
 

I. Dauphin Avenue Issues 

a. Completed 
 

II. Viking Drive and Brentwood Avenue 
a. Reviewed Construction Schedule – Should only be 2 weeks. 
b. Borough will be overseeing inspections (V. Alexandrov) 
c. Issues 
d. Pre-Construction meeting will be held with Roto Rooter 

 
III. Alcosan Grant Opportunities Updates 

IV. O&M Projects 2017 Renewal 
a. No issues in 2016 

V. Pool Project 

a. Gateway will prepare a the plans.  Will have progress meetings. 

 

VI. 2017 MS4 Budget Discussion 

a.   Will work on plans that will identify required projects the Borough will have to 
undertake in future years. 

 

 IX. Borough Building  

  a. Gave Gateway an update on the Borough Building. 

 

 X. Planning Commission/Brentwood Park Plan 

  a. Gateway will contact R. Costa for information on the next Planning Commission 
meeting. 
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Finance 

1/24/17 – Reviewed invoices and signed checks. 

1/20/17 – Reviewed invoices and signed checks. 

Borough Tax Collector 

Received a letter from the Borough’s Tax Collector, Fay Boland, requesting 
an increase in the compensation for the Borough Tax Collector (See attached).  She is requesting 
the salary for the tax collector be increased $4,500 from $5,000 to $9,500.  This equates to a 90% 
increase.  She likewise has sent a letter to the School District asking them for an increase in her 
salary.  This will be on the June 27th Council Meeting Agenda for Council to discuss and/or take 
action. 
 

2017 TAN 

01/23/16 – Finalized TAN documents and met with J. Miller.  Closing on the TAN is set for 

January 24, 2017. 

 

INFORMATION TECHNOLOGY 

01/11/17 – Issue with Malware on Computer. 
 

LEGAL 
  
Drone Ordinance 

01/12/17 – I, along with Chief Zeppuhar, attended the The Allegheny 
County Airport Authority and the Allegheny League of Municipalities 
seminar on Unmanned Aircraft Systems (UAS): latest developments, 
regulations, safety and security.   

 
The purpose of the event is to find a permanent solution to this issue by working with 
municipalities to implement a standard ordinance to ensure aircraft safety as drone use 
continues to surge. Attendance is strongly encouraged. 
Keynote speakers at the event include: 

 Vince Gastgeb, Vice President, Allegheny County Airport Authority Government and 
Community Affairs 

 Eric Smith, Kaplan Kirsch & Rockwell LLP 

 Nino Sapone, Vice President, Allegheny County Airport Authority Airfield Operations 

 
Airport Concerns 
 
Safety of flight 



Monthly Manager’s Report 01/01/17 to 01/31/17   

 

Risk Mitigation 
 
Local Gov't. Concerns 
Safety of citizens on the ground 
Appropriate Use of time 
 
Part 77 Airspace Protection 
I.e. Notice to FAA for any structure over 200 ft. 
 
Part 107; Section 333 
Currently illegal to fly over people. 
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Provide notification to airport if within 5 miles. 
Must be registered. 
 
Add to web site. 
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City of Pittsburgh has an ordinance banning UAS Flying over parks and playgrounds. 
 
Sample Ordinance is provided. 
 
ADA Parking Issue 

01/20/17 – Reviewed email from resident:  See below: 
George, We would like to know if all (12)Borough recipients (mainly those on council) 
were given all the details involved in this matter since it was brought to Ralph Costa's 
attention the end of March 2016? I understand a decision was made on Tuesday January 
17, 2017 to allow Mr. Livingston continued access to the handicap space placed in front of 
his residence.  
     We feel if all the details regarding this matter were given in great detail, a different 
decision would be made. After all, how does one make a final decision without knowing 
all the facts?  Before making this decision, did they review ALL videos and photos 
provided to Ralph, Eric, Cheif Adam, the Mayor, etc...via text messages on their cell 
phones since April 2016, as well as review the details given in the 2 meetings I had in 
person with Cheif Adam and the Mayor? Are they also aware that more recently, more 
material was forwarded to Ralph, Eric, Stephanie and your emails per the Borough's 
request?  Were they made aware that over a period of approximately 9 months, how 
many violations occurred by the very people you are granting handicap access?  We 
would like an opportunity to meet with those who are making the final decision so we 
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can give a detailed explanation of all the events that took place since the Handicap space 
was implemented on April 6th, 2016.  
I will also be forwarding a detailed request of all documents and communication 
pertaining to this matter.  
As always, thank you for your time and attention in this matter. 

 

 

01/19/17 – Return call to resident regarding her neighbor’s alleged abuse of their ADA Placard.  

01/11/17 – Met with resident regarding potential abuse of their ADA Placard due to the use of 
said placard by the son.   
 
 
Solicitors 

01/11/17 – Meeting with Gavin Robb of Tucker Arnsberg to discuss getting ready for 2017 and 
their taking over as Borough Solicitor.  

 

MANAGER’S REPORT 

1/20/17 – Worked on last 3 week’s Manager’s Report. 

1/17/17 – Worked on last week’s Manager’s Report. 

 

PARKS & RECREATION 

Weekly Report attached. 

01/13/17 – Met with J. Attanucci to review the BPI request for the Borough to construct a new 
Park Pavilion. 

  

PENSION 

01/26/17 - Assisted a former employee with Pension documents. 

01/25/17 – Prepared for and attended the quarterly pension board meeting.  (See attached). 

In summary, both the Police and Non-Uniform Pension Plans exceeded the Benchmarks and 
showed an approximate 12% return for the 4th Quarter 2016. 

01/24/17 - Met with a retired employee regarding his Pension. 
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PERSONNEL RELATED 

01/26/17 - Reviewed letter to D. Assenti. 

01/24/17 – Met with V. Alexandrov regarding Council’s decision. 

01/20/17 – Addressed some Pension related questions for a retired employee. 

01/13/17 – Reviewed an issue associated with an employee.   

 

Employee Evaluations 

01/18/17 – Prepared for and conducted four (4) employee evaluations. 

01/11/17 – Continues to set up and schedule employee annual performance evaluations. 

01/11/17 – Continues to set up and schedule employee annual performance evaluations. 

  

PROFESSIONAL DEVELOPMENT  

ICMA/Harvard Kennedy School Executive Leadership 

01/26/17 – Finalized and submitted application. 

01/25/17 – Applied for a fellowship to attend the ICMA/Harvard Kennedy School Executive 
Leadership program. 

APMM Winter Workshop 

01/26 to 01/27 - Special Speed Coaching for Emerging Managers Session: APMM’s Next 
Generation Committee is, once again, sponsoring a session similar to speed dating as an 
opportunity for new managers to participate in multiple one-on-one sessions with seasoned 
managers.   Sessions also include: 

 Legislative Update 

 Medical Marijuana in PA: How did we get here? 

 Medical Marijuana: How it applies to municipal zoning 
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PUBLIC RELATIONS  

01/24/17 – Met with Irene Hess her husband, and sister Cathie Hess regarding the passing of 
her mother, Kay Hess who lived at 3410 Kaufmann Avenue.  She was 96 years old. 

 

01/12/17 – Return call to resident regarding the Planning Commission Meeting scheduled for 
Thursday, January 19th and the Conditional Use for a Home Business. 

01/11/17 – Return call to resident regarding a flat tire caused by a pothole. 

CALL SHEET 

 

 
 
 

  

Telephone Log Tracker for Incoming Calls/Outgoing Calls/Voicemail

Date

Time of 

Call

Type of 

Call 

(In/Out/VM) Name Phone Number Subject Notes Action Items

Follow-up 

Needed? 

Y/N

Open/

Closed

1/4/2017 3:01 PM VM P. Carnevale 412-884-5705

Advertise Sign 

Ordinance Hearing

Informed him that it 

will be held in February. N CLOSED

1/4/2017 4:01 PM VM Gavin Robb

412-566-1212

412-594-5654 Set up a lunch meeting. Y CLOSED

1/6/2017 2:29 PM VM Shelia - Reno Brothers

724-843-5192

724-624-0734 Y OPEN

1/6/2017 3:38 PM VM Sandy Andrews 412-885-8640

Anything regarding ADA 

Parking Space. Y CLOSED

1/8/2017 11:22 PM VM Janine Del Signore 412-680-9113 Home Business

Sent her an email asking 

to set up a meeting to 

discuss her concerns. N CLOSED

1/8/2016 11:44 PM VM Janine Del Signore 412-680-9113 Home Business N CLOSED

1/9/2017 10:15 AM OUT Gavin Robb 412-594-5654

Meeting for lunch on Wednessday, 

January 11th at 12:30 PM N CLOSED

1/9/2017 3:16 PM OUT Sandy Andrews 412-298-1509
ADA Parking on 

Dalewood
She just wantedd to know what the 

status was of the ADA Parking space. Y CLOSED

1/9/2017 3:21 PM OUT Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood Received voice mail.  Left a message. Y CLOSED

1/9/2017 4:06 PM VM Melissa

412-745-9000 ext. 

291 ??? Y OPEN

1/10/2017 9:45 AM VM Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood

Would like to set a meeting.  Around 

3:00 PM.

D. Assenti will call to 

confrim meeting. Y CLOSED

1/10/2017 10:20 AM VM Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood

Would like to meet somewhere on 

the 1st floor. N CLOSED

1/11/2017 12:47 AM VM Janine Del Signore 412-680-9113 Home Business Schedule a meeting.

I emailed her some 

dates and times. N CLOSED

1/11/2017 10:53 AM VM Mark Lang 412-600-2778 Trash Meadownbrook and Hilpert Sent to R. Mackewich N CLOSED

1/11/2017 12:04 PM VM Kelly Fickley 724-554-3695 Tire that blew out.

1/11/2017 2:00 PM VM Mark Lang 412-600-2778 Trash 

1/11/2017 2:38 PM VM Zach Williard 717-232-2723 Boro Building Bond Shot him an email. Y OPEN
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1/11/2017 5:45 PM OUT Kelly Fickley 724-554-3695

Is the Boro responsible for sink hole 

on 01/06/17 at Elton/Hilpert that 

caused her flat tire?

Status of Hearing?  Jason no longer 

lives at property and she will not 

open his mail. Y OPEN

1/11/2017 6:00 PM OUT Zach Williard

717-232-2723 ext. 

3842 Boro Building Bond Received voice mail.  Left a message. Y CLOSED

1/11/2017 9:10 PM VM Janine Del Signore 412-680-9113

Does not want to meet 

if she is just going to 

vent. N CLOSED

1/11/2017 10:45 AM VM Janine Del Signore 412-680-9113

Meeting today at 3:00 

PM Does not want to meet just to vent. N CLOSED

1/11/2017 11:27 AM VM Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood Has items to drop off. N CLOSED

1/11/2017 12:30 PM OUT Janine Del Signore 412-680-9113

Meeting today at 3:00 

PM

1/12/2017 1:55 PM VM Josiah with Paint Square 412-431-8300

Looking for Sewer 

Prevent. Maintenance Sent to V. Alexandrov N CLOSED

1/12/2017 2:00 PM VM Jackie Krawkoski 412-680-1598

Pine Tree Garden 

Streets

Set up a meeting for Tuesday, 

1/17/17 Meeting scheduled. N CLOSED

1/13/2017 12:39 AM VM Janine Del Signore 412-680-9113 Home Business N CLOSED

1/13/2017 9:36 AM VM Daniel 412-480-5356 Rental on Delco Road

Equipment was buckeled his 

driveway. Y OPEN

1/13/2017 9:39 AM VM John 

412-942-0200

412-477-0315

New Boro Building 

Status

Volpak Construction - Duing Forest 

Hills Municipal Building N CLOSED

1/13/2017 12:48 PM VM

Rebecca 114 Catskill 

Avenue Thank You

1/13/2017 1:55 PM VM Pat Carnevale 412-884-5705 Agenda Grievances Returned call. Y CLOSED

1/14/2017 11:56 AM VM Janine Del Signore 412-680-9113 Sewage Account

The web page is not taking her credit 

card.  Needs to be reset. Sent to E. Peccon Y CLOSED

1/18/2017 8:51 AM VM Bob ?? 412-884-2029 No Subject Y CLOSED

1/18/2017 9:15 AM VM Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood

Would like to meet again to review 

material required. Y CLOSED

1/18/2017 10:03 AM VM Tim Gaber 412-874-3141 Snee Dairy Y CLOSED

1/18/2017 12:49 PM VM Mike Haberman 412-921-4030 ARLE Project

Final Inspection was completed.  

Second and final Change Order from N CLOSED

1/18/2017 1:06 PM VM Leslie Finkerton 724-493-0844

3236 Willet Road - 

Recycling is blowing Sent to R. Costa Y OPEN

1/18/2017 1:14 PM VM Jason Olexa 412-881-4704

Dangers of Prescription 

Drugs Friday, AM at 9:00 AM - Offscript Emailed Council N CLOSED

1/18/2017 1:44 PM VM Carl Bailey 412-751-7992 MOU 412-897-1101 Y CLOSED

1/18/2017 2:10 PM VM Amond Clemons 724-779-7941 SPC Signal Y CLOSED

1/18/2017 2:15 PM VM

Clay - with Brentwood 

Bank

412-833-5455

412-409-9100 ext. 

155 Boro Building Bond Y OPEN

1/18/2017 4:30 PM OUT Bob? 412-884-2029

Trying to reach Fay 

Boland N CLOSED

1/18/2017 4:30 PM OUT Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood Left a message. N CLOSED

1/18/2017 4:30 PM OUT Mike Haberman 412-921-4030 ARLE Project Y CLOSED

1/18/2017 4:44 PM VM Jerry Livingston 724-328-0013

ADA Parking on 

Dalewood Y CLOSED

1/18/2017 5:14 PM VM Jenn Slagle 412-921-4030 PC Plan N CLOSED

1/18/2017 5:30 PM OUT Jenn Slagle 412-921-4030 Park PC Plan N CLOSED

1/19/2017 10:00 AM VM

Mary Gyney and Jim Saer 

with CED 412-429-2324 Phase I Y CLOSED
1/19/2017 1:26 PM OUT Carl Bailey 412-751-7992 MOU

1/19/2017 2:30 PM OUT Carl Bailey 412-751-7992 MOU Y CLOSED

1/19/2017 2:45 PM OUT

Mary Gyney and Jim Saer 

with CED 412-429-2324

Phase I Proposal - Snee 

Dairy Received voice mail.  Left a message. N CLOSED

1/19/2017 3:00 PM OUT Call to Sandy Andrews 412-885-8640 Y CLOSED

1/20/2017 1:31 PM VM Breana

814-425-7773 ex. 

101 ECS and R Collection Events Y OPEN

1/20/2017 2:13 PM VM Daniel Davis

412-828-3472

412-327-3320 Phase I Study Y CLOSED

1/20/2017 2:15 PM VM John Cherevka 412-884-1910 4016 Edge Road

Needs information regarding Trash 

Fee. Y CLOSED

1/20/2017 3:30 PM OUT John Cherevka 412-884-1910 Trash Early Payment N CLOSED

1/20/2017 4:15 PM OUT Daniel Davis 412-327-3320 Phase I Study

Says he can perform a Phase I for 

around $2,000.00.  I will email him a 

copy of the Appraisal.  He stated that 

he will have a formal proposal by 

Monday afternoon. Y CLOSED

1/21/2017 10:15 AM VM Janine Del Signore 412-680-9113 Home Business

Wants to know what the outcome of 

the Planning Commission was. CLOSED

1/23/2017 5:45 AM VM Sue Toth 412-443-3747 Taking PTO N CLOSED

1/23/2017 10:15 AM OUT S. Fox 412-310-3674 Return Call

Just wanted to ask about the ADA 

Parking on Dalewood. N CLOSED

1/23/2017 11:30 AM VM Joe Miller 412-373-6111 TAN Note Y CLOSED

1/23/2017 2:45 PM OUT Tim Gaber 412-874-3141 Snee Dairy N CLOSED
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South Hills Manager’s Meeting 

01/24/17 - Prepared for and attending Monthly South Hills Manager's Meeting. 

 

 

  

PUBLIC WORKS 
Refer to Monthly DPW Report 
 

 

SAFETY COMMITTEE 

1/10/16 – Prepared for and attended the Monthly Safety Committee Meeting of the Brentwood 
Borough Employees.  (See attached meeting packet).  Reviewed and edited  
 

SANITARY SEWER/REFUSE FEE COLLECTIONS 

Shut Off Notice/Procedures 

01/12/17 – Reviewed Chief Zeppuhar’s policy for the Police to use when posting Water Shutoff 
Notices. 

 
 

  

1/24/2017 3:45 PM OUT Tim Gaber 412-874-3141 Snee Dairy

T. Gaber indicated that he will 

contact me tomorrow. N CLOSED

1/24/2017 VM Shelia - Reno Brothers 724-624-0734 Y CLOSED

1/24/2017 4:15 PM OUT Shelia - Reno Brothers 724-624-0734 Mechanical Contractors N CLOSED

1/27/2017 3:13 PM VM Tim Gaber 412-874-3141 Snee Dairy Y CLOSED

1/30/2017 3:15 PM OUT Tim Gaber 412-874-3141 Snee Dairy Is willing to sell to the Borough. Y CLOSED

1/30/2017 6:45 PM VM Danelle Quarry 412-925-4701 ??? Sent to V. Alexandrov Y CLOSED

1/31/2017 8:12 AM VM 412-712-3074

Apartment was 

Damaged Sent to A. Zeppuhar Y CLOSED
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SCHOOL DISTRICT 

 

WPIAL Playoffs 
 
01/12/17 – Meeting with School District to discuss WPIAL Playoff Games 

Present: 
Jason Olexa 
Joe Kosarian 
Jim Attanucci 
George Zboyovsky 
 
Brentwood is in the AA Conference 
 
WPIAL receives all ticket revenues. 
 
$2,200 is a good amount that the WPIAL will pay to sue a facility for a playoff game. 
 
$880 is what it costs the School District to hold a Playoff Game 
$500 EMS 
 
So that would leave around $900 cover the Boro's cost. (i.e., 2 police officers, 3 DPW, electricity, 
etc.) 
 
At least 5 home games but typically 6 games.  However, there are more evening events than in 
the past (Soccer Games, etc.).  
 
Playoff games will be addressed in the new Stadium Agreement. 
 
Miscellaneous: 
 
Talked about adding bleachers in the end zone for ADA seating. 
 
Informed them that the Boro will be starting pool renovations right after Labor Day 2017. 
 
End of Memo 
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Review of Meetings and Priorities accomplished during the Week ending January 06, 2017 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - Police Contract = 0 0

6 - Day Camp = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2016 Road Paving = 0 0

9. GIS Project = 0 0

10. Phase III - Park/Stadium [COMPLETED] = 0 0

11. New Municipal Complex = 0 0

11. - Rt. 51 Overlay District - [COMPLETED] = 0 0

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

14. Library Renovations - 2015 [COMPLETED] = 0 0

15. RFP 2015-02 - Pension Fund Manager [COMPLETED] = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

20. - Borough Policies Project [COMPLETED] = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 5 5

Civil Service = 0 0

Code Enforcment = 0 0

Community Affairs/Economic Development = 0 0

CONNECT = 0 0

EDS = 0 0

Engineering = 3 2.25

Finances = 0 1.25

Healthcare Related = 0 0

IT Related = 3 3

Council Related (phone calls, meetings, etc.) = 3 1.75

Council Meetings (Prep./Agendas/Attend = 0 0

Council Packets = 0 0

Manager’s Report = 0 0.5

Insurance = 0 0

Legal = 6 6.25

Library = 0 0

Parks & Recreations = 0 0

Pensions = 0 0.25

Personnel = 2 3

Pool = 0 0

Professional Development = 0 0.75

Public Relations = 2 0.75

Public Safety = 0 0.75

Public Works = 0 0

Right-To-Know = 0 0

Safety Committee Meeting = 0 0

Sewage Related = 0 0

SHACOG = 0 0

School District = 0 0

Bereavement Day = 8 8

Personal Days /PTO/Sick Day = 0 0

Holiday (New Years Day) = 8 8

Totals = 40 41.5



Monthly Manager’s Report 01/01/17 to 01/31/17   

 

Review of Meetings and Priorities accomplished during the Week ending January 13, 2017 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - Police Contract = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2016 Road Paving = 0 0

9. GIS Project = 0 0

11. New Municipal Complex = 4 3

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 5 7

Civil Service = 0 0

Code Enforcment = 2 2

Community Affairs/Economic Development = 0 0

CONNECT = 0 0

EDS = 0 0

Engineering = 2 0

Finances = 1 0

Healthcare Related = 0 0

IT Related = 1 0.75

Council Related (phone calls, meetings, etc.) = 3 0.5

Council Meetings (Prep./Agendas/Attend = 6 4.75

Council Packets = 1 0.75

Manager’s Report = 1 1

Insurance = 0 0

Legal = 8 8.75

Library = 0 0

Parks & Recreations = 0 5

Pensions = 0 0

Personnel = 4 3.5

Pool = 0 0

Professional Development = 0 0

Public Relations = 2 2.75

Public Safety = 0 0

Public Works = 0 0

Right-To-Know = 0 0

Safety Committee Meeting = 2 2

Sewage Related = 1 0.25

SHACOG = 0 0

School District = 0 2

Bereavement Day = 0 0

Personal Days /PTO/Sick Day = 0 0

Holiday (New Years Day) = 0 0

Totals = 43 44
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Review of Meetings and Priorities accomplished during the Week ending January 20, 2017 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - DPW/Clerical Contract = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2017 Road Paving = 0 0

9. GIS Project = 0 0

11. New Municipal Complex = 3 5.5

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 5 5

Civil Service = 0 0

Code Enforcment = 0 2

Community Affairs/Economic Development = 2 7.75

CONNECT = 3 0

EDS = 0 0

Engineering = 2 3.25

Finances = 2 2.75

Healthcare Related = 0 0

IT Related = 1 0

Council Related (phone calls, meetings, etc.) = 3 2.5

Council Meetings (Prep./Agendas/Attend = 6 7.75

Council Packets = 2 0.5

Manager’s Report = 2 2.25

Insurance = 0 0

Legal = 4 2.25

Library = 0 0

Parks & Recreations = 0 0

Pensions = 1 0

Personnel = 8 6.25

Pool = 0 0

Professional Development = 0 0

Public Relations = 4 0

Public Safety = 0 0

Public Works = 0 0

Right-To-Know = 0 0

Safety Committee Meeting = 0 0

Sewage Related = 1 0

SHACOG = 0 0

School District = 0 0

Bereavement Day = 0 0

Personal Days /PTO/Sick Day = 0 0

Holiday (New Years Day) = 0 0

Totals = 49 47.75



Monthly Manager’s Report 01/01/17 to 01/31/17   

 

Review of Meetings and Priorities accomplished during the Week ending January 27, 2017 

 

Proposed Actual

Hours Hours

SPECIAL PROJECTS

1 – Grants (DCNR Grant Workshop) = 0 0

2. 2017 Budget = 0 0

3 - ARLE Grant Project -  Willock/Brwnsvl Rd. Signals = 0 0

4 - Trail Committee Project = 0 0

5 - DPW/Clerical Contract = 0 0

7 - Sidewalk Improvement Policy/Project = 0 0

8. 2017 Road Paving = 0 0

9. GIS Project = 0 0

11. New Municipal Complex = 3 4.5

12. Video Surveillance System Project = 0 0

13. - Sewage/Refuse Fee Collections Project = 0 0

16.. RFP 2015-03 - Pool Repairs/Master Plan = 0 0

17. Parking Ordinance = 0 0

18. RT 51 Technical Advisory Committee = 0 0

19. Organization Policy = 0 0

21. YES Policy = 0 0

22. Banner Policy = 0 0

23. 2017/2018 Strategic Plan = 0 0

OPERATIONS =

IN Community/Newsletter = 0 0

Administrative Items = 5 3

Civil Service = 0 0

Code Enforcment = 0 0

Community Affairs/Economic Development = 2 1.25

CONNECT = 0 0

EDS = 0 0

Engineering = 0 3.5

Finances = 2 1.25

Healthcare Related = 0 0

IT Related = 1 0

Council Related (phone calls, meetings, etc.) = 3 3.25

Council Meetings (Prep./Agendas/Attend = 4 5.25

Council Packets = 2 0.75

Manager’s Report = 2 0

Insurance = 0 0

Legal = 4 0

Library = 0 0

Parks & Recreations = 0 0

Pensions = 1 1.75

Personnel = 0 1.25

Pool = 0 0

Professional Development = 16 18.75

Public Relations = 4 4

Public Safety = 0 0

Public Works = 0 0

Right-To-Know = 0 0

Safety Committee Meeting = 0 0

Sewage Related = 1 0

SHACOG = 0 0

School District = 0 0

Bereavement Day = 0 0

Personal Days /PTO/Sick Day = 0 0

Holiday (New Years Day) = 0 0

Totals = 50 48.5



Monthly Manager’s Report 01/01/17 to 01/31/17   

 

MEETINGS HELD IN JANUARY 

January 30, 2017 

5:00 PM – 6:30 PM MTG/Borough Building Committee 

 

January 31, 2017 

7:00 PM – 8:30 PM MTG/Joint School Board/Council Meeting 

 

February 01, 2017 

10:00 AM – 11:00 AM MTG/Parks & Recreation Monthly Department Meeting 

11:00 AM – 1:00 PM MTG/Code Department Meeting with Solicitor 

 

February 02, 2017 

4 Hours – PTO – OUT OF OFFICE 

 

February 03, 2017 

9:10 AM – 10:00 AM MTG/Monthly Staff Meeting 

 

 

January 02, 2017 

New Year’s Holiday – Borough Offices are Closed. 

 

January 04, 2017 

12:00 PM – 1:00 PM MTG/with R. Phelps RE. Annual Energy Audit 

2:00 PM – 4:00 PM MTG/Engineering Monthly Department Meeting 

 

January 05, 2017 

9:00 AM – 6:00 PM Bereavement Day – OUT OF OFFICE 

 

January 09, 2017 

11:00 AM – 12:00 PM MTG/Parks & Recreation Monthly Department Meeting 

6:00 PM – 8:00 PM MTG/Parks & Recreation Committee meeting. 

 



Monthly Manager’s Report 01/01/17 to 01/31/17   

 

January 10, 2017 

9:00 AM – 10:00 AM MTG/Code Monthly Department Meeting 

11:30 AM – 12:30 PM MTG/Monthly Safety Committee Meeting 

 

January 11, 2017 

12:30 PM – 2:00 PM MTG/with Gavin Robb RE. New Solicitor 

 

January 12, 2017 

9:00 AM – 12:00 PM MTG/Legal Issues with Drone 

2:00 PM – 3:00 PM MTG/with School District RE. WPIAL Playoffs 

 

January 13, 2017 

9:10 AM – 10:00 AM MTG/Monthly Staff Meeting 

 

January 16, 2017 

5:00 PM – 6:30 PM MTG/Borough Building Committee 

6:30 PM – 7:30 PM MTG/Council Executive Session 

7:30 PM – 10:00 PM MTG/Council Regular Meeting 

 

January 17, 2017 

3:00 PM –4:00 PM MTG/with Forward Management RE. Pyramid Ave. 

 

January 18, 2017 

10:00 AM – 11:00 AM Performance Evaluation/J. Attanucci 

11:00 AM – 12:00 PM Performance Evaluation/R. Costa 

2:00 PM – 3:00 PM Performance Evaluation/R. Mackewich 

3:00 PM – 4:00 PM Performance Evaluation/V. Alexandrov 

 

January 19, 2017 

10:00 AM – 12:00 PM MTG/CONNECT Board of Directors 

5:45 PM – 9:00 PM  EVENT/ALOM Bi-Annual Legislative Session 

 



Monthly Manager’s Report 01/01/17 to 01/31/17   

 

January 20, 2016 

11:30 AM – 1:30 PM MTG/with Gateway Engineers. 

 

January 23, 2017 

4:30 PM – 5:00 PM MTG/with Ruthann Omer 

5:00 PM – 6:00 PM MTG/Borough Building Committee 

6:00 PM – 7:00 PM MTG/Council Executive Session 

7:00 PM – 7:30 PM HEARING/Liquor License 

7:30 PM – 10:00 PM MTG/Council Regular Meeting 

 

January 24, 2017 

8:00 AM – 9:00 AM MTG/BBW Chamber BOD Meeting 

12:00 PM – 1:00 PM MTG/South Hills Manager’s Meeting 

 

January 25, 2017 

9:00 AM – 10:00 AM MTG/with SPC RE. Sinc-Up Project 

11:00 AM – 12:00 PM MTG/Pension Board 

12:00 PM – 1:00 PM MTG/CEC Consultants 

January 26, 2017 

12:00 PM – 8:00 PM CONFERENCE/APMM Winter Conference 

January 26, 2017 

7:00 AM – 4:00 PM CONFERENCE/APMM Winter Conference 

 

 
If you have any questions or comments or would like additional information, please do not 
hesitate to give me a call.    
 
Very truly yours, 
BRENTWOOD BOROUGH  

 
 
 
George Zboyovsky, PE 
Borough Manager 

cc:  D. Troy – Mayor via Email 
 A. Zeppuhar –  Chief 
 Staff 



SUBJECT: Mayor Proclamation Declaring the Week of March 5, 2017 as Multiple Sclerosis
Awareness Week

DATE: February  20, 2017

PRESENTED
BY: 

MR. DENNIS TROY
MAYOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 9.a.

ATTACHMENTS:
Description Upload Date Type
MS Proclamation 2/18/2017 Cover Memo





SUBJECT: Mayor Proclamation Commiting the Borough to Plant a Tree in Memory of Peter
J. Niederberger This Earth Day

DATE: February  20, 2017

PRESENTED
BY: 

MR. DENNIS TROY
MAYOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 9.b.

ATTACHMENTS:
Description Upload Date Type
Proclamation of Peter John Neiderberger 2/18/2017 Cover Memo



 

 

 

 

In Memory of Peter John Niederberger 

BOROUGH OF BRENTWOOD 

ALLEGHENY COUNTY, COMMONWEALTH OF PENNSYLVANIA 

WHEREAS, Al Niederberger has been working on an effort to have a tree planted in his brother’s honor, 

Peter John Neiderberger, in Brentwood Park next to the Brentwood Library; and  

WHEREAS, Peter lived in Regent Square, but traveled the world, promoting professionally the values and 

best practices of environmentalism; and 

WHEREAS, his career reflected his values as an environmentalist, he began working for the State 

Department of Environmental Protection, reviewing applications for landfills; and 

WHEREAS, the issues of pollution and managing waste were very important to him; and 

WHEREAS, Peter later worked for several private consulting groups; and  

WHEREAS, Peter has traveled extensively, promoting strong stewardship of the environment in 

countries such as Siberia, Bulgaria, Iraq, Bangladesh, Armenia, and China; and 

WHEREAS, he was “genuinely invested” in the communities where he made his home away from home; 

and; 

NOW THEREFORE, on this day, February 10, 2017, I Dennis H. Troy, Mayor of Brentwood Borough, by 

virtue of the authority vested in me as MAYOR of BRENTWOOD BOROUGH, do hereby tender this 

Commitment to plant a tree on Earth Day, April 22, 2017 in Memory of Peter John Niederberger within 

Brentwood Park next to the Brentwood Library. 

 

Dennis H. Troy, Mayor 

Brentwood Borough, Pennsylvania 

 

 

 



SUBJECT: Consider approving the minutes from the January 16th and January 23rd Council
Meetings [ACTION ITEM].

DATE: February  20, 2017

PRESENTED
BY: 

MR. ERIC PECCON
ASSISTANT BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.a.

ACTION ITEM

SUMMARY:

Minutes are the official record of actions taken during the meeting, including motions made, who proposed and
seconded them, and if they passed, failed or were tabled and the margin for each vote.  Although the Borough does try
to record some of the discussions that occur during a meeting, members should realize that meeting minutes are not a
“transcribed verbatim” record and typically best meeting minute practices are those that limit the meeting minutes only to
official actions/votes. It is not required to record any discussion on any issue.

BUDGET IMPACT:

N/A

RECOMMENDATION:

Approve meeting minutes as presented.

ATTACHMENTS:
Description Upload Date Type
1-16-17 Agenda Meeting Minutes 2/13/2017 Cover Memo

1-23-17 Regular Meeting Minutes 2/13/2017 Cover Memo



BOROUGH OF BRENTWOOD
AGENDA

January 16, 2017 - AGENDA MEETING MINUTES
7:30 PM

As part of Brentwood's continuing efforts to promote a Transparent Government as well as
environmentally friendly initiatives, copies of the Reports, Bills, Resolutions and Ordinances will be
provided on the Borough Web Site. www.brentwoodboro.com - As always, a description of the
Agenda Items will be provided via the Council Fact Sheet. 
Note:  Minutes will be provided on the web site once they are officially approved.
 
EXECUTIVE SESSION: 6:30 PM

1. Call to Order.

Meeting called to order at 7:38PM

2. Pledge of Allegiance.

3. Roll Call.

Member Present Absent Member Present Absent 
Mr. Carnevale X Ms. Fox X
Mr. Schubert X Mr. Frombach X
Mr. Doyle X Mr. Smith X
Dr. Pasquantonio X Mayor Troy X
Solicitor Manager Zboyovsky X   

4. Presentation

a. Consider adopting Resolution 2017-01, appointment of Tucker Arensberg as Solicitor
[ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-01 appointing Tucker Arensberg,
P.C. as Borough Solicitor for a period ending December 31, 2017.

Motion By: Pat Carnevale

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

5. Comments on Agenda Action Items Only. Please limit remarks to three minutes.

Helen Sharrer, 112 Kaufmann Avenue, commented on the the proposed stop sign ordinance.  Asked
Council to deny this motion. Stated that traffic control devices will not address the site line issue. 

http://www.brentwoodboro.com/


Asked for additional correspondence to be issued to owners of properties near stop sign regarding
growth of hedges. 
 
Tony Iaconne, 3839 Theresa Avenue, concurred with Ms. Sharrer. 

6. Communications.

None.

7. Department and Borough Managers Reports:

a. Public Works Department
b. Building Inspector
c. Engineer
d. Recreation
e. Police Chief
f. EMS
g. Fire Department
h. Solicitor
i. Finance Director
j. Borough Manager

a. Consider accepting the Department and Borough Manager's Reports [ACTION ITEM]
Mr. President, I move to accept the Department and Borough Manager's Reports for the
Period ending December 31, 2016 as presented.

Motion By: Rich Schubert

Second By: Stephanie Fox

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

8. President's Report – Mr. John Frombach

a. Welcome New Solicitor

President Frombach introduced Solicitor Gavin Robb.  Reviewed the long history of his firm,
Tucker Arensberg, in representing municipalities and school districts. 

b. FYI - Brentwood Council/School District Meeting
Brentwood Borough Council will be meeting with the Brentwood School District Board of
Directors on Tuesday, January 31st at 7:00 PM at the Brentwood High School Cafeteria.
 These meetings are open to the public.



9. Mayor's Report – Mr. Dennis Troy

a. Chief Zeppuhar's Accomplishment
Graduation from the FBI National Academy Program at Quantico, Virginia

Mayor Troy applauded Chief Zeppuhar for graduating from this selective, intensive course. 

b. Parking Update

Mayor Troy asked for Council to consider acting on a revised parking ordinance this year.
Proposed one additional public meeting to be held on this matter within the next 30 days.

c. Clean Sweep Update

Announced that, with the return of Chief Zepphuar, the next detail will take place on Friday. 

10. Administrative and Finance Committee – Mr. Harold Smith

a. Consider approving the minutes from the December 12th Council Meetings [ACTION ITEM].
Mr. President, I move to approve the minutes from the December 12th Council Meeting.

Motion By: Harold Smith

Second By: Robert Pasquantonio

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

b. Consider Accepting the Treasurer's Report for the Period Ending December 31, 2016
[ACTION ITEM]
Mr. President, I move to accept the Treasurer's Report for the Period Ending December
31, 2016.

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

c. Consider ratifying the payment of bills from December 1 to December 31, 2016. [ACTION
ITEM]
Mr. President, I move the Borough ratify the payment of bills from December 1 to
December 31, 2016 for the following:



 
1. General Fund in the amount of $534,112.84
2. Sanitary Sewer Fund in the amount of $65,584.89
3. Capital Improvement Fund in the amount of $84,355.36
4. Liquid Fuels Fund in the amount of $62,715.75
5. Non-Uniform Pension Fund in the amount of $2,597.27
6. Police Pension Fund in the amount of $18,895.68

Mr. Carnevale asked if the payment of bills reflects the pension allocations for the two newly
retired individuals.  Manager Zboyovsky responded that this information will not be recorded
until the January report. 

Motion By: Harold Smith

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

d. Consider adopting Resolution 2017-02, settting the 2017 mileage reimbursement rate [ACTION
ITEM]
Mr. President, I move to adopt Resolution No. 2017-02, setting the 2017 mileage
reimbursement rate at 53.5 cents per mile.

Motion By: Harold Smith

Second By: Robert Pasquantonio

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

e. Consider adopting Resolution 2017-03, designating bank depositories for municipal funds
[ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-03, establishing the bank depositories
for municipal funds.

Motion By: Harold Smith

Second By: Robert Pasquantonio

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

f. Consider adopting Resolution 2017-04, authorizing prepayment of invoices and payroll
[ACTION ITEM]



Mr. President, I move to adopt Resolution No. 2017-04, authorizing the Finance Director
to make prepayment of payroll and certain invoices.

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

g. Consider adopting Resolution 2017-05, Designation of Newspaper of Record [ACTION
ITEM]
Mr. President, I move to adopt Resolution No. 2017-05, establishing the newspapers of
record for Borough notices.

Mr. Carnevale asked how the Borough will respond to the closing of the Pittsburgh Tribune
Review. Manager Zboyovsky replied that the majority of notices are placed in the weekly South
Hills Record; the Pittsburgh Post Gazette is the only available daily print option. 

Motion By: Harold Smith

Second By: Stephanie Fox

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

h. Consider adopting Resolution 2017-06, designating authorized signatories for Borough
accounts [ACTION ITEM].
Mr. President, I move to adopt Resolution No. 2017-06, designating authorized
signatories for Borough accounts.

Motion By: Harold Smith

Second By: Pat Carnevale

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

i. Consider adopting Resolution 2017-07, Exoneration of Tax Collector [ACTION ITEM]
Mr. President, I move the Borough Adopt Resolution 2017-07, Exoneration of Tax
Collector

Mr. Smith asked for explanation on the purpose of this resolution. Manager Zboyovsky stated
that this motion removes the tax collector from future responsibility pertaining to receipt of
outstanding real estate taxes; past due balances are turned over to contracted delinquent



collector Jordan Tax Services. 

Motion By: Harold Smith

Second By: Pat Carnevale

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

j. Consider adopting Ordinance 2017-1256, Tax Collector Salary.[Discussion]

Mr. Carnevale stated that he is in favor of approving the full requested increase to a salary of
$9,500.  Manager Zboyovsky responded that, at the December meeting, Council indicated its
prerogative to adjust the tax collector salary from $5,000 to $7,000. State law only allows for a
salary increase to be authorized by February 15th of an election year. An alteration to the
recommended salary would require the ordinance to be re-advertised; the ordinance would
subsequently need to be approved at a special meeting. 

k. Consider adopting Resolution 2017-12, Amendments to Financial Standard Operating
Procedures.[DISCUSSION]

Manager Zboyovsky indicated that this item sets a formal policy for the use of the proposed
uniform allowance cards.  Mr. Smith asked how purchases will be recorded.  Manager
Zboyovsky replied that PNC Bank will supply a monthly transaction log. 

11. Public Works Committee – Mr. AJ Doyle

Mr. Doyle thanked Chief Zeppuhar for joining him at the Polar Plunge fundraiser. 

a. Consider adopting Resolution 2017-08, reappointment of Engineer [ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-08, reappointing The Gateway
Engineers as Borough Engineer for a period ending December 31, 2017.

Motion By: AJ Doyle

Second By: Harold Smith

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

b. Consider approving the agreement with Mr. John for rental of four ADA-compliant portable
toilets for Brentwood Park [ACTION ITEM]
Mr. President, I move to approve the agreement with Mr. John for the rental of four ADA-
compliant portable toilets to be installed at Brentwood Park.



Mr. Carnevale asked why it was necessary to place two portable toilets near the playground
when the stadium restrooms are open during park operating hours.  Manager Zboyovsky stated
that this area has seen a significant increase in foot traffic since the playground was
reconstructed. 

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith
Nays: Carnevale

President: "Motion Passed"

c. Consider approving the agreement with Penn Power for generator maintenance [ACTION
ITEM]
Mr. President, I move to approve the agreement with Penn Power Systems for
maintenance of the generators at the municipal building and public works building in
the annual amount of $710 to be charged to the General Fund Line Item 01-409-450
Contracted Services and $725 to be charged to the General Fund Line Item 01-430-450
Contracted Services.

Mr. Carnevale questioned the need for a generator at the DPW building.  

Motion By: AJ Doyle

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

d. FYI - Military Banner Program for the Borough of Brentwood.
Mr. President, a reminder that the deadline to purchase a Military Banner is fast
approaching.
 
Completed applications and full payment must be received by February 15th to be
considered for installation in the same year.  Applications received after February
15th will be filed for the following year.
 
To date, the Borough has received approximately forty (40) applications.  Applications
and information is available on the Borough web site.

12. Zoning and Ordinance Committee – Ms. Stephanie Fox

a. FYI- Public hearing for an intermunicipal liquor license transfer will be held on January 23rd.



FYI- Mr. President, a public hearing will be held on January 23rd at 7PM to review a
request by Giant Eagle for an inter-municipal liquor license transfer.

b. FYI- A Planning Commission meeting will be held on January 19th.
FYI- Mr. President, a Planning Commission meeting will be held on January 19th at
7:30 PM to review a request for a conditional use permit for a home occupation business.

c. FYI- Public hearing for Digital Sign Ordinance scheduled for February 20th.
FYI- Mr. President, a public hearing will be held on February 20th at 7PM to review
Ordinance No. 2016-1252: Digital Signs.

Mr. Schubert stated that he is against the proposal to allow digital signs as a conditional use on
Brownsville Road. Asked for the public hearing to be proposed until March 20th. A motion was
presented to advertise for the new date. 
 
Mr. Carnevale expressed his desire to have the public hearing occur as quickly as possible. 
Also asked that stipulations pertaining to the number of messages that may be displayed per
minute be changed. 
 
 

Motion By: Rich Schubert

Second By: John Frombach

Ayes: Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith
Nays: Carnevale

President: "Motion Passed"

d. Consider adopting Resolution 2017-10, appointing Bob Cranmer to the Brentwood Borough
Planning Commission [ACTION ITEM]
Mr. President, I move the Borough adopt Resolution 2017-10, appointing Bob Cranmer
to the Brentwood Borough Planning Commission.

Motion By: Stephanie Fox

Second By: Rich Schubert

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"



13. Parks and Recreation Committee – Mr. Rich Schubert

a. Field 4 Renovation - [UPDATE]

Mr. Schubert reported that the total cost of this project is estimated to amount to $20,000.
$5,000 of these expenses will be offset by a Pirates Foundation grant.  Written quotes will be
required per state law. 

b. Park Lighting - [DISCUSSION]

Mr. Schubert stated that, to reduce utility costs, Rec Director Attanucci had devised a
proposed lighting schedule.  Additionally investigating push button system that is designed to
activate lights only when facilities in use.  Also reviewing need for safety lighting for civic center
walkway.
 
Discussion of strategy for eliminating use of football field by non-resident groups. 
Recommendation to require permit for all field use after dark, which would significantly
increase ease of police department enforcement on this matter. Only track lights would be
electrified on days were permitted activity is not taking place. 
 

c. Consider the request from the Brentwood Park Initiative (BPI) asking the Borough to construct
a pavilion(s) in the Brentwood Park. [DISCUSSION]

Mr. Doyle explained that the BPI board preliminary voted to donate an amount equal to the cost
of a pavilion structure and one-half of foundation and site preparation work.  Mr. Schubert
asked for the creation of a committee to formulate a formal proposal. Mr. Smith expressed
concern about completing construction in 2017, as this item was not included in the budget;
asked for this project to be deferred or for the BPI to front the full cost. Manager Zboyovsky
reviewed how the procurement process would be addressed on this project. 

14. Public Safety Committee – Mr. Pat Carnevale

a. Consider adopting Ordinance No. 2017-1253; Stop Sign at Kaufmann and Lawnview and on
Theresa Ave.

Mayor Troy expressed his opinion that, upon further review of the condition, a stop sign may
not be necessary at Lawnview Avenue.  Proposed introducing an ordinance to restrict the height
of hedges in a front yard.  Manager Zboyovsky stated that, based upon state engineering
guidelines, a stop sign is warranted at the intersection.
 
Mayor Troy subsequently reviewed the conditions at Theresa Avenue.  Indicated that he
believes the most important priority is to relocate the stop sign and to eliminate a hazardous
parking stall that is located directly adjacent to the sign. 



b. Consider adopting Resolution 2017-11, Entering Into a Prepaid Card Issuance Agreement with
PNC Bank [ACTION ITEM]
Mr. President, I move the Borough adopt Resolution No. 2017-11, Entering Into a
Prepaid Card Issuance Agreement with PNC Bank.

Motion By: Pat Carnevale

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

c. Consider Grievance No. 13266 - [ACTION ITEM]
Mr. President, I move the Borough [approve/deny] Grievance No.13266.

Motion deferred to the regular meeting. 

d. Consider Grievance No. 13271 - [ACTION ITEM]
Mr. President, I move the Borough [approve/deny] Grievance No. 13266.

Motion deferred to the regular meeting. 

e. Letters of interest and Resumes Emergency Management Coordinator [DISCUSSION]

Mr. Carnevale recommended that Council act next week to appoint EMS Supervisor John
Balkovec to the position. 

15. Community Affairs Committee – Dr. Robert Pasquantonio

a. Consider adopting Resolution 2017-09, decalring the week of April 2, 2017 as Local
Government Week [ACTION ITEM]
Mr. President, I move to adopt Resolution No. 2017-09, declaring the week of April 2,
2017 as Local Government Week.

Motion By: Robert Pasquantonio

Second By: Harold Smith

Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"

b. FYI - Banner Community Application
Mr. President, as stated, the Borough will once again be applying to the County to try and



achieve recognition as a 2017 Banner Community.  In order to even be considered, the
Borough must demonstrate a commitment to sustainable practices including:
 

professional development for employees and elected officials;
intergovernmental cooperation;
sound fiscal management; and
proactive communications to engage community stakeholders.

c. FYI - Brentwood's VFW Post 1810 Annual Man of the Year Banquet
Brentwood Veterans' of Foreign Wars Post 1810 will hold their 54th Annual Person of the
Year Banquet on Saturday, February 11, 2017.  This year's honoree will be Robert D.
(Butch) Burke.
 
Tickets for the banquet are $15 per person and a reservation must be made by February
3, 2017 by contacting Henry Mannella at 412-523-5764.

16. Special Committees

Mr. Frombach reported that the Building Committee met to discuss plans for a new municipal facility.
Options will be further reviewed at a January 23rd meeting.
 
Ms. Fox reported on the Anti-Bullying Initiative.  Asked the Borough to support outreach pertaining to
youth drug and alcohol abuse. To be discussed at the joint meeting with the school board. 

17. Old Business

None. 

18. New Business

Mr. Frombach announced that the annual July 4th Committee Night at the Races event will take place
on February 24th.  A limit of 250 tickets will be available in advance.  No admission at the door.    

19. Public Comment

Helen Sharrer, 112 Kaufmann Avenue, expressed support for the discussed proposal pertaining to
limitations on the the height of shrubs. 

20. Adjournment

Adjourned at 9:31PM. 

Motion By: Stephanie Fox

Second By: AJ Doyle



Ayes: Carnevale, Doyle, Fox, Frombach, Pasquantonio, Schubert, Smith

President: "Motion Passed"



BOROUGH OF BRENTWOOD
AGENDA

January 23, 2017 - REGULAR MEETING MINUTES
7:30 PM

As part of Brentwood's continuing efforts to promote a Transparent Government as well as
environmentally friendly initiatives, copies of the Reports, Bills, Resolutions and Ordinances will be
provided on the Borough Web Site. www.brentwoodboro.com - As always, a description of the
Agenda Items will be provided via the Council Fact Sheet. 
Note:  Minutes will be provided on the web site once they are officially approved.
 
Executive Session: 6:30 PM

1. Call to Order.

Meeting called to order at 7:33PM. 

2. Pledge of Allegiance.

3. Roll Call.

Member Present Absent Member Present Absent 
Mr. Carnevale X Ms. Fox X
Mr. Schubert X Mr. Frombach X
Mr. Doyle X Mr. Smith X
Dr. Pasquantonio X Mayor Troy X
Solicitor X Manager Zboyovsky X   

4. Comments on Agenda Action Items Only. Please limit remarks to three minutes.

Herb Sill, 230 Bauman Avenue, commented on the proposed stop sign ordinance.  Questioned the
specific locations of the the signs relative to the intersections. Manager Zboyovsky stated that
installation will be by DPW in accordance with the Manual of Uniform Traffic Control Devices. Asked
Council to consider a study of conditions along Bauman Avenue. 

5. Communications.

a. Thank You Letter - DPW
Thank You from Ms. Betty, for taking care of some pot holes on Greenlee Rd.

6. Department and Borough Managers Reports:

a. Public Works Department
b. Building Inspector
c. Engineer
d. Recreation

http://www.brentwoodboro.com/


e. Police Chief
f. EMS
g. Fire Department
h. Solicitor
i. Finance Director
j. Borough Manager

Mr. Carnevale questioned the energy efficiency report.  Manager Zboyovsky stated that a presentation
will be scheduled to review next month.  A significant increase of electricity usage at the civic center
was noted. 

7. President's Report – Mr. John Frombach

No report due to absence of Mr. Frombach. 

8. Mayor's Report – Mr. Dennis Troy

Mayor Troy reported that the Clean-Up detail has been delayed due to inclement weather. 

9. Administrative and Finance Committee – Mr. Harold Smith

a. Consider adopting Ordinance 2017-1256, Tax Collector Salary.[ACTION ITEM]
Mr. President, I move the Borough adopt Ordinance 2017-1256, Setting the Tax Collector
Salary.

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Doyle, Fox, Pasquantonio, Schubert, Smith
Nays: Carnevale

Absent: Frombach

President: "Motion Passed"

b. Consider adopting Resolution 2017-12, Amendments to Financial Standard Operating
Procedures.[ACTION ITEM]
Mr. President, I move the Borough adopt Resolution 2017-12, Amendments to Financial
Standard Operating Procedures.

Manager Zboyovsky clarified that the purpose of the resolution was to set policies for the use
of the new prepaid uniform allowance cards. 

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith



Absent: Frombach

President: "Motion Passed"

c. Consider ending Denise Assenti's Probationary Period Effective January 1, 2017. [ACTION
ITEM]
Mr. President, I move the Borough end Denise Assenti's Probationary Period Effective
January 1, 2017.

Manager Zboyovsky explained that this motion is designed to ensure that the end of Ms.
Assenti's probationary period coincides with the date of her promotion to full time status. 

Motion By: Harold Smith

Second By: AJ Doyle

Ayes: Doyle, Fox, Pasquantonio, Schubert
Nays: Carnevale, Smith

Absent: Frombach

President: "Motion Passed"

d. Consider adopting Resolution 2017-13, Amendment to Exoneration of Tax Collector [ACTION
ITEM]
Mr. President, I move the Borough Adopt Resolution 2017-13, amending the tax collector
exoneration ordinance.

Manager Zboyovsky stated that this resolution is necessary due to a revision in the Tax
Collector's year end collections report. 

Motion By: Harold Smith

Second By: Pat Carnevale

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"

10. Public Works Committee – Mr. AJ Doyle

Mr. Doyle reminded residents that the Military Banner Program applications are due by February 15th.

a. Consider adopting Resolution 2017-14, Amendment to Personnel Manual to Create Position of
DPW Director [ACTION ITEM].
Mr. President, I move to adopt Resolution No. 2017-14, amending the Brentwood
Personnel Policies & Procedures Manual to create the position of Public Works Director.



Mr. Carnevale asked for clarification regarding the new job titles.  Manager Zboyovsky stated
that Mr. Mackewich will continue to serve as operational foreman, while Mr. Alexandrov will be
given greater policy and planning responsibilities.  This promotion places both employees on
the same level as co-department leaders. Mr. Carnevale expressed concern that this could be
perceived as a demotion for Mr. Mackewich.
 
Mayor Troy called upon to break tie vote. 

Motion By: AJ Doyle

Second By: Stephanie Fox

Ayes: Doyle, Pasquantonio, Schubert
Nays: Carnevale, Fox, Smith, Troy

Absent: Frombach

President: "Motion Failed"

b. Consider approving the promotion of Vitali Alexandrov to DPW Director [ACTION ITEM].
Mr. President, I move to promote Vitali Alexandrov to the position of Public Works
Director, effective January 1, 2017, at a rate in accordance with the non-contractual
salaries listed in Resolution No. 2016-66.

No action due to failure of previous motion. 

c. Consider Change Order No. 2 submitted by Traffic Control & Engineering and approved by
The Gateway Engineers associated with the addition of conduit and a pedestrian push button
pole for the Brownsville Road/Willock Road Traffic Signal replacement project in the amount
of $1,368.70 to be paid from the Capital Improvement Fund Line Item 18-433-700 Minor
Purchases.[ACTION ITEM]
Mr. President, I move the Borough approve Change Order No. 2 submitted by Traffic
Control & Engineering and approved by The Gateway Engineers associated with the
addition of conduit and a pedestrian push button pole for the Brownsville Road/Willock
Road Traffic Signal replacement project in the amount of $1,368.70 to be paid from the
Capital Improvement Fund Line Item 18-433-700 Minor Purchases.

Manager Zboyovsky stated that this change order is associated with a need to install a new a
new pedestrian push button system to meet ADA requirements.
 
Mr. Smith questioned how much of the project cost would be reimbursed.  Manager
Zboyovsky stated that the ARLE granted totaled $162,000.

Motion By: AJ Doyle

Second By: Stephanie Fox



Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"

11. Zoning and Ordinance Committee – Ms. Stephanie Fox

a. FYI- Public hearing for Digital Sign Ordinance scheduled for March 20th.
FYI- Mr. President, a public hearing will be held on March 20th at 7PM to review
Ordinance No. 2016-1252: Digital Signs.

12. Parks and Recreation Committee – Mr. Rich Schubert

a. Park Lighting - [DISCUSSION/AND OR ACTION]

Mr. Smith advised Council not to take any action on this policy until quotes were received for
the installation of a push button lighting system. Mr. Carnevale asked for basketball and tennis
court lighting hours to be reduced except during June through August peak season. Mr.
Schubert clarified that push button system will be programed to be inactive after the scheduled
closing time.
 
Review of methods for preventing outside leagues from utilizing football field. Mr. Schubert
stated that, by only operating stadium lights during permitted event, could provide Police
Department with better control over facility usage. Mayor Troy recommended installing a sign
that indicated that, if the field lights are not active, then use of the field is prohibited. Solicitor
Robb responded that such signage could help the Borough in litigation over a player injury but
would not preclude potential lawsuits. Mr. Smith asserted that any such field policy should be
targeted toward organized groups.  Asked to alter this language so as to prevent small groups
of children from being unable to use the facility. 

b. Consider the request from the Brentwood Park Initiative (BPI) asking the Borough to construct
a pavilion(s) in the Brentwood Park. [ACTION ITEM]
Mr. President, I move to authorize the Borough Manager to allocate staff and Borough
resources to work with the BPI to develop plans and cost estimates associated with one or
two new pavilions for the Brentwood Park and then present such to Council for approval.

Dr. Pasquantonio asked for clarification on Borough expenses associated with this project. 
Manager Zboyovsky stated that this motion only approves allocation of staff time; no direct
expenditures will be authorized without further action by Council.
 
Mr. Carnevale questioned the procurement process.  Manager Zboyovsky reported that the
Parks & Rec Committee recommended following a similar process as occurred with the
playground project. The Borough will acquire the necessary quotes and facilitate construction;
the BPI will simply provide financial support. Mr. Doyle stated that the BPI does not intend to
gift the pavilion to the Borough but rather is seeking to coordinate this effort to ensure that it is



installed in a cost effective manner. 

Motion By: AJ Doyle

Second By: Robert Pasquantonio

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"

13. Public Safety Committee – Mr. Pat Carnevale

a. Consider adopting Ordinance No. 2017-1253; Stop Sign at Kaufmann and Lawnview and on
Theresa Ave. [ACTION ITEM]
Mr. President, I move the Borough adopt Ordinance No. 2017-1253; placing Stop Signs
on Lawnview facing Kaufmann and on Theresa Ave. facing Kaufmann.

Motion By: Pat Carnevale

Second By: Stephanie Fox

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"

b. Consider Resolution No. 2017-17 Appointment of the Borough's Emergency Management
Coordinator [ACTION ITEM]
Mr. President, I move the Borough adopt Resolution No. 2017-17 Appointing John
Balkovec as the Borough's Emergency Management Coordinator

Motion By: Pat Carnevale

Second By: Harold Smith

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"

c. Consider authorizing the Borough Manager to conduct a study to determine if a stop sign is



warranted at the intersection of Bauman Ave and Tuxey Ave.

Motion By: Pat Carnevale

Second By: AJ Doyle

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"

14. Community Affairs Committee – Dr. Robert Pasquantonio

15. Special Committees

Mr. Doyle indicated that July 4th Committee "Night at the Races" tickets are available at the municipal
building and online.
 
Ms. Fox reported on the Anti-Bullying Committee. A presentation was held at the high school
pertaining to prescription drug abuse.  Office Davidson participated in the event.  Researching
additional initiatives related to this topic. 

16. Old Business

None. 

17. New Business

None. 

18. Public Comment

None. 

19. Adjournment

Motion By: Harold Smith

Second By: 

Ayes: Carnevale, Doyle, Fox, Pasquantonio, Schubert, Smith

Absent: Frombach

President: "Motion Passed"



SUBJECT: Consider Accepting the Treasurer's Report for the Period Ending January 31, 2017
[ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MRS. SUSAN TOTH
FINANCE/HR DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.b.

ACTION ITEM

SUMMARY:

The monthly Treasurer’s Report is a summary of the various Borough bank accounts as well as the Borough’s debt
service accounts.  Also included with the Treasurer’s Report is the monthly revenue budget report.

BUDGET IMPACT:

N/A

RECOMMENDATION:

Accept Treasurer's Report as presented.

PROS:

N/A

CONS:

N/A

ATTACHMENTS:
Description Upload Date Type
January__2017_Expenditures 2/18/2017 Cover Memo

January, 2017 Revenues 2/20/2017 Cover Memo



































































SUBJECT: Consider ratifying the payment of bills from January 1 to January 31, 2017.
[ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MRS. SUSAN TOTH
FINANCE/HR DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.c.

ACTION ITEM

SUMMARY:

This is associated with the Borough’s Monthly Expenditures.

BUDGET IMPACT:

Various Budget Line Items
  

1. General Fund in the amount of $619,130.14
2. Sanitary Sewer Fund in the amount of $482,237.04
3. Capital Improvement Fund in the amount of $$45,244.38
4. Liquid Fuels Fund in the amount of $0.00
5. Non-Uniform Pension Fund in the amount of $194,704.31
6. Police Pension Fund in the amount of $30,879.00

 

RECOMMENDATION:

Ratify payment of the January 2017 expenditures. 

PROS:

N/A

CONS:

N/A

ATTACHMENTS:
Description Upload Date Type
January 2017 Bills1 2/18/2017 Cover Memo











































SUBJECT: Consider approving the agreement with Cohen & Grigsby to provide special legal
services associated with the litigation filed under Allegheny County General
Docket No. 16-016171 [ACTION ITEM].

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 10.d.

ACTION ITEM

SUMMARY:

This item is associated with the current legal claims against Plavchak Construction.  Newly appointed Solicitor Gavin
Robb has reviewed the status of the case and believes that it would be prudent to retain a continuity of counsel.  As
such, the formerly contracted firm of Cohen & Grigsby will be retained to for matters pertaining to this specific piece of
litigation. 

BUDGET IMPACT:

The hourly rate for lead attorney Cliff Levine is $290.  Brian Maloney will assist at a rate of $210 per hour.  Fees would
be assessed under Capital Improvement Fund Line Item 18 454 611: Phase III Park Construction.

RECOMMENDATION:

Approve the agreement as presented.

PROS:

Continues use of attorneys who are familiar with the case and have filed all previous documents associated with litigation
for the same.

CONS:

Higher cost than current solicitor.

ATTACHMENTS:
Description Upload Date Type
Cohen & Grigsby Engagement Letter 2/14/2017 Cover Memo















SUBJECT: Consider Resolution No. 2017-16: Authorizing the Borough of Brentwood to
Submit Application for Traffic Signal Approval to the Pennsylvania Department of
Transportation [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 11.a.

ACTION ITEM

SUMMARY:

This item is associated with the ARLE grant award for the Brownsville Rd/Willock Road intersection signal
improvements.  Although the junction is already governed by a stop light, because the Borough is making significant
modifications, a new signal permit will be required.  As part of the application process, PennDOT requires the municipal
to adopt a resolution designating the appropriate officials to submit and execute requisite documents.

BUDGET IMPACT:

NA

RECOMMENDATION:

Adopt Resolution No. 2017-16 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-16: PennDOT Traffic Signal Approval 2/13/2017 Cover Memo



THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

 
 

RESOLUTION NO.  2017-16 
 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF 
ALLEGHENY AND COMMONWEALTH OF PENNSYLVANIA AUTHORIZING 
THE BOROUGH OF BRENTWOOD TO SUBMIT APPPLICATION TO THE 
PENNSYLVANIA DEPARTMENT OF TRANSPORTATION FOR TRAFFIC 
SIGNAL APPROVAL  
 
BE IT RESOLVED by the authority of the Council of the Borough of Brentwood, 
Allegheny County, and it is hereby RESOLVED by the authority of the same, that 
George Zboyovsky, P.E., Borough Manager of said MUNICIPALITY is authorized and 
directed to submit the attached Application for Traffic Signal Approval to the 
Pennsylvania Department of Transportation and to sign this Application on behalf of 
the MUNICIPALITY. 
  
       

     
ATTEST:     BOROUGH OF BRENTWOOD 
 
________________________   _____________________________ 
George Zboyovsky, PE   John Frombach  
Borough Manager    President of Council 
 
 
I George Zboyovsky, PE, Borough Manager of the Borough of Brentwood, do hereby certify that 
the foregoing is a true and correct copy of the Resolution adopted at a regular meeting of the   
Council of the Borough of Brentwood held on the 20th day of February, 2017. 
 
 
 
DATE: _________________________________      ____________________________________ 
            Signature and designation of official title  
     

 

 

http://www.brentwoodboro.com/


SUBJECT: Consider approving the Work Authorization from Gateway Engineers Associated
with Borough of Bretnwood Flow Isolation Study Project in the Amount of $35,000
to be paid from the Sanitary Sewer Fund Line Item 08-429-313 - Engineering
Services [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. VITALI ALEXANDROV
ASSISTANT PUBLIC WORKS DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 11.b.

ACTION ITEM

SUMMARY:

ALCOSAN acknowledged the Borough’s request for this organization to consider taking over additional sewer segments
as part of the regionalization effort. Gateway is reviewing the requirements of flow isolation and the Source Reduction
Study as is required as part of the Consent Order. The purpose of the flow isolation is to identify areas within the
Borough where significant amounts of groundwater is infiltrating into the sanitary sewer.

BUDGET IMPACT:

08 429-313  Engineering Services
 
2017 Budget = $115,000.00

RECOMMENDATION:

Borough Staff Recommends approving this Work Authorization.

PROS:

This project will improve the borough's infrastructure.

CONS:

Unknown future construction cost.

STRATEGIC GOALS APPLIED:

Strategic Goal 5: Improve Borough Wide Property Maintenance

Strategic Goal 10: Improve Conditions of Infrastructure.



Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
Work Authorization 2/16/2017 Cover Memo



Work Authorization
February 15, 2017
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Work to be Performed 
As directed by the Borough of Brentwood, Gateway shall assist in the completion of a flow isolation study and report for portions of the 
Borough as per the Phase I Interim Consent Order and Agreement. 

Fee Schedule
The above Work to be Performed will be billed on a time and materials basis.  Invoicing for the project will occur monthly in accordance 
with the hourly rate schedule, which will be in effect through the end of calendar year 2017.  Gateway shall provide timely status reports 
regarding the progress of the work.

Our fees will not exceed $35,000 without submitting and receiving another signed work authorization prior to continuing our work. 

Michael S. Glister, P.E. Aaron L. Richardson, PMP
Project Manager Principal-In-Charge

Acceptance 
I/We, the undersigned, accept this proposal as outlined above as well as the General Terms and Conditions, which are attached 
hereto and incorporated herein as a part of this agreement.

Company Borough of Brentwood

Signature

Print Name

Date

Contact Number

      
 G:\Projects\40000 Brentwood\40094-Consent Order\2017\-1710 Flow Isolation\Docs\Engineering\PM\Work Authorization - Brentwood Flow Isolation Study and Report.docx

Project Name: Borough of Brentwood Flow Isolation Study and Report
Project Number: C-40094-1710

Project Location: Borough of Brentwood– Various Locations

Upon acceptance and 
completion of this form, 
return the signed proposal.

RETURN

Upon acceptance and 
completion of this form, 
return the signed proposal.

 



SUBJECT: FYI- Public hearing for a conditional use permit to be held on February 27th.

DATE: February  20, 2017

PRESENTED
BY: 

MR. RALPH COSTA
BUILDING CODE OFFICIAL

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.a.

ACTION ITEM

SUMMARY:

At its January 19th meeting, the Brentwood Planning Commission reviewed a request for a conditional use permit.  The
owner-occupant of 330 Marylea Avenue is seeking authorization for a home occupation business.  The board
recommended approving the permit for this nail salon subject to four conditions, which pertaining to parking, signage,
hours of operation, and screening the business from neighboring properties.

BUDGET IMPACT:

The public hearing fee of $500 will offset advertising and court reporter expenses.

ATTACHMENTS:
Description Upload Date Type
1-17-19 Planning Commission Minutes 2/14/2017 Cover Memo



Brentwood Planning Commission Meeting 
 
Thursday, January 19, 2017 
 

Ms. Liotus read roll call.   
 
Members present: 
Mr. Miller 
Mrs. Wirth 
Ms. Liotus 
Mr. Housely 
Mr. Kenny 
 
Members absent: 
Mr. Frombach 
Mr. Cranmer 
 
Also Present: 
Ralph Costa, Brentwood Building Code Official 
 
Ms. Liotus motioned to approve minutes.  Mrs. Wirth seconded. All 
members approved, except Mr. Miller, who abstained since he is a new 
member. 
 
 
Case No. 2017-01 
Mr. Toan Ho, 330 Marlea Avenue, introduced himself and stated he does 
have a nail salon business in his house, but he has no sign, and he is not 
advertising for business. He has no employees and is only open for a few 
hours per day.  His is requesting a home occupation permit.  
 
The follow members of the public provided commentary:  
 
Mr. Dejan Ubiparip, 335 Marylaea Avenue:   
Stated that Mr. Ho has a lighted sign in the window during his operating 
hours. Believes that additional employees are working at the property 
and entering through the basement. Multiple vehicles parking in the lot 
between 1AM and 3AM.  
 



Expressed concern regarding permitting business operations in a 
residential area.  A Brownsville Road location would be more 
appropriate for a salon.  Chemicals are being used, and these are not 
good for the environment.  Appropriate ventilation system needs to be 
installed so as to not harm children.  Stated that she knows that Mr. Ho 
runs a clean facility but does not think that the business belongs in his 
home.    
 
Dennis Troy, 3822 Brownsville Road:  
Spoke in favor of Mr. Ho’s contributions to the community.  Stated that 
he has known the family for many years and that the business has been 
in operation for approximately 5 years.  No customers have ever been 
on site before 8AM or after midnight.  Rarely sees many cars in the 
driveway.  During the day, the property may look busy because many 
children are playing in the yard.   
 
Jessica Eichler, address not provided:  
Stated that she has been a customer since the business was located on 
Rt. 51 in 2011. Never observed any problems with the neighbors.  
 
Kathy Wirth, 3610 Shadewell Avenue: 
Lives right behind this property. Concerned that, if permit is granted, his 
customer base will grow.  This could create issues with traffic.  Mr. 
Housley stated that his growth prospects are limited because he is not 
permitted to hire any outside employees.  Mr. Housely continued by 
stated that the board can recommend physical barriers, such as shrubs, 
to insulate surrounding properties.  
 
Stephanie Fox , 3930 Dalewood Street:  
Stated that she is a frequent customer at the business.  Property has a 
driveway that can accommodate at least 4 cars.  Facility is clean and 
customers are not disruptive.  
 
Mr. Ho further explained by stating that he never serves more than 2 
customers at a time.  Driveway is always kept clear.  
 
Mr. Housely explained the role of the Planning Commission in the 
conditional use process.  Board can recommend methods for reducing 
impact on neighborhood.  However, conditions cannot require 



significant disruption or expense.  Mr. Housely recognized that the 
board received a letter from Janine Delsignore at 324 Marylea Avenue 
requesting a privacy fence between driveways.  The board does not 
have the authority to grant a variance from the Zoning Code.  Also stated 
that the home occupation permit does not allow anyone other than the 
occupants to work at the business.  
   
Ralph Costa will be required to do a formal inspection before an 
occupancy permit is granted.  He will review ventilation requirements 
at such point.  Mr. Miller also asked Mr. Costa to verify that a business 
license is on file with the county.         
 
Sandy Edwards, 213 Olancha Ave, currently at 11 E. Willock Rd. 
Has known Mr. Ho for 2 years. He was very good to my family after the 
fire at my house.  Has never observed any parking issues.  Has also 
never noticed any chemical smells in the neighborhood.  Runs a clean 
establishment and never serves more than 3 customers at a time.   
 
Mr. Housely asked the board for input regarding permit conditions.  
Stated that no more than two customers should be on site at any time.  
This should eliminate any parking concerns, since there are 4 slots in 
the driveway.  Mrs. Wirth clarified that, even if additional family 
members are working, the 2 customer limit cannot be increased.  Mr. 
Housley reiterated that outside employees are prohibited.  
 
Mr. Housley also stated that hours of operation should be limited. 
Consensus that 8AM to 8PM are reasonable hours.  Also prohibited 
installation of any signage.   
 
Mr. Housley said that a physical barrier should be placed along the 
driveway.  Mr. Ho stated that he would be willing to install a split rail 
fence or a hedge row.   
 
Mrs. Wirth asked about lighting considerations for when the business is 
open after dusk.  Mr. Costa to review during occupancy inspection.   
 
Mr. Housely made the formal motion to recommend approval of the 
home occupation permit subject to the following conditions: 



 No more than 2 patron vehicle may be on the property at any time.  
Autos must be stored in the rear portion of the driveway. 

 Hours of operation are limited to 8AM to 8PM.  
 No permanent or temporary signs may be displayed.  
 A split rail fence or shrubbery must be placed at least adjacent to 

the turnaround portion of the driveway.  
 
Mr. Miller seconded. All members approved. 
 
Mr. Housely stated that this request must next be reviewed by Council.    
 
 
Case No. 2017:02 
 
Mr. Housley explained that the request pertains to a lot line revision at 
Brentwood Park.  Recommended approving the plan contingent on 
some minor changes to the plan layout.  Must be subject to 
administrative review.  
 
Motion by Mr. Housley.  Seconded by Mr. Miller.  All members approved.  
 
 
Appointment of Officers  
Mrs. Wirth made a motion to nominate Mr. Housely as Chairman. 
Frank Kenny seconded. All members approved 
 
Mr. Housely made a motion to nominate Mrs. Wirth as Co-Chairperson.  
Ms. Liotus seconded. All members approved. 
 
Mr. Housely made a motion to nominate Ms. Liotus as Secretary. 
Mrs. Wirth seconded. All members approved. 
 
Meeting adjourned. 
 
 
 
 
 
 



SUBJECT: Consider adopting Resolution 2017-17, reappointing Charles Kannair to the Rental
Board of Appeal [ACTION ITEM].

DATE: February  20, 2017

PRESENTED
BY: 

MR. ERIC PECCON
ASSISTANT MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.b.

ACTION ITEM

SUMMARY:

This item is associated with maintenance of a full complement of members for the Rental Property Board of Appeal. 
Chapter 163 of the Borough Code allows for the appointment of three alternate members.  While the homeowner and
tenant alternate positions have not yet been filed, Charles Kannair, the owner of a single family rental unit, has served as
the alternate landlord since the inception of the board.  Mr. Kannair has expressed interest in continuing service. Although
meetings of the Rental Board are expected to occur highly infrequently, it is critical that, if a meeting were to occur, a full
quorum is present.

BUDGET IMPACT:

No impact.

RECOMMENDATION:

Adopt Resolution No. 2017-17 as presented.

ATTACHMENTS:
Description Upload Date Type
Resolution No. 2017-17: Reappointment of C. Kannair as Rental Board Alternate 2/7/2017 Cover Memo



Resolution No. 2017-17: Reappointment of  C. Kannair to Rental Board  

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2017-17 
 

“RENTAL PROPERTY BOARD OF APPEAL ALTERNATE MEMBER 
REAPPOINTMENT” 

 
A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF 
ALLEGHENY AND COMMONWEALTH OF PENNSYLVANIA, REAPPOINTING 
CHARLES KANNAIR TO FILL A FOUR-YEAR TERM AS AN ALTERNATE 
MEMBER OF THE BRENTWOOD BOROUGH RENTAL BOARD OF APPEAL 
WHICH EXPIRES DECEMBER 31, 2020. 
 
WHEREAS, Chapter 163 of the Brentwood Borough Code establishes a Rental Property 
Board of Appeal; and 

 
WHEREAS, there is a current need to fill an expired term on the Brentwood Borough 
Rental Property Board of Appeal; and 

 
WHEREAS, Charles Kannair, an owner of a residential rental property within the 
Borough, has expressed interest in continuing service as an alternate member of the 
Brentwood Borough Rental Property Board of Appeal; and 
  
NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the 
Borough of Brentwood, County of Allegheny and Commonwealth of Pennsylvania, and 
it is hereby RESOLVED and ADOPTED by authority of the same, that Charles Kannair 
be reappointed to fill a four-year term as an alternate member of the Brentwood 
Borough Rental Property Board of Appeal, which term expires December 31, 2020. 
 
RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of 
Allegheny and Commonwealth of Pennsylvania, meeting in regular and public session, 
this 20th day of February 2017. 
 
 
ATTEST:      BOROUGH OF BRENTWOOD 
 
 
________________________   _____________________________ 
George Zboyovsky, PE    John Frombach  
Borough Manager     President of Council 
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SUBJECT: Consider adopting Resolution 2017-18, approving the inter-municipal liquor
license tranfer for 3601 Saw Mill Run Boulevard [ACTION ITEM].
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BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.c.

ACTION ITEM

SUMMARY:

This item is associated with the request by Giant Eagle Inc. to transfer a liquor license into the Borough for use at its Get
Go store.  As is required by state law, a public hearing was held on January 23rd.  The Liquor Code requires Council to
render a formal decision on the request by ordinance or resolution within 45 days of receipt of the application.

BUDGET IMPACT:
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Description Upload Date Type
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THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500 FAX 412-884-1911 

www.brentwoodboro.com 

 

 

 

RESOLUTION NO. 2017-18 
 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD COUNTY OF ALLEGHENY, 
COMMONWEALTH OF PENNSYLVANIA, APPROVING THE TRANSFER OF RESTAURANT 

LIQUOR LICENSE NO. R-12368 INTO BRENTWOOD BOROUGH FROM UPPER ST.CLAIR 
TOWNSHIP 

 
 
 WHEREAS, Act 141 of 2000 (“the Act”) authorizes the Pennsylvania Liquor Control 
Board to approve, in certain instances, the transfer of liquor licenses across municipal boundaries within 
the same county regardless of the quota limitations provided for in Section 461 of the Liquor Code if, as 
in Brentwood Borough, sales of liquor, wine and malt or brewed beverages are legal in the municipality 
receiving the license; and 
 
 WHEREAS, the Act requires the applicant to obtain from the receiving municipality a 
resolution approving the inter-municipal transfer of the liquor license prior to an applicant’s submission 
of an application to the Pennsylvania Liquor Control Board; and 
 
 WHEREAS, the Liquor Code stipulates that, prior to adoption of a resolution by the 
receiving municipality, at least one hearing shall be held for the purpose of permitting individuals 
residing within the municipality to make comments and recommendations regarding applicant’s intent to 
transfer a liquor license into the receiving municipality; and 
 
 WHEREAS, an application for transfer filed under the Act must contain a copy of the 
resolution adopted by the municipality approving the transfer of the liquor license into the municipality. 
 
 NOW, THEREFORE, BE IT RESOLVED, that Giant Eagle, Inc., has requested the 
approval of the Brentwood Borough Council for the proposed transfer of Pennsylvania Restaurant Liquor 
License No. R-12368 by Giant Eagle, Inc., to restaurant facilities within Brentwood Borough to be located 
at 3601 Sawmill Blvd., Brentwood Borough, Allegheny County, Pittsburgh, Pennsylvania 15227; from 
SEGMON, LLC, 1600 Painters Run Road, Upper St. Clair Township, Pittsburgh, PA  15243 with the 
understanding that said transfer must be approved at a later date by the Pennsylvania Liquor Control 
Board; and 
 
 BE IT FURTHER RESOLVED, that Brentwood Borough Council has held a properly 
advertised public hearing pursuant to the notice provisions of Section 102 of the Liquor Code to receive 
comments on the proposed liquor license transfer; and 
 
 BE IT FURTHER RESOLVED, that the Brentwood Borough Council approves, by 
adoption of this Resolution, the proposed inter-municipal transfer of Restaurant Liquor License No.  
R-12368 into Brentwood Borough by Giant Eagle, Inc.; and 
 
 BE IT FURTHER RESOLVED, that transfers, designations and assignments of licenses 
hereunder are subject to approval by the Pennsylvania Liquor Control Board. 
 
 

http://www.brentwoodboro.com/


 

 
 

 
 Duly adopted this 20th day of February, 2017, by the Council of the Borough of 
Brentwood, Allegheny County, Pennsylvania, in lawful session duly assembled. 
 
 
 
     BRENTWOOD BOROUGH COUNCIL: 

 
     ________________________________________________ 
 
 
     ________________________________________________ 
 
 
     ________________________________________________ 
 
      
     ________________________________________________ 
 
 
     ________________________________________________ 
 
 
     ________________________________________________ 
 
 
     ________________________________________________ 
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APPEARANCES:

COUNCIL MEMBERS:

Pat Carnevale

Stephanie Fox

AJ Doyle

Harold Smith

Rich Schubert

Robert Pasquantonio, Ph.D.

Mayor Dennis Troy

WITNESSES/PRESENTERS:

Paul A. Namey, Flaherty & O'Hara

Dani Kazienko, Giant Eagle Corporate Counsel

ALSO PRESENT:

Nate LeMaster, Digital Reporter
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       (WHEREUPON, the following was transcribed

from an audio recording, to wit:)

       MR. SCHUBERT:  I am Rich Schubert, and I am

vice president of the council.  Mr. Frombach usually

is the council president, and he can't make it

tonight, so bear with me as I muddle through this.

       Tonight, there's a special presentation, and

so I would like to call to order this meeting here,

Monday, January 23, 2017 public hearing.  Tonight we

will hear testimony pertaining to a proposed

inter-municipal liquor license transfer.

       If we could all stand for the Pledge of

Allegiance.  And, Mr. Mayor, if you would start us

off.

       (Pledge of allegiance recited.)

       MR. SCHUBERT:  Can we have roll call,

please, Eric.

       UNIDENTIFIED SPEAKER:  Mr. Carnevale?

       MR. CARNEVALE:  Here.

       UNIDENTIFIED SPEAKER:  Ms. Fox?

       Mr. Doyle?

       MR. DOYLE:  Here.
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       UNIDENTIFIED SPEAKER:  Mr. Smith?

       MR. SMITH:  Here.

       UNIDENTIFIED SPEAKER:  Mr. Schubert?

       MR. SCHUBERT:  Here.

       UNIDENTIFIED SPEAKER:  Dr. Pasquantonio?

       DR. PASQUANTONIO:  Here.

       UNIDENTIFIED SPEAKER:  Mr. Frombach?

       Mayor Troy?

       MAYOR TROY:  Here.

       UNIDENTIFIED SPEAKER:  Solicitor Ron?

       SOLICITOR RON:  Here.

       UNIDENTIFIED SPEAKER:  Manager Vias

(phonetic)?

       MANAGER VIAS:  Here.

       MR. SCHUBERT:  Thank you very much.

       Would all individuals wishing to give

testimony tonight please rise and be sworn in by the

court reporter.

       (WHEREUPON, the witnesses were duly

sworn.)

       MR. SCHUBERT:  Thank you all.

       Presentation of agenda items.  Tonight's --
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and I am just reading verbatim, so bear with me.

Tonight's agenda item pertains to a proposal of

Giant Eagle, Inc., to sell alcoholic beverages at

its GetGo store in Brentwood borough.

       Following a brief staff report and a

presentation by the applicant, I will ask any

individual who wishes to speak in favor of the

proposal to take the floor.  Subsequently, I will

also ask any individual who wishes to speak in

opposition to the proposal to take the floor as

well.

       Once an agenda item is closed, we will not

return to it.  As a courtesy, please limit your

comments to three minutes.  If you are a part of a

group, assign one person to serve as a spokesperson

for that group.  I also ask the public to refrain

from making comments while another person is

addressing the council.  Thank you in advance for

your cooperation.

       We will now hear the staff report from the

assistant manager, Eric Pecan (phonetic).

       MR. PECAN:  Thank you, Mr. Schubert.
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       The borough received correspondence from the

applicant's counsel in November 2016.  The operators

of the GetGo store are seeking to obtain a

restaurant liquor license, which will permit the

sale of beer, wine, and malt beverages for both on

premises consumption and as a carryout purchase.

       Local businesses have utilized all of the

liquor licenses that were allotted to Brentwood in

accordance with its population.  As such, Giant

Eagle is proposing to transfer an inactive liquor

license from Upper St. Clair township into the

municipality.  The applicant has also submitted a

site rendering, which shows the projected locations

of seating, serving, and storage areas.  And that

was attached in the council packet.

       UNIDENTIFIED SPEAKER:  Now, would the

applicant please take the floor and review its

proposal.  And please state your name.

       MR. NAMEY:  Good evening, ladies and

gentlemen.  My name is Paul Namey from the law firm

of Flaherty & O'Hara.  The corporate address is 610

Smithfield Street, Suite 300, Pittsburgh, PA.  With
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me is Dani Kazienko.  She's the senior corporate

counsel at Giant Eagle.

       As the assistant manager said, we are here

tonight on behalf of Giant Eagle, Inc., to formally

request that Brentwood borough approve a resolution

permitting the inter-municipal transfer of a

restaurant liquor license from Upper St. Clair.

That's pursuant to Section 461-B-3 of the liquor

code.

       Generally, Section 461-B-3 permits the

Pennsylvania liquor control board to approve the

transfer of the license from any municipality within

a county to a different municipality within that

same county so long as the receiving municipality

issues a resolution approving that transfer.

       But even beyond the typical transfer

provisions and regulations, we are here tonight

because of recent historic changes to the liquor

code, changes that modernize the distribution and

purchase of alcohol in Pennsylvania, and, finally,

gets the state more in line with the rest of the

country in regards to sale channels for beer and for
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wine.

       Notably, for our purposes here, the change

is known as Act 39 of 2016.  They codified the

PLCB's interpretation of various sections of the

liquor code, which allow stores, such as GetGo, that

sell liquid fuels to obtain a liquor license so long

as the sale of liquid fuels do not occur from the

area of the store that's licensed as a restaurant.

Act 39 also permits restaurant liquor licenses to

obtain a permit to sell up to four bottles of wine

to go for customers for take out.

       And when enacting these provisions and other

significant changes to the liquor code, our General

Assembly made it very clear their intent in these

changes.  In the preamble to Act 39, they gave four

specific reasons for this law change.  The first

reason is to permit private industry to offer

additional products for sale.  The second reason is

to ensure that the value of liquor licenses held by

small businesses do not get devalued by providing

the opportunity to expand operations and sale.  The

third reason is to provide for the operation of a
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retail system that promotes competition and

convenience.  And, fourth, is to establish a system

to contribute to the overall fiscal stability of

Pennsylvania.

       And further on in this preamble, the General

Assembly states that these four elements are

essential to the welfare, health, peace and morals

of the citizens of Pennsylvania.  And I am not sure

if you are aware of the health, welfare, peace and

morals language, but that's in Section 104-A of the

liquor code, and it's the overarching goal of the

liquor code.  And so any provision within the liquor

code is to set forth that goal.

       So make no mistake now, Pennsylvania is

still a control state for liquor, but for beer and

for wine, the legislature was very clear that the

intent is to promote free trade, free commerce, and

competition.

       So with that in mind, I would like to take

just a few minutes to present background and

operational info on Giant Eagle.  Giant Eagle is a

local Pittsburgh company.
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       UNIDENTIFIED SPEAKER:  Can I interrupt you

for just a second?

       MR. NAMEY:  Yes, sir.

       UNIDENTIFIED SPEAKER:  Mr. Pecan, you had

mentioned that (inaudible).  It's in this package.

Okay.

       Thank you very much.  I apologize.

       MR. NAMEY:  No.  That's fine.

       So Giant Eagle is a local Pittsburgh

company.  It started as Eagle Grocery.  But then in

1936, the first Giant Eagle was opened.  When you

fast forward to today, it now operates more than 400

retail locations across five states, and employs

more than 36,000 people, making it one of the

largest privately owned family operated companies in

the country.

       Its GetGo concept has a similar humble

beginning.  In 2001, Giant Eagle began offering gas

as a perk along with their grocery sales.  So this

was initially developed as a tie in to their grocery

stores, but Giant Eagle saw GetGo as an opportunity

to be a separate business, separate and apart from
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their Giant Eagle grocery stores.  And with this

vision, this concept has exploded to 190 stand-alone

and at site GetGo locations.

       Now, the purpose of the history lesson is

that Giant Eagle has worked for nearly a century to

build its reputation and presence, and it wouldn't

jeopardize it's standing in the community by selling

beer and wine in an irresponsible manner.

       The company's growth has come from doing

three things very well:  delivering value, being

responsible (inaudible) community member, and

understanding market trends, and adapting to the

changing market places, but doing so in a safe and

customer friendly manner.  It did this with alcohol

sales in its grocery store cafes, which has been

very popular and successful with its customers, and

it's doing so again with its GetGo location.

       In general, with GetGo, Giant Eagle has

pivoted away from the traditional gas station

grocery store model, where all you get is discounted

fuel and automotive products.  Now you still get the

fuel perks and you still get the automative supply,
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but GetGo locations have evolved to focus mainly on

its food service operation and have turned into

quick service restaurants with the product quality

that exceeds other restaurants at a similar price

point.

       Now, the food operations at this location

will remain the same.  The order's placed -- you

still place orders on touch screens from GetGo's

menu.  Those orders are still made freshly prepared

every day for breakfast, lunch, and for dinner.

Some menu examples include subs, breakfast

sandwiches, burgers, and wraps.  There's going to be

a little bit of a renovation to the seating area.

The liquor code requires that you have at least 30

seats to qualify for restaurant licensees.  So the

location will now have 30 seats.  All on premises

consumption will be limited to that seating area,

and there's a self-imposed two drink limit and a

food purchase requirement for such consumption.

       And, importantly, as required by Act 39,

there is a clear delineation between the licensed

premises and any gasoline sales.  If I can direct
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your attention, if you have the floor plan in front

of you, to where the cash register will be located.

It is the farthest left register closest to the

southern door.  That register will be designated as

the beer and wine sale register.

       UNIDENTIFIED SPEAKER:  I don't know where

that (inaudible) --

       MR. NAMEY:  So at the front of the floor

plan, there will be -- the bottom of the floor plan.

       UNIDENTIFIED SPEAKER:  Is that south?

       MR. NAMEY:  That's south.  Right when you

walk through that door, just to the right, that is a

register counter.  The register counter is not there

right now, but after this renovation, that's where

it will be placed.  And the register closest to that

door, that will be designated as the beer and wine

register.  The other two registers will be for

gasoline sales or for bulk food items.

       So any gasoline sales not occurring at the

pump will take place at those two other registers.

And beer and wine SKUs will not scan at those two

other registers.  So beer and wine SKUs must be
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placed on the one register that will be designated.

Beer will be sold for on premises consumption and to

go.  Wine will be sold only to go.

       The product will be displayed in coolers.

If you look at the far left of the floor plan, you

are looking straight on the far left, there is a

bunch of coolers on that side.  In the rear coolers,

there will be beer sales, and, also, just to the

immediate right of that, there is a 12-foot long

beer cooler display.  That will be a prominent beer

display.  Just in front of that, there is warm

shelving for beer.  And then on end caps of each one

of those aisles, the wine -- that has yet to be

determined, but the wine will be placed on one of

those -- one of those end caps.

       Beer will be sold up to 192 fluid ounces per

transaction.  Wine is sold up to 3,000 milliliters

per transaction.  So 192 fluid ounces, I think

everybody in PA knows the law, two six packs, one

twelve pack.  Normal bottle of wine is 750

milliliters, so that's four bottles of wine.

       This GetGo will offer a wide variety of
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product, but the focus will be on craft beer and a

nicely curated selection of popular wine sites.

       This GetGo location is a 24/7 location.  The

beer sale shall occur from 7:00 a.m. to 2:00 a.m.,

Monday through Sunday -- or, I'm sorry, Monday

through Saturday, and from 9:00 a.m. to 2:00 a.m. on

Sunday.  As required by the law, wine sales stop at

11 p.m. every day.  In conjunction with these hours

of operation, every GetGo has policies and

procedures to ensure responsible sales.  These

policies include 100 percent carding policy.  Any

patron who wants to purchase alcohol will be

required to produce a valid photo ID.  Related to

that, the store utilizes electronic scan devices

that read the strip or the bar code on the back of

the ID.  That confirms the validity of the ID and

that the purchaser is over 21 years of age.  Another

safeguard is that this location, it will be RAMP

certified.  RAMP is the liquor board responsible

alcohol service and sales training program.  It is a

five-step program, and that must be completed to

become RAMP certified.  That includes the restaurant
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manager being trained, that includes all alcohol

service personnel being trained, and that includes

the posting of certain RAMP signage.  This training

has been proven effective by third party studies who

studied RAMP to reduce incidents of sales to minors

and visibly intoxicated person.

       And, lastly, as a firm, we are fortunate to

work with a lot of large corporate clients.  And

GetGo locations have, without question, a top tier

security program.  The same program that they use at

their Giant Eagle grocery store location, there are

security cameras that cover the entire property,

notably the beer and wine display area, the point of

sale, and all access points.  These cameras are

monitored by on site security and loss prevention

personnel.

       Store associates and managers are trained

internally to actively monitor the store and monitor

the seating area.  And, lastly, employees perform

staggered perimeter checks throughout the day, which

are an effective means of preventing any outdoor

consumption or any possible pass-offs to intoxicated
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persons or to minors.

       These are the same operational safeguards in

place at the 47 other Giant Eagle locations licensed

in PA, which have been approved by the liquor board

and other municipalities for the sale of beer and

for wine, and they have been incredibly effective in

the application we had to fill out recently, and it

shows that cumulatively these 47 locations have a

total of three citations, which is an extraordinary

compliance record, especially with convenient stores

or gas stores are so heavily scrutinized by the

Bureau of Liquor Control Enforcement right now, and

they, as Dani I am sure can attest to, they've had a

lot of compliance checks, and they've passed with

flying colors.

       Giant Eagle understands the privilege and

responsibility of selling alcohol in the community.

And it has been a market leader for bringing

convenience and customer of choice to consumers, but

doing so in a responsible and safe way.  That will

continue at its location here in Brentwood.

       So I thank you for your time this evening,
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and I would be happy to answer any questions.

       Yes, sir?

       UNIDENTIFIED SPEAKER:  So, from what I see

here, and I am not sure if I should be addressing

yourself or your coworker tonight, but it looks like

the whole makeup of the store is going to change

then, right?  Because it doesn't look like -- it

looks like all this area from when you come on in,

these are all beer coolers, then the soda is going

to be out, right?

       MR. NAMEY:  Correct.

       MS. KAZIENKO:  It's going to be out, it is

just going to be reconfigured.

       MR. NAMEY:  She has an overlay.

       UNIDENTIFIED SPEAKER:  This one is very

difficult to read.

       MS. KAZIENKO:  This one --

       UNIDENTIFIED SPEAKER:  Doesn't have a dash

above it.

       MS. KAZIENKO:  No. (Inaudible) unlicensed.

This shows (inaudible).

       UNIDENTIFIED SPEAKER:  Okay.
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       MS. KAZIENKO:  That is what is proposed.  So

you will see like (inaudible).

       UNIDENTIFIED SPEAKER:  There's only two ways

in and out.

       MS. KAZIENKO:  (Inaudible).

       UNIDENTIFIED SPEAKER:  Over here, that's all

talking and everything.  So there's a (inaudible).

       UNIDENTIFIED SPEAKER:  This is all going to

be alcohol, which is now Starbucks and so forth.

       MS. KAZIENKO:  (Inaudible).  Not all alcohol

(inaudible).  It's going to be -- (inaudible).

       UNIDENTIFIED SPEAKER:  Going to be the same

location.

       MS. KAZIENKO:  Register over to the --

       UNIDENTIFIED SPEAKER:  Register over to the

other side.  The register stays right there.  These

two registers there.  As you walk in and pay for

that --

       UNIDENTIFIED SPEAKER:  (Inaudible).

       MS. KAZIENKO:  Not going to change.

(Inaudible).

       UNIDENTIFIED SPEAKER:  You're still looking
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at all the potato chips and snacks.

       UNIDENTIFIED SPEAKER:  (Inaudible) registers

are over here.

       MS. KAZIENKO:  Right now (inaudible).

       UNIDENTIFIED SPEAKER:  Because there's a

transcript being made --

       UNIDENTIFIED SPEAKER:  We are going to have

one conversation at a time, he's trying to make a --

       UNIDENTIFIED SPEAKER:  If you can introduce

yourselves, state your name, maybe just explain what

you are telling the council vice president here.

       MS. KAZIENKO:  My name is Dani Kazienko.  I

am senior corporate counsel, real estate, for Giant

Eagle.

       So what I was explaining was that he has the

drawing that shows the overlay, we are going to

leave that with you tonight, that shows what's

existing versus what's proposed.  And what we are

proposing is what we are offering really isn't going

to change very much.  We are just really

reconfiguring the layout to have some additional

area for the alcohol sales, but, right now, for
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example, if we have four rows of the same bags of

chips, maybe we will have only three rows, and we

will just have to replenish more often.  We do daily

deliveries to all of our GetGo locations.  So we

don't anticipate that the offering is going to

change dramatically.

       UNIDENTIFIED SPEAKER:  (Inaudible).

Building or anything --

       MS. KAZIENKO:  No.  No additions, nothing

like that.  We are just changing the seating area to

accommodate the 30 seats that are required by the

PLCB.

       UNIDENTIFIED SPEAKER:  Will the store have

to close?

       MS. KAZIENKO:  No.  We are not planning on

closing.

       MR. NAMEY:  The reason for the

reconfiguration is that just like in grocery stores,

you have to have a separation of what the PLCB

considers grocery products, which is bulk food

items, from where your licensed premises is.  And so

when we initially sent you the floor plan with the
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dashes, et cetera, that's what we had as a firm, but

that's actually what we submit to the liquor board

because you need to show the separation between the

licensed premises and the unlicensed portions of the

store.

       So it is just like a grocery store with a

cafe, and then the grocery store with an interior

connection to it, we are just on a bit of a smaller

scale.  So when you --

       UNIDENTIFIED SPEAKER:  License means what,

that it is going to be considered the alcohol

portion?

       MR. NAMEY:  Correct.

       UNIDENTIFIED SPEAKER:  So the cooking area

and the storage areas, all considered licensing?

       MR. NAMEY:  Correct.

       UNIDENTIFIED SPEAKER:  Okay.  I guess it is

turning into like 90 percent licensed because of the

way the alcohol has to come in --

       MR. NAMEY:  Correct.

       UNIDENTIFIED SPEAKER:  -- and be

distributed, right?
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       MR. NAMEY:  Yes.

       UNIDENTIFIED SPEAKER:  Any part that touches

liquor has to be considered --

       MR. NAMEY:  Yes.

       MS. KAZIENKO:  And the important part is

that the restaurant, all the food service areas are

part of the restaurant, so it is licensed.

       MR. NAMEY:  And the liquor code previously

required that you had two separate entrance for your

restaurant and then for your unlicensed portion.

And then the most recent passage of the law, Act 39,

they got rid of that requirement.  But the way the

store is set up, we have two entrances, and so we

have just kind of configured it to be able to still

have an area where you can walk from unlicensed and

never have to cross licensed area.  But a lot of it

is, you know, legal for the liquor board, but it is

important for them to be able to delineate the

unlicensed from the licensed area, particularly

because the Bureau of Liquor Control Enforcement has

the constitutional right to search the licensed area

at any time.  They do not need a warrant.
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       UNIDENTIFIED SPEAKER:  So even though this

is licensed versus unlicensed, there's no barriers

between, correct?

       MR. NAMEY:  Correct.

       UNIDENTIFIED SPEAKER:  So anyone can go in

and still by pop, and it doesn't matter what

entrance they go to?

       MR. NAMEY:  No.

       UNIDENTIFIED SPEAKER:  But, technically, if

you are in -- if you go in the other entrance, you

could still go in and buy something, too, right, at

the liquor lines?

       MR. NAMEY:  Yes.

       UNIDENTIFIED SPEAKER:  It is just more of a

technicality?

       MR. NAMEY:  Yes.

       UNIDENTIFIED SPEAKER:  Those are the only

questions I have.  If anyone wants to look at this

drawing that's going to stay with us, you can look

now or look at it at some other time.  No action is

going to be taken tonight, correct?

       MS. KAZIENKO:  I have (inaudible) both the
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proposed and the existing are on top of each other.

This one shows the proposed and this one shows the

existing.

       UNIDENTIFIED SPEAKER:  Okay.  Thank you.

       UNIDENTIFIED SPEAKER:  Does anybody -- well,

keep in mind, you have to make sure --

       UNIDENTIFIED SPEAKER:  I will get it later.

       MS. KAZIENKO:  They are marked.  They are

marked.

       UNIDENTIFIED SPEAKER:  Oh, okay.  Does

anyone on the council have any other comments to

make to these fine people?

       UNIDENTIFIED SPEAKER:  It seems to me, when

you go into this, there's only two ways or one

ways -- two ways to get to the rest rooms.

       MR. NAMEY:  Yes.

       UNIDENTIFIED SPEAKER:  So this store here,

you come in this way, and then you have to walk

through everything over here and come around and

come in the back way.  Can you get into the back way

this, into them?  This is a walkway here, isn't it?

       MS. KAZIENKO:  It might be an employee only
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entrance.

       UNIDENTIFIED SPEAKER:  Yeah, it is employee

only.

       UNIDENTIFIED SPEAKER:  No, these are the

restrooms.  There's a walkway (inaudible).

       MS. KAZIENKO:  No, that's -- this door goes

into the employee only area.

       UNIDENTIFIED SPEAKER:  Okay.  In other

words, everybody that can walk up can get into the

bathroom the same way.

       MS. KAZIENKO:  Same way that it exists

currently.  The rest rooms are behind --

       UNIDENTIFIED SPEAKER:  This is behind.  This

is where you sell the cigarettes and everything.

       MS. KAZIENKO:  Rest rooms, that is changing.

       UNIDENTIFIED SPEAKER:  That's up to you.

That ain't up to me.  I always thought there were 31

seats in a bar.  When we owned a bar, we had to have

31 seats.

       MS. KAZIENKO:  31.

       UNIDENTIFIED SPEAKER:  30.  Yeah.  You only

got 30.
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       MS. KAZIENKO:  The requirement, I think, has

always been 30.

       UNIDENTIFIED SPEAKER:  Just in case you guys

weren't --

       UNIDENTIFIED SPEAKER:  Yeah.  You got all

the seats.

       MS. KAZIENKO:  Yes.  And then in here.

       UNIDENTIFIED SPEAKER:  2, 4, 6, 8, 10, 12,

14, 16 seats there.

       MS. KAZIENKO:  And then there's a counter

across the right.

       UNIDENTIFIED SPEAKER:  Looking out the

window.

       UNIDENTIFIED SPEAKER:  Now --

       MR. NAMEY:  Yes, sir.

       UNIDENTIFIED SPEAKER:  -- am I correct in

thinking that each individual can only buy two

drinks when they come in?

       MS. KAZIENKO:  For on premises.

       UNIDENTIFIED SPEAKER:  To consume on

premises.

       UNIDENTIFIED SPEAKER:  Right.
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       MR. NAMEY:  For off premises, it is two six

packs, one twelve pack, or up to four bottles of

wine to go.

       UNIDENTIFIED SPEAKER:  Oh, okay.  Just like

in a bar.

       MR. NAMEY:  Yes.  Same privileges of any

other restaurant licensee, but we just limit the

amount that you actually consume on site.

       UNIDENTIFIED SPEAKER:  Any other questions?

       Then I will move on to public comment.  At

this time, we would like to invite any member in the

audience who wishes to speak in favor of approving

the request for the inter-municipal liquor license

transfer to take the floor.  Please limit your

comments to three minutes, please.

       So, surveying the crowd, no one seems to be

coming up.  We will move onto the second part.  At

this time, I would invite any member of the audience

who wishes to speak against approving the request

for the inter-municipal liquor license transfer to

take the floor at this point.

       If you could state your name and your
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address, please.

       UNIDENTIFIED SPEAKER:  My name is Bob

(inaudible).  36 Chambel Avenue (phonetic).  And --

       UNIDENTIFIED SPEAKER:  Can you say your name

and address again.

       PUBLIC COMMENTER:  Bob Worth, 3610 Chambel

Avenue.

       I'm directly behind GetGo.  Okay, I go to

GetGo all the time, okay.  There's three tables in

there now, and they hardly fit in there.  I can't

see how you could have enough room for 30 people to

fit in there.  And GetGo is crazy as it is.  It's

crazy all the time.  Cars, people, kids, and, you

know, garbage spewed all over the place.

       I just can't see how they could have a bar

there.  I don't -- I understand everything's gone

towards having beer and liquor in these places.  It

is going to happen no matter what we do.  Having a

bar in there, I don't think there's any reason.

Brentwood is not short on bars, if anything.  So I

don't see a reason to have an additional liquor

license from somewhere else.  I mean, if you can get
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one from Brentwood, you know, maybe.  But why bring

in one from somewhere else, make it even more bars.

Like I say, we are packed to the gills with bars in

Brentwood.

       UNIDENTIFIED SPEAKER:  I thank you for your

comment.  The only thing I would think is I don't

think it is going to be a traditional bar like you

may --

       PUBLIC COMMENTER:  Well, they are saying it

is going to be open from 8:00 to 12:00, or 2:00,

every day.  I thought --

       UNIDENTIFIED SPEAKER:  A traditional bar is

where you can buy, you know, unlimited amount of

drinks and consume them there.

       PUBLIC COMMENTER:  Yeah, but --

       UNIDENTIFIED SPEAKER:  And there's a bar and

there's --

       PUBLIC COMMENTER:  Yeah, I understand that.

       UNIDENTIFIED SPEAKER:  Okay.  I just want to

make sure you understand what they are proposing.

       PUBLIC COMMENTER:  I understand.  But the

idea is, like I say, that place is a zoo all the
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time.  And it is going to be -- it will become even

worse at night because it is open 24 hours a day,

and people will come in there trying to buy beer at

all times.  And like I say, I just can't see how the

people can fit in there, first of all, and 30

people.  And, like I say, it will be that much more

trash thrown around, things like that.  I have

complained up here about trash, but nothing has ever

happened.  And then there's kids -- the kids hang

out behind GetGo every so often, drugs, people

getting shot, you know, just small things.  But it

could get a lot worse, I would say, with people

drinking down there.

       Like I say, if you take the beer out, leave,

that's fine.  I don't see any problem with that.

That's about all I have to say.

       UNIDENTIFIED SPEAKER:  All right.  Thank

you.

       MS. KAZIENKO:  Can I make some additional

comments to allay some concerns?

       UNIDENTIFIED SPEAKER:  Please come up.

       MS. KAZIENKO:  So we are not going to be a
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traditional bar.  We only serve for on premises

consumption because the Supreme Court of

Pennsylvania said that we are required to, to

operate under a liquor license.  That's why we

self-imposed the two beer minimum -- or, two beer

maximum.  We are not going to sell any hard spirits,

liquor, or wine for on premises consumption.

       And we take our responsibility to be the

corporate citizen very seriously.  So if there's

trash and things like that the seem to be coming

from the GetGo, please contact us, and we will do

our best to take care of it.

       UNIDENTIFIED SPEAKER:  I think the gentleman

is more concerned for the increase of it.  You know,

he lives behind there, so there might be additional

noise.  But, you know, you operate the current Giant

Eagle in this manner, from what I understand.  Can

people drink there?

       MS. KAZIENKO:  Yes.

       UNIDENTIFIED SPEAKER:  I think only until

8:00 at night.

       UNIDENTIFIED SPEAKER:  I see.  Because they
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are only open for so long.

       UNIDENTIFIED SPEAKER:  I am not sure how

that works out.

       UNIDENTIFIED SPEAKER:  Is that going to

change?  Is that liquor license going to change at

the regular Giant Eagle?

       MS. KAZIENKO:  No.  They actually can stay

open later if they so chose, but they have elected

to close earlier, as do almost all of the Giant

Eagles.

       UNIDENTIFIED FEMALE SPEAKER:  I can't recall

ever seeing anybody drinking there.  It's never

crowded.

       MS. KAZIENKO:  Right.  We --

       UNIDENTIFIED FEMALE SPEAKER:  I mean, in

that area, I can see it is not over packed in that

area.

       MS. KAZIENKO:  So in any of our GetGo

locations, the only way to drink on premises, so we

don't advertise it, there's no -- you have to know

that you can drink on premises there, and what --

the way to drink there is to get a single serve
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bottle of beer and take it to the counter, and the

cashier has an opener.  And there's no additional

seating area or bar area where there's a bartender

or anything like that.  It is really designed to be

for take out, carry out beer and wine.

       UNIDENTIFIED SPEAKER:  And the GetGo is

going to be like that as well, is that what you are

saying?

       MS. KAZIENKO:  Yes.  That's exactly what the

GetGo is designed to be, exactly like that.

       UNIDENTIFIED SPEAKER:  At the bar you can

consume food at the same time?

       MS. KAZIENKO:  Yes.  If you drink -- if you

are going to have alcohol for on premises

consumption, they are required that you purchase a

food item as well.

       UNIDENTIFIED SPEAKER:  How does that work?

I mean, does it have to be one of the (inaudible)

ones or can someone buy a bag of chips?

       MS. KAZIENKO:  At least a bag of chips.  I

mean, it can be more, you know.

       UNIDENTIFIED SPEAKER:  I am just curious,
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that's all.

       MS. KAZIENKO:  I mean, yes, it can be

something less than a full, you know, sub or salad

or something like that.

       UNIDENTIFIED SPEAKER:  Okay.

       UNIDENTIFIED SPEAKER:  Do you have that same

policy in all of your locations, or is this --

       MS. KAZIENKO:  We have that same policy at

all of our GetGo locations.  Our market strict

locations are a little bit different.  Our Giant

Eagles have a variety of policy, depending on what

our offering is there.

       UNIDENTIFIED FEMALE SPEAKER:  See, I think

this concept, I love it, because I am a busy mom.

And by the time I am done running and running, it is

after 8:00 or 9:00, and everything's closed, and I

don't want to run into the bar with my kids.  So for

convenience factor for busy moms, I like it.  I will

use it.

       UNIDENTIFIED FEMALE SPEAKER:  Me, too.

       MR. NAMEY:  I'd just like to throw a few

statistics for the record, for crime and convenience
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stores.

       People, when they think of convenience

stores, they think of robberies or other violent

crimes.  But, really, FBI statistics show that less

than 5 percent of violent crimes, robberies, occur

at convenient store locations.  That number is even

less for stores that sell gas because three main

reasons.  Better lit for the gas pumps, security

cameras, namely, for the gas pumps, but we use

security cameras to cover the entire property.  And

there's more personnel because there's requirements,

law requirements that you have certain people

watching the pumps, certain people watching other

parts of the store.

       And so, I mean, if you think about crime, 43

percent of violent crime occurs on the street, 17

percent occurs at the home.  So I think it is a bit

of a misnomer that an increase in crime or

convenient stores are a hot bed for criminal

activity.

       And the gentleman talked about increase in

patronage.  We have seen at our other locations,
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really hasn't been an increase of people frequenting

the store.  It has been used as a convenience for

people who actually shop at the store.  So foot

traffic really has not increased.  And store

profitability has, those kind of numbers, but the

actual number of patrons entering the store has

stayed pretty stagnant.  Thank you very much.

       UNIDENTIFIED SPEAKER:  Thank you.

       All right.  Any other audience member would

like to speak against this proposal?

       Seeing none, then the agenda item is now

closed for discussion.  This concludes the

January 23, 2017 public hearing.  Please note that

the council will not take any official action

regarding this proposal tonight.  The council will

now recess to prepare for it -- I don't know if we

have to recess, right?  We will probably just start

our regular council meeting now (inaudible).

       I just wanted to thank all parties who came

to speak in favor and against the GetGo and their

continued efforts to add convenience to the area.

       Thank you very much.
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       UNIDENTIFIED SPEAKER:  Thank you.

       UNIDENTIFIED SPEAKER:  Thank you for your

time.

       UNIDENTIFIED SPEAKER:  Thank you.

       UNIDENTIFIED SPEAKER:  Thank you.

       (WHEREUPON, the audio recording ends.)

Transcript of Public Hearing
Conducted on January 23, 2017 38

PLANET DEPOS
888.433.3767 | WWW.PLANETDEPOS.COM



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

             CERTIFICATE OF TRANSCRIBER

        I, Annette M. Montalvo, do hereby certify

that the foregoing transcript is a true and correct

record of the recorded proceedings; that said

proceedings were transcribed to the best of my

ability from the audio recording as provided; and

that I am neither counsel for, related to, nor

employed by any of the parties to this case and have

no interest, financial or otherwise, in its outcome.

__________________________________

Annette M. Montalvo, CSR, RDR, CRR

Transcript of Public Hearing
Conducted on January 23, 2017 39

PLANET DEPOS
888.433.3767 | WWW.PLANETDEPOS.COM



SUBJECT: Consider approving the revised Brentwood Park site plan. [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.d.

ACTION ITEM

SUMMARY:

While reviewing closeout documentation for the Brentwood Park grants, a surveying error was noted on the site plan for
this facility.  This document inaccurately displayed the location of the boundary between this parcel and the Brentwood
VFC property.  A new survey was not completed at the time of site plan generation, but rather this document was created
using existing data.  As such, the error appears to date from the subdivision of the VFC property.  The Gateway
Engineers has altered the plan and presented to the Planning Commission, which recommended approval at its January
19th meeting.  The board asked Gateway to review for administrative completeness before submitting to be recorded.

BUDGET IMPACT:

Engineering fees and some legal fees to record.

RECOMMENDATION:

Approve the site plan as presented.



SUBJECT: FYI - Zoning and Ordinance Committee Meeting

DATE: February  20, 2017

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 12.e.



SUBJECT: Consider authorizing the purchase of ball field mix from New Enterprise Stone &
Lime Co. in the amount of $9,321.60 to be paid from the Capital Improvement
Fund Line Item 18-454-700. [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. JAMES ATTANUCCI
PARKS AND RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.a.

ACTION ITEM

SUMMARY:

This is associated with the Borough's Improvements to Kaiser Field (Field 4)
This type of ball field mix is only available from New Enterprise Stone & Lime Co. as it is natural product that is mined.
This is the same ball field mix currently used on the other ball fields in Brentwood Park.
 
 

BUDGET IMPACT:

$9,321.60 Ball Field Mix-New Enterprise Stone & Lime Co. Line Item18-454-700
$8,140.24 Kaiser Field Improvements-Athletic Fields Pro Line Item 18-454-700
$5,000.00 Donation from Brentwood Athletic Assoc. Line Item 18-387-110
 
Borough Cost for Project $12,461.84

RECOMMENDATION:

Based on the quality of the infield mix for playing performance and maintenance I also recommend the  purchase of ball
field mix from New Enterprise Stone & Lime Co.

PROS:

These improvements to Kaiser Field (Field 4) will provide for a superior playing surface which will  reduce cancellations
and rescheduling of games for Brentwood High School, Community Organizations and the general public
This will also reduce the prep time for the DPW after inclement weather.

CONS:

None

STRATEGIC GOALS APPLIED:



Strategic Goal 10: Improve Conditions of Infrastructure.

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.

Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
Ball Field Mix Quote 2/19/2017 Cover Memo



New Enterprise Stone & Lime Co., Inc.
P O Box 2009

Chambersburg PA   17201
Phone: (717) 267-2244    Fax: (717) 267- 2521

http://www.nesl.com

Quote Date:

Expire Date:

Quote:

2/16/2017

QUOTATION

1000117110

12/31/2017

Bill To: Ship To:

Quote 

Description :

2017

Comments/

Delivery 

Instructions

Sales Rep :

717-267-5961

James C. Zimmerman

717-729-2723

Office:

Cell:

Contact:

Phone:

Fax:

94227 Brentwood Boro

3624 Brownsville Rd

Pittsburgh, PA  15227

Email: P.O.# 2017

Contact:

Phone:

UNIT 

PRICE 

FOB 

PLANT

PRODUCT DESCRIPTION AND SOURCE LOCATION
FREIGHT 

RATE 

UNIT

UNIT PRICE 

DELIVERED
UNITSQUANTITY

Mt Cydonia I Aggregates (717) 352-3588

SAND, BALLFIELD MIX280176  33.26  58.26 25.00Tons 160

 

Ø MINIMUM HAUL IS EQUAL TO 23 TONS.

Ø HAUL RATES AND HOURLY RATES SUBJECT TO FUEL SURCHARGE. SURCHARGE IS CALCULATED FROM A BASE 

INDEX OF $3.30 PER GALLON. EACH $0.05 INCREASE IN THE DIESEL FUEL INDEX WILL RESULT IN A .5% FUEL 

SURCHARGE APPLIED TO THE HAUL RATE. WWW.NESL.COM <http://WWW.NESL.COM>. 

Ø AGGREGATE DELIVERIES THAT REQUIRE MORE THAN 20 MINUTES TO UNLOAD AT THE JOBSITE WILL RESULT IN 

THE ADDITIONAL TIME BEING CHARGED AT $85.00 PER HOUR.

Ø DELIVERY TRUCKS ARE TO MOVE UNDER THEIR OWN POWER WHILE AT THE JOBSITE.

Ø CONTRACTOR ASSUMES RESPONSIBILITY OF OBTAINING PERMISSION FOR TRAVEL ON BONDED AND/OR WEIGHT 

LIMITED ROADS.

Ø PRICES GOOD THRU 2017.

Page 1 of 2 Thank you for your business!  2:59:41PM02/16/2017

Terms: Accepted by:

Date:

Terms and Conditions Attached



 

NEW ENTERPRISE STONE & LIME COMPANY, INC.1
TERMS AND CONDITIONS OF SALE

1) AGREEMENT:

a) All quotations become our billing price to you under the terms and conditions herein.  Acceptance of NESL’s quotation is expressly limited to the Terms and 

Conditions attached to and set forth on the face of the quotation.  All terms and conditions proposed by the Buyer that are different from or in addition to the 

quotation or these Terms and Conditions are expressly rejected by NESL and are not part of the contract.

b) This quotation and these Terms and Conditions shall be deemed to be accepted by Buyer and to become a contract upon receipt by NESL of a Buyer’s signature 

affixed to a copy of the quotation; or by shipment of any materials called for herein by NESL to Buyer.

c) Orders must be placed in writing, in sufficient time to permit production planning and to schedule delivery of materials.  NESL requests a minimum of one week’s 

notice for orders less than 1,000 tons, and proportionally more time for larger orders.

2) PRICES:

a) This quotation is effective for thirty (30) days, unless extended in writing by NESL.  Prices are contingent on sales at estimated quantity listed.

b) Prices shall cover shipments made only during NESL’s normal operating season of the year and normal business hours, winter and cold weather shipments being 

subject to extra charge, and are made at the risk of the Buyer as to freezing.  All sales are subject to stock on hand.  

c) Material prices quoted are subject to component increases by, and/or availability as allocated by suppliers.

3) TAXES:

a)   In addition to the prices quoted herein, the Buyer shall pay any applicable sales or use taxes.

4) TERMS:

a) Unless otherwise specified herein, terms are net cash, thirty (30) days from date of NESL’s invoice date.  Past due invoices are subject to finance charges of 1.5% per 

month, corresponding to an 18% annual percentage rate.

5) PERFORMANCE:

a) NESL shall not be liable for delays in manufacturing and delivery caused by fire, strikes, lockouts, differences with workmen, accidents, war, insurrection, inability 

to secure transportation equipment, fuel, or other material, government interference, or regulation, delays in transportation, or contingencies beyond our control.   

b) With regard to product or material sold by the NESL, provided the NESL is notified within ten (10) days from date of delivery, if said product is judged to be 

defective in material or workmanship, NESL may repair or replace it, at NESL’s discretion; but the full measure of the NESL’s liability shall be a maximum of the 

purchase price paid or due NESL for said product.  IN NO EVENT shall NESL be liable for labor or consequential damages.

6) TRUCK SHIPMENTS:

a) Delivery prices named herein are for truck delivery, and are for full truck load lots, and are based on present truck rates, our scale weights, and tariffs to govern.  

b) When deliveries are made to places other than on paved streets, the Buyer must provide access by trucks to the point of delivery under its own power.  NESL reserves 

the right to stop deliveries in the event such access is not provided.  If the Buyer orders deliveries beyond the curb line, the Buyer assumes all liability for all claims, 

damages and expenses to sidewalks, driveways, roads or other property and/or personal injury and agrees to defend and indemnify the NESL against all liability and 

expenses regardless of whether caused in part by NESL.  With regard to any claims against NESL, Buyer agrees to waive any immunity or limitation for contribution 

or indemnification pursuant to any workers’ compensation law or other similar law.

c) Buyer agrees to pay any and all costs for repairs necessitated by damage to NESL’s trucks and /or equipment resulting from any cause whatsoever during the process 

of delivery on the works site, other than negligence on the part of NESL’s employee or mechanical failure of NESL’s equipment.

d) NESL will make a concerted effort to deliver each day, materials in the quantities requested, but cannot be held liable for failure to do so, given business 

contingencies, including the availability of independent drivers.  

e) Minimum load charges, waiting time charges, tailgate spread and spreader dumped charges, etc. will be borne by the Buyer.  

f) All prices and hauling rates are subject to fuel surcharge, and/or availability as allocated by suppliers.

7) CUSTOMER ARRANGED PICKUP (CAP):

a) If Buyer does not arrange delivery by NESL, then all products are sold CAP.  Buyer is solely responsible for transporting products from NESL.  NESL is not 

responsible for vehicle damage, including damage arising from loading/transporting product.  Buyer assumes all liability for all claims, damages, and expenses, 

including personal injuries arising from the loading/transporting of the products and agrees to defend and indemnify NESL against all liabilities and expenses, 

regardless of whether caused in part by NESL.  With regard to any claims against NESL, Buyer agrees to waive any immunity or limitation for contribution or 

indemnification pursuant to any workers’ compensation law or other similar law.

8) DEFAULT OF BUYER:

a) All quotations are subject to the Buyer’s establishment of satisfactory credit relations.  On default in payment on the terms of this contract, or any contract between 

Buyer and NESL, NESL at its option, may cancel the unfilled portion of this contract, and all sums owing from Buyer to NESL shall forthwith at NESL’s option 

become due or to become due from Buyer to NESL.  

b) The exercise of any of its rights under this contract shall not bar NESL from exercising its rights under applicable lien laws.  The Buyer hereby agrees to pay all costs 

incurred, including a reasonable attorney’s fee, in connection with Buyer’s default hereunder.

9) SPECIFICATIONS:

a) Buyer must notify quarry and plant personnel prior to loading that Department of Transportation (DOT) certifications are required.

b) All materials furnished to Buyer for DOT use are guaranteed to meet their specifications, and are subject to inspection and acceptance at the loading point only.  

10) INDEMNIFICATION:

a) NESL will indemnify and provide insurance for claims for damages to the extent and in the proportion that it is determined that such damages are found to have 

resulted from NESL’s negligence in the performance of its work.

1 New Enterprise Stone & Lime Company, Inc. (NESL) includes businesses trading under the names: Buffalo Crushed Stone; Burkholder Paving; Eastern Industries, Inc.; Martin 

Limestone, Inc.; Martin Minerals; New Holland Concrete; Valley Quarries, Inc. (Rev. 6/9/2014) 
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SUBJECT: Consider contracting with Athletic Fields Pro for the work on Kaiser Field in the
amount of $8,140.24 to be paid from the Capital Improvement Fund Line Item 18-
454-700. [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. JAMES ATTANUCCI
PARKS AND RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.b.

ACTION ITEM

SUMMARY:

This is associated with the Borough's Improvements to Kaiser Field (Field 4).
 
The two quotes I received are attached. Weeks ago I requested an additional quote from an experienced company
however to date they have not looked at the field or provided a quote.
 
Vitale Alexandrov contacted and received quotes from an excavator and Roto Rooter. Their quotes were $14,873 and
$19,700 but did not include the Field Mix requested. They have been asked for a revised quote with a revised scope of
work. We will also need to know if they have rehabilitated other ball fields.
 
Athletic Fields Pro is a leader in ball field renovations and improvements. 
Athletic Fields Pro is the company that did the work on Tepsic Field (Field 3)
 
Athletic Fields Pro's quote met the complete scope of work that was requested. 
 
Vance Landscaping's quote did not meet the requested scope of work.
The quote includes grading however it did not include laser grading which is crucial to the project. Did not include
supplying and installing 3 ton of field conditioner. Does not include additional base holders.
Verbally could not provide a start date.

BUDGET IMPACT:

$9,321.60 Ball Field Mix-New Enterprise Stone & Lime Co. Line Item18-454-700
$8,140.24 Kaiser Field Improvements-Athletic Fields Pro Line Item 18-454-700
$5,000.00 Donation from Brentwood Athletic Assoc. Line Item 18-387-110
 
Borough Cost for Project $12,461.84

RECOMMENDATION:

Based on the services provided and our first hand knowledge and our experience with Athletic Fields Pro for the work
performed on Tepsic Field. I recommend contracting with Athletic Fields Pro for improvements to Kaiser Field (Field 4).



PROS:

These improvements to Kaiser Field (Field 4) will provide for a superior playing surface which will  reduce cancellations
and rescheduling of games for Brentwood High School, Community Organizations and the general public
This will also reduce the prep time for the DPW after inclement weather.

CONS:

None

STRATEGIC GOALS APPLIED:

Strategic Goal 10: Improve Conditions of Infrastructure.

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.

Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
Athletic Fields Pro Quote 2/19/2017 Cover Memo

Vance Landsacaping Quote 2/19/2017 Cover Memo



                

Athletic Field Quote

CUSTOMER: Brentwood Borough ATTN: Jim Attanucci

CONTACT: Jim Attanucci PHONE: 412-969-7535

ADDRESS: 3624 Brownsville Road Pittsburgh PA 15227 EMAIL: jattanucci@brentwoodboro.com

PROJECT: Field 4 Renovation no infield mix FAX: N/A

DATE: 1-31-17 PROJECT NUMBER: BREN03-20170131-Field 4 reno-1

APPROX. AREA AFFECTED: 17900 SF

SCOPE OF WORK: Moblize to site

Prepare exisiting surface to receive infield mix

Remove existing lip at Infield Radius of 3 foot or less and define turf edges

Laser Grade utilizing a dual plane laser controlled system to provide positive surface drainage, compact and finish drag.

Apply 6-7 loads of existing infield mix as provided by Brentwood Borough

Apply and incorporate 3 Tons 50/50 conditioner and finish drag

Repair mound install packing clays.

Repair batters box utilizing packing clays

Install two 24" removable pitchng stantions, one at 60'6", one at 54'; Install one 24" removable pitching rubber.

Install two  sets of 1.5" base stanchions 80' and 90'; Install one new set of Pro Hollywood bases.

Install one 1.5" stanchion mount home plate.

Clean up and moblize from site 

Material: 2,096.73$     

Labor: 6,043.51$     

TOTAL: 8,140.24$     

NOTES: Dry conditions must be present for traction of equipment

Credit terms to be established prior to service

Quote valid for 45 days

Quote based on conditions at time of assessment.  Additional charges may apply if field conditions have changed

Signature: Date:

athleticfieldpros.com - PO Box 373  West Pittsburg, PA 16160 - Phone  (855) 4AF-PROS - Fax  (724) 535-7786





SUBJECT: Consider Adopting Resolution No. 2017-19, Revisions to Facility Rental Policy
[DISCUSSION AND/OR ACTION]

DATE: February  20, 2017

PRESENTED
BY: 

MR. JAMES ATTANUCCI
PARKS & RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.c.

SUMMARY:

This item is associated with the existing "BOROUGH FACILITY RENTAL POLICY". Changes will provide a cleared
understanding of the policy for users of Borough Facilities specifically to the facility lighting times.  Refer to the attached
"DRAFT REDLINED" Document of the changes as well as those summarized below.
 
Revisions include the following:
 
§ 155-2            Definitions.
Borough Not-for-Profit Organization is defined as any group or organization that pertains to the Borough of Brentwood
citizen’s affairs. and must be a duly registered 501(c)(3).  The group must be comprised of 51% or more Brentwood
residents and has a primary address in Brentwood.  (To qualify, a listing of the group’s members with residency, and a
non-profit certificate 501(c)(3) determination letter must be provided.
--------------------------------------------
The current definition of "nonprofit" is ambiguous.  This change clarifies that a nonprofit refers to a federally
registered, charitable tax exempt organization.
 
§ 155-6                        Borough Swimming Pool

A.        Hours of operation. 

The Brentwood Borough Swimming Pool is typically opened from Memorial Day until Labor Day unless otherwise
indicated and approved by the Borough Council.  The Borough Swimming Pool shall be open during regularly scheduled
hours, and no unauthorized swimming shall be permitted after such regularly scheduled hours, and entry upon the pool
premises when it is not open for public use without a valid permit shall be unlawful.  The typical normal pool hours shall
be as follows:
 
Daily                          11:00 am* to 8:00 pm
July 4th                       1:00 pm to 6:00 pm
 
Adult Swim:                 11:00 am* to 12:00 pm
Open to All Ages:        12:00 pm to 8:00 pm
Guard Safety Swim:     3:00 pm to 3:15 pm

http://www.ecode360.com/?custId=PU0886&guid=11593036&j=13
http://www.ecode360.com/?custId=CH1151&guid=10693793&j=13


----------------------------------------------------
This update is designed to ensure that operation of the pool does not interfere with the busy July 4th holiday.  Hourly
will be reduced for this date only.  All other operating times are proposed to remain the same. 
 

D.        Compliance with rules and regulations. 

In addition to those relevant rules and regulations listed in Section 155-3 General Rules and Regulations, ALL persons
using the Brentwood Borough Swimming Pool shall comply with all rules as may be determined by the Borough
Manager as well as those posted rules and regulations established by the Borough Council and Pool Management
Company for the use of the swimming pool and facilities, and failure to comply with such rules and regulations, in
addition to the penalties hereinafter provided, may subject the person violating them to loss of privilege to use the pool,
and no refund of any admission paid will be required.  Patrons must review these rules carefully and should report any
violations to a staff member immediately.  Pool personnel can be called upon to address any concerns regarding the
nature of the rules or enforcement practices.  The below list of general rules and regulations are not all encompassing:
 

1. Pool passes must be presented and scanned upon entry to the pool.
2. Appropriate attire must be worn both by patrons in the pool and on the deck. Patrons with religious concerns

regarding modesty may wear garments that provide full-body coverage provided that they are clean and that they
do not pose a swimming hazard.   

3. No running or horseplay is permitted in or around the pool.
4. No refunds will be given due to inclement weather.
5. The decision of the lifeguard is FINAL.
6. Deep water test:  2 minute water tread --- 50 yard front crawl (2 laps).
7. Absolutely NO alcoholic beverages are permitted.
8. Persons who appear to be under the influence of alcohol or narcotics will be denied admission.
9. The use of profanity is prohibited.

10. Candy, food or beverages are not allowed except in designated areas provided for eating and drinking.  Chewing
gum is not permitted in the facility at any time.

11. Glass containers are prohibited.
12. Smoking is strictly prohibited.
13. Littering is strictly prohibited.
14. Flotation devices (water wings), snorkels, and masks are not permitted unless used as part of an organized class

or activity.  These devices must contain the U.S. Coast Guard seal of approval.
15. Toys, balls, and other items shall only be permitted in the Pool Area at the discretion of the lifeguards.
16. The use of sunscreen is encouraged.
17. Patrons who leave the pool area are required to shower before reentering the water.
18. Persons with open cuts, open sores, or bandages are not permitted in the pool.  Report any injuries to a lifeguard

immediately.
19. It is prohibited to engage any on-duty lifeguard in unnecessary conversation.
20. Spitting, spouting, or nose-blowing in the pool is strictly prohibited
21. Children under the age of 7 must be accompanied by a parent or other responsible person at all times, including

while on deck or in the restroom. This parent or guardian must be dressed in appropriate swim attire (no street

http://www.ecode360.com/?custId=CH1151&guid=10693795&j=13


clothes).  While in the water, the parent or responsible person must remain within arm’s reach of the child; this
stipulation is also applicable to the kiddie pool.   

22. Children who are not toilet-trained are only allowed in the pool area if they wear a swimsuit diaper or plastic pants.
Cloth or disposable diapers are not acceptable garments. 

23. The Borough shall not be responsible for items that are lost or stolen. 
24. Emergency procedures must be observed. Swimmers must leave the pool area immediately upon the signal of the

Pool Manager.A patron may be verbally warned for the first offense; the patron will be asked to leave the pool
facility if a second offense occurs. 

---------------------------------------------
The facility rental document currently references the pool regulations.  Although these rules are posted both at the site
and online, they are not currently included in this form.
 

A.     Park Lighting Guidelines

Park Lighting for the Courts and Fields is at the Borough’s discretion.  Absense of a Use Permit, the following
park lighting guidelines will be utilized by the Borough to establish consistency for the public.

Dek Hockey Rink, Tennis Court, Basketball Court, and Field 2 (Attanucci Field)

Spring Hours - April 1 to Memorial Day

·         Sundays thru Thursdays – Dusk until 10:00 PM

·         Fridays and Saturdays – Dusk until 11:30 PM

Summer Hours - June 1 to Labor Day

·         Sundays thru Saturdays – Dusk until 11:30 PM

Fall Hours – Labor Day to Thanksgiving Day

·         Sundays thru Thursdays – Dusk until 10:00 PM

·         Fridays and Saturdays – Dusk until 11:30 PM

Winter Hours – Thanksgiving Day to March 31st

·         Sundays thru Saturdays – By Permit Only (Lighting will only be provided with a Permit).

 

Track Lighting

Spring, Summer, and Fall Hours - April 1 to Thanksgiving Day

·         Sundays thru Saturdays – Dusk until 11:30 PM



Winter Hours – Day After Thanksgiving Day to March 31

·         Sundays thru Saturdays – Dusk until 9:00 PM

Football Field Lighting

·         By Permit Only

------------------------------------------------
The Borough does not presently have a formal policy to govern hours of operation for outdoor facilities.  In
order to conserve energy and reduce electricity expenditures, the above referenced schedule has been
proposed.
 

§ 155-11          Stadium
 

A.                Stadium: Use Permit is required for any organized group of five (5) ten (10) or more.  
 

 
§ 155-12                      Dek Hockey Rink
 
A.        Dek Hockey Rink: Use Permit is required for any organized group of two (2) five (5) or more.    
 
-----------------------------------
The two changes above provide more realistic definitions of what constitutes an "organized" event.  The prior
definition could technically have precluded pick-up games or practice by local youths by setting an extremely low use
threshold.  The new definition will help to better control use by sporting leagues.

BUDGET IMPACT:

Reduction in electricity costs due to reduction in hours that field lighting will be operated.

RECOMMENDATION:

Adopt Resolution No. 2017-19 as presented.

PROS:

Information is presented in a manner that will be easier for facility users to understand.
Removes ambiguity pertaining to certain rules.
Will lead to decrease in electricity costs.

CONS:

None

STRATEGIC GOALS APPLIED:

Strategic Goal 8: Improve Communication with Community Organizations.

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.



Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
02-20-17 Resolution No. 2017-19 Amendments to Facility Rental Policy Working Copy 2/20/2017 Cover Memo

Park Lighting Summary 2/20/2017 Cover Memo



Chapter 155 – Parks & Recreation Facility Rental Policy  1 

Rev. 02/22/16 

BOROUGH OF BRENTWOOD 
  

RESOLUTION NO. 2016 7-21  19 

 

“BOROUGH FACILITY RENTAL POLICY” 

 

A RESOLUTION OF THE BRENTWOOD BOROUGH, COUNTY OF ALLEGHENY, 

COMMONWEALTH OF PENNSYLVANIA, ADOPTING A POLICY ESTABLISHING A 

BOROUGH FACILITY RENTAL POLICY AND PROCEDURES. 
  

WHEREAS, Borough of Brentwood (hereinafter “Municipality”) Council realizes the importance of 

public locations; and 

 

WHEREAS, the general purpose of this Policy is to establish rules and regulations governing the 

use of the Brentwood Borough Facilities including but not limited to: Borough Building, Civic 

Center, Community Room, Ball Fields, Basketball Court, Dek Hockey Rink, Stadium Field, 

Swimming Pool, Tennis Court, and Track; and 

 

WHEREAS, it is necessary to establish policies and procedures to ensure the effective operations 

and usage of such facilities; and 

 

WHERAS, it is necessary to allocate the limited and finite resources of the various 

Borough facilities and to give a preference to in terms of rental fees, and in some 

instances, exclusive use, to Brentwood Residents, instead of Non-Residents; and  
 

WHEREAS, the Council has reviewed and discussed this proposed Facility Rental Policy and 

determined it to be a necessity; and 

 

NOW, THEREFORE, IT IS HEREBY RESOLVED AND ENACTED by Brentwood Borough, 

County of Allegheny, Commonwealth of Pennsylvania, the following policy is hereby adopted and 

made applicable to those Borough facilities identified herein. 

CHAPTER 155 

Parks and Recreation Facility Rental Policy 

§ 155-1  Purpose and Objective.   

The Borough Council of the Borough of Brentwood, following due investigation, deems it 

appropriate to establish rules and regulations governing the use of the Brentwood Borough 

Facilities including but not limited to: Borough Building, Civic Center, Community Room, Ball 

Fields, Basketball Court, Dek Hockey Rink, Stadium Field, Swimming Pool, Tennis Court, 

Track; and the Brentwood Borough Park in order to provide for the health, safety and welfare of 

recreational users of those facilities. 
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§ 155-2  Definitions.  

A. Borough Not-for-Profit Organization is defined as any group or organization that pertains 

to the Borough of Brentwood citizen’s affairs. and must be a duly registered 501(c)(3).  

The group must be comprised of 51% or more Brentwood residents and has a primary 

address in Brentwood.  (To qualify, a listing of the group’s members with residency, and 

a non-profit certificate 501(c)(3) determination letter must be provided. 

B. Borough Organization is defined as any group organization or team that pertains to the 

Borough of Brentwood citizen’s affairs.  The group or team must be comprised of 51% or 

more Brentwood residents and has a primary address in Brentwood.  (To qualify, a listing 

of the group’s/organization’s members with residency must be provided.) 

C. Borough Resident is defined as an individual that has a permanent address located in the 

Borough of Brentwood.  

D. Recognized Borough Organization is defined as any group that complies with Borough 

Not-for-Profit Organization and Borough Organization guidelines (stated above) and 

completes the following steps: 

1.  On a seasonal basis, organizations attend a field user meeting for their respective 

season and keep on file with Brentwood Borough the following information: 

a.  President, Vice President, Executive Director and a contact person for 

general registration including name, title, address, home and work 

numbers and email addresses 

b.  A copy of the organization’s bylaws, a statement of the organization’s 

philosophy, goals, age range, and skill levels the organization is offering 

(these are needed only once, or as changes are made in the program or 

requested by the Borough) 

2.  The organization is required annually to provide $1 million in general liability 

insurance listing Brentwood Borough as additional insured.  A copy of this 

policy or certificate of insurance must be on file with Brentwood Borough. 

3.  On a seasonal basis, the organization must present to the Borough a Roster Form 

with each participant’s name, age, address and respective sport at the time they 

submit their permit application, along with a signed and notarized affidavit 

stating that the information is true and accurate.  This is required to confirm 

Borough Organization Status (see section 155-2 of Borough Facility Rental 

Policy). (NOTE: The Borough will NOT retain this information other than the 

affidavit.) 

4.  Annually, it is required that organizations and teams conduct background checks 

in compliance with Pennsylvania Act 153 of 2014 and subsequent changes on all 

volunteer and paid coaches 14 years or older within their association and present 

to Brentwood Borough copies of all such clearances, along with a notarized 

affidavit stating the information is true and correct and that all coaches within 

their association meet their clearance requirements.  Note: The Borough will not 

retain this information other than the affidavits. 

Formatted: Strikethrough
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5. Organizations are encouraged to demonstrate willingness to cooperate with 

Brentwood Borough and with each other when and if scheduling issues arise. 

6.  Failure to follow these guidelines may result in revocation or suspension of 

recognized status. 

E. Seasons:  

a. Spring/Summer :  April 1- July 31 

b. Fall:  August 1- November 30 

c. Winter:   December 1 – March 31 

F. Permit Effective Date is defined as the time frame that a permit is effective to use for the 

designated field or recreation area. The dates can overlap no more than 10 days. 

G. Rent/Deposit Exemption. Recognized Borough Organizations and/or Governmental 

agencies (Federal, State, County, School District) whose focus is to benefit the local 

community shall be exempt from having to pay the rent and deposit specified herein for 

all Borough Facilities identified in this policy, but such renters shall otherwise be 

required to comply with all the other terms and conditions of this policy. 

H. Private/Function is defined as any group function not open to the public that does not 

charge any type of fee or admission for the event.  The individual responsible for the 

reservation and rental resides in Brentwood.  Proof of residency is required. 

I. Non-Resident is defined as any group or individual who does not have a permanent 

address located in the Borough of Brentwood. 

J. Personal Care Assistant (PCA) , commonly known as caregiver, personal care 

attendant, patient care assistant, personal support worker and home care aide is 

a paid, employed person who helps persons who are disabled or chronically ill with 

their activities of daily living (ADLs) whether within or outside the home. They assist 

clients with personal, physical mobility and therapeutic care needs, usually as per care 

plans established by a rehabilitation health practitioner, social worker or other health care 

professional.  Proof of certification is required. 

§ 155-3  General Rules and Regulations.   

The Borough of Brentwood Facilities listed in this policy will only be available for use when 

regularly scheduled activities are not in session. The facilities will be scheduled on a first come 

basis for single reservations unless otherwise indicated.  

The following rules and regulations shall apply to but not limited to the Brentwood Borough: 

Borough Building, Civic Center, Community Room, Ball Fields, Basketball Court, Dek Hockey 

Rink, Stadium Field, Swimming Pool, Tennis Court, Track and other facilities: 

A.   POSITIVELY NO ALCOHOLIC BEVERAGES or SMOKING is PERMITTED  

ON BOROUGH PROPERTIES. Without first obtaining a Borough Alcohol Permit for 

the Civic Center. All alcoholic beverages and alcoholic beverage containers are prohibited 

otherwise. 

 Editor's Note: See also Ch. 70, Alcoholic Beverages. 
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B. Type of event such as birthday parties, wedding receptions, showers, special dinners, etc. 

must be clearly stated on the application. 

 

C. Security Deposit. A $150.00 security deposit is required for all parties when renting/using 

the Borough Building, Civic Center, Community Room, or Dek Hockey Rink, or 

Swimming Pool.  Money will be withheld for circumstances such as, but not limited to, 

damages to windows, bathroom fixtures, walls, ceiling tiles, appliances, lights, soiled 

carpeting, or excessive uncleanliness.  Costs for these items are based upon a $25.00 per 

hour per staff member for labor cost plus materials.  A security deposit is required from all 

individuals or groups. 

 

The security deposit payment will be deposited once the rental has been confirmed.  Once 

the completed Security Deposit Refund Form and facility key(s), when applicable, are 

turned in to the Administrative Office the security deposit will be refunded to the renter less 

any cleaning fees, damage to equipment or facilities or additional rental time beyond the 

original contracted agreement. The Security Deposit Request Form is to be turned in the 

first business day after the rental.  Security deposits will not be processed or refunded 

without the form. Security deposit refunds are returned by mail within 4-6 weeks following 

the event and after an inspection of the facility.  The refund will be in the form of a check. 

 

D. Cleaning Responsibility. All renters must leave the facility in an orderly, clean, 

and undamaged condition by the end of the rental session. All renters shall comply in all 

respects with the Rental Clean Up policy described herein below. Any renter (and their 

references) whose deposit is forfeited for one or more policy violations shall be 

permanently barred from future rentals. 

 

E.   The use of profanity is prohibited. 

F. Glass containers are prohibited. 

G.   Animals are prohibited, with the exception of service dogs. 

 Editor's Note: See also Ch. 76, Animals. 

 

H.   Smoking is prohibited. 

 

I. Riding of Bicycles in the park is prohibited. 

 

J. Riding of Skateboards in the park is prohibited. 

 

K.   Use of the park and the Borough facilities and its equipment shall be at the users' own risk. 

 

L.   Damage to or destruction of Borough facility or park property or equipment is 

 prohibited and restitution may be required as a result. 

 

M.   Littering is prohibited. 

 Editor’s Note: See also Ch. 129, Littering. 

 

N  When there is a rate change, the former rate shall apply for anyone who has paid a 

 deposit before the date of the rate change. 

 

O. Children under the age of 13 must be accompanied by an adult. 
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P. Must be at least 25 years old with proper identification (PA License or Passport) to rent a 

Borough facility. 

 

Q. No Parking in the Brentwood Public Library parking lot. 

 

R. All fire regulations for the Borough Building, Civic Center, Community Room, and must 

be observed including the following: 

 

1.  Keeping exits clear at all times. 

2.  No smoke machines are permitted due to the sensitivity of the smoke alarm systems. 

3.  No smoking. 

4.  Room capacity/maximum occupancies. 

5.  A person shall not use or allow to be used any open flame, burning candle or candles. 

6.  Open flames are strictly prohibited with the exception of birthday candles.  Borough 

staff shall be made aware of any candles prior to the event. 

 

S. Report damages or abnormal conditions to the Police Department prior to your usage. 

 

T. Persons using the Civic Center, Community Room, or Borough Building are responsible 

for: 

 

1.  Obtaining and returning keys to Admin Office ($5.00 key deposit is required). 

2.  Securing and removing trash after function. (Garbage Bags will be provided). 

3.  Providing their own cleaning supplies to disinfect tables, surfaces, sinks, and chairs. 

4.  Leaving the facility in a clean and orderly fashion for the next renter. 

5.  Properly operating any equipment, and using it for intended purpose only. 

6.  Shutting off all lights (including restrooms) and securing facility when leaving. 

7.  All cars being parked in parking lot.  (Cars should never be parked in the Library 

Parking lot for any of these facility rentals.) 

 

U. Rentals must be paid in full no later than 10-days prior to the event.  Rentals  

 must be paid-in-full prior to picking up the key.  The key must be picked up by Friday at 3 

 p.m. if the event is held Saturday, Sunday or Monday. Earlier rental payment and key 

 pickup will be accepted. 

 

V. Full Refunds will be issued for reservations canceled no later than ten (10) days prior to the 

scheduled date.  Cancellations made less than ten (10) days prior to the event will forfeit 

the security deposit and full payment. 

 

W. All organizations and teams requesting a rental may be required to provide proof of liability 

insurance, in the amount of $1 million dollars, naming the Borough of Brentwood as 

“Additional Insured” for the event(s). 

 

X. Events requiring major setup (lighting, displays, etc.) should be submitted at least one 

month prior to the anticipated event.  A detailed description of the special event activity 

and setup should be included with the Facility Rental Form.  Additional fees may be 

assessed at the rate of $25.00 per hour per staff member. 

 

Y. No decorations shall be displayed using tape, tacks, etc.  Non-damaging “putty” etc. shall 

be permitted.  Any desired decorations will be approved by the event staff or Recreation 

Director at least one week prior to the event.   
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Z. Prior to and, should they so desire, after the event, the renter will accompany an authorized 

Borough Employee in a brief inspection of the facility.  At this time any damage to the 

facility will be assessed.  If necessary, a full or partial retention of the renter’s security 

deposit may be applied. 

 

AA. Teenage functions shall be governed by the following regulations: 

 One off-duty Brentwood Borough police officer, provided at the renter’s expense, 

shall be present at all times during the function and until the building is cleared.  

However, this requirement may be waived at the discretion of the Borough Manager. 

 A responsible person (25 years of age or older) shall be required to sign the 

Liability Agreement guarantee against damage to the building for each group of 50 or 

fewer teenagers. 

 A responsible person (25 years of age or older) is required for each group of 10 

teenagers to act as chaperone.  Such person’s name, address, and phone number shall 

be required prior to the event.  All chaperones must remain on-site for the duration of 

the event. 

 

BB. The Borough reserves the right to require that security be provided at the renter’s 

 expense. 

 

CC. The Borough reserves the right to cancel any event in which untrue information was 

given and/or if the event is thought to be detrimental to the health, safety and welfare of the 

citizens or to the integrity of the facilities and/or contrary to the rules and regulations 

governing the use of the facilities. 

 

DD. All activities taking place in any of the Borough Facilities shall be done in accordance with 

the Brentwood Borough ordinance relating to noise. 

 Editor's Note: See also Ch. 145, Noise. 

 

EE. The renter, or designated representative who has reached the age of 25, must be present 

during the entire rental time. 

 

FF. Renters are only permitted to use the areas designated on the written contract or 

Application for the event shown. All children shall be supervised at all times and remain 

with the user group.  Minors must remain in the rented facility room and shall not be 

allowed to roam unsupervised throughout the facility. 

 

GG. Renters are responsible for the complete setup of the tables and chairs. Chairs are to be 

taken down and placed on the chair racks. Tables are to be cleaned and left up for 

inspection. Failure to do so may result in forfeiture of deposit equal to $25.00 per hour per 

staff member. 

 

HH. Renter must limit the number of guests to the amount specified on the contract or 

application under estimated attendance. The number of guests includes anyone included in 

the party such as speakers, guests, and attendees. Attendance numbers larger than that 

stated on the application contract may result in the event being terminated early if the Fire 

Chief determines that the number of guests exceeds the maximum allowed occupancy of 

the facility. 

 

II. The Borough of Brentwood shall not be responsible for items left by guests, workers, or 

representatives of the rental event. 

 



Chapter 155 – Parks & Recreation Facility Rental Policy  7 

Rev. 02/22/16 

JJ. Failure to adhere to any of the terms and conditions of this policy may result in 

immediate cancellation of the existing agreement, forfeiture of the security deposit, and 

restriction from the future use of other Borough facilities. 

 

KK. Forfeiture of Deposit - Violation of Policy. Automatic forfeiture of the deposit 

 will occur under the following conditions: 

 Any building door is left unsecured (unlocked). 

 Smoking in the building. 

 Evidence or presence of alcoholic beverages in the building or 

premises. With the exception of the Civic Center with an approved alcohol permit. 

 Setting off fire alarms without probable cause to believe that the 

facility is on fire (setting off false alarm is illegal and criminal charges 

may be filed). 

 Disturbance of the peace. 

 Damage to the facility itself, equipment, furnishings, or decorations 

including damage from the attachment of banners, posters, streamers, 

signs, etc. which are beyond normal wear and tear. 

 Excess trash left in the building. 

 Cleanup procedures not followed. 

 Required summoning of the police department due to activities of the 

participants. 

 Failure to clean. 

 

LL. Cleaning Policy/Procedures 

 

1. Please leave chairs stacked on the chair racks and tables left up for inspection. 

 

2. Sweep, mop, and leave the floors clean and ready for the next people that will be using 

the building. Mop with clean, clear, water only. Brooms and mops shall be provided. 

 

3. Clean oven, stove, refrigerator and kitchen (if used). 

 

4. Check restrooms and leave them clean and turn off lights. 

 

5. Check the thermostat as you leave. In the summer, leave on 80 degrees. In the winter, 

leave on 60 degrees. If it is very cold, leave on 70 degrees. 

 

6. Carry all bagged and tied trash and place in the dumpster next to the Borough Salt Dome. 

Check for and clean up any loose trash around the buildings. 

 

7. Make sure all outside doors are locked. Failure to lock all doors may result in forfeiture 

of deposit and a possible additional fee. 

 

8. Leave the building as you wish to find it if you were going to use it after yourself. 

 

MM. After applicant has reviewed and fully understands this information, please complete 

application for usage. 
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NN. Facility Rental Forms can be submitted by one of the following methods: 

 

1.  Drop off: Facility Rental Request Forms can be submitted at the Brentwood Borough 

Municipal Building, Monday through Friday, 8:00 a.m. to 3:00 p.m.  Forms must be fully 

completed and submitted with security deposit. 

 

2.  Mail: Completed Facility Rental Request Forms including security deposit (check) may 

be mailed to: 

 

Brentwood Borough 

Attn: Parks & Recreation Director 

Facility Rentals 

3624 Brownsville Road 

Pittsburgh, PA 15227 

 

OO. Renters must have their Facility Contract and the Facility Rental Policy with them at the 

facility during the renter’s use of the facility. 

 

PP. In the event that problems may arise with the scheduling of the building, all administrative 

 decisions shall be final. 

 

QQ. In the event of an emergency Renter shall call 9-1-1.  Inform them that you are at the 

Brentwood Civic Center….. 

 

RR. In the event of a Non-Emergency issue you can contact Jim Attanucci at 412-969-7535 or 

Robert Mackewich at 412-996-4747. 

All persons using public recreation and park areas of the Borough of Brentwood shall comply 

with all posted rules and regulations established by the Council of the Borough of Brentwood, for 

the use of such facilities, and failure to comply with such rules and regulations, in addition to the 

penalties hereinafter provided, may subject the person violating them to loss of the privilege to 

use such facilities, and no refund of any admission or security deposit paid shall be required. 

§ 155-4  Borough Non-For-Profit Organizations 

Borough Organizations who meet the criteria as defined in §155-2  shall be exempt from having 

to pay the rent and deposit specified herein for all facilities identified within this policy, but such 

renters shall otherwise be required to comply with all the other terms and conditions of this policy 

including the following special provisions: 

A. Organization Meetings.  Shall be permitted to conduct their monthly organization 

meetings without being charged a fee.  Meetings will be limited to the Community Room, 

Civic Center or Borough Municipal Building.  If more than one rental per month is 

needed then all additional rentals shall be in accordance with the Borough Resident rate 

for the Civic Center, Community Room and Municipal Building.   

B. Group Events.  Shall be permitted to conduct Organization Fundraising, Registrations, 

Photos, Uniform Distribution, and other similar organizational activities in any of the 

Borough Facilities without fees.   

C. Reserving Facility Rooms.  Reoccurring monthly meeting dates may be reserved at one 

time.  Events and/or fundraising activities may be planned up to a year in advance of the 

scheduled date. 
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§ 155-5  Policy and Procedure for Fields and Recreation Area Permits  

A “Policy and Procedure for Field and Recreation Area Permits” is attached to this Borough 

Facility Rental Policy as Exhibit “A” and is specifically incorporated by reference herein. 

 

§ 155-6  Borough Swimming Pool 

A. Hours of operation.   

The Brentwood Borough Swimming Pool is typically opened from Memorial Day until Labor 

Day unless otherwise indicated and approved by the Borough Council.  The Borough Swimming 

Pool shall be open during regularly scheduled hours, and no unauthorized swimming shall be 

permitted after such regularly scheduled hours, and entry upon the pool premises when it is not 

open for public use without a valid permit shall be unlawful.  The typical normal pool hours shall 

be as follows: 

Sunday & Holidays: 11:00 am* to 8:00 pm – July 4
th
  1:00 pm to 6:00 pm 

Weekdays:  11:00 am* to 8:00 pm 

Adult Swim:  11:00 am* to 12:00 pm 

Open to All Ages: 12:00 pm to 8:00 pm 

Guard Safety Swim: 3:00 pm to 3:15 pm 

Pool Hours while Brentwood School District is in session: 

Weekdays:  All Ages  3:30 pm to 8:00 pm 

Weekends:  Adult Swim  11:00 am*
 
to 12:00 pm 

 All Ages  12:00 pm to 8:00 pm 

*Adult Swim occurs daily from 11:00 am to 12:00 pm.  No one under the age of 18 shall be 

permitted entry to the pool 

All pool hours are subject to change depending on weather, special events, and attendance.  

During inclement weather, all changes in pool hours and/or closing times will be posted at the 

pool. 

B. Fees 

The fees for Borough Swimming season passes, daily rates, pool party rates and any other 

associated fees associated with the Brentwood Borough Swimming Pool shall be set forth and 

established in the Brentwood Borough Fee Resolution. 

 

Daily Pool Fees associated with Personal Care Assistants who are performing their duties for a paid 

resident shall be waived. 
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Family passes are valid for up to two (2) adults and three (3) children that reside within a single 

household.  Verification of residency may be required.  Up to Four (4) guests are permitted per 

Family per day. 

 

Each holder of a Children & Teen’s annual pass may accompany one (1) guest.  Each holder of 

Adult or Senior Annual Pass may accompany up to four (4) guests.   

 

*Residents purchasing single day passes are NOT permitted to sponsor a guest. 

 

No refunds shall be given for inclement weather or anything that may cause the pool to be closed. 

C. Pool Party Rentals 

The Brentwood Borough Swimming Pool may be rented after the pool’s normal hours or as 

approved by Brentwood Borough Council.   This will result in the following times:  Rental fees 

include 1 hour for pool clean up and shutting down. 

Sunday & Holidays: 8:00 pm to 10:00 pm 

Weekdays:  8:00 pm to 10:00 pm 

No refunds shall be given for inclement weather that may cause the pool to be closed unless 

notice is given 30-minutes prior to the start of the scheduled rental by the renter. 

D. Compliance with rules and regulations.   

In addition to those relevant rules and regulations listed in Section 155-3 General Rules and 

Regulations, AllALL persons using the Brentwood Borough Swimming Pool shall comply with 

all rules as may be determined by the Borough Manager as well as those posted rules and 

regulations established by the Borough Council and Pool Management Company for the use of 

the swimming pool and facilities, and failure to comply with such rules and regulations, in 

addition to the penalties hereinafter provided, may subject the person violating them to loss of 

privilege to use the pool, and no refund of any admission paid will be required.  Patrons must 

review these rules carefully and should report any violations to a staff member immediately.  Pool 

personnel can be called upon to address any concerns regarding the nature of the rules or 

enforcement practices.  The below list of general rules and regulations are not all encompassing: 

 

1. Pool passes must be presented and scanned upon entry to the pool. 

2. Appropriate attire must be worn both by patrons in the pool and on the deck. 

Patrons with religious concerns regarding modesty may wear garments that 

provide full-body coverage provided that they are clean and that they do not pose 

a swimming hazard.     

3. No running or horseplay is permitted in or around the pool. 

4. No refunds will be given due to inclement weather.  

5. The decision of the lifeguard is FINAL. 

6. Deep water test:  2 minute water tread --- 50 yard front crawl (2 laps). 

7. Absolutely NO alcoholic beverages are permitted. 

Formatted: Font: Bold
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8. Persons who appear to be under the influence of alcohol or narcotics will be 

denied admission. 

9. The use of profanity is prohibited. 

10. Candy, food or beverages are not allowed except in designated areas provided for 

eating and drinking.  Chewing gum is not permitted in the facility at any time.  

11. Glass containers are prohibited. 

12. Smoking is strictly prohibited. 

13. Littering is strictly prohibited. 

14. Flotation devices (water wings), snorkels, and masks are not permitted unless 

used as part of an organized class or activity.  These devices must contain the U.S. 

Coast Guard seal of approval.  

15. Toys, balls, and other items shall only be permitted in the Pool Area at the 

discretion of the lifeguards.  

16. The use of sunscreen is encouraged. 

17. Patrons who leave the pool area are required to shower before reentering the 

water.  

18. Persons with open cuts, open sores, or bandages are not permitted in the pool.  

Report any injuries to a lifeguard immediately.  

19. It is prohibited to engage any on-duty lifeguard in unnecessary conversation. 

20. Spitting, spouting, or nose-blowing in the pool is strictly prohibited 

21. Children under the age of 7 must be accompanied by a parent or other responsible 

person at all times, including while on deck or in the restroom. This parent or 

guardian must be dressed in appropriate swim attire (no street clothes).  While in 

the water, the parent or responsible person must remain within arm’s reach of the 

child; this stipulation is also applicable to the kiddie pool.     

22. Children who are not toilet-trained are only allowed in the pool area if they wear a 

swimsuit diaper or plastic pants. Cloth or disposable diapers are not acceptable 

garments.   

23. The Borough shall not be responsible for items that are lost or stolen.   

24. Emergency procedures must be observed. Swimmers must leave the pool area 

immediately upon the signal of the Pool Manager. 

25. A patron may be verbally warned for the first offense; the patron will be asked to 

leave the pool facility if a second offense occurs.  

 

 

 

§ 155-7  Borough Park and Fields 
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A. Hours of Operation 

The Borough Park is open from 7:00 am and closes at 11:30 pm, Sunday through Saturday. 

B. Park Lighting Guidelines   

Park Lighting for the Courts and Fields are at the Borough’s discretion.  Absense of a Use Permit, 

the following park lighting guidelines will be utilized by the Borough to establish consistency for 

the public. 

Dek Hockey Rink, Tennis Court, Basketball Court, and Field 2 (Attanucci Field) 

Spring Hours - April 1 to Memorial Day 

 Sundays thru Thursdays – Dusk until 10:00 PM 

 Fridays and Saturdays – Dusk until 11:30 PM 

Summer Hours - June 1 to Labor Day 

 Sundays thru Saturdays – Dusk until 11:30 PM 

Fall Hours – Labor Day to Thanksgiving Day 

 Sundays thru Thursdays – Dusk until 10:00 PM 

 Fridays and Saturdays – Dusk until 11:30 PM 

Winter Hours – Thanksgiving Day to March 31
st
 

 Sundays thru Saturdays – By Permit Only (Lighting will only be provided with a Permit). 

 

Track Lighting 

Spring, Summer, and Fall Hours - April 1 to Thanksgiving Day 

 Sundays thru Saturdays – Dusk until 11:30 PM 

Winter Hours – Day After Thanksgiving Day to March 31 

 Sundays thru Saturdays – Dusk until 9:00 PM 

Football Field Lighting 

 By Permit Only 

 

B.C. Permitted Uses 
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The Brentwood Borough Park is a family friendly community park located in the heart of 

Brentwood.  It is available for use throughout the year to residents.  The park includes Ballfields, 

Basketball Courts, Dek Hockey, Football/Soccer Field, Playground, Swimming Pool, Tennis 

Court, Track and Bathroom Facilities.  The park is enjoyed by the many youth sports 

organizations for Baseball, Softball, Football, and Soccer In addition, it is used for Summer Day 

Camp, Picnics, Walking, and various activities. 

C.D. Speed limit on park property.   

After posting of appropriate signs at the entrances to the municipal park on Park Drive in the 

Borough of Brentwood indicating the speed limit, no person shall operate any vehicle, whether 

motor-driven or not, at a speed in excess of 5 miles per hour on the Borough park property. 

D.E. Fees 

The fees for the use of the ball fields and the pavilions will be set forth and established in the 

Brentwood Borough Fee Resolution 

 

 

. 
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E.F. Basketball/Tennis Courts 
 

Brentwood Park has both a tennis court and basketball court that are available to Borough residents.  

There are no fees associated with the use of these facilities.  Use is based on a first come/first serve 

basis by the residents.  However, any organized event requiring the use of the tennis court or 

basketball court shall first obtain a Use Permit from the Borough. 

 

F.G. Concession Stands 
 

The various concession stands located throughout the park are only available for use through a 

separate concession stand rental agreement made with the Borough of Brentwood. 

 

 

§ 155-8  Civic Center 

 

A. Hours of Operation 

 
Facility may be rented between the hours of 8:00 am 11:00 pm Sunday through Saturday.   

 

The premises to be vacated and locked by: 11:30 pm. 

 

B. Permitted Uses 

The Brentwood Borough Civic Center located in the Brentwood Borough Park, Park Drive, 

Brentwood, PA is available for use throughout the year to residents for private functions.  

Facilities include activity rooms, kitchen, and bathroom facilities.  Also available is a fenced deck 

overlooking the Brentwood Borough Swimming Pool. 

Room Size:  57 feet X 37 feet 

Capacity: 100 persons (Max.) 

Equipment: Tables and chairs are available.  The Permittee is responsible for any additional 

tables and chairs that may be needed. 

Typically there are: 

  20 6ft. rectangular tables, 4 5ft. round tables, 100 folding chairs 

 

Stage:  8 ft X 25 ft 

 

Kitchen:     Koch double door refrigerator 

  2 industrial toastmaster stoves with ovens.  

  One stove has a 2 foot by 2 foot 

  Griddle and 2 burners and the other has 6 burners. 

  One ice making machine.   Plus two double bowl sinks. 

 

Social activities.   

Anniversary  

Birthday Parties 

Graduation  

Showers 

Retirement 

Other—To be approved by Borough. 

Formatted: Strikethrough

Formatted: Strikethrough



Chapter 155 – Parks & Recreation Facility Rental Policy  15 

Rev. 02/22/16 

C. Fees 

Rentals are granted in 1-hour increments, with a minimum of 2 hours for private functions and 1 

hour for business, unless otherwise specified.  An individual’s residency status at the time of 

completing a Facility Rental Request Form will determine the rental fee that is assessed.  Fees 

include 30 minutes setup and 15 minute teardown.  If additional time is required for preparation 

of the event, the renter will be charged at the applicable hourly rate.  Additional fees may be 

applied based on the nature of the rental.  See Additional Fees and Request.  The fees for the use 

of the Civic Center will be set forth and established in the Brentwood Borough Fee Resolution. 

 

D. Additional Rental Fees  and Special Requests 

 

 Rentals requiring additional Borough Staff will be assessed at the rate of $25.00 per 

hour per staff member. 

 

 All entertainment (DJ, Performers, Music, etc.) must be approved by the Borough 

Manager prior to the event. 

 

 Alcohol is only permitted in the Civic Center with an alcohol permit. 

 

 The permit holder is responsible for picking up the key at the Administrative Office 

Monday through Friday 8:00 am to 3:00 pm.  Key(s) may be picked up one day prior 

to the rental, for Sunday rentals keys may be picked up on Friday. A $5.00 key 

deposit is required at the time of pick up.  Key(s) must be returned the first business 

day after the rental.  Key deposit will be returned at that time.  If the key is not picked 

up during business hours prior to the event, renter is responsible for contacting the 

names below to unlock the building or to make arrangements for a police officer to 

unlock the building the day of the event.  If this is required, the renter will be 

accessed a $25.00 convenience fee. 

 

 The security deposit request form is to be turned in the first business day after the 

rental.  Security deposits will not be processed or refunded without the form. 

 

First – Public Works Director Robert Mackewich - 412-996-4747 

Second – Assistant Public Works Director Vitale Alexandrov - 952-210-7334 

Third – Parks & Recreation Director Jim Attanucci - 412-969-7535 

 

§ 155-9  Community Room 

 

A. Hours of Operation 

 
Facility may be rented between the hours of 8:00 am –11:00 pm  

 

The premises to be vacated and locked by 11:30 pm 

B. Permitted Uses 

The Brentwood Borough Community Room is located in the Brentwood Borough Park, 3501 

Brownsville Road, Brentwood, PA downstairs of the Brentwood Borough Library.  Entrance is 

located behind the Library is available for use throughout the year to residents for private 

functions.  Facilities include a small kitchen and bathroom facilities.   
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Room Size:  44 feet X 44 feet 

Capacity: 100 persons (Max) 

Social activities.   

Anniversary  

Birthdays 

Organization’s Meetings 

Graduation  

Showers 

Retirement 

Other—To be approved by Borough. 

Equipment: Tables and chairs are available. 

Typically there are: 

  5 8ft. rectangular tables, 6 ft. rectangular tables, 100 chairs 

Kitchen: Refrigerator, Sink, Stove 

C. Fees 

Rentals are granted in 1-hour increments, with a minimum of 2 hours for private functions and 1 

hour for business, unless otherwise specified.  An individual’s residency status or organization 

status at the time of completing a Facility Rental Request Form will determine the rental fee that 

is assessed.  Fees include 30 minutes setup and 15 minute teardown.  If additional time is required 

for preparation of the event, the renter will be charged at the applicable hourly rate.  Additional 

fees may be applied based on the nature of the rental.  See Additional Fees and Request.  The fees 

for the use of the Community Room will be set forth and established in the Brentwood Borough 

Fee Resolution. 

 

D. Additional Rental Fees  and Special Requests 

 

 Rentals requiring additional Borough Staff will be assessed at $25.00 per hour per staff 

member. 

 

  All entertainment (DJ, Performers, Music, etc.) must be approved by the Borough 

Manager prior to the event. 

 

 Alcohol is NOT permitted in the Community Room at any time. 

 

 The permit holder is responsible for picking up the key at the Administrative Office 

Monday through Friday 8:00 am to 3:00 pm.  Key(s) may be picked up one day prior 

to the rental, for Sunday rentals keys may be picked up on Friday.  A $5.00 key 

deposit is required at the time of pick up.  Key(s) must be returned the first business 

day after the rental.  Key deposit will be returned at that time.  If the key is not picked 

up during business hours prior to the event, renter is responsible for contacting the 

the names below to unlock the building or to make arrangements for a police officer 

to unlock the building the day of the event.  If this is required, the renter will be 

accessed a $25.00 convenience fee. 

 

 The security deposit request form is to be turned in the first business day after the 

rental.  Security deposits will not be processed or refunded without the form. 

 

First – Public Works Director Robert Mackewich - 412-996-4747 

Second – Assistant Public Works Director - Vitale Alexandrov 952-210-7334 

Third – Parks & Recreation Director - Jim Attanucci 412-969-7535 
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§ 155-10 Borough Building 

 

A. Hours of Operation 

 

Facility may be rented between the hours of 8:00 am – 10:00 pm Sunday through Saturday. 

 

The premises to be vacated and locked by 11:00 pm  

 

B. Permitted Uses 

The Brentwood Borough Building is located at 3624 Brownsville Road, Brentwood is available 

for use throughout the year to residents for private functions.   

Room Size:  39 feet X 69 feet – Main Room 

   28 feet X 38 feet – Small Room 

Capacity: 75 persons (Max) 

Social activities.   

Anniversary  

Organization’s Meetings 

Graduation  

Showers 

Retirement 

Other—To be approved by Borough. 

 

Equipment: Tables and chairs are available.  

Typically there are 

7 white/gray plastic tables (6 ft. x 2.5 ft.), 57 wooden chairs in council chambers 

  69 folding chairs in large ballroom 

   

Kitchen: None  

C. Fees 

Rentals are granted in 1-hour increments, with a minimum of 2 hours for private functions and 1 

hour for business, unless otherwise specified.  An individual’s residency status or organization 

status at the time of completing a Facility Rental Request Form will determine the rental fee that 

is assessed.  Fees include 30 minutes setup and 15 minute teardown.  If additional time is required 

for preparation of the event, the renter will be charged at the applicable hourly rate.  Additional 

fees may be applied based on the nature of the rental.  See Additional Fees and Request.  The fees 

for the use of the Borough Building will be set forth and established in the Brentwood Borough Fee 

Resolution. 

 

D. Additional Rental Fees and Special Requests 
 

 Rentals requiring additional Borough Staff will be assessed at $25.00 per hour per staff 

member 

 All entertainment (DJ, Performers, Music, etc.) must be approved by the Borough 

Manager prior to the event. 
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 Alcohol is NOT permitted in the Borough Building at any time. 

 

 The permit holder is responsible for picking up the key at the Administrative Office 

Monday through Friday 8:00 am to 3:00 pm.  Key(s) may be picked up one day prior 

to the rental, for Sunday rentals keys may be picked up on Friday.  A $5.00 key 

deposit is required at the time of pick up.  Key(s) must be returned the first business 

day after the rental.  Key deposit will be returned at that time.  If the key is not picked 

up during business hours prior to the event, renter is responsible for contacting the 

the names below to unlock the building or make arrangements for a police officer to 

unlock the building the day of the event.  If this is required, the renter will be 

accessed a $25.00 convenience fee. 

 

 The security deposit request form is to be turned in the first business day after the 

rental. Security deposits will not be processed or refunded without the form. 

 

First – Public Works Director - Bob Mackewich - 412-996-4747 

Second – Assistant Public Works Director - Vitale Alexandrov 952-210-7334 

Third – Parks & Recreation Director - Jim Attanucci 412-969-7535 

 

§ 155-11 Stadium 

 

A. Stadium: Use Permit is required for any organized group of five (5) ten (10) or more.   

B. Hours of Operation:   

 
 Facility may be rented between the hours of 8 am - 11:00 pm Monday through Sunday. 

 

 The premises to be vacated and locked by 11:30 pm 

C. Permitted Uses 

The Brentwood Borough Stadium is located in the Brentwood Borough Park, Park Drive, 

Brentwood, PA.  It is leased by the Brentwood Borough School District.  It is utilized by the 

Brentwood Borough Youth Sporting Leagues. 

D. Fees:   
 

Rentals are granted in 1-hour increments, with a minimum of 2 hours for private functions and 1 

hour for business, unless otherwise specified.  An individual’s residency status or organization 

status at the time of completing a Facility Rental Request Form will determine the rental fee that 

is assessed.  If additional time is required for preparation of the event, the renter will be charged 

at the applicable hourly rate.  Additional fees may be applied based on the nature of the rental.  

See Additional Fees and Request.  The fees for the use of the Stadium will be set forth and 

established in the Brentwood Borough Fee Resolution. 

 
E. Restroom Facilities: 
 

Restroom facilities will be opened and inspected prior to event/use by the Permittee.  Renter is 

responsible for the condition of the restroom facilities during their event/use.    If more than one 

(1) organization if using the stadium and both request the use of the Restroom facilities, both 

organizations will be equally held responsible.  If more than one organization is using the 
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stadium/practice field, all organizations using the stadium facility will be ultimately responsible 

for their condition even though members of the other organization may use the facilities.  

Permittee is to pick up key at the Administrative Office prior to the event or season and return the 

first business day after the event or end of season. 

 

F. Concession Stands 

 

The various concession stands located in the Stadium are only available for use through a separate 

concession stand rental agreement made with the Borough of Brentwood.  All concession stand 

agreements are subject to Borough Council approval. 

 

G. Additional Rental Fees and Special Requests 

 

 Rentals requiring additional Borough Staff will be assessed at $25.00 hour per staff 

member. 

 

 All entertainment (DJ, Performers, Music, etc.) must be approved by the Borough 

Manager prior to the event. 

 

 Alcohol is NOT permitted in the Stadium at any time. 

 
H. Stadium and Field Rules and Requirements 

 
Organized use of the Brentwood Stadium requires a Use Permit.  The Fields/Facilities are only 

available for use during park hours. 

 

 No animals (except to assist persons with a disability i.e.: service dogs) 

 Borough Staff will designate the location of available restrooms. 

 Adult supervision of field activities is mandatory.  The user organization is responsible 

for the conduct of participants and spectators during their permitted time. 

 Soccer goals must have turf wheels attached.  Other sport equipment must be lifted when 

moved.  NO dragging allowed. 

 No motor vehicles allowed on the field surface except for maintenance or emergency. 

 No bicycles, skates, or motor vehicles shall be allowed on the field surface or track. 

 No food or drink, except water and sport drinks, shall be permitted on the field or track. 

 No alcoholic beverages allowed. 

 No glass containers or aluminum cans allowed. 

 No sunflower seeds or gum allowed. 

 No tobacco products allowed. 

 No fireworks or any open flame allowed. 

 No golfing, shot putting, javelin or discus throwing allowed. 

 No use of model planes or rockets. 

 No chalking, tape or other adhesive material shall be placed on the field or track surface. 

 No painting shall be placed on the field surface without prior approval by the Borough. 

 No stakes, spikes or other pointed materials may be used for anchoring anything on the 

athletic fields. 

 No metal cleats, only rubber cleats allowed, Only ¼” track spikes or shorter may be 

used on the rubber track. 
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 Walkers and joggers may NOT use the track when official events are taking place.  (i.e. 

games) 

 Hanging or climbing on the football or soccer goal posts is prohibited. 

 No formal practice or games without prior field reservation (Use Permit).  Reservation 

must adhere to designated field, unless approval is given by the Borough.  Fields may be 

closed at any time due to safety related or maintenance concerns.  Failure to comply with 

these rules will result in immediate cancellation of permit. 

 Any users found to be in violation of the guidelines outlined in this policy will be subject 

to all applicable fines and penalties, including loss of future permitting and use 

privileges. 

 The Borough of Brentwood reserves the right to revoke or deny a permit as necessary if 

the field needs to be closed for immediate repair. 

 

I.  Special Events/Game Events 
 

A special event is a sporting, cultural, business or other type of unique activity, occurring for a 

limited or fixed duration (one-time, annual) and presented to a live audience, that impacts the 

Borough of Brentwood by involving the use of, or having impact on, the public realm, (owned, 

leased or controlled by the Borough of Brentwood). It usually occurs on the public realm 

(Brentwood Park/Stadium/Fields/Facilities) but sometimes can ‘spill over’ from private property. 

 

Activities that are part of a regular series are not deemed special events, unless they are an 

atypical activity outside the ordinary (e.g. A regular scheduled football game is not a special 

event, but the Playoff Game is a special event.) Also excluded are construction-related permitting 

and film permits. 

 

Notwithstanding any other provision of this Facilities Agreement, the stadium and all other 

athletic facilities in the park shall be subject to the control of the Brentwood Borough Council, 

and any and all use of the stadium and other athletic facilities shall be subject to the Borough’s 

discretion. 

 

**Rental Fee and all other fees addressed in this policy are due 10 days prior to event. 

 

SPECIAL EVENT/GAME DAY RENTAL PERMIT: An Event Permit is required for any 

Special Event or Game for any Non-Resident/Non-Borough Organization that wishes to use any 

Borough Facility to host their Special Event or Game. In addition to the Event Permit fee, renters 

will be required to pay the Event Hourly Rental Rate. 

 

INSURANCE: Renter is responsible for obtaining event insurance, naming the Borough as an 

additional insured under the contract of insurance, and providing comprehensive general liability 

insurance with respect to the renter’s use of the stadium athletic facilities, with the amount of 

such insurance being not less than one million dollars (1,000,000) in liability coverage. A policy 

certificate of such coverage will accompany the Facility Rental Application. 

 

MEDICAL SUPERVISION: It is the renter’s responsibility to provide a trainer duly licensed to 

practice in the Commonwealth of Pennsylvania. 

 

OTHER SUPERVISION: Two (2) Brentwood Borough Police Officers and one (1) Brentwood 

Department of Public Works employee is included with any Event/Game rental. Additional police 

supervision may be required depending on estimated attendance. If it is determined that additional 
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police supervision is required, the renter shall be responsible for each additional police officer a 

minimum of four (4) hours at the Borough approved rate as determined in the Borough’s Fee 

Resolution. 

 

 1,000 or less: two (2) Police Officers (included in original fee) 

 1,000-2,000: three (3) Police Officers (renter responsible for the cost of one (1) additional 

Police Officer a minimum of four (4) hours) 

 2,000-Full Stadium: four (4) Police Officers (renter responsible for the cost of two (2) 

additional Police Officers a minimum of four (4) hours) 

 

MAINTENANCE: The Borough will inspect the synthetic turf field, bleacher, press box, and 

ticket booth before renter’s game. The Borough agrees to perform any maintenance necessary in 

regard to any repairs needed of the Synthetic Turf Field and other facilities, provided, however, 

that the Borough will not be required to make any capital expenditure to improve or correct any 

deficiency unless deemed necessary by the Borough of Brentwood Council. Based on expected 

crowd size, at renter’s expense per employee, Borough Public Works employees are required to 

be present during event: 

 

 1,000 or less: one (1) Public Works employee (included in original fee) 

 1,000-2,000: two (2) Public Works employees (renter responsible for the cost of one (1) 

additional DPW employee a minimum of four (4) hours) 

 2,000-Full Stadium: three (3) Public Works employees (renter responsible for the cost of 

two (2) additional DPW employee a minimum of four (4) hours) 

 

CONCESSION STAND: All usage of any concession stand is done through a separate Borough 

agreement. Borough Organizations who have existing concession stand agreements will be 

offered the opportunity to operate the concession and benefit from the revenue generated before 

an agreement is made with the renter. If there is not any existing concession stand agreement in 

place at the time of the Special Event/Game the Borough shall have the first right of refusal to 

operate the concession stand during the Special Event/Game. If the Borough declines to operate 

the Concession Stand during the Special Event/Game, then the Borough may consider permitting 

the renter the opportunity to utilize the Concession Stand at the additional fee. 

 

PRESS BOX/STADIUM SCOREBOARD: A Brentwood Borough employee must be hired to 

oversee and operate the sound system, scoreboard, and message center at $25/hour. Renter may 

provide personnel (up to 4) that may be present and assist in the press box. 

 

(a) No display on the stadium scoreboard of any pictorial or verbal information, 

advertising or signage, except for those items that are approved by the Borough. 

 

(b) The Borough reserves the right to determine in its sole and exclusive discretion which 

persons or entities may make use of the stadium scoreboard. 

 

AFTER GAME CLEANUP: Renter is responsible to clean and pick up all trash off field, 

stands, and all stadium premises. If trash or damages are left after game event, fees will be 

assessed and taken out of security deposit. 

 

ALL rules and regulations outlined in this policy must be followed at all times. Failure to comply 

with these rules can result in loss of scheduled time in the facility and possible fines. 
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§ 155-12  Dek Hockey Rink 

 

A. Dek Hockey Rink: Use Permit is required for any organized group of two (2) five (5) or 

more.     

 

B. Hours of Operation: 
 

Facility may be rented between the hours of 8 a.m. – 11 p.m.  Monday through Sunday. The 

premises to be vacated and locked by 11:30 pm. 

C.  Fees 

Use of Dek Hockey rink is available to Borough Residents (proof of residency required) at no 

charge when there is not a Borough sponsored events or programs taking place   Use is based on a 

first come/first serve basis by the residents.  However, any organized event requiring the use of rink 

shall first be approved by the Borough. Fees will be set forth in the annual Brentwood Borough Fee 

Resolution. 

D.  Additional Rental Fees and Special Requests 

 

 Rentals requiring additional Borough Staff will be assessed for additional fees to cover 

the hourly wages of each staff member. 

 

 All entertainment (DJ, Performers, Music, etc.) must be approved by the Borough 

Manager prior to the event. 

E.  Rules and Regulations 

 1. General 

 No alcohol or tobacco products are permitted in the rink area.  

 No food or drinks except water and sport drinks are allowed with in rink boundaries. 

 No painting, chalking, tape or other adhesive material shall be placed on the deck surface 

without prior approval. 

 No animals. (Except service dogs.) 

 2. Equipment 

 Dek hockey shin pads of any kind must be worn by all players, except goalies who are 

required to wear goalie pads. 

 Gloves of any kind must be worn.  No cut out fingers will be allowed. 

 If under the age of 18, players must wear a helmet, full face shields or mask and 

mouthguard. It is recommend for person over the age of 18 

 All players must wear elbow pads. 

 Only rubber sole tennis shoes and roller blades allowed. 

Borough Staff reserves the right to refuse service to any participant and/or spectator who violates 

any policy or procedure or engages in any verbal and/or physical abuse of the Athletic Fields or 

Borough Staff. 

 

Formatted: Strikethrough



Chapter 155 – Parks & Recreation Facility Rental Policy  23 

Rev. 02/22/16 

UNAUTHORIZED USERS WILL BE ASKED TO LEAVE.  FAILURE TO COMPLY IS 

SUBJECT TO ENFORCEMENT PER PENNSYLVANIA PENAL CODE. 

§ 155-13 Amendments to facilities rental policy. 

The foregoing policy and procedures may be amended from time to time by a majority vote of the 

Council. 

 § 155-14 Severability 

If any sections, sentence or provision of this article or the application thereof to any person or 

circumstances shall be declared invalid, such invalidity shall not affect any of the other sections, 

sentences, provisions or applications of this article which can be given effect without the invalid 

provision or application, and to this end the provisions of this article are declared to be severable. 

§ 155-15 Repealer 

All prior resolutions or Facility Rental Policies are hereby repealed in whole or in part to the 

extent inconsistent herewith. 

§ 155-16 Effective Dated 

The provisions of this article shall take effect on February 23, 2016, and shall remain in effect 

until rescinded or revised. 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of 

Allegheny and Commonwealth of Pennsylvania, meeting in regular and public session, 

this 23rd day of February, 2016. 

 

ATTEST:      BOROUGH OF BRENTWOOD 

             

George Zboyovsky, P.E.    John Frombach 

Borough Manager     President of Council 
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EXHIBIT “A” 
 

POLICY AND PROCEDURE FOR FIELD AND RECREATION AREA PERMITS 

 

I.   Permit Priority Rating 

 
 Field permits will be issues with the following priority rating: 

 

 A. Brentwood Borough 

B. Brentwood Borough School District 

C. “Recognized” Brentwood Borough Organizations  

D. Borough Organizations 

D. Others 

II.  Allocation of Fields and Recreation Areas 

 

 

Season(s) 

Applications for Permits 

May be Submitted Beginning 

 

Permit Effective Dates
 

 

Length of Season 
    

Spring/Summer February 15
th

 April 1
st
- July 31

st
 Average 16 weeks 

Fall June 15
th
 August 1

st
 –November 30

th
 Average 16 weeks 

Winter October 15
th

 December 1
st
 –March 30

th
 Average 16 weeks 

 

 
A.  Brentwood Borough reserves the right to increase/decrease the number of fields 

assigned to an organization based upon but not limited to; enrollment changes, 

changing demographics, unavailability of fields due to maintenance or priority 

scheduling, abusive usage, failure to use assigned fields, and/or failure to pay 

fees and submit seasonal information on time or due to new fields becoming 

available. 

B.  The organization that has the greatest need for the fields based on the current 

year’s ratio of teams per field may be assigned additional fields as they become 

available. 

C.  Due to maintenance factors, the design of fields, geographical location, boundary 

changes, or because of “new Fields” becoming available or upgraded, 

organizations may be assigned some different fields from season to season and 

within current season. 

D. The Borough will do its best to treat all organizations equally when approving 

permit applications.  In the event two or more organizations request the same 

field times, preference will be given to the organization with the longer history as 

a Borough Organization.  In the event two or more organizations request the 

same field time, preference of desired field time slots will be given to the 

organization with the longer history as a Borough Organization.  It is expected 

that recognized borough organizations cooperatively and willingly work together 

at Seasonal Permitting meetings to work out all scheduling issues.  
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III.  Assigning and Scheduling New Fields or Recreation Areas 

It is Brentwood Borough’s policy that the use of the new fields will be assigned 

according to the following priorities: 

 A. Brentwood Borough 

 B. Brentwood Borough School District 

 C. “Recognized” Brentwood Borough Organizations 

 D. Borough organization 

 E. Other 

IV.  Organizations Requirements for Retaining “Recognized” Status 

* On a seasonal basis, organizations are to attend a field user meeting for their respective 

season. 

* The following information MUST be submitted on or before the Permit Application Due 

Date and kept on file with the Borough of Brentwood. 

1.  President, Vice President, Executive Director and a contact person for 

general registration including name, title, address, home and work 

numbers and email addresses 

2.  A copy of the organization’s bylaws, a statement of the organization’s 

philosophy, goals, age range, and skill levels the organization is offering 

(these are needed only once, or as changes are made in the program or 

requested by the Borough) 

B.  The organization is required annually to provide $1 million in general liability 

insurance listing Brentwood Borough as additional insured. The limits of this 

coverage shall be up to those imposed by the State of Pennsylvania. A copy of 

this policy must be on file with Brentwood Borough. 

C.  On a seasonal basis, the organization must present to the Borough a Roster Form 

with each participant’s name, age, address and respective sport two weeks after 

Permit Effective Date (see below) along with a signed and notarized affidavit 

stating that the information is true and accurate.  This is required to confirm 

Borough Organization Status (see section 155-2 of Borough Facility Rental 

Policy). (NOTE: The Borough will NOT retain this information other than 

the affidavit.) 

D.  Annually, it is required that organizations and teams conduct background checks 

in compliance with Pennsylvania Act 153 of 2014 and subsequent changes on all 

volunteer and paid coaches 14 years or older within their association and present 

to Brentwood Borough copies of all such clearances, along with a notarized 

affidavit stating the information is true and correct and that all coaches within 

their association meet their clearance requirements.  Note: The Borough will not 

retain this information other than the affidavits. 
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E. Organizations are encouraged to demonstrate willingness to cooperate with 

Brentwood Borough and with each other when and if scheduling issues arise. 

F.  Failure to follow these guidelines may result in revocation or suspension of 

recognized status. 

V.  Request for Permits 

A.  The organization must submit written Field Request Permit (see approximate 

dates below) 

B.  Season Permits will be issued to organizations. The Recreation Director will 

work only with the President/Director of these organizations.  It is the 

responsibility of the organization to schedule games and practices. 

C.  Permit application is the physical permit after approval from Brentwood 

Borough. Organization must have permit with them at all times. 

D.  The below dates/seasons have been established for the recognized organizations. 

This is necessary in order to discourage different seasonal sports from 

overlapping and causing field use conflict, to maintain control over fields when 

fields are used, and to stay systematically monitor fields conditions based upon 

use. 

Season Permit Application  

Due Date 

Meeting Date Permit Effective Dates
1 

Length of Season 

Spring/Summer March 1
st
 Mid- March April 1

st
- July 31

st
    Average 16 weeks 

Fall July 1
st
 Mid-July August 1

st
 –November 

30
th
   

Average 16 weeks 

Winter November 1
st
 Mid-

November 

December 1
st
 –March 30

th
  Average 16 weeks 

  
1 
Permit Effective Dates may overlap by no more than 10 days with Borough approval

 

 

E. The Borough highly suggests that those organizations with the same seasons 

meet prior to submitting their permit application in order to work out scheduling.  

The Borough will do its best to treat all organizations equally when approving 

permit applications.  In the event two or more organizations request the same 

field times, preference will be given to the organization with the longer history as 

a Borough Organization.   

 

NOTE: Reallocation or subletting of fields by permit holder is strictly prohibited. If 

permitted fields are going unused, the unused times and dates must me turned back 

into Brentwood Borough so that they can be made available to others. Failure to do so 

can result in permit revocation and future permitting restrictions. 

Formatted Table



Chapter 155 – Parks & Recreation Facility Rental Policy  27 

Rev. 02/22/16 

VI.  Field Closure Policy 

Brentwood Borough reserves the right to close any field due to poor field conditions. 

Organizations failing to honor any field closures are subject to fines (established to cover 

the cost of repair) and/or revocation of their Field Permit. It is the responsibility of the 

field users to know the status of any given field to maintain safe and playable field 

conditions.   

VII.  Special Tournament Requests 

A.  Organization shall make written request to conduct tournaments. The written 

request must be received a minimum of 30 days in advance and should include 

the following: 

  1.  Dates and hours of usage and the fields requested 

  2.  Additional portable toilet services  

  3. Additional structures, bleachers, tents, concession stand, area fences 

  4.  Additional maintenance lines, heavy drag, mowing. Etc. 

B.  Non-recognized organizations, residents and non-residents are required to pay in 

full the hourly rental fees and other related fees associated with the additions 

services required to conduct a tournament prior to the event being held. 

C.  All organization shall provide general liability insurance and list Brentwood 

Borough as additional insured. The limits of this coverage shall be up to those 

imposed by the State of Pennsylvania. 

D. The Borough may require that the organization provide security depending on the 

nature of the event. 

VIII.  Field Maintenance for Recognized Organizations 

A.  Brentwood Borough will paint all field lines (only for Brentwood School 

District) 

B.  Brentwood Borough will install home plate and pitching rubber once per season 

on all ball fields. 

C.  Brentwood Borough will provide general maintenance. Infields are scheduled for 

dragging when needed. It is the responsibility of each organization to mark lines 

and set bases. (Excluding Brentwood High School District) 

D.  Organization requiring soccer nets are responsible for placement. Must lift nets 

over track, not dragged unless nets have wheels. 

E.  Organization is responsible for managing all gates for practices and games. 

F.  Lights are controlled by Brentwood Borough and are on a set timer. If additional 

time is need please notify Recreation Director. 
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IX.  Portable Toilets 

A.  Brentwood Borough may supply portable toilets in the park. 

X.  Field and Recreational Facilities Rental Fee (“Non-Recognized” organizations) 

when available 

A.  Fields and other Recreational facilities are available at no charge on a first come, 

first serve basis to members of the community, when not scheduled by a permit 

and when field is not posted closed. 

B. Hourly rate are charged for all permits issued to Non-Recognized groups, 

Borough Organizations Residents, and Non-residents. 

 C.  Permit fees guarantee a group reserved use of the field. 

 D.  Fees are approved annually by Brentwood Borough Fee Resolution. 

E. Fees are paid prior to permit effective date.  

XI Concession Stands 

The various concession stands located in the Stadium are only available for use through a 

separate concession stand rental agreement made with the Borough of Brentwood.  All 

concession stand agreements are subject to Council approval.  No outside tents or 

concession stands are permitted.  

XII.  Permit Denial and Revocation 
 

Any users found to be in violations of the guidelines outlines in this policy will be subject 

to applicable fines and penalties, including loss of future permitting and use privileges. A 

permit may be denied or revoked if the permit holder or any member of permitted 

organization: 

 

A.  Violates the guidelines and procedure stated in this policy and Borough Facility 

Rental Policy, Chapter 155. 

B.  Fails to use their permitted field without prior cancellation notification to 3 or 

more times in any given season. 

C.  Uses field that is closed due to weather or undergoing repairs or renovations. 

 Brentwood Borough reserves the right to revoke or deny permit as necessary. 



The recommended Facility Lighting Guidelines are based on my experience with organized sports in the 

park and my observation of the use of facilities as Park and Recreation Director. The school calendar and 

permit seasons were given careful consideration when determining these times.  The lighting guidelines 

provide sustainable practices by reducing energy consumption in the park while providing ample playing 

time on each facility. 

Please keep in mind the recommendations are for lighting guidelines for non-permit use.  Lighting hours 

for permit use will be granted as requested during normal park hours providing the request meets the 

provisions in the Facility Rental Policy. 

These guidelines will allow the public to know what to expect when using Brentwood facilities. 

Guidelines as opposed to a strict policy will allow the lights to be turned on or off due to extreme 

inclement or favorable weather and when unusual situations occur. An example of an unusual situation 

would be, during a special event in the park, all facility lights may be turned on during that event to 

show case the park.  Another example would be some lights could be turned off during Dive in Movies at 

the pool. 

The guidelines could be included in the Facility Rental Policy, displayed on the park bulletin board, 

displayed at each facility and published in the In Brentwood Community Magazine. 

The biggest change for the ballfield, tennis court, and basketball court would be during the non-playing 

months of the winter. 

The dek hockey rink and stadium field have their own unique situations pertaining to light usage. 

When the dek hockey rink was built one of the intentions was for it to be a revenue generator for the 

Borough.  Although often used it has only attracted an occasional rental.   

If the dek hockey rink lights are on every night it eliminates the possibility of anyone paying the rental 

fee for night use. The Facility Rental Policy currently reads organized groups of two or more need a 

permit.  Why have the lights on which encourages people to use it yet restrict its use.  The facility rental 

policy may need revised.   

When the stadium field was renovated the restrictions for its use were based on the preservation of the 

field and not on who may be using it. 

Restricting non-permit use of the stadium field after dark encourages permit use, may increase revenue, 

prevents others from circumventing the Facility Rental Policy, prevents walkers and joggers from being 

interfered with and reduces or eliminates activity under poor lighting conditions.  

This may significantly increase ease of police department enforcement on this matter. 

A quick inquiry to Bethel Park discovered they turn their facility lights off from November to April.  

Peters Township does not turn their lights on for public use.  The lights are only for organized play. 

Some communities have installed relay switches that allow the public to turn the lights on and in some 

cases off during the hours the light timer is activated.  If the light timer is activated from 7:00 pm to 

11:30 pm and the lights are not on by permit use the lights may be activated by users by simply pushing 

the relay button.  This will turn the lights on for a predetermined period of time. Most facilities use one 

hour. If additional time is needed the user can activate another hour by pushing the button before the 

lights go out. Many facilities use a beacon (strobe light) to alert the user they have ten minutes to push 

the button to activate the lights for an additional hour. 



SUBJECT: Consider Resolution No. 2017-20; Agreement with Brentwood School District to
Fund Brentwood Day Camp

DATE: February  20, 2017

PRESENTED
BY: 

MR. JAMES ATTANUCCI
PARKS & RECREATION DIRECTOR

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 13.d.

SUMMARY:

In 2016, the School District indicated that they could not fund nor run the Day Camp program and asked if the Borough
would consider taking on the cost, as well as administrative duties. For 2017, Brentwood School District is proposing to
resume operating responsibilities, with the Borough funding the costs via a lump sum payment to the School District that that
is equivalent to the difference between admission income and total expenses.
 
Beginning - June 21 2017
End - July 19, 2017*
*No camp on July 4th
 
Time: 9:00 AM - 11:40 AM 
Days: Monday - Friday
Staff: 9:00 AM - 12:00 PM
 
Location: High School Cafeteria & Brentwood Park
 
Attendance: Approx. 100 +/-
Ages: All School Age Children ages 5 years old up to Age 12 years old.
Brentwood Resident's ONLY.
Registration fee of $100.00 (increase of $50.00) per participant
 
Activities:
Section 1: Arts, Crafts, and Music
Section 2: Sports such as kickball, hockey, whiffleball, 
Section 3: Outdoor relay races, group activities, and water balloon tosses, etc.
Section 4: Brentwood Pool - Open Swim.
 
 

BUDGET IMPACT:

2015 expenditures were approximately $11,559.16 +/-.  This cost was shared between the Brentwood School District
and Borough each expending $5779.60



Disbursements for salaries are projected at $18,333 compared to 2015 of $14,485.  Difference of $3848.00
 
Summary of the Program Budget:
 
Estimated Revenues = $10,000
Estimated Expenditures = $22,500
Profit/Loss = ($12,500.00)
 
Borough Subsidy = $12,500.00
 
Revenues and Expenses are estimated as follows:
 

 

 



RECOMMENDATION:

Research the possibility of maintaining the 2015 salary disbursements and number of counselors the same for 2017. This
could be a savings  to the Borough of $3848.00
 
Research the possibility of hiring camp staff after registration in order to have a proper ratio of counselors to staff.
 

PROS:

Continues a long successful program for the Community.

CONS:

Additional Expenses to the Borough.

STRATEGIC GOALS APPLIED:

Strategic Goal 7: Foster Improved School District Performance.

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.

Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
day camp 2017 estimated budget 2/6/2017 Cover Memo

DRAFT Resolution No. 2017-20: Summer Day Camp 2/20/2017 Cover Memo



 

 

 

 

 

BRENTWOOD DAY CAMP 2017 

 
DATE: February 1, 2017 

 

TO: The Brentwood Borough Council  

 

FROM: Dr. Amy Burch, Superintendent of Schools 

 

RE: 2017 Brentwood Day Camp Budget



Brentwood Day Camp 
Estimate 2017

Disbursements by School District: 

    
Salaries Estimate      $18,333 * 

Social Security Estimate     $   702 ** 

Supplies        $    50  

Clearances       $ 1,250 

 

Total Pre-Paid by School District   $20,335     

         

 

Day Camp Disbursements: 

        

Cookout-Special Events    $   500      

Shopping Expenses     $    50  

 Arts & Crafts      $   500 

Music & Swimming     $    50  

 Sports       $   100 

Miscellaneous Outdoors    $   200  

Pool Fees       $   756 

 

Total Day Camp Disbursements    $ 2,156  

 

Total Cost       $22,491 

 

Minus Registration Fees 100 at $100.00  $10,000 

 

Net Cost to the Borough     $12,491  

    

 

 

*  See Salary Structure  

** 7.65% Divided in half.(State typically reimburses for half) 

                          
 
 
 
 
 
 
 

 



 
 

 

                        BRENTWOOD DAY CAMP 

 

 2017 Salary Structure  

 

 

Director     $3,307         

Swimming Supervisor (2 years of experience)   $  768   

Outdoor Living Supervisor (2 years of experience)    $  768       

Arts and Crafts Supervisor (2 years of experience)    $  768    

Sports             $  768     

 

 

                   Total    $6,379 

 

 

Undergraduate Personnel 
 

 

Day Camp Secretary (2 years of experience)   $   479      

Counselors and Department Assistants 25 at $459        $11,475   

    

                                    

 

Total    $18,333



Resolution No. 2017-20: Summer Day Camp Agreement                                                          

  

THE BOROUGH OF BRENTWOOD 

MUNICIPAL BUILDING – 3624 BROWNSVILLE ROAD 

PITTSBURGH, PA 15227-3199 

Office 412-884-1500  FAX 412-884-1911 

www.brentwoodboro.com 

 

RESOLUTION NO. 2017-20 

 

A RESOLUTION OF THE BOROUGH OF BRENTWOOD, COUNTY OF ALLEGHENY 

AND COMMONWEALTH OF PENNSYLVANIA AUTHORIZING THE BOROUGH OF 

BRENTWOOD TO ENTER INTO AN AGREEMENT WITH THE BRENTWOOD 

BOROUGH SCHOOL DISTRICT TO FUND A SUMMER DAY CAMP PROGRAM.   

 

WHEREAS, the Borough of Brentwood is committed to providing its residents with access to 

high quality recreational programs; and 

 

WHEREAS, for more than four decades, the Brentwood Borough School District has operated a 

popular Summer Day Camp program for local youths between the ages of 5 and 11; and 

 

WHEREAS, the Borough recognizes the importance of said program to fostering the continued 

physical and academic development of area students during those months in which school is not 

in session; and  

 

WHEREAS, the Borough has historically contributed fifty percent of the operating cost of said 

program; and 

 

WHEREAS, due to a severe reduction in state aid, the Brentwood Borough School District has 

indicated that it no longer possesses the necessary financial resources to operate said program; 

and       

 

WHREAS, Brentwood Borough Council affirms that said program is keeping with the 

municipality’s mission of providing a high quality of life for local families; and   

 

WHEREAS, the Borough and the Brentwood Borough School District have heretofore 

negotiated Articles of Agreement for the Borough to fund the full cost of the Summer Day Camp 

program, less revenues, for the 2017 season, with an exact copy of said Articles of Agreement 

attached hereto as Exhibit 1.  

 

NOW, THEREFORE, BE IT RESOLVED AND ADOPTED by the Council of the Borough 

of Brentwood, County of Allegheny, and Commonwealth of Pennsylvania, and it is hereby 

RESOLVED AND ADOPTED by the authority of the same that:   

 

1. The Borough of Brentwood hereby accepts and approves the Articles of Agreement 

negotiated with the Brentwood Borough School District to fund the Summer Day Camp 

program, and with an exact copy of said Articles of Agreement attached hereto as 

Exhibit 1.    

http://www.brentwoodboro.com/


Resolution No. 2017-20: Summer Day Camp Agreement                                                          

  

 

2. The appropriate officials of the Borough of Brentwood are hereby authorized and 

directed to execute said Articles of Agreement on behalf of the Borough, and which 

Articles of Agreement shall be identical in form in content to Exhibit 1 attached hereto. 

 

RESOLVED AND ADOPTED by the Council of the Borough of Brentwood, County of 

Allegheny, and Commonwealth of Pennsylvania, meeting in a regular and public session this 

20
th

 day of February 2017.  

 
 

  

ATTEST:     BOROUGH OF BRENTWOOD 

 

________________________   _____________________________ 

George Zboyovsky, PE    John Frombach 

Borough Manager    President of Council 

 

 

 



SUBJECT: Consider selling police service dog "Duke" to former handler Officer Mulholland.
[ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

Chief Adam Zeppuhar

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.a.

ACTION ITEM

SUMMARY:

Police Service Dog "Duke" was retired by his handler on 2/1/17.  Duke served as the departments K9 since 2008.
 Recently he developed a skin condition which affects his quality of life and Officer Mulholland made the
recommendation to retire him from duty.

BUDGET IMPACT:

$1

RECOMMENDATION:

Staff recommends taking selling Duke to Officer Mulholland for the contractually agreed upon price of $1.

PROS:

Duke remains in the loving care provided by his partner and family.

CONS:

One less K9 available if needed.

ATTACHMENTS:
Description Upload Date Type
K-9 Agreement 2/1/2017 Cover Memo









SUBJECT: Consider Authorizing a Surveillance Camera Registry Project [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

Chief Adam Zeppuhar

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.b.

ACTION ITEM

SUMMARY:

This action item is requested to further our departments community policing efforts.  In order to provide the best
possible service to our residents and businesses, we frequently use camera footage to help solve crimes and identify
persons of interest.  Often times we do not always know who has surveillance cameras and what areas they cover.
 Through modern Records Management Systems, we have the ability to catalog these addresses or persons for easy
retrieval to further our investigative abilities.  

BUDGET IMPACT:

Staff data entry time.

RECOMMENDATION:

Staff recommends allowing this to further community engagement and to help reduce crime in the Borough.  

PROS:

Can help solve crime and identify suspects
Can help promote police/resident or police/business engagement.

CONS:

None.  Participation is completely voluntary.

STRATEGIC GOALS APPLIED:

Strategic Goal 9: Reduce Crime in the Borough

Strategic Goal 3: Increase Community Involvement within the Borough

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.
ATTACHMENTS:



Description Upload Date Type
Draft Registry Form 1/30/2017 Cover Memo



 

 

BRENTWOOD BOROUGH POLICE DEPARTMENT 
SURVEILLANCE CAMERA REGISTRY 

 
Establishment Details 

Type of Location:  ☐  Residence  ☐  Business 

Owner Name: ____________________________ Business Name: _______________________________ 

Street Address: ________________________________________________________________________ 

Security Camera Details 

Number of Camera (s) _________                                    Do you have a live feed?    ☐  Yes   ☐  No 

Location of Camera(s): __________________________________________________________________ 

_____________________________________________________________________________________ 

Recording Period (24/7, Motion Activated, etc.): _____________________________________________ 

Image Retention Period (How long kept before deleted): _______________________________________ 

If you would like to provide the Brentwood Borough Police access, please provide web address: 

_____________________________________________________________________________________ 

Contact Information 

Primary Contact (Name): ________________________________________________________________ 

Phone Number: _______________________   Email Address: ___________________________________ 

Please provide any additional information that you feel would be useful: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

The Brentwood Borough Police Department thanks you for voluntarily submitting your private security camera 

information to us.  To submit this form, print out and fax to (412) 885-5850 or mail to Brentwood Police, 3624 

Brownsville Road.  Pittsburgh, PA 15227.  This form can also be e-mailed to 

brentwoodpolice@brentwoodboro.com 
DISCLAIMER & TERMS OF USE 

The goal of the camera registry program is to deter crime and promote public safety through collaboration between the Brentwood Borough 

Police and the community we serve.  Accordingly, all camera registrants agree to the following terms and conditions: 

1. Any footage containing to/or related to criminal activity may be collected the Brentwood Borough Police for use as evidence during any stage 

of a criminal proceeding.  

2.  Relevant information is reserved for official use by the Brentwood Borough Police and will not be released to any member of the general 

public or press without prior consent. 

3. If necessary, the Brentwood Borough Police will contact you directly, using the information provided on this site, to request the appropriate 

video surveillance footage.  

4. Under no circumstances shall registrants construe that they are acting as an agent/or employee of Brentwood and/or the Brentwood 

Borough Police through the camera registry program. 

5. Under no circumstances shall the Brentwood Borough Police utilize any information obtained to view footage/feeds directly from cameras 

owned by registrants.  

mailto:brentwoodpolice@brentwoodboro.com


SUBJECT: Consider entering into a contract with Crime Watch Technologies. [DISCUSSION]

DATE: February  20, 2017

PRESENTED
BY: 

Chief Adam Zeppuhar

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.c.

SUMMARY:

This pertains to an annual Crime Watch Technologies subscription that will help the police department share information,
receive information, and assist in website management.

BUDGET IMPACT:

This is budgeted in the Borough's 2017 General Fund under
Budget Line Item 01-407-457 Police Software/Licenses
 
01-407-457 2017 Budget = $7,000
 
Year to Date Spent or Encumbered = $2,725.00
 
Balance = $4,275.00
 
Annual Cost = $2,400.00  
 
Remaining Balance = $1,875.00

RECOMMENDATION:

Staff recommends entering into this agreement to promote transparency and to provide more knowledge to our residents
as it pertains to crime in our community as well as an increased opportunity to report tips to the police department.

PROS:

Increases general knowledge to our residents and other followers.
Frees up staff time for various notifications.
We would now have an option for concerned citizens to provide true anonymous tips with the ability to provide
photos. 
The police department would have their own webpage that would be easily accessible and can updated as needed.

CONS:



Annual costs.

STRATEGIC GOALS APPLIED:

Strategic Goal 9: Reduce Crime in the Borough

Strategic Goal 1: Improve Brentwood Borough’s “Reputation”.

Strategic Goal 11: Establish More Benefits of Residency
ATTACHMENTS:
Description Upload Date Type
Crime Watch Presentation 2/8/2017 Cover Memo

Crime Watch Quote 2/8/2017 Cover Memo



SAFER COMMUNITIES THROUGH COLLABORATION



70% of U.S. adults have smartphones-
over 80% use social media

For police, who are charged with the task of community policing, engaging the public in this 
space is difficult and time-consuming.



“Law Enforcement Agencies Should Adopt 

Technology-Based Community Engagement"

-President’s 21st Century Taskforce on Community Policing



The responsibility of electronic engagement, online reputation management, and digital 
intelligence gathering typically falls on the shoulders of a single officer or small team.

COLLATERAL DUTY,
MISSION CRITICAL TASK.

THE PROBLEM | NEW ERA OF POLICING

SAFER COMMUNITIES THROUGH COLLABORATION



THE PROBLEM | SOCIAL MEDIA

COMMUNITY POLICING IN 
THE DIGITAL ERA.

SAFER COMMUNITIES THROUGH COLLABORATION

More than a website and social media, modern policing demands an operational approach 
that is driven by the command staff, and supported throughout  the organization.



There are too many technology choices and no clear path for success. Each 

department is now managing a dozen different solutions to try to meet the 

real-time demand for information.



Law Enforcement Challenge

• Online engagement is demanding

• Too many technology choices

• Very few are built for police

• Learning curve is long

• Costs can be prohibitive

• General lack of support

• No consistency between departments

• Confusion to the public



Unifying the efforts of law enforcement, citizens, private business and media, 

CRIMEWATCH has built a public safety network driven by public engagement.

• 21st Century Policing for every department, 

regardless of size or resources

• Professional, authoritative approach to community 

policing in the digital age

• Single entry system specifically built for law 

enforcement



CRIMEWATCH is a time-tested model, 

reinvented for the internet age.



Actively deployed throughout Pennsylvania 

with 22,000 mobile users, 93,000 connected 

social media users and over 4mm annual 

unique web visitors



Rapidly distribute information 

based on targeted geographies, 

putting information where people 

will see it- with or without the 

support of local media.



Press

Mobile App

CRIMEWATCH TV
Social Media

CRIMEWATCH Sites

Tips

Tips

CRIMEWATCH is the smartest and simplest solution for managing all department communications. 

Improve transparency, build value, and generate tips that lead to clearances.



RMS

Crime Maps

Targeted Notifications

Real-Time Stats

NLP/NLG

CRIMEWATCH AI

Engagement Analytics

Intelligence Analytics

CRIMEWATCH consolidates the entire information-sharing and intelligence-

gathering effort into one system.

Distribution



Plugged into your department RMS, information is automatically pulled to our 

maps based on a series of rules.



CRIMEWATCH maps are fast, intelligent and more comprehensive than any 

other mapping solution on the market.



Visualize your crime data like never before.



Obtain a greater understanding of your department and your community 

without having to commit dozens of man hours or employ 3rd party services.



CRIMEWATCH follows the most innovative standards for intelligence, offering 

operational insights only available to the largest of departments.



Local Police

Department

Effective Reach

(Citizens Engaged)

7,413 People

Deployed at the local level, each PD gains access to multiple channels for 

sharing with the public- but they only have one tool to learn and use.

Press

Mobile App

CRIMEWATCH TV
Social Media

CRIMEWATCH Sites

Crime Maps

Targeted Notifications



This tool includes a professional website, or portal, that is linked to every 

other participating CRIMEWATCH member.



All portals are linked to social media using ControlShare™, and give law 

enforcement the ability to edit or redact information- even after it has been 

shared.



All information is pushed out to a singular mobile application that is geo-

enabled for greater intelligence-gathering and more intuitive notifications.



2,700

17,000

11,000

6,100

14,200

11,300

5,500

12,000

9,400

4,980
150,000+
People Engaged 

Monthly

Individual departments are each linked to a county-wide portal that connects 

all of the disparate audiences into one intelligence network.



1,200,000+
People Engaged Monthly

Every department and every county is linked to the statewide network, and 

can be used to geographically target information into remote markets.



17,000,000+
People Engaged Monthly

Every department, county, and state is then connected to a national 

information-sharing and intelligence-gathering platform that is driven by public 

engagement.



USER-DRIVEN DESIGN,
YEARS OF RESEARCH

THE SECRET | ZERO TO ONE



The technology is already being used by 62 police departments, several DAs, 

sheriffs and the PSP’s State Crime Stoppers- with 34 more to launch in 2016



• CRIMEWATCH Portal (Website)
• Facebook set-up/linking
• Twitter set-up/linking
• User set-up
• Training/Customer Support
• ControlShare™
• Infrastructure/Storage
• Database/API/Security
• Email Notifications
• Mobile Integration
• Crime Mapping
• Tip Platform
• Analytics
• TV Syndication (where applicable)

SAFER COMMUNITIES THROUGH COLLABORATION

CRIMEWATCH is a subscription service and will never need 

updated to a new version. 



“A great way to engage the public.” 
District Attorney Edward Marsico, Jr., Dauphin County, PA

“We save resources by enlisting public help”
Chief Jason Umberger, Swatara Township Police Department

“Controlled social sharing designed for police”
Chief Robert Martin, Susquehanna Township Police Department

“An important police utility”
Chief David Heister, Penbrook Borough Police Department

SAFER COMMUNITIES THROUGH COLLABORATION



CRIMEFIGHTING POWERED BY THE PEOPLE.

CRIMEWATCHUS.COM



 

Safer communities through collaboration. 

 

 

CRIMEWATCH Network Deployment 
Brentwood Borough Police Department 

 

12/23/2016 

 

Prepared for:  

Brentwood Borough Police Department 

c/o Chief Adam Zeppuhar 

3624 Brownsville Road 

Pittsburgh, PA 15227 

412.884.2600 

Prepared by:  

CRIMEWATCH Technologies, Inc. 

c/o M.W. Bloom 

453 Lincoln Street, Suite 4 

Carlisle, PA 17013 

717.230.1845 

  



 |Objectives 
 

Brentwood Borough Police Department CRIMEWATCH Network Deployment 

The primary purpose of the CRIMEWATCH Network deployment is to integrate the Brentwood Borough 

Police Department into the technologically driven communities that the public use to communicate and 

interact. This deployment is a comprehensive service that facilitates a total digital presence on the web, 

social media and mobile frameworks.  

CRIMEWATCH Network benefits: 

#1 Virtual Newsroom 

When there is local public safety information to get out to the community traditional media may not be a timely option. Instead, the 

CRIMEWATCH Network becomes the police department’s independent virtual newsroom where information can be delivered across 

multiple platforms directly to the public.  With the CRIMEWATCH Virtual newsroom all of the interfaces are built for police users and 

provide tools to control and measure public engagement. 

#2 Enhanced Communications with the Public 

The CRIMEWATCH platform focuses on building direct police & public partnerships through the efficient use of technology. With a 

single entry into the CRIMEWATCH portal information is shared on the website, social media sites, email and through the 

CRIMEWATCH Mobile application. 

#3 Social Media Integration 

Building, managing and maintaining social media accounts is a necessary hassle in today’s climate; however, managing these tasks 

takes manpower off the streets. With the CRIMEWATCH Network social media integration is easy and with exclusive ControlShare 

technology the risk of bad information getting out of control is reduced. 

#4 Information Sharing Between Police 

All of the data integrated into the CRIMEWATH Network is part of a universal intelligence database shared by all participating police 

agencies. This access is included in the network and provides insight into crime patterns and offenders that are difficult for police to 

identify independently. 

#5 Intelligence Gathering 

The CRIMEWATCH Network encourages the public to submit tips and other intelligence directly to police. The anonymity of the 

technology reduces the risks of sharing information and provides the police with better insight into the community. With the 

CRIMEWATCH platform police have the ability to distribute information to targeted areas and to collect intelligence from anywhere in 

the country. 

#6 Managed IT, Support & Training 

Eliminate the necessity for costly equipment or hardware. The CRIMEWATCH Network is a cloud based solution that eliminates 

infrastructure expenses. It also ends your reliance on technical experts to assist with management and if you ever get stuck 

CRIMEWATCH staff is available for free for training or support as part of the service. 

#7 All Inclusive Solution 

The CRIMEWATCH Network is your total web presence, social media presence and mobile presence wrapped into one package that 

projects your professional presence in the digital world. Additionally, it allows you to eliminate redundant services and integrate Crime 

Mapping, Tip submission and news dissemination into one comprehensive solution. 

 



 |Objectives 
Enhanced Community Policing with the CRIMEWATCH Network: 

The CRIMEWATCH Network Municipal Police Partnership Program is designed to help partners achieve 

success by delivering the CRIMEWATCH Communications solution to strengthen the use of web, social and 

mobile platforms to share information and collect intelligence from the public. CRIMEWATCH is committed 

to providing the resources needed to grow the police department’s digital presence, maximize effective 

reach, and develop agency expertise in building stronger community relationships through digital 

technologies. 

Included features: 

 Responsive design 

 Unlimited amount of pages and menus 

 Agency Specific header 

 Welcome Message and Slideshow 

 CRIMEWATCH Crime Mapping 

 Social Media Integration w/ ControlShare™ 

 Dedicated News Feed 

 Warrants Feature 

 Cases Feature 

 Arrests Feature 

 Incidents Feature 

 Sheriff’s Sale Feature 

 Automated Right-to-Know feature 

 Property Feature 

 Forms Feature 

 Content Aggregation 

 Search Optimization for All Content 

 Dashboard Interface 

 Engagement tracking 

 Unlimited authenticated users 

 Unlimited Access 

 Dedicated account manager 

 Free Phone Support & Remote Training 

 Free updates & feature enhancements 

 No hardware requirements 

 Email notifications 

 Universal data repository 

 CRIMEWATCH Mobile integration 

Effective Reach Goals measuring public engagement: 

Public engagement is measured through calculating the department’s Effective Reach. The algorithm that is 

used to calculate your effective reach compares service region population to unique visitors connecting to 

your CRIMEWATCH Portal. These goals are built around the expectation to achieve a growth of 10% 

effective reach year over year until you reach 30-40% engagement. This means that anything you post on 

the CRIMEWATCH Portal will potentially hit 30-40% of your population directly through the technology. 

   

9,600

9,600

9,600

5,880

3,920

1,960

0 2,000 4,000 6,000 8,000 10,000 12,000

YEAR 3

YEAR 2

YEAR 1

Brentwood Borough Police Deprtment
Effective Reach Target

Effective Reach Population



 

 |Sales Order 
Brentwood Borough Police Department CRIMEWATCH Network Deployment 

One-Time Access Fee (Class 2) 
Website Installation 
Facebook Set-up/Linking 
Twitter Set-up 
User Set-up 
Training 
 
Monthly Costs 
Infrastructure 
Storage/Archiving 
Database Transfer/API 
Bandwidth 
ControlShare™ 
Email Notifications 
CRIMEWATCH Mobile Integration 
Crime Mapping 
Tip platform 
Support Package 1 

 

$3,600 
 

 

 

 

$200 

 

 

 

 

 

Police Department Sub-Total  
Special Access Waiver 

$6,000 
($3,600) 

TOTAL YEAR 1: $2,400* 

*THIS OFFER IS ONLY VALID FOR 30 DAYS FROM TIME OF PROPOSAL. 

  



 |Working Agreement 
Between CRIMEWATCH Technologies, Inc. and Brentwood Borough Police Department 

All elements of this project will be completed within the time indicated unless otherwise 

extended due to change of scope, revisions and/or unforeseen delays. CRIMEWATCH 

Technology’s ability to meet deadlines is predicated upon Brentwood Borough Police 

Department’s provision of all necessary information and approvals in a timely manner. 

Work on this project will commence upon signature of this agreement. The proposed 

pricing is based on a guaranteed subscription price for a period of 12 consecutive months 

following the ‘Go live’ date agreed upon by both parties. This guarantee excludes 

additional add-on features or services that may be developed at a later time.  

The information contained in this proposal is valid for thirty days. Proposals approved and 

signed by Brentwood Borough Police Department and CRIMEWATCH Technologies are 

binding and commence upon the date of the signatures below.  

To accept this working agreement as described within this document, please sign below 

and return a copy to CRIMEWATCH Technologies. 

 

 

       Date: 

Client Signature / Date 

 

 
M.W.Bloom l President l CRIMEWATCH Technologies, Inc. 

453 Lincoln Street, Suite 4. Carlisle, PA 17013  

717.230.1845 

Date:  12/23/2016 



 |Stakeholder Information 
Once you have made the decision to join the CRIMEWATCH Municipal Police Partnerships 

program, you will have stakeholders that will want to know what the program is and why you 

should be joining. Here is a brief statement that you can repurpose for email, share or speak about 

as necessary. 

 

CRIMEWATCH PA (www.crimewatchpa.com), has invited us to join their Municipal Police 

Partnerships Program. This program allows us to gain access to an emerging technology that 

significantly increases communication efficiencies and intelligence gathering activities for the 

police department.  

The police department will now have a virtual newsroom that is designed to bring our physical 

presence into a digital environment. This consistency helps the public recognize our 

professionalism whether it is in person or on the internet. Additionally, this technology allows us to 

integrate into social media platforms, like Facebook and Twitter, without having to assign staff or 

manage different social media platforms. Based on a ‘single entry system’ CRIMEWATCH 

Controlshare™ Technology automatically distribute press releases through the social sites, email 

and through the CRIMEWATCH Mobile Application.  This helps us control information once it has 

been shared and edit or delete information from social media networks where it would otherwise 

be impossible. 

There are other features of the technology that will help us share information with other 

departments. It also provides useful mechanisms for mapping crimes, collecting tips and 

measuring how we are interacting with the community.  

This program was originally launched in 2013 in Dauphin County and they have had significant 

success so far. At the end of the day, we need to meet the community using the tools that they use 

to interact. This technology allows us to do that in a way that is controlled and designed for police.  

 

If at any point you need help presenting this material or if you have questions that need to be 

answered please contact your CRIMEWATCH Representative at: 717-230-1845 or by emailing 

support@Crimewatchus.com  

 

mailto:support@Crimewatchus.com


SUBJECT: Consider Grievance No. 13266 - [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.d.

ACTION ITEM

SUMMARY:

Personnel Matter.  Was discussed in Executive Session.



SUBJECT: Consider Grievance No. 13271 - [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 14.e.

ACTION ITEM

SUMMARY:

Personnel Matter.
 
Was discussed during the Borough's Executive Session.



SUBJECT: FYI - 2017 Brentwood Community Day is scheduled for Saturday, July 1, 2017

DATE: February  20, 2017

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 15.a.



SUBJECT: Consider declining the proposal from Brandon Renzi to purchase property located
at 3614 Brownsville Road (aka The Artman Building). [ACTION ITEM]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 17.a.

ACTION ITEM

SUMMARY:

This is associated with the Borough exploring the option of purchasing the property located at 3614 Brownsville Road in
order to demolish the structure and construct a new municipal building and associated parking lot.

BUDGET IMPACT:

This item would have additional costs in addition to the purchase price of $350,000.00.  These costs may include the
following:
 
Legal Fees ~ $5,000.00
Demolition Costs ~ $200,000.00.
Geotechnical Study ~ $7,000.00
School and County Taxes ~ $7,600.00
 
Estimated total costs ~ $570,000.00 to purchase, demo, and prepare site.
 
 
 

PROS:

Borough operations can continue in the existing building until a new building is constructed.  

CONS:

Costs

ATTACHMENTS:
Description Upload Date Type
01-17-17 Proposal_Artman Bld 350000 2/20/2017 Cover Memo
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Preliminary Acquisition Proposal for 3614 Brownsville Road 
 
It is hereby understood by all parties involved that this is a preliminary proposal and breakdown 
of costs and needs associated with procuring a transaction between Brandon J. Renzi (seller) 
and Brentwood Borough (buyer) for the sale of the building located at 3614 Brownsville Road 
Pittsburgh, PA 15227, in conjunction with all the costs and expenses incurred to relocate the 
B.C. Artman & CO., INC real estate business and practice along with the contents of the 
construction business, warehouse, garages, storage, and loss of income from tenants.  
 
Should buyer indicate an intent to move forward with the acquisition, buyer will retain the 
services of their attorney to draft a formal offer in writing for the sellers’ review, which will 
include, but is not limited to the information contained herein? Said attorney fees for 
preparation and review to be made part of the buyers closing costs.  
 
Obligations of Receiving Party. Receiving Party shall hold and maintain the Confidential 
Information in strictest confidence for the sole and exclusive benefit of the Disclosing Party. 
Receiving Party shall carefully restrict access to Confidential Information to employees, 
contractors, and third parties as is reasonably required and shall require those persons to sign 
nondisclosure restrictions at least as protective as those in this Agreement. Receiving Party 
shall not, without prior written approval of Disclosing Party, use for Receiving Party's own 
benefit, publish, copy, or otherwise disclose to others, or permit the use by others for their 
benefit or to the detriment of Disclosing Party, any Confidential Information. Receiving Party 
shall return to Disclosing Party any and all records, notes, and other written, printed, or 
tangible materials in its possession pertaining to Confidential Information immediately if 
Disclosing Party requests it in writing. 
 
Breakdown of Costs Associated with the Sale and Moving the Existing Real Estate Business: 
 

Building Value 

 Appraised value in 2014 was $235,000 (by the boroughs choice of appraiser) 

 Using the boroughs appraisal, and at an annualized 4% yearly appreciation rate for the 
greater Pittsburgh region, the estimated value without any improvements or increase in 
revenue would be $264,343 
 

Improvements since 2014 

 Remodeled first floor office space 

 Installed new boiler for office 

 Install new furnace for garage 

 Installed glass block windows in warehouse 

 Complete renovation to upstairs apartment  

 Remodeled apartment bathroom 

 Renovations to warehouse and garage  

 Increased rental revenue since the appraisal in 2014.  

 Estimated value added from improvements and increased rental amounts $30,000 
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Estimated Building Value with Improvements and Increased Revenue since 2014 

 $294,343 
 
Moving and Relocating expenses 

 Hire moving company for all office furniture, equipment, lumber, building material, filing 
cabinets, tools, appliances, and to empty warehouse. $7500.  

 Have Mt. Lebanon Office Furniture dismantle desks and reinstall at new location. May 
require new office furniture since the current furniture was customized to fit the 
existing office space. $5000 

 Annual cost for warehouse and storage facility. $6000 

 Cost to have IT Company remove all computers, server, router, phone system and 
surveillance equipment and reinstall /rewire at new location. $9500 

 Hauling and refuse disposal from warehouse, dumpster fees and garbage collection. 
Includes labor and material. $2500 

 
Loss of Revenue  

 Anticipated loss of income during transition into a new location. Business Interruption of 
real estate services and a “shut-down” period. Loss of Customers for walk-in traffic, real 
estate sales, listings, leads, management and maintenance of new clientele until new 
location is established. $30,000 

 Loss of rents over the next 3 years. $50,000 
 

Branding for New Location 

 Advertising expenses 

 Signage alterations  

 Website and Social Media changeover  

 Letterhead, envelopes, promotional items, business cards, mailings.  

 Takes time and money to notify clientele that our office which has been here to 60 years 
has moved to a new location.  

 Cost of Branding new location. $25,000 
 

Settlement Fees and Closing Costs 

 Seller will not be obligated to pay any transfer tax, borough fees, inspection fees, sewer 
lateral tests, occupancy inspections, as all costs associated with the sale or transaction 
will be the sole responsibility of the borough, as it is the borough’s intent to raze the 
building and therefore said inspections are moot.  

 All settlement fees to be the responsibility of the borough including but not limited to 
sellers’ attorney fees, deed and document preparation, title insurance, notary fees, lien 
letters, wiring charges, recording fees, etc.  

 
Tax Implication  

 It is understood that seller may be responsible to pay income tax and long term capital 
gain tax on the sale of the property regardless of the source by which the sale occurred. 
Therefore, this will have to be evaluated by the sellers CPA to determine the amount of 
potential taxation, and whether or not the negotiated amount below is sufficient to 
cover these exorbitant costs.  
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Vacating Premise 

 Seller shall have 1 year to remain in building, at no charge, after the settlement has 
taken place. During that period, seller will pay for the usage of their own utilities, and 
retain renters insurance for personal property and liability. 

 Real estate taxes for the property will be the responsibility of the borough after the 
settlement has occurred.  

 Seller will notify all tenants in the building that they will need to vacate within the same 
timeframe. 

 Seller reserves the right to collect rent during the 1 year period or until the tenants have 
vacated.  

 Seller reserves the right to remove any and all fixtures or personal property of their 
choosing from the building prior to vacating.  

 
Relocation of Principal Business within Brentwood Borough: 
It has always been my intention to remain within the community of the Brentwood Borough, as B.C. 
Artman & Co., INC has been here for 60 years. We have been a staple in the area and sponsor little 
league teams, support the local police, donate to the school, and operate a large portion of our 
management and sales business right here in Brentwood.  
 
However, after reviewing available spaces for my office and business needs, my wishes for staying here 
in Brentwood, may not be an option as I will be handcuffed by deadlines and availability of commercial 
property. Thus, potentially causing several thousand dollars more in moving and storage costs, as my 
next move might need to be temporary before settling in to my next permanent location.  
 
Conclusion of Proposal 
Upon an extensive evaluation of the fixed and variable costs associated with the sale of the property 
located at 3614 Brownsville Road Pittsburgh, PA 15227, I have decided that in order to make this sale 
feasible for my companies and my employees, and to secure a new location, while transitioning and 
trying to establish a new foothold in a potentially new community, I will require a minimum acquisition 
amount of $350,000 
 
 
Sincerely  
Brandon J. Renzi 
Broker/Owner 
B.C. Artman & Co., Inc. 
3614 Brownsville Road 
Pittsburgh, PA 15227 
 
 
 
 



SUBJECT: Consider adopting Resolution No. 2017-21; Entering into an Agreement for the
Sale of Real Estate [DISCUSSION]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 17.b.

SUMMARY:

This is associated with the Borough's possibly purchasing property located at 3735 Brownsville Road on which to
explore the possibility of constructing a new Municipal Building.  In order to continue with its due diligence to determine
if a new Municipal Building can be constructed on property for the costs that are acceptable to the Borough, the
Borough will need to enter into an agreement of sale with the  property owner.  There is language in the agreement, that
should the property be determined not acceptable to construct a new municipal building then the Borough will have the
right to terminate the agreement.
 
Some facts associated with the Property include the following:
 
1. Property was appraised in 2014 by the Borough with said appraisal being $165,000.
2. The structure on the property has been condemned by the Borough in 2014.
3. The current owner of the property had tried to market and sell the property using a development firm, however there
was little interest.
4. Very little parking is provided on the site.
 
 

BUDGET IMPACT:

The following is an estimate of the costs and possibly funding options to purchase, demo, and prepare the site for
construction.  This does NOT include the actual cost of Construction.
 
In addition, any expenses used towards the design and construction of a new municipal building, can be reimbursed via a
General Obligation Note.
 
The 2017 Capital Improvement Fund Budget, Line Item 18-409-313
 



ATTACHMENTS:
Description Upload Date Type



SUBJECT: Consider approving the agreement with Skelly & Loy Engineering-Environmental
Consultants for a Phase I Environmental Site Assessment to be paid from the
Capital Improvement Fund Line Item 18-409-313 Engineer & Architectural
Services in the amount Not-To-Exceed $2,000.00.[DISCUSSION]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 17.c.

SUMMARY:

This item is associated with the municipal building project.  The Borough is continuing to do its due diligence in terms of
evaluating the viability of the property at 3735 Brownsville Road.  Because this structure formerly contained an industrial
use in the form of a dairy processing facility, there is a possibility that hazardous chemicals may still be present at the
site.  Specifically, the structure is rumored to contain underground storage tanks in the area that once constituted the
loading docks.  Brentwood has not yet been able to substantiate the presence of these tanks. It is additionally unknown
whether these tanks were used as part of the milk storage process or if they contained gasoline to allow for on-site
fueling of delivery vehicles.
 
Environmental remediation could add significant expense to a construction project at the site.  Consequently, the
Borough is seeking to gain additional information about the presence of any hazards on the parcel by performing a Phase
I Environmental Site Assessment.  This analysis uses a combination of a historical records research and site visits to
determine if any significant threats are present.  This study does not, however, involve the testing of soil or building
material samples. 

BUDGET IMPACT:

Fees would be paid from Capital Fund Line Item 18-409.317: Engineering & Architectural Services.
 
2017 Budget = $235,000.00.
YTD = $0.00
Proposed = $14,900.00
Proposed = $7,000.00
Proposed = $2,000.00
Balance = $211,100.00
 
The Borough obtained two Proposals:
Skelly and Loy = $2,000.00
 
Civil and Environmental Consultants, Inc. = $3,800.00.
 



Both proposals were reviewed and the Scope of Work are the same. 

RECOMMENDATION:

To adequately evaluate the subject property Staff recommends that a Phase I Environmental Assessment be performed.

ATTACHMENTS:
Description Upload Date Type
Proposal from Civil & Environmental Consultants 2/13/2017 Cover Memo

Proposal from Skelly & Loy 2/13/2017 Cover Memo



 

 

 

January 23, 2017 

 

 

Mr. George Zboyovsky 

Borough Manager 

Brentwood Borough 

3624 Brownsville Road 

Pittsburgh, PA 15227 

 

Dear Mr. Zboyovsky: 

 

Subject: Proposal for Professional Services 

Phase I Environmental Site Assessment (ASTM E1527-13) 

Snee Dairy Property 

3735 Brownsville Road, Pittsburgh, PA 15227 

CEC Project 170-393 

 

Civil & Environmental Consultants, Inc. (CEC) presents this proposal to conduct a Phase I 

Environmental Site Assessment (ESA) of the property located at 3735 Brownsville Road in 

Brentwood Borough, Allegheny County, Pennsylvania.  This proposal has been prepared based 

upon your email on January 18 with Dan Maltese, your request for proposal, and our experience 

with similar properties.   

 

1.0 BACKGROUND 

 

CEC understands Brentwood Borough is considering acquiring the approximate 0.35-acre Subject 

Property which is comprised of two parcels (188-F-97 and 188-F-95) owned by the Green 

Development Trust #7003735.  The Subject Property contains a vacant two-story brick building 

that was formerly occupied by Snee Dairy.  The following sections of this proposal present our 

purpose, scope of services, project costs, schedule, and closing remarks. 

 

2.0 PURPOSE 
 

The purpose of this Phase I ESA is to identify, to the extent feasible pursuant to the process prescribed 

herein, recognized environmental conditions (RECs) in connection with the Subject Property in 

accordance with the American Society for Testing and Materials (ASTM), Standard Practice for 

Environmental Site Assessments:  Phase I Environmental Site Assessment Process E1527-13 (the 

“Standard”).  The term “recognized environmental conditions” means the presence or likely presence 

of any hazardous substances or petroleum products in, on, or at a property: (1) due to any release to 

the environment; (2) under conditions indicative of a release to the environment; or (3) under 

conditions that pose a material threat of a future release to the environment.  De minimis conditions 

are not recognized environmental conditions. 
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CEC Project 170-393 
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Unless otherwise explicitly stated, the scope of services for the Phase I ESA does not include the 

collection and analysis of any environmental media.  In accordance with the Standard, issues 

considered beyond the scope of this Phase I ESA include asbestos-containing building materials, 

radon, lead-based paint, lead in drinking water, wetlands, regulatory compliance, cultural and 

historic resources, industrial hygiene, health and safety, ecological resources, endangered species, 

indoor air quality unrelated to releases of hazardous substances or petroleum products into the 

environment, biological agents and mold.  In addition, issues regarding PCB-containing building 

materials, ionizing radiation, oil/gas production, mineral rights and mining, and geotechnical 

suitability are also considered beyond the scope of this project. 

 

3.0 SCOPE OF SERVICES 
 

CEC will perform the following scope of services in order to meet the purpose of the Phase I ESA.  

The Phase I ESA will be conducted under the supervision of an Environmental Professional (EP), 

as defined by the Standard. 

 

3.1 Records Review 

 

The purpose of the records review is to obtain and review records that will help identify RECs in 

connection with the Subject Property. The records review will consist of the following: 

 

(1) Standard Environmental Record Sources:  A computer search of reasonably ascertainable 

and practically reviewable government agency databases will be performed to determine if 

the Subject Property, its adjoining properties, or properties in the surrounding area are 

included on government agency databases indicative of potential environmental problems 

or notifications.  At a minimum, government agency databases to be reviewed for the 

environmental profile will include those listed in the Standard. 

 

(2) Physical Setting Source:  A current USGS 7.5-minute topographic map showing the area 

where the Subject Property is located will be reviewed.  That portion of the topographic 

map showing the Subject Property will be presented as a figure in the Phase I ESA report.  

CEC may consult other sources as needed to understand the physical setting of the Subject 

Property.  These sources may include soil surveys and groundwater availability maps, 

among other readily available resources. 

 

(3) Historic Use Review:  CEC will develop a history of the previous uses of the Subject 

Property, its adjoining properties, and properties in the surrounding area in order to help 

identify the likelihood of past uses having led to RECs in connection with the Subject 

Property.  CEC may utilize various historical resources to develop the site history.  These 

resources may include: 
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 Aerial photographs 

 Fire insurance maps 

 Topographic maps 

 Local street/city directories 

 Multi-tenant lists 

 Chain of title records, if provided by others 

 Prior environmental reports, if provided by others 

 

3.2 Site Reconnaissance 

 

A site reconnaissance will be performed to obtain information indicating the likelihood of 

identifying RECs in connection with the Subject Property.  The site reconnaissance will consist of 

a site visit to observe the interior and exterior portions of the Subject Property and evaluate current 

and former uses.  The current uses of adjoining properties will be identified to the extent that they 

are visually and/or physically observable during the site visit or from public areas. 

 

3.3 Interviews 

 

CEC will make reasonable attempts to conduct interviews with past and/or present Subject 

Property owners, operators, and occupants in order to obtain information indicating RECs.  If 

appropriate and necessary, CEC will also interview state and/or local government officials to 

obtain information indicating RECs in connection with the Subject Property. 

  

3.4 Report 

 

After completion of the above tasks, CEC will prepare a Phase I ESA report describing the scope 

of services performed, the findings including the identification of RECs, the EP’s opinion(s) of the 

impact of identified RECs on the Subject Property, and the EP’s opinion regarding whether 

additional appropriate investigations would be necessary to detect the presence of hazardous 

substances or petroleum products.  The Phase I ESA report will include the EP’s qualifications, 

signature, and declaration, as required by the Standard.  Reliance on the Phase I ESA report will 

be granted only to you, unless reliance by others is required and agreed to by CEC. 

 

We will provide an electronic copy of the Phase I ESA report for your use.  If requested, hard 

copies will be prepared and invoiced on a time and material basis in accordance with the project 

costs presented in Section 4.0 of this proposal. 
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3.5 User (Client) Responsibilities 

 

ASTM defines the “user” as the party seeking to use the Standard to complete a Phase I ESA of 

the Subject Property.  A user may include, without limitation, a potential purchaser of property, a 

potential tenant of property, an owner of property, a lender, or a property manager.  The user has 

specific obligations for completing a successful application of this practice.  To meet the objectives 

of the Standard, CEC requires that you or your designee provide the following: 

 

 Environmental lien and Activity and Use Limitation (AUL) search results for the 

Subject Property and adjacent properties, as appropriate; 

 Any “specialized knowledge” of the Subject Property, as defined by the Standard; 

 Owner/occupant and prior owner/occupant contact information; and 

 Purchase/market price information. 

 

The “User Questionnaire” assists the user and the EP in gathering information from the user that 

may be relevant to identifying RECs.  The User Questionnaire we will need to have completed by 

you or your designee is included in Attachment A.  The information you provide will be used in 

our Phase I ESA report and is necessary to meet the requirements set forth in the Standard. 

 
We have assumed that you will provide environmental lien and AUL documentation for the Subject 

Property.  Environmental liens and AULs are legally distinct instruments and have very different 

purposes and both can commonly be found within recorded land title records (e.g., County 

Recorder/Registry of Deeds).  The types of title reports that may disclose environmental liens and 

AULs include Preliminary Title Reports, Title Commitments, Condition of Title, and Title Abstracts; 

however, AUL information is not typically contained in a chain-of-title report. 

 

Please note that an additional fee will be charged if CEC is required to obtain an Environmental 

Lien/AUL search.  The additional fee for the Environmental Lien/AUL Search depends upon various 

factors including, but not necessarily limited to, the number of tax parcels comprising the Subject 

Property and the number of current owners of record. 

 

4.0 PROJECT COSTS 

 

CEC will undertake this assignment on a Time and Material basis for an estimated fee of $3,800.  
As noted in Section 3.5, this cost estimate does not include costs for environmental lien and AUL 

documentation.  Estimated cost for environmental lien and AUL documentation is approximately $340 

assuming that the Subject Property is comprised of two tax parcel with a single owner of record and 

that the environmental lien/AUL search is requested at the time of authorization to proceed. 

 

Invoicing of professional services will be at 2.3 times salary cost in accordance with the American 

Society of Civil Engineers' "Manuals and Reports on Engineering Practice - Nos. 45 and 45C."  





 

 

__________________________________________________________________ 

 

ATTACHMENT A 

 

USER QUESTIONNAIRE 

__________________________________________________________________ 

 



 

 

ASTM E 1527-13 

USER QUESTIONNAIRE 

 

In order to qualify for one of the Landowner Liability Protections (LLPs*) offered by the Small Business Liability 

Relief and Brownfields Revitalization Act of 2001 (the “Brownfields Amendments”), the user must conduct the 

following inquiries required by 40 CFR 312.25, 312.28, 312.29, 312.30, and 312.31. These inquiries must also be 

conducted by EPA Brownfield Assessment and Characterization grantees. The user should provide the following 

information to the environmental professional.  Failure to conduct these inquiries could result in a determination that 

“all appropriate inquiries” is not complete. 

 

(1)  Environmental liens that are filed or recorded against the property (40 CFR 312.25). 

 

Did a search of recorded land title records (or judicial records where appropriate1) identify any environmental liens 

filed or recorded against the property under federal, tribal, state or local law?  

 

 

 

 

 

(2)  Activity and use limitations that are in place on the property or that have been filed or recorded against 

the property (40 CFR 312.26(a)(1)(v) and (vi)). 

 

Did a search of recorded land title records (or judicial records where appropriate1) identify any AULs, such as 

engineering controls, land use restrictions or institutional controls that are in place at the property and/or have been 

filed or recorded against the property under federal, tribal, state or local law?   
 
 

 

 

 

 

(3)  Specialized knowledge or experience of the person seeking to qualify for the LLP (40 CFR 312.28). 

 

Do you have any specialized knowledge or experience related to the property or nearby properties? For example, are 

you involved in the same line of business as the current or former occupants of the property or an adjoining property 

so that you would have specialized knowledge of the chemicals and processes used by this type of business? 

 

 

(4)  Relationship of the purchase price to the fair market value of the property if it were not contaminated (40 

CFR 312.29). 
 

Does the purchase price being paid for this property reasonably reflect the fair market value of the property?  If you 

conclude that there is a difference, have you considered whether the lower purchase price is because contamination is 

known or believed to be present at the property? 

 

 

(5)  Commonly known or reasonably ascertainable information about the property (40 CFR 312.30). 

 

Are you aware of commonly known or reasonably ascertainable information about the property that would help the 

environmental professional to identify conditions indicative of releases or threatened releases? For example, 

 

a. Do you know the past uses of the property? 

                         
1:  In certain jurisdictions, federal, tribal, state, or local statutes, or regulations specify that environmental liens and 

AULs be filed in judicial records rather than in land title records.  In such cases judicial records must be searched for 

environmental liens and AULs. 
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b. Do you know of specific chemicals that are present or once were present at the property? 

 

 

c. Do you know of spills or other chemical releases that have taken place at the property? 

 

 

d.  Do you know of any environmental cleanups that have taken place at the property? 

 

 

 

(6)  The degree of obviousness of the presence or likely presence of contamination at the property, and the 

ability to detect the contamination by appropriate investigation (40 CFR 312.31). 

 

Based on your knowledge and experience related to the property are there any obvious indicators that point to the 

presence or likely presence of releases at the property? 

 

 

The American Society for Testing and Materials (ASTM), Standard Practice for Environmental Site Assessments:  Phase I 

Environmental Site Assessment Process E 1527-13 (the “Standard”) also requires that the following be asked of the “user.” 

 

Questions about Helpful Documents:  Do you know whether any of the following documents exist?  If so, identify the 

title of the report, when it was prepared, and by what firm, and/or provide a copy if within reasonable time and cost 

constraints.  Note that even partial information may be useful. 

 

 Previous environmental site assessment reports, 

 

 Environmental compliance audit reports, 

 

 Environmental permits (i.e., solid waste disposal permits, hazardous waste disposal permits, 

wastewater permits, NPDES permits, underground injection permits, etc.), 

 

 Registrations for underground and above ground storage tanks, 

 

 Registrations for underground injection systems, 

 

 Material safety data sheets (MSDS), 

 

 Community right-to-know plan (Sara Title III), 

 

 Safety plans; preparedness and prevention plans; spill prevention, countermeasure, and control plans; 

facility response plans, etc., 

 

 Reports regarding hydrogeologic conditions on the property or surrounding area, 

 

 Notices or other correspondence from any government agency relating to past or current violations of 

environmental laws with respect to the property or relating to environmental liens encumbering the 

property, 

 

 Hazardous waste generator notices or reports, 

 

 Geotechnical studies, 

User Questionnaire 
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 Risk assessments, and 

 

 Recorded activity use limitations (AULs). 

 

Proceedings Involving the Property:  Do you know of: 

 

 any pending, threatened, or past litigation relevant to hazardous substances or petroleum products in, on, or 

from the property; 

 

 

 any pending, threatened, or past administrative proceedings relevant to hazardous substances or petroleum 

products in, on, or from the property; and 

 

 

 any notices from any governmental entity regarding any possible violation of environmental laws, 

environmental liens, or possible liability relating to hazardous substances or petroleum products. 

 

 

What is your intended use for the property? 

 

 

 

Prepared by: __________________________________ (Printed Name) 

 

Signature: __________________________________ 

 

Date:  __________________________________ 

 

Company: __________________________________ 

 

Property Name and Location: Snee Dairy Property  

    Brentwood Borough, Allegheny Co., PA 15227 

 

Return to: 

Civil & Environmental Consultants, Inc. 

333 Baldwin Road 

Pittsburgh, Pennsylvania 15205 

 

Attention: Jim Salyer (jsalyer@cecinc.com) 

 

CEC Project:  170-393  

 

*Landowner Liability Protections, or LLPs, is the term used to describe the three types of potential defenses to 

Superfund liability in EPA’s Interim Guidance Regarding Criteria Landowners Must Meet in Order to Qualify for 

Bona Fide Prospective Purchaser, Contiguous Property Owner, or Innocent Landowner Limitations on CERCLA 

Liability (“Common Elements” Guide) issued on March 6, 2003. 
 

mailto:jsalyer@cecinc.com


 

 

__________________________________________________________________ 

 

ATTACHMENT B 

 

TERMS AND CONDITIONS 

__________________________________________________________________ 



 SCHEDULE OF TERMS AND CONDITIONS 

 ENVIRONMENTAL SERVICES 

  

 

1.0 PROPOSAL ACCEPTANCE 
 

The following terms and conditions ("TERMS") shall apply to and are an integral part of the attached 

proposal between Civil & Environmental Consultants, Inc. (CEC) and the CLIENT named in the attached 

proposal ("CLIENT").  CLIENT's acceptance of the proposal includes acceptance of the TERMS and any 

terms and conditions proposed by the CLIENT will be deemed to materially alter the TERMS and are hereby 

objected to and rejected by CEC.  Acceptance of this proposal, including acceptance of the TERMS, shall 

occur upon the notification of CEC by CLIENT, in writing or orally, to commence performance in accordance 

with the proposal and the TERMS. 
 

2.0 WARRANTY 
 

The CLIENT recognizes that subsurface conditions may vary from those observed at locations where borings, 

surveys or explorations are made, and that site conditions may change with time.  Data, interpretation, and 

recommendations by CEC will be based solely on information available to CEC.  CEC is responsible for 

those data, interpretations, and recommendations, but will not be responsible for other parties' interpretations 

or use of the information developed. 
 

CLIENT acknowledges that whenever a Project involves hazardous or toxic materials and/or investigations of 

chemicals in the environment, there are inherent uncertainties involved (such as limitations on laboratory 

analytical methods, variations in subsurface conditions and the like) which may adversely affect the results of 

the Project, even though the services are performed with skill and care.  CEC shall perform the services 

consistent with that level of care and skill ordinarily exercised by other professional consultants under similar 

circumstances at the same time the services are performed.  No other warranty, expressed or implied, is made. 
 

3.0 SUBCONTRACTED SERVICES 
 

CEC will select reputable subcontractors for test borings and/or other explorations or services based on oral 

or written competitive prices.  The contractor's invoices shall be billed in accordance with our proposal.  

Nothing in this paragraph shall require that services or equipment be obtained through competitive bidding or 

be available from more than one source. 
 

4.0 SERVICES OF OTHERS 
 

On occasion, CEC engages the specialized services of individual consultants or other companies to 

participate in a project.  When considered necessary, the cost of such services will be billed in accordance 

with our proposal. 
 

5.0 SITE ACCESS AND SITE CONDITIONS 
 

CLIENT will grant or obtain free access to the site for all equipment and personnel for CEC to perform the 

work set forth in this AGREEMENT.  The CLIENT will notify any and all possessors of the project site that 

CLIENT has granted CEC free access to the site.  CEC will take reasonable precautions to limit damage to 

the site, but it is understood by CLIENT that, in the normal course of work, some damage may occur and the 

correction of such damage is not part of this AGREEMENT unless so specified in the PROPOSAL. 
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The CLIENT is responsible for the accuracy of locations for all subterranean structures and utilities.  CEC 

will take reasonable precautions to avoid known subterranean structures, and the CLIENT waives any claim 

against CEC, and agrees to defend, indemnify, and hold CEC harmless from any claim or liability for injury 

or loss, including costs of defense, arising from damage done to subterranean structures and utilities not 

identified or accurately located.  In addition, CLIENT agrees to compensate CEC for any time spent or 

expenses incurred by CEC in defense of any such claim with compensation to be based upon CEC's 

prevailing fee schedule and expense reimbursement policy.  

 

6.0 SAMPLES 

 

All soil, rock and/or water samples shall be discarded 30 days after submission of our report, unless CLIENT 

advises us otherwise.  Upon request, we will ship or deliver the samples or store them for CLIENT for an 

agreed upon storage charge.  If such samples contain hazardous materials, oil, or asbestos, CLIENT will pay 

all costs associated with their storage, transport, and/or disposal. 

 

7.0 BILLING AND PAYMENT 

 

7.1 General:  Invoicing for labor will be performed in accordance with the provisions outlined in the 

proposal to which these Terms and Conditions are a part.  Invoices shall generally be submitted every 

four weeks for services performed during the previous four weeks.  Payment shall be due within 30 

days of invoice date.  Payment shall be made as follows: 

 

1. Lockbox (regular mail): 

 Civil & Environmental Consultants, Inc. 

 P.O. Box 644246 

 Pittsburgh, PA 15264-4246 
 

2. Electronic Payments: 

 Bank Wire Information: 

 Bank: PNC Bank 

 Pittsburgh, PA 15222 
 

 Account Name: Civil & Environmental Consultants, Inc. 

   333 Baldwin Road 

   Pittsburgh, PA 15205 
 

 PNC Bank Routing #043000096  Bank Telephone Number:  412-762-1836 
 

 Civil & Environmental Consultants, Inc. – Account #2272405 
 

If CLIENT objects to all or any portion of any invoice, CLIENT will so notify CEC in writing within 

fourteen (14) calendar days of the invoice, identify the cause of disagreement, and pay within thirty 

(30) days that portion of the invoice, if any, not in dispute.  The parties will immediately make every 

effort to settle the disputed portion of the invoice.  In the absence of written notification described 

above, the balance as stated on the invoice will be paid. 
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Invoices are delinquent if payment has not been received within thirty (30) days from date of invoice. 

 CLIENT will pay an additional charge of 1-1/2 (1.5) percent per month (or the maximum percentage 

allowed by law, whichever is lower) on any delinquent amount, excepting any portion of the invoiced 

amount in dispute and resolved in favor of CLIENT. Payment thereafter will first be applied to 

accrued interest and then to the principal unpaid amount.  All time spent and expenses incurred 

(including any attorney's fees) in connection with collection of any delinquent amount will be paid by 

the CLIENT to CEC per CEC's current fee schedules.  In the event CLIENT fails to pay CEC within 

thirty (30) days after invoices are rendered, CLIENT agrees that CEC will have the right to suspend 

this AGREEMENT, without incurring liability to CLIENT, after giving seven (7) days written notice 

to CLIENT. 

 

7.2 Litigation Services:  If litigation services are not part of the proposal to which these Terms and 

Conditions are attached and are requested by CLIENT, the scope and invoicing terms for the 

requested litigation services will be identified in a separate proposal. The labor rate paid for senior 

CEC personnel (project manager, senior project manager, principal, or officer) for direct litigation 

support services shall generally be invoiced at a minimum rate of 1.5 times typical CEC rates, as 

specified in a separate proposal for those services. 

 

8.0 REIMBURSABLE EXPENSES 

 

The following items of direct non-salary expenses shall be billed according to the terms of our proposal: 

 

8.1 Transportation and living expenses incurred for assignments outside the area. 

8.2 Automobile expenses for personal or company vehicles at the allowable IRS mileage rate, plus 

parking and toll charges.  For company vehicles, a minimum of $85/day will be charged for use, 

unless the daily mileage charge for the vehicle in question exceeds $85/day, in which case the actual 

daily mileage charge applies.  Rental vehicles will be charged according to our proposal. 

8.3 Long distance telephone calls, telegrams, and cables. 

8.4 Field survey equipment usage at $10.00/hr. 

8.5 Computer usage and word processing at $5.00/hour, and CADD at $15.00/hr. connect time. 

8.6 Shipping charges for soil and rock samples, field equipment, etc. 

8.7 Project photographs and reproduction of drawings and reports. 

8.8 Laboratory services, test borings, and other subcontracted services. 

8.9 Other items directly identifiable to the project. 

 

Our proposal does not include gross receipts taxes, business or occupation taxes or assessments that the 

municipality where the project is located may assess upon CEC or its subcontractors.  If such taxes are or 

become a liability of CEC, the CLIENT agrees to reimburse CEC at cost.  This tax cost reimbursement will 

not be subject to mark-up. 

 

9.0 DOCUMENTS 

 

Any letters, reports, or documents prepared by us for CLIENT, are the instruments of our engineering 

services.  These services provided by us are solely for CLIENT's use for the project and site described in our 

proposal. 
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10.0 INSURANCE 

 

CEC maintains Workmen's Compensation Insurance as required by state law and General Liability Insurance 

for bodily injury and property damage with an aggregate limit of $1,000,000 per occurrence.  CEC will 

furnish certificates of such insurance upon request.  In the event the CLIENT desires additional coverage of 

this type, CEC will, upon the CLIENT's written request, obtain additional insurance (if possible) at the 

CLIENT's expense.  Our liability to the CLIENT for bodily injury or property damage arising out of work 

performed for the CLIENT for which legal liability may be found to rest upon us, other than for professional 

errors or omissions, shall be limited to our General Liability Insurance coverage. 

 

11.0 EVOLVING TECHNOLOGIES 

 

The investigation, characterization, and remediation of hazardous wastes involve technologies which are 

rapidly evolving.  Existing state-of-the-art technologies are often new and untried; future technologies may 

supersede current techniques.  In addition, standards for remediation, including statutes and regulations, 

change with time.  CLIENT understands that CEC's recommendations must be based upon current 

technologies and standards and may differ from the recommendations that might be made at a later time. 

 

12.0 ALLOCATION OF RISK 

  

12.1 Limitation of Remedies: Subject to all otherwise applicable statutes of limitations and repose, 

CLIENT agrees to limit CEC's liability to CLIENT, and to any other person or entity, for any claim 

arising from, or alleged to arise from any acts, errors or omissions in the performance of services 

under this AGREEMENT whether such claim sounds in negligence, breach of contract, strict 

liability, or other legal theory, except for willful misconduct or gross negligence and including any 

legal fees or costs awarded under this AGREEMENT, to an aggregate limit of the amount of fees 

paid to CEC under this AGREEMENT, or $50,000, whichever is greater. 

 

If CLIENT prefers not to limit our professional liability to this sum, we shall waive this limitation 

upon CLIENT’s written request, provided that CLIENT agrees to pay for this waiver at a negotiated 

fee.  CLIENT’s request for this option must be made at the time CLIENT accepts our proposal.  In 

the event CLIENT makes a claim against us for any act arising out of the performance of our 

professional services, and fails to prove such claim, then CLIENT agrees to pay all legal and other 

costs incurred by us in defense of such claim. 

 

12.2 Waiver of Consequential Damages:  CEC and CLIENT agree to waive any claim against each other 

for consequential damages. 

 

12.3 Indemnification:  CEC shall indemnify and hold harmless CLIENT from and against any and all 

claims, damages, or liability arising from the negligent performance of services under this 

AGREEMENT by CEC, including injuries to employees of CEC. 

 

CLIENT shall defend, indemnify, and hold harmless CEC from and against any and all claims, 

damages, or liability arising from or related to Hazardous Materials existing at the Project Site prior 

to the commencement of CEC’s services under this AGREEMENT, unless caused by the sole 

negligence or willful misconduct of CEC. 
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12.4 Continuing Agreement:  The obligations of this section shall survive notwithstanding termination of 

this AGREEMENT.  In the event that CLIENT requests that CEC provide additional services, 

CLIENT's obligations under this section shall apply to such additional services as if such additional 

service had to be performed as part of this AGREEMENT. 

 

13.0 CHANGES  
 

13.1 Unforeseen Site Conditions:  CLIENT reserves the right to make reasonable changes in the work to 

be performed after acceptance of this AGREEMENT.  CLIENT understands that unforeseen site 

conditions may require changes in the Scope of Work to be performed. 

 

13.2 Unauthorized Changes:  If changes are made in CEC work products by CLIENT or persons other 

than CEC, and these changes affect our work, any and all liability against CEC arising out of such 

changes is waived and you assume full responsibility for such changes unless you have given us prior 

notice and have received from us written consent for such changes. 

 

13.3 CLIENT Requested Changes:  Upon receipt of a change requested by CLIENT, CEC will obtain 

price quotations from our subcontractors and shall provide CLIENT with a quotation of the cost of 

having the change performed, and any increase in contract time caused by the change.  CLIENT shall 

authorize the requested change by amending the contract price and contract time. 

 

14.0 CONSTRUCTION OBSERVATION AND CONSTRUCTION MANAGEMENT SERVICES 

 

If CEC is retained by the CLIENT to provide a site representative for the purpose of observing specific 

portions of the construction work as set forth in the PROPOSAL, then this section applies. 

 

For the specified assignment, CEC will report observations and professional opinions to the CLIENT.  No 

action of CEC or CEC's site representative can be construed as altering any agreement between the CLIENT 

and others.  CEC will report any observed work to the CLIENT which, in CEC's professional opinion, does 

not conform with plans and specifications.  CEC has no right to reject or stop work of any agent of the 

CLIENT.  Such rights are reserved solely for the CLIENT.  Furthermore, CEC's presence on the site does not 

in any way guarantee the completion or quality of the performance of the work of any party retained by the 

CLIENT to provide construction related services. 

 

CEC will not be responsible for and will not have control or charge of specific means, methods, techniques, 

sequences or procedures of construction selected by any agent or agreement of the CLIENT, or safety 

precautions and programs incident thereto. 

 

When CEC provides construction observation or management services on the job site during project 

construction, it is understood that, in accordance with generally accepted practices, the contractor shall be 

solely and completely responsible for working conditions on the job site, including safety of all persons and 

property during the performance of the work and compliance with OSHA regulations, and that these 

requirements will apply continuously and not be limited to normal working hours.  Any monitoring of the 

contractor's performance conducted by our personnel will not include review of the adequacy of the 

contractor's safety measures in, on or near the construction site. 
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CEC disclaims any and all responsibility and liability for damages that result from implementation of CEC's 

plans, specifications, or recommendations when CEC is not retained to observe such implementation. 

 

15.0 NOTIFICATION OF HAZARDS 

 

It is CLIENT’s duty to notify us of any information CLIENT has with respect to the existence or suspected 

existence of Biological Pollutants, Hazardous Materials, oil, or asbestos in the environment, including but not 

limited to the air, soil, and water at the site.  CLIENT will advise CEC immediately of any information which 

CLIENT received regarding the existence of any such Hazardous Materials or conditions at the site which 

might present a threat to human health and safety or the environment or impact CEC’s work products.  CEC 

shall rely on CLIENT’s notification of known or suspected hazards in defining Anticipated Hazardous 

Materials present while performing the work. 

 

CEC and CLIENT agree that the discovery of Unanticipated Hazardous Materials constitutes a changed 

condition mandating a renegotiation of the scope of work or termination of services.  CEC and CLIENT also 

agree that the discovery of Unanticipated Hazardous Materials may make it necessary for CEC to take 

immediate measures to protect health and safety.  CLIENT agrees to compensate CEC for any equipment 

decontamination or other costs incident to the discovery or presence of Unanticipated Hazardous Materials. 

 

CEC agrees to notify CLIENT when suspected Unanticipated Hazardous Materials are encountered.  

CLIENT agrees to make any disclosures required by law to the appropriate governing agencies and third 

parties.  CLIENT also agrees to hold CEC harmless for any and all consequences of disclosures made by 

CEC which are required by governing law. CEC agrees to inform CLIENT in advance of any disclosures that 

are required by governing law.  In the event the project site is not owned by CLIENT, CLIENT agrees that, if 

disclosure to the property owner is required, CLIENT and not CEC shall have the responsibility for making 

such disclosure. 

 

Notwithstanding any other provision of the AGREEMENT, CLIENT waives any claim against CEC, and to 

the maximum extent permitted by law, agrees to defend, indemnify, and save CEC harmless from any claim, 

liability (including but not limited to claims of a reduction (or possible reduction) in the value of property) 

and defense costs (including attorney and expert witness costs) for injury or loss resulting from CEC’s 

discovery of Unanticipated Hazardous Materials.  CLIENT is responsible for the disposal of all water, earth, 

sediment or other media, including samples taken by or on behalf of CEC, which contain Unanticipated 

Hazardous Materials.  CLIENT shall be responsible for the cost of any required testing of Unanticipated 

Hazardous Materials. 

 

16.0 DELAYS, SITE CONTROL, CONFIDENTIALITY AND DISCLOSURE 

 

CEC does not assume, by virtue of performing work on or near the site, the responsibility or liability for any 

aspect or condition of the site which may now or later exist to be discovered.  In particular, we do not assume 

the responsibility to report to any governmental or regulatory agency the existence of any conditions of the 

site which may present a threat to human health, safety or the environment.  CEC will not intentionally 

divulge information regarding the proposal, our services or the report, and which is not in the public domain, 

except to CLIENT or those whom CLIENT designates.  Notwithstanding the foregoing, you understand that 

we will comply with judicial orders and applicable laws and regulations regarding the reporting to the 

appropriate public agencies of potential dangers to the public health, safety or the environment. 
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17.0 RCRA COMPLIANCE 

 

Nothing contained in this AGREEMENT shall be construed or interpreted as requiring CEC to assume the 

status of a generator, storer, treater, transporter, or disposal facility within the meaning of the Resource 

Conservation and Recovery Act of 1976, as amended, or within the meaning of any similar federal, state, or 

local regulation or law. 

 

18.0 DELAYS 

 

Delays not the fault of CEC or contractors shall result in an extension of the schedule equivalent to the length 

of delay.  If such delays result in additional costs to CEC, the total project cost shall be equitably adjusted by 

the amount of such additional costs. 

 

19.0 MEDIATION AND ARBITRATION 

 

19.1 Scope of Clause:  Any claim arising out of or related to this AGREEMENT, except claims which are 

specifically excluded from mediation and arbitration as set forth in the "Exclusions" paragraph of 

this section of the AGREEMENT, shall be subject to mediation as a condition precedent to 

arbitration or the institution of legal or equitable proceedings by either party.  With the exception of 

the claims set forth in the “Exclusions” paragraph of this section of the AGREEMENT, the 

mediation and arbitration provisions of this section shall apply to any and all disputes between 

CLIENT and CEC which arise from or which are in any way related to this AGREEMENT, 

including, but not limited to, the interpretation of this AGREEMENT, the enforcement of its terms, 

and any acts, errors, or omissions of CEC in the performance of this AGREEMENT.   

 

19.2 Notice of Dispute:  Within forty-five (45) days of the occurrence of any incident, action, or failure to 

act upon which a claim for relief is based, the party seeking relief shall serve the other party with a 

written notice specifying the nature of the relief sought, the amount of relief sought, a description of 

the reason relief should be granted, and a citation of the appropriate portions of this AGREEMENT 

that authorize the relief requested. The Notice of Dispute requirement under this paragraph does not 

pertain to the claims excluded from mediation and arbitration as described in the "Exclusions" 

paragraph of this section of the AGREEMENT.   

 

19.3 Meet and Confer:  Within ten (10) days of receipt of the Notice of Dispute, the parties shall meet and 

confer in a good faith attempt to resolve the dispute.  Participants in the meet and confer must have 

the authority to enter into a resolution on behalf of each party.  Attorneys representing the parties 

may not be present at this meeting.  The Meet and Confer requirement under this paragraph does not 

pertain to the claims excluded from mediation and arbitration as described in the "Exclusions" 

paragraph of this section of the AGREEMENT. 

 

If, as a result of the parties having met and conferred, an agreement is reached resolving the dispute, 

the parties shall immediately execute an addendum to this AGREEMENT setting forth the terms of 

their agreement. 

19.4 Facilitated Mediation:  If no agreement is reached, or if the agreement does not resolve all of the 

issues encompassed by the Notice of Dispute, the parties shall resolve their claims by mediation 
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which, unless the parties mutually agree otherwise, shall be in accordance with the Construction 

Industry Mediation Rules of the American Arbitration Association currently in effect.  Request for 

mediation shall be filed in writing with the other party to this AGREEMENT and the American 

Arbitration Association.  The Request for Mediation may be made concurrently with the filing of a 

demand for arbitration but, in such event, mediation shall proceed in advance of arbitration or legal 

or equitable proceedings, which shall be stayed pending mediation for a period of sixty (60) days 

from the date of filing, unless stayed for a longer period by agreement of the parties or court order.   

 

19.5 Fees and Location:  The parties shall share the mediator’s fee and any filing fees equally. The 

mediation shall be held in Pittsburgh, Pennsylvania, unless another location is mutually agreed upon. 

Agreements reached in mediation shall be enforceable as settlement agreements in any court having 

jurisdiction thereof.   

 

19.6 Arbitration:  Prior to arbitration, the parties shall endeavor to resolve disputes by mediation in 

accordance with the paragraphs set forth above.  Claims not resolved by mediation shall be decided 

by arbitration which, unless the parties mutually agree otherwise, shall be in accordance with the 

Construction Industry Arbitration Rules of the American Arbitration Association currently in effect.  

Demand for arbitration shall be filed in writing with the other party to this AGREEMENT and with 

the American Arbitration Association.   

 

19.7 Demand for Arbitration:  A demand for arbitration shall be made within a reasonable time after the 

claim has arisen, and in no event shall it be made after the date when institution of legal or equitable 

proceedings based on such claim would be barred by the applicable statute of limitations. 

 

19.8 Limitation on Consolidation or Joinder:  Except by written consent of the person or entity sought to 

be joined, no arbitration arising out of or relating to this AGREEMENT shall include, by 

consolidation or joinder or in any other manner, any person or entity not a party to this 

AGREEMENT under which such arbitration arises, unless it is shown at the time the demand for 

arbitration is filed that (1) such person or entity is substantially involved in a common question of 

fact or law, (2) the presence of such person or entity is required if complete relief is to be accorded in 

the arbitration, and (3) the interest or responsibility of such person or entity in the matter is not 

insubstantial.  This agreement to arbitrate and any other written agreement to arbitrate with an 

additional person or persons referred to herein shall be specifically enforceable under applicable law 

in any court having jurisdiction thereof. 

 

19.9 Claims and Timely Assertion of Claims:  The party filing a notice of demand for arbitration must 

assert in the demand all claims then known to that party on which arbitration is permitted to be 

demanded. 

 

19.10 Judgment on Final Award:  The award rendered by the arbitrator or arbitrators shall be final, and 

judgment may be entered upon it in accordance with applicable law in any court having jurisdiction 

thereof. 

 

19.11 Non-Admissibility and Confidentiality:  The Meet and Confer and the Facilitated Mediation are 

conducted under the provision that evidence may not be introduced at any later proceeding of any 

communication, statement, document provided, expert opinion, expert report, or offer to compromise 
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unless such was made, provided, or disposed outside of, and not in connection with, the Meet and 

Confer or Facilitated Mediation.  Under no circumstances may the mediator, or any documents 

created or maintained by the mediation, be subpoenaed, nor shall the mediator testify in any 

subsequent proceedings.  

 

All communications, statements, documents provided, expert opinions, expert reports, or offers to 

compromise are confidential and may not be disclosed without the written consent of the party 

making the statement or offering the information.  

 

19.12 Cross-Claims:  If a party contends that all or part of a claim described in the Notice of Dispute is 

offset by a cross-claim, or if a party contends that it has a claim which arises out of the same factors 

upon which the Notice of Claim is based, the party must, within seven days after receipt of the Notice 

of Claim, provide a written Notice of Cross-claim setting forth the same information as required in a 

Notice of Claim.  The cross-claim shall be resolved in the Meet and Confer or the Facilitated 

Mediation in the same manner as the claim described in the Notice of Dispute.  

 

Any agreement reached in the Meet and Confer or the Facilitated Mediation shall bar the later 

assertion in any action, arbitration, or other proceeding of any cross-claim which was required to be 

asserted by this section unless the parties’ written resolution agreement explicitly reserves such 

cross-claim.  

 

19.13 Exclusions:  The mediation and arbitration provisions of this section do not apply to claims which 

arise out of or relate to disputes between CEC and CLIENT concerning amounts owed CEC for 

performance of services and/or disputes between CEC and CLIENT concerning the payment of 

CEC's invoices as provided in the "Billing and Payments" section of this AGREEMENT.  Rather, 

CEC and CLIENT agree that any court of record of Allegheny County, Pennsylvania, shall have 

jurisdiction and venue over any claims excluded from mediation and arbitration as provided herein. 

 

20.0 MISCELLANEOUS 

 

20.1 Controlling Law:  The law of the Commonwealth of Pennsylvania will govern the validity of these 

TERMS, their interpretation and performance, as well as the contract entered into between the parties 

to which these TERMS relate.  If any part of this AGREEMENT shall be held illegal, unenforceable, 

void, or voidable by any court of competent jurisdiction, each of the remainder of the provisions shall 

nevertheless remain in full force and effect as a separate contract and shall in no way be affected, 

impaired, or invalidated. 

 

20.2 Attorneys' Fees:  If any action or arbitration or other proceeding is commenced to enforce any of the 

terms of this AGREEMENT, the performance thereof, or of any other judgment embodying any of its 

provisions, the prevailing party shall be awarded reasonable attorneys' fees, costs, and expenses in 

addition to any other relief granted. 

 

20.3 Severability/Integration/Modification:  This AGREEMENT, including attachments incorporated 

herein by reference, represents the entire AGREEMENT and understanding between the parties, and 

any negotiations, proposals, or oral agreements are intended to be integrated herein and to be 

superseded by this AGREEMENT. 
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This AGREEMENT may not be modified or altered, except by an agreement in writing and signed 

by authorized representatives of both parties hereto, which specifically refers to this AGREEMENT. 

 

20.4 Definition of Hazardous Materials:  The term Hazardous Materials shall mean any toxic substances, 

chemicals, pollutants, or other materials, in whatever form or state, including, but not limited to 

smoke, vapors, soot, fumes, acids, alkalis, minerals, toxic chemicals, liquids, gases or any other 

material, irritant, contaminant or pollutant, that is known or suspected to adversely affect the health 

and safety of humans or of animal or plant organisms, or which are known or suspected to impair the 

environment in any way whatsoever and shall include, but not be limited to, those substances defined, 

designated, or listed in Section 4004 of the Solid Waste Disposal Act (42 USC Subsection 6903); 

Section 9601(14) of the Comprehensive Environmental Response, Compensation and Liability Act 

(42 USC Subsection 9601(14); as listed or designated under Sections 1317 and 1321(b)(2)(a) of the 

Title 33 (33 USC Subsections 1317 and 1321(b)(2)(a)) or as defined, designated, or listed under any 

other federal, state, or local law, regulation, or ordinance concerning hazardous wastes, toxic 

substances, or pollution. 

 

20.5 Definition of Biological Pollutants:  The term "Biological Pollutants" includes, but is not limited to, 

molds, fungi, spores, bacteria, and viruses, and the by-products of any such biological organisms. 

 

20.6 Waste Manifests:  If during remedial construction activities waste manifests are required, CLIENT 

shall provide an authorized person to sign manifests or agrees to provide CEC with a written limited 

power of attorney to sign manifests. 

 

21.0 DESIGN/BUILD SERVICES 
 

If CLIENT requests CEC-led design-build services, those design-build services will be performed in 

accordance with separate terms and conditions that specifically address design-build services. 

 

22.0 BIOLOGICAL POLLUTANTS 

 

CEC’s scope of services, unless specifically outlined in our written scope of services, does not include the 

investigation or detection of the presence of any Biological Pollutants in or around any structure.  CLIENT 

agrees that CEC will have no liability for any claim regarding bodily injury or property damage alleged to 

arise from or be caused by the presence of or exposure to any Biological Pollutants, in or around any 

structure.  In addition, CLIENT will defend, indemnify, and hold harmless Consultant from any third party 

claim for damages alleged to arise from or be caused by the presence of or exposure to any Biological 

Pollutants in or around any structure, except for damages arising from or caused by CEC’s sole negligence.  
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23.0 CONSENT TO ASSIGNMENT 
 

CLIENT and CEC, respectively, each binds itself and its successors and assigns to the other and its 

successors and assigns with respect to all covenants of these TERMS.  Neither CLIENT nor CEC shall 

assign, sublet or transfer any rights under or interest in these TERMS without the prior written consent of the 

other party, including, but not limited to (a) any interest in the proceeds of these TERMS, or any proceeds of 

claims arising from or under these TERMS; (b) any claims, causes of action or rights against the other party 

arising from or under these TERMS; (c) the control of claims or causes of action against the other party 

arising from or under these TERMS; and (d) any proceeds from claims or causes of action as security, 

collateral, or the source of payment for any notes or liabilities to any third party.  This section shall not, 

however, apply to any subrogation rights (if any) of any insurer of either party.  This section shall survive the 

completion or termination of these TERMS for any reason and shall remain enforceable between parties. 

 

24.0 TERMINATION 
 

This AGREEMENT may be terminated by either party seven (7) days after written notice in the event of any 

breach of any provision of this AGREEMENT or in the event of substantial failure of performance by the 

other party, or if the CLIENT suspends the work for more than three (3) months.  In the event of termination, 

CEC will be paid for services performed prior to the date of termination plus reasonable termination 

expenses, including the cost of completing analyses, records and report necessary to document job status at 

the time of termination. 

 

25.0 FILE RETENTION 

 

After this project is concluded, our file on the project will be closed.  All documents and information within 

the project file will be retained by CEC, and may be sent offsite for storage.  Unless you make other 

arrangements with us, CEC reserves the right to destroy all file information seven (7) years after the project is 

closed.   

  

END OF TERMS AND CONDITIONS 

 

 

REVISED JANUARY 2014              Env.T&C 

 



 

 
 

Office Locations: Harrisburg, PA Morgantown, WV State College, PA Hagerstown, MD Hunt Valley, MD 
 

 January 23, 2017 
 
 
 
Mr. George Zboyovski, P.E., Borough Manager 
Brentwood Borough 
3624 Brownsville Road 
Pittsburgh, Pennsylvania, 15227 
 
 RE: Snee Diary Property 
  Parcel ID:  188-F-95 & 188-F-97 
  3735 Brownsville Road 
  Brentwood Borough 
  Allegheny County, Pennsylvania 

Phase I Environmental Site Assessment 
 
Dear Mr. Zboyovski: 
 

Skelly and Loy, Inc. is pleased to provide this proposal to perform a Phase I 
Environmental Site Assessment (ESA) at the referenced site.  Site boundaries are defined by 
mapping using Google Earth and the Allegheny County GIS Data Viewer, which identifies 
parcels 188-F-95 and 188-F-97 as the subject property.  The purposes of a Phase I ESA are to: 

 
• Identify readily identifiable environmental conditions that might affect the current or 

future use or value of the property;  
 
• Recommend appropriate actions relative to readily identifiable environmental 

conditions that may be found during the ESA; and 
 
• Satisfy a portion of the due diligence requirements as they pertain to the transfer of 

commercial and/or industrial real estate properties with regard to the potential 
liabilities associated with the Comprehensive Environmental Resource Conservation 
Liability Act (CERCLA) and/or the Resource Conservation Recovery Act (RCRA).  

 
SCOPE OF WORK 
 

Skelly and Loy will complete a Phase I ESA for the site in accordance with the scope 
and limitations of the American Society for Testing and Materials (ASTM) Practice E 1527-13 
“Standard Practice for Environmental Site Assessments:  Phase I Environmental Site 
Assessment Process.”  The assessment will include research into readily available historical 
and regulatory documents relating to past use of the site and surrounding properties, and 
interviews with persons knowledgeable of the past ownership and use of the land and with local 
officials regarding possible environmental conditions that might affect the site.  It will also 
include a site reconnaissance to inspect the current condition of the site.  ASTM search radii will 
be used in conducting the historical research. 
  



Mr. George Zboyovski, P.E. 
January 23, 2017 
Page 2 
 

 

COST ESTIMATE 
 
 Skelly and Loy will complete a Phase I ESA for the referenced property located in 
Pittsburgh, Pennsylvania, on a fixed cost basis, in accordance with the guidelines of ASTM E-
1527-13, for the cost of $2,000.00.  This work will be completed pursuant to the attached 
Professional Services Standard Terms and Conditions.  The price will remain valid for 90 
days; if the project is not started within this time period, Skelly and Loy reserves the right 
to withdraw this offer and resubmit.   

 
This estimate assumes the following: 
 
• Client will arrange for unrestricted access to all portions of the property to be 

assessed for Skelly and Loy staff as necessary throughout the Phase I ESA process; 
Skelly and Loy staff will not enter private properties owned by others without a 
written right-of-entry agreement executed by the client; 
 

• Client will make available to Skelly and Loy a list of names and phone numbers of 
interviewees that are knowledgeable of the current and former site operations; 
 

• Client will provide to Skelly and Loy a location map and a site plan showing the 
extent of the property to be assessed in the event that the enclosed site figure is 
incorrect or requires editing; 
 

• The Pennsylvania Department of Environmental Protection (PADEP) can schedule 
the regulatory file reviews less than four weeks from the client-mandated deliverable 
date of the final Phase I ESA report; otherwise, the final report will not include a file 
review and will reference that this exception to standard practice is due to project 
schedule constraints; 
 

• The site reconnaissance can be completed in one day by one Skelly and Loy 
professional; and 
 

• A deed review, title search, and environmental lien search will not be performed 
under this scope of work. 

 
SCHEDULE 
 

At this time, Skelly and Loy does not anticipate the completion of this project will require 
an expedited completion/delivery.  Skelly and Loy can begin the site reconnaissance 
immediately upon receipt of the fully executed contract and the anticipated schedule for this 
project is outlined as follows: 

 
Activity: Completed By: 
 
Site Reconnaissance Within 1 week of notice to proceed 
Historical Review/Interviews Within 2 weeks of notice to proceed 
Regulatory Database Review Not anticipated within required timeframe  
Final Report Submittal Within 3 weeks of notice to proceed 
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Skelly and Loy proposes to provide the professional services described herein in 
accordance with the attached Professional Services Standard Terms and Conditions.  This price 
proposal will remain valid for 90 days; if the project is not started within this time period, Skelly 
and Loy reserves the right to withdraw this offer and resubmit at prevailing rates.  If you are in 
agreement with the scope of work and the contract terms and conditions, please execute both 
copies of the attached Professional Services Standard Terms and Conditions by initialing the 
front page where indicated and completing and signing the back page.  Please return both 
executed copies to my attention, and we will return one fully executed copy to you for your 
records.  Your returned countersigned copy will constitute our full and complete agreement. 

 
If you have any questions or require additional information, please contact me on my cell 

at (412) 327- 3320 or by e-mail ddavis@skellyloy.com.  
 

 Sincerely, 
 
 SKELLY and LOY, Inc. 
 

  
 Daniel J. Davis 
 Environmental Project Manager 
DJD/JTM/krm 
Enclosures 
cc: R17-0051.P00 
File: 2017-1-23 Snee Diary Phase I ESA Proposal 
 

mailto:jmccabe@skellyloy.com


These Standard Terms and Conditions set forth herein are part 
of the attached Proposal (the "Proposal") for the performance 
of engineering or environmental services and all supplements 
to the Proposal. In the event of any inconsistencies, the terms 
of the Proposal shall take precedence over these Standard 
Terms and Conditions. 

1. GENERAL: SKELLY and LOY, Inc. (hereinafter 
referred to as "Skelly and Loy") shall provide for 
CLIENT professional engineering or environmental 
services in all phases of the project to which the 
Proposal applies (the "Project"). Skelly and Loy's 
professional services will be performed with the care 
and skill ordinarily used by members of Skelly and 
Loy's profession practicing under similar conditions 
at the same time and in the same locality. The 
warranties and liabilities set forth herein are in lieu of 
all other warranties and liabilities expressed or 
implied in law or in fact. 

2. CLIENT'S OBLIGATION: To assist Skelly and Loy in 
performance of the services hereunder, CLIENT shall 
(a) cooperate in every reasonable manner with Skelly 
and Loy and provide all available material, data and 
information which pertains to the Project, including all 
criteria, design, and construction standards and all 
other information relating to Skelly and Loy's require­
ments forthe project; (b) consult with Skelly and Loy; 
(c) permit Skelly and Loy reasonable access to 
CLIENT'S location(s); (d) secure and provide all 
permits and licenses necessary for the performance 
of services hereunder at CLIENT'S facility(ies); and 
(e) provide prompt written notice of any defects or 
suspected defects in Skelly and Loy's performance. 
Skelly and Loy shall be entitled to rely on the infor­
mation provided by CLIENT. 

3. PROFESSIONAL LIABILITY: To the fullest extent 
permitted by law, Skelly and Loy's total liability to 
CLIENT for· any and all injuries, claims, losses, 
expenses, or damages whatsoever arising out of or 
in any way related to the Project or the Proposal from 
any cause or causes, including, but not limited to, 
Skelly and Loy's negligence, errors, omissions, 
breach of contract or breach of warranty, shall not 
exceed the total of Skelly and Loy's professional 
liability insurance. Skelly and Loy will submit to 
CLIENT a certificate of insurance indicating coverage 
limits and shall carry a clause requiring thirty (30) 
days written notice to CLIENT of cancellation. 
Notwithstanding any other provision herein, Skelly 
and Loy shall not be responsible for any incidental, 
indirect or consequential damages (including loss of 
profits) incurred by CLIENT or any third party occa­
sioned by services performed hereunder or by 
application or use of reports or other work performed 
hereunder. 

4. BUILDERS RISK COVERAGE: Should CLIENT 
obtain a builder's risk policy for the construction 
phase of this Project, CLIENT shall name Skelly and 
Loy as an additional insured and provide Skelly and 
Loy with proof of coverage. 

5. INDEMNIFICATION: CLIENTwill indemnifyand hold 
harmless Skelly and Loy, its officers, directors, 
shareholders or agents, employees, consultants and 
subcontractors from and against any and all liabili­
ties, damages or expenses, including, without limita­
tion, any and all legal costs and expenses, whatso­
ever in connection with any personal injury or prop­
erty damage arising out of or in any way connected 
with the negligence, reckless or intentional acts or 
omissions by CLIENT, its officers, directors, share­
holders, agents, employees, consultants and contrac­
tors, or one for whom they are liable whether said 
acts or omissions are negligent, reckless, intentional 
or unintentional. In the event that the CLIENT fails or 
refuses to indemnify Skelly and Loy hereunder, then 
in addition to all other damages and costs and upon 
an adjudication in favor of Skelly and Loy, CLIENT 
shall be responsible for any and all costs associated 
with bringing such claim for indemnity, including but 
not limited to attorneys fees, expert fees, and court 
costs. 

6. PAYMENT OF INVOICES: 

6.1 Invoices will be submitted by Skelly and Loy as 
follows. Payments will be due and payable in full 

SKELL y AND LOY, INC. 

PROFESSIONAL SERVICES 
STANDARD TERMS AND CONDITIONS 

on receipt by CLIENT of an invoice without retain­
age, and payment will not be contingent on receipt 
by CLIENT of funds from third parties. 

Applicable Contract Type 

D fixed fee$ __ _ 
D time and materials 
D applicable retainer to be applied to last invoice 

___ % $ ______ _ 
(must check 1 above) 

Applicable Billing Method 

D monthly billing 
D per attached schedule 
D % of completion 

(must check 1 above) 

6.2 CLIENT shall notify Skelly and Loy in writing within 
ten (10) days after receipt of an invoice if any 
aspect of the invoice is in dispute. CLIENT agrees 
to pay all charges not in dispute promptly upon 
receipt of the invoice. CLIENT agrees that Skelly 
and Loy has the right to suspend or terminate 
service without prior notice if charges are not paid 
within 30 days after receipt of an invoice from 
Skelly and Loy, and CLIENT agrees to waive any 
claim against Skelly and Loy, and to indemnify, 
defend and hold harmless Skelly and Loy from and 
against any claims arising from Skelly and Loy's 
suspension or termination of work by Skelly and 
Loy because of CLIENT'S failure to provide timely 
payment. 

6.3 If fees are not paid in full within thirty (30) days of 
the date of the invoice, Skelly and Loy reserves 
the right to pursue all remedies, including with­
drawing c'ertifications and retaining all documents 
without recourse. 

6.4 If at any time an invoice remains unpaid for a 
period in excess of thirty (30) days, a service 
charge of 1%% per month will be charged on past­
due accounts from the date of the invoice. CLI­
ENT agrees to indemnify and hold harmless Skelly 
and Loy from and against any and all reasonable 
fees, expenses, and costs incurred by Skelly and 
Loy in its efforts to collect and enforce payment of 
accounts that have not been paid when due. 

6.5 All invoicing will be substantiated by Skelly and 
Loy cost record sheets and work order system. 
Time spent in additional detailing of invoices atthe 
CLIENT'S request is considered extra effort on the 
Project and will be invoiced as additional work 
along with any related cost of making copies and 
reproductions. 

7. DELAYS AND FORCE MAJEURE: CLIENT hereby 
releases and holds Skelly and Loy harmless for dam­
ages or delays in performance caused by acts of God, 
acts and/or omissions of federal, state, and local 
governmental authorities and regulatory agencies, or 
other events which are beyond the reasonable control 
of Skelly and Loy. Should such acts or events occur, it 
is agreed that Skelly and Loy shall use reasonable 
means to overcome all difficulties arising and to resume 
as soon as reasonably possible the normal pursuit and 
schedule of the services covered by this Agreement. 
Skelly and Loy shall be compensated for any reason­
able expenses arising out of such a delay or force 
majeure event. 

8. OWNERSHIP, MAINTENANCE, AND USE OF DOCU­
MENTS: All materials resulting from Skelly and Loy's 
efforts on this Project, including documents, calcula­
tions, maps, photographs, drawings, any and all infor­
mation transferred through electronic media, word pro­
cessing or computer diskettes, computer printouts, 
notes, samples, specimens, and any other pertinent 
printed, stored, or transmitted data are instruments of 
Skelly and Loy's service. Skelly and Loy shall have the 
right to retain copies of all such instruments of service. 
All reports and other materials resulting from Skelly and 

Loy's efforts are not intended or represented to be 
suitable for reuse or on extensions or modifications of 
this Project or any other project. Use of said reports or 
other materials by CLIENT on such extensions, modifi­
cations, or other projects without written permission or 
adaptation by Skelly and Loy for the specific purpose 
intended shall be at the user's sole risk, without liability 
on Skelly and Loy's part and CLIENT shall indemnify, 
defend, and hold harmless Skelly and Loy from dam­
ages and claims arising out of unauthorized use. 
Unless restricted by the terms of a Confidentiality 
Agreement, Skelly and Loy reserves the right to use 
photographs with respect to the Project for the purpose 
of Skelly and Loy's promotional materials, including but 
not limited to Skelly and Loy's Web site, brochure, and 
corporate newsletters. 

9. PATENTS AND CONFIDENTIAL INFORMATION: 
Skelly and Loy shall retain all right and title to all 
patentable and unpatentable inventions including 
confidential know-how and software developed by 
Skelly and Loy hereunder in its field of expertise. 

10. SITE INFORMATION: If requested by Skelly and Loy, 
CLIENT shall locate for Skelly and Loy and shall 
assume responsibility forthe accuracy of its representa­
tions as to the locations of all installations and under­
ground utilities. In such event, Skelly and Loy will not 
be responsible for damage to any such utilities or 
installations not so located. 

11. DISPOSAL OF HAZARDOUS WASTE SAMPLES AND 
CONTAMINATED EQUIPMENT: 

11.1 All samples of hazardous contaminants arethe 
property and responsibility of CLIENT and 
shall be returned to CLIENT at the end of the 
Projectfor proper disposal. Alternate arrange­
ments to ship such samples directly to a per­
mitted hazardous waste or other appropriate 
disposal facility may be made at CLIENT'S 
request, responsibility, and expense. 

11.2 All laboratory and field equipment that cannot 
readily and adequately be decontaminated 
shall become the property and responsibility of 
CLIENT. All such equipment shall be charged 
and turned over to CLIENTfor proper disposal. 
Alternate arrangements to turn such equipment 
directly overto a permitted hazardous waste or 
other appropriate disposal facility may be 
made at CLIENT'S request, responsibility, and 
expense. 

11.3 CLIENT agrees to indemnify and hold Skelly 
and Loy harmless from and against all loss, 
damage. and expense arising out of the dis­
posal of all such samples and equipment, 
except to the extent caused by the negligent or 
willful misconduct of Skelly and Loy. 

12. NO THIRD PARTY RIGHTS: This Agreement shall not 
create any rights or benefits to parties other than 
CLIENT and Skelly and Loy. 

13. HOURLY RATES FOR PROFESSIONAL AND TECH­
NICAL STAFF: The following range of hourly rates will 
be charged to CLIENT and are valid through April 1, 
2017: 

Senior Advisor 

Principal Engineer/Scientist 

Senior Engineer/Scientist 

Staff Engineer/Scientist 

Field Engineer/Scientist/Technician 

GIS/CADD Technician 

Junior Technician 

Project Support 

$175-$190 

$140-$160 

$110-$135 

$75-$105 

$60-$85 

$85-$100 

$35-$45 

$50-$60 

Litigation services and international projects are subject to 
a 25% markup. Litigation services include, but are not 
limited to, research, depositions, and expert testimony. 

Client Authorized Representative __ 
(Please Initial) 
Skelly and Loy Authorized Representative __ 

x 2,000.00

x

X



14. EXPENSES: Other direct project costs are billed at 
actual or a standard rate as outlined below. 

Subcontracted Services - Cost plus a 10% manage­
ment fee 

Out-of-Pocket Expenses - Cost 

Mileage for Two-Wheel Drive Vehicles- IRS allowable 
rate 

Four-Wheel Drive Vehicles - $0.65 per mile 

Service Truck Rental - $34.50/day + $0.65/mile 

GPS - $20.00 per hour 

Black-and-White Photocopies - $0. 12 per copy 

Color Photocopies - $0.45 per copy 

Report Bindings - $2.00 per book/volume 

Outsourced Printing Expenses - Cost 

Name of Client 

By: 

Black-and-White Plotting and Blueline Reproduction -
$0.50 per square foot 

Regular Color Plotting - $0.75 per square foot 

Glossy Color Plotting - $1.00 per square foot 

Geo-Environmental and AMS Service Groups Instru­
mentation and Equipment- per the attached schedule 
if applicable to the project. 

15. CONTRACT MODIFICATIONS: Any contracts with 
greaterthan one-year term are subject to renegotiation 
at the expiration of the anniversary of the contract. 
Any changes in the terms and conditions of this 
agreement shall be effective only when incorporated 
as a written amendment to this agreement. 

16. ENTIRE AGREEMENT: The proposal, including 
Standard Terms and Conditions, drawings, plans, 
plats, and exhibits attached thereto, set forth the entire 
understanding and agreement between the parties 
with respect to the Project and shall be binding upon 
and inure to the benefit of the parties and their respec­
tive successors and assigns. The documentation 
described in the prior sentence supersedes all prior 

documents, agreements, and understandings between 
the parties with respect to the Proposal. 

17. GOVERNING LAW: This Agreement and the terms 
and conditions of the Proposal shall be governed by, 
and construed in accordance with, the laws of the 
Commonwealth of Pennsylvania without application of 
its choice of law provisions. Any action arising out of 
the work performed pursuant to this agreement and/or 
proposal must be brought either in the Court of Com­
mon Pleas of Dauphin County, Pennsylvania, or the 
U.S. Middle District of Pennsylvania which shall have 
exclusive jurisdiction and venue. Participation in 
mediation shall be a condition precedent to the filing of 
any litigation. A demand for mediation shall be filed 
with the other parties. Unless the parties otherwise 
agree, the mediation shall be governed by the Ameri­
can Arbitration Association. Should Skelly and Loy 
prevail in any litigation, it shall be entitled to recover 
its costs, including reasonable attorneys fees, expert 
fees, and expenses. 

IN WITNESS WHEREOF, the parties hereto have made and 
executed this Agreement as of the date CLIENT accepts 
attached Proposal. 

SKELL y AND LOY, INC. 

By: 
Authorized Representative (Please Sign) Authorized Representative 

Name (Please Print) Name 

Title Title 

Date Date 

e-mail address 
(For use internally by Skelly and Loy only} 

Street Address: Street Address: 

Suite 300, 449 Eisenhower Boulevard 

Harrisburg, Pennsylvania 17111 

717-232-0593 

Billing Address: Proposal No.: 

Prepared By: Date: 

Project Manager: 

Telephone Number: Estimated Contract Value: 

Standard Terms and Conditions are valid only when signed by an Associate or Officer of Skelly and Loy, Inc. 

Revised 07/22/2016 

R17-0051.P00

JTM 1-23-17

Jason T. McCabe

$2,000.00



These Standard Terms and Conditions set forth herein are part 
of the attached Proposal (the "Proposal") for the performance 
of engineering or environmental services and all supplements 
to the Proposal. In the event of any inconsistencies, the terms 
of the Proposal shall take precedence over these Standard 
Terms and Conditions. 

1. GENERAL: SKELLY and LOY, Inc. (hereinafter 
referred to as "Skelly and Loy") shall provide for 
CLIENT professional engineering or environmental 
services in all phases of the project to which the 
Proposal applies (the "Project"). Skelly and Loy's 
professional services will be performed with the care 
and skill ordinarily used by members of Skelly and 
Loy's profession practicing under similar conditions 
at the same time and in the same locality. The 
warranties and liabilities set forth herein are in lieu of 
all other warranties and liabilities expressed or 
implied in law or in fact. 

2. CLIENT'S OBLIGATION: To assist Skelly and Loy in 
performance of the services hereunder, CLIENT shall 
(a) cooperate in every reasonable manner with Skelly 
and Loy and provide all available material, data and 
information which pertains to the Project, including all 
criteria, design, and construction standards and all 
other information relating to Skelly and Loy's require­
ments forthe project; (b) consult with Skelly and Loy; 
(c) permit Skelly and Loy reasonable access to 
CLIENT'S location(s); (d) secure and provide all 
permits and licenses necessary for the performance 
of services hereunder at CLIENT'S facility(ies); and 
(e) provide prompt written notice of any defects or 
suspected defects in Skelly and Loy's performance. 
Skelly and Loy shall be entitled to rely on the infor­
mation provided by CLIENT. 

3. PROFESSIONAL LIABILITY: To the fullest extent 
permitted by law, Skelly and Loy's total liability to 
CLIENT for· any and all injuries, claims, losses, 
expenses, or damages whatsoever arising out of or 
in any way related to the Project or the Proposal from 
any cause or causes, including, but not limited to, 
Skelly and Loy's negligence, errors, omissions, 
breach of contract or breach of warranty, shall not 
exceed the total of Skelly and Loy's professional 
liability insurance. Skelly and Loy will submit to 
CLIENT a certificate of insurance indicating coverage 
limits and shall carry a clause requiring thirty (30) 
days written notice to CLIENT of cancellation. 
Notwithstanding any other provision herein, Skelly 
and Loy shall not be responsible for any incidental, 
indirect or consequential damages (including loss of 
profits) incurred by CLIENT or any third party occa­
sioned by services performed hereunder or by 
application or use of reports or other work performed 
hereunder. 

4. BUILDERS RISK COVERAGE: Should CLIENT 
obtain a builder's risk policy for the construction 
phase of this Project, CLIENT shall name Skelly and 
Loy as an additional insured and provide Skelly and 
Loy with proof of coverage. 

5. INDEMNIFICATION: CLIENTwill indemnifyand hold 
harmless Skelly and Loy, its officers, directors, 
shareholders or agents, employees, consultants and 
subcontractors from and against any and all liabili­
ties, damages or expenses, including, without limita­
tion, any and all legal costs and expenses, whatso­
ever in connection with any personal injury or prop­
erty damage arising out of or in any way connected 
with the negligence, reckless or intentional acts or 
omissions by CLIENT, its officers, directors, share­
holders, agents, employees, consultants and contrac­
tors, or one for whom they are liable whether said 
acts or omissions are negligent, reckless, intentional 
or unintentional. In the event that the CLIENT fails or 
refuses to indemnify Skelly and Loy hereunder, then 
in addition to all other damages and costs and upon 
an adjudication in favor of Skelly and Loy, CLIENT 
shall be responsible for any and all costs associated 
with bringing such claim for indemnity, including but 
not limited to attorneys fees, expert fees, and court 
costs. 

6. PAYMENT OF INVOICES: 

6.1 Invoices will be submitted by Skelly and Loy as 
follows. Payments will be due and payable in full 

SKELL y AND LOY, INC. 

PROFESSIONAL SERVICES 
STANDARD TERMS AND CONDITIONS 

on receipt by CLIENT of an invoice without retain­
age, and payment will not be contingent on receipt 
by CLIENT of funds from third parties. 

Applicable Contract Type 

D fixed fee$ __ _ 
D time and materials 
D applicable retainer to be applied to last invoice 

___ % $ ______ _ 
(must check 1 above) 

Applicable Billing Method 

D monthly billing 
D per attached schedule 
D % of completion 

(must check 1 above) 

6.2 CLIENT shall notify Skelly and Loy in writing within 
ten (10) days after receipt of an invoice if any 
aspect of the invoice is in dispute. CLIENT agrees 
to pay all charges not in dispute promptly upon 
receipt of the invoice. CLIENT agrees that Skelly 
and Loy has the right to suspend or terminate 
service without prior notice if charges are not paid 
within 30 days after receipt of an invoice from 
Skelly and Loy, and CLIENT agrees to waive any 
claim against Skelly and Loy, and to indemnify, 
defend and hold harmless Skelly and Loy from and 
against any claims arising from Skelly and Loy's 
suspension or termination of work by Skelly and 
Loy because of CLIENT'S failure to provide timely 
payment. 

6.3 If fees are not paid in full within thirty (30) days of 
the date of the invoice, Skelly and Loy reserves 
the right to pursue all remedies, including with­
drawing c'ertifications and retaining all documents 
without recourse. 

6.4 If at any time an invoice remains unpaid for a 
period in excess of thirty (30) days, a service 
charge of 1%% per month will be charged on past­
due accounts from the date of the invoice. CLI­
ENT agrees to indemnify and hold harmless Skelly 
and Loy from and against any and all reasonable 
fees, expenses, and costs incurred by Skelly and 
Loy in its efforts to collect and enforce payment of 
accounts that have not been paid when due. 

6.5 All invoicing will be substantiated by Skelly and 
Loy cost record sheets and work order system. 
Time spent in additional detailing of invoices atthe 
CLIENT'S request is considered extra effort on the 
Project and will be invoiced as additional work 
along with any related cost of making copies and 
reproductions. 

7. DELAYS AND FORCE MAJEURE: CLIENT hereby 
releases and holds Skelly and Loy harmless for dam­
ages or delays in performance caused by acts of God, 
acts and/or omissions of federal, state, and local 
governmental authorities and regulatory agencies, or 
other events which are beyond the reasonable control 
of Skelly and Loy. Should such acts or events occur, it 
is agreed that Skelly and Loy shall use reasonable 
means to overcome all difficulties arising and to resume 
as soon as reasonably possible the normal pursuit and 
schedule of the services covered by this Agreement. 
Skelly and Loy shall be compensated for any reason­
able expenses arising out of such a delay or force 
majeure event. 

8. OWNERSHIP, MAINTENANCE, AND USE OF DOCU­
MENTS: All materials resulting from Skelly and Loy's 
efforts on this Project, including documents, calcula­
tions, maps, photographs, drawings, any and all infor­
mation transferred through electronic media, word pro­
cessing or computer diskettes, computer printouts, 
notes, samples, specimens, and any other pertinent 
printed, stored, or transmitted data are instruments of 
Skelly and Loy's service. Skelly and Loy shall have the 
right to retain copies of all such instruments of service. 
All reports and other materials resulting from Skelly and 

Loy's efforts are not intended or represented to be 
suitable for reuse or on extensions or modifications of 
this Project or any other project. Use of said reports or 
other materials by CLIENT on such extensions, modifi­
cations, or other projects without written permission or 
adaptation by Skelly and Loy for the specific purpose 
intended shall be at the user's sole risk, without liability 
on Skelly and Loy's part and CLIENT shall indemnify, 
defend, and hold harmless Skelly and Loy from dam­
ages and claims arising out of unauthorized use. 
Unless restricted by the terms of a Confidentiality 
Agreement, Skelly and Loy reserves the right to use 
photographs with respect to the Project for the purpose 
of Skelly and Loy's promotional materials, including but 
not limited to Skelly and Loy's Web site, brochure, and 
corporate newsletters. 

9. PATENTS AND CONFIDENTIAL INFORMATION: 
Skelly and Loy shall retain all right and title to all 
patentable and unpatentable inventions including 
confidential know-how and software developed by 
Skelly and Loy hereunder in its field of expertise. 

10. SITE INFORMATION: If requested by Skelly and Loy, 
CLIENT shall locate for Skelly and Loy and shall 
assume responsibility forthe accuracy of its representa­
tions as to the locations of all installations and under­
ground utilities. In such event, Skelly and Loy will not 
be responsible for damage to any such utilities or 
installations not so located. 

11. DISPOSAL OF HAZARDOUS WASTE SAMPLES AND 
CONTAMINATED EQUIPMENT: 

11.1 All samples of hazardous contaminants arethe 
property and responsibility of CLIENT and 
shall be returned to CLIENT at the end of the 
Projectfor proper disposal. Alternate arrange­
ments to ship such samples directly to a per­
mitted hazardous waste or other appropriate 
disposal facility may be made at CLIENT'S 
request, responsibility, and expense. 

11.2 All laboratory and field equipment that cannot 
readily and adequately be decontaminated 
shall become the property and responsibility of 
CLIENT. All such equipment shall be charged 
and turned over to CLIENTfor proper disposal. 
Alternate arrangements to turn such equipment 
directly overto a permitted hazardous waste or 
other appropriate disposal facility may be 
made at CLIENT'S request, responsibility, and 
expense. 

11.3 CLIENT agrees to indemnify and hold Skelly 
and Loy harmless from and against all loss, 
damage. and expense arising out of the dis­
posal of all such samples and equipment, 
except to the extent caused by the negligent or 
willful misconduct of Skelly and Loy. 

12. NO THIRD PARTY RIGHTS: This Agreement shall not 
create any rights or benefits to parties other than 
CLIENT and Skelly and Loy. 

13. HOURLY RATES FOR PROFESSIONAL AND TECH­
NICAL STAFF: The following range of hourly rates will 
be charged to CLIENT and are valid through April 1, 
2017: 

Senior Advisor 

Principal Engineer/Scientist 

Senior Engineer/Scientist 

Staff Engineer/Scientist 

Field Engineer/Scientist/Technician 

GIS/CADD Technician 

Junior Technician 

Project Support 

$175-$190 

$140-$160 

$110-$135 

$75-$105 

$60-$85 

$85-$100 

$35-$45 

$50-$60 

Litigation services and international projects are subject to 
a 25% markup. Litigation services include, but are not 
limited to, research, depositions, and expert testimony. 

Client Authorized Representative __ 
(Please Initial) 
Skelly and Loy Authorized Representative __ 

x 2,000.00

x

X



14. EXPENSES: Other direct project costs are billed at 
actual or a standard rate as outlined below. 

Subcontracted Services - Cost plus a 10% manage­
ment fee 

Out-of-Pocket Expenses - Cost 

Mileage for Two-Wheel Drive Vehicles- IRS allowable 
rate 

Four-Wheel Drive Vehicles - $0.65 per mile 

Service Truck Rental - $34.50/day + $0.65/mile 

GPS - $20.00 per hour 

Black-and-White Photocopies - $0. 12 per copy 

Color Photocopies - $0.45 per copy 

Report Bindings - $2.00 per book/volume 

Outsourced Printing Expenses - Cost 

Name of Client 

By: 

Black-and-White Plotting and Blueline Reproduction -
$0.50 per square foot 

Regular Color Plotting - $0.75 per square foot 

Glossy Color Plotting - $1.00 per square foot 

Geo-Environmental and AMS Service Groups Instru­
mentation and Equipment- per the attached schedule 
if applicable to the project. 

15. CONTRACT MODIFICATIONS: Any contracts with 
greaterthan one-year term are subject to renegotiation 
at the expiration of the anniversary of the contract. 
Any changes in the terms and conditions of this 
agreement shall be effective only when incorporated 
as a written amendment to this agreement. 

16. ENTIRE AGREEMENT: The proposal, including 
Standard Terms and Conditions, drawings, plans, 
plats, and exhibits attached thereto, set forth the entire 
understanding and agreement between the parties 
with respect to the Project and shall be binding upon 
and inure to the benefit of the parties and their respec­
tive successors and assigns. The documentation 
described in the prior sentence supersedes all prior 

documents, agreements, and understandings between 
the parties with respect to the Proposal. 

17. GOVERNING LAW: This Agreement and the terms 
and conditions of the Proposal shall be governed by, 
and construed in accordance with, the laws of the 
Commonwealth of Pennsylvania without application of 
its choice of law provisions. Any action arising out of 
the work performed pursuant to this agreement and/or 
proposal must be brought either in the Court of Com­
mon Pleas of Dauphin County, Pennsylvania, or the 
U.S. Middle District of Pennsylvania which shall have 
exclusive jurisdiction and venue. Participation in 
mediation shall be a condition precedent to the filing of 
any litigation. A demand for mediation shall be filed 
with the other parties. Unless the parties otherwise 
agree, the mediation shall be governed by the Ameri­
can Arbitration Association. Should Skelly and Loy 
prevail in any litigation, it shall be entitled to recover 
its costs, including reasonable attorneys fees, expert 
fees, and expenses. 

IN WITNESS WHEREOF, the parties hereto have made and 
executed this Agreement as of the date CLIENT accepts 
attached Proposal. 

SKELL y AND LOY, INC. 

By: 
Authorized Representative (Please Sign) Authorized Representative 

Name (Please Print) Name 

Title Title 

Date Date 

e-mail address 
(For use internally by Skelly and Loy only} 

Street Address: Street Address: 

Suite 300, 449 Eisenhower Boulevard 

Harrisburg, Pennsylvania 17111 

717-232-0593 

Billing Address: Proposal No.: 

Prepared By: Date: 

Project Manager: 

Telephone Number: Estimated Contract Value: 

Standard Terms and Conditions are valid only when signed by an Associate or Officer of Skelly and Loy, Inc. 

Revised 07/22/2016 

R17-0051.P00

JTM 1-23-17

Jason T. McCabe

$2,000.00



SUBJECT: Consider approving the work authorization from The Gateway Engineers for the
completion of a preliminary geotechnical investigation at 3735 Brownsville Road at
a not-to-exceed cost of $7,000 to be paid from Capital Fund Line Item 18-409.317:
Engineering & Architectural Services.[DISCUSSION]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 17.d.

SUMMARY:

This item is associated with the municipal building project.  The Borough is continuing to do its due diligence in terms of
evaluating the viability of the property at 3735 Brownsville Road. In order to ensure that the foundation of the building is
suitable designed, it is prudent to perform test borings to determine the profile of the subsurface soils.  The Gateway
Engineers is proposing to contract with a vendor to drill two test holes.  This firm will subsequently perform an internal
analysis of soil conditions, drainage, etc.

BUDGET IMPACT:

It is estimated that the subcontractor's fees for the two bored holes will amount to $2,600.  Soil analysis will cost
approximately $4,400.  The total not-to-exceed amount of $7,000 would be paid from Capital Improvement Fund Line
Item 18-409-317: Engineering & Architectural Services.
 
Fees would be paid from Capital Fund Line Item 18-409.317: Engineering & Architectural Services.
 
2017 Budget = $235,000.00.
YTD = $0.00
Proposed = $14,900.00
Proposed = $7,000.00
Proposed = $2,000.00
Balance = $211,100.00
 

RECOMMENDATION:

To ensure the site is adequate to construct a new building foundation, it is recommended that a geo-technical
Investigation and study be performed.

ATTACHMENTS:
Description Upload Date Type
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Work to be Performed  

Gateway shall conduct a preliminary geotechnical investigation, with two test borings drilled at the front of the site as the remainder is 

presently occupied by a building, to evaluate subsurface conditions at the site and provide preliminary foundation considerations for the 

proposed future Municipal Building.  Gateway's work will be supplemented by a drilling contractor.  We recommend that additional borings 

be completed after the existing building has been demolished to evaluate subsurface conditions in the remainder of the site.   

 

Fee Schedule 

The above Work to be Performed for the preliminary investigation will be billed on a time and materials basis and completed for 

approximately $4,400.  The fees related to the drilling contractor's work are estimated to be $2,600.  Thus, the estimate for the entire 

investigation is $7,000.  Invoicing will occur monthly in accordance with the previously submitted hourly rate schedule, which will be in 

effect through the end of this calendar year. 

 

Our fees will not exceed $7,000.00 without submitting and receiving another signed Work Authorization prior to continuing our work. 

 

 

_____________________________________________ _____________________________________________ 

Richard D. Minsterman, P.E.    Joseph P. Fagan, P.E. 

Principal in Charge     Project Manager 

 

 

Acceptance  

I/We, the undersigned, accept this proposal as outlined above. 

 

Company:         Brentwood Borough   

 

Attention:   President of Council  

 

Print Name: _________________________________________________ 

 

Date:  _________________________________________________ 

 

Signature: _________________________________________________ 

 

 

 

G:\Projects\40000 Brentwood\40000-40999 general/2017/ Snee Dairy Site 2017-02-10 Geotech Work Auth.docx 

 

Project Name:  
 

Preliminary Geotechnical Investigation 
Snee Dairy Site 

Project Number: C-40000-2017 

Project Location:  Brownsville Road, Brentwood Borough, Allegheny County, Pennsylvania 

Upon acceptance and 

completion of this form, 

return the signed proposal.  
 

RETURN 
 



SUBJECT: Consider approving the work authorization from HHSDR Engineers and
Architects associated with Architectural/Engineering Services to prepare plans and
cost estimates to construct a new Municipal Building at 3735 Brownsville Road at
a not-to-exceed cost of $14,900 to be paid from Capital Fund Line Item 18-
409.317: Engineering & Architectural Services.[DISCUSSION]

DATE: February  20, 2017

PRESENTED
BY: 

MR. GEORGE ZBOYOVSKY, PE
BOROUGH MANAGER

 

BOROUGH COUNCIL INFORMATIONAL SHEET
AGENDA ITEM 17.e.

SUMMARY:

This item is also associated with the option of constructing a new municipal building at property referred to as the Snee
Dairy Site.  As has been discussed, the Borough is limited by borrowing caps to a new building with a total cost
(including design and construction) of $5 million.  In order to properly determine if the Snee Dairy Site will be adequate,
some preliminary design and cost estimates are required.

BUDGET IMPACT:

Fees would be paid from Capital Fund Line Item 18-409.317: Engineering & Architectural Services.
 
2017 Budget = $235,000.00.
YTD = $0.00
Proposed = $14,900.00
Proposed = $7,000.00
Proposed = $2,000.00
Balance = $211,100.00

RECOMMENDATION:

To determine the fiscal feasibility of building on the site, it is recommended to approve this work authorization.

ATTACHMENTS:
Description Upload Date Type
Snee Dairy Design Proposal 2/18/2017 Cover Memo
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